RENTAL INSURANCE REQUIREMENTS

Library and Community Services
701 Laurel St., Menlo Park, CA 94025
tel 650-330-2200

fax 650-330-2242 MENLO PARK

Information

A Certificate of Liability Insurance is required for all field, gym, and indoor facility rentals, all non-resident picnic
rentals and any picnic rentals (resident or non-resident) serving alcohol or using special equipment such as, but not
limited to, additional cooking apparatuses, tents/canopies, bounce houses and other inflatables.

In order for a Certificate of Liability Insurance to be valid, it must contain the following:

e The renter's name must be listed as the one “insured”. Please note: we do not accept insurance from a third
party such as a bounce house company, caterer, etc.

The policy must not expire before the planned event date.

The policy must be for $1,000,000.

The “description” should list the rental location, day, and event planned.

The City of Menlo Park at 701 Laurel Street, Menlo Park, CA 94025 must be noted as the certificate holder.

Please pg. 2 for a sample Certificate of Liability Insurance.




Sample certificate

S SAMPLE
ACORD CERTIFICATE OF LIABILITY INSURANCE AR MDA

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subiject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

CONTACT

| NAME:
(A N, Ext (AIC, No):
o, Ext): 4 i
E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

INSURER A :

INSURED INSURER B :

INSURER D :

INSURER E :

INSURER F :

COVERAGES CERTIFICATE NUMBER!: REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOCD
INDICATED. NCTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

[TNSR ADDLSUBR POLICY EFF_| POLICY EXP
LTR TYPE OF INSURANCE INSD | WvD POLICY NUMBER {MM/DDIYYYY) | (MM/DD/YYYY) LIMITS
€| COMMERCIAL GENERAL LIABILITY EAGH OCCURRENGE s 1,000,000
I CLAIMS-MADE D OCCUR PREMISES (Ea occurrence) $
MED EXP (Any one person) $
A PERSONAL & ADV INJURY 5
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s
PRO-
POLICY JECT LoC PRODUCTS - COMPIOPAGG | §
OTHER 5
AUTOMOBILE LIABILITY COMBIT i B
(Ea accident)
ANYAUTO BODILY INJURY (Per person) | §
OWNED SGHEDULED "
A AUTOS ONLY AUTOS BODILY INJURY (Per accident) | §
HIRED NON-OWNED PROPERTY DAMAGE 3
AUTOS ONLY AUTOS ONLY Per accident)
ANY AUTO CSL s
UMBERELLA LIAE OCCUR EACH OCCURRENCE s
B EACESS LB CLAIMS-MADE AGGREGATE s
DED | | RETENTICN § S
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY VN Shure | [&
ANY PROPRIETOR/PARTNER/EXECUTIVE E L EACHACCIDENT S
OFFICERMEMBER EXCLUDED? NiA
(Mandatory in NH) E L DISEASE - EA EMPLOYEE | §
If yes, describe under
DESCRIPTION OF OPERATIONS below EL DISEASE-POLICYLIMT |8

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached Iif mere space Is required)

Date and time of event.

City of Menlo Park is named as an Additional Insured

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
City of Menlo Park ACCORDANCE WITH THE POLICY PROVISIONS.

701 Laurel Street

AUTHORIZED REPRESENTATIVE

Menlo Park CA 94025

All rights reserved.
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