
   
 

 
City of Menlo Park    701 Laurel St., Menlo Park, CA 94025  tel 650-330-6600  www.menlopark.org 

City Council 

 

 
 
SPECIAL MEETING MINUTES 

Date:   12/16/2019 
Time:  4:30 p.m. 
City Council Chambers 
701 Laurel St., Menlo Park, CA 94025 

 
4:30 p.m. Closed Session (City Hall - “Downtown” Conference Room, 1st Floor) 

 Mayor Muller called the meeting to order at 4:32 p.m. 
 
Roll Call  
 
 Present: Carlton, Combs, Nash, Mueller, Taylor 
 Absent: None 
 Staff: City Manager Starla Jerome-Robinson, City Attorney William McClure, City Clerk Judi A. 

Herren (excused at 4:34 p.m.), Administrative Services Director Lenka Diaz, Human Resources 
Manager Theresa DellaSanta 

 
 Public Comment 
 

• Lynne Bramlett spoke on penal code 832.5 regarding independent policy auditing (Attachment). 
 
CL1. Public employment (Gov. Code section 54957.) 
 City Attorney recruitment 

 
 Mayor Mueller adjourned to the special meeting at 5:03 p.m. 
 
Special Meeting 
 
A. Call To Order  
  
 Mayor Mueller called the meeting to order at 5:12 p.m. 
 
B.  Roll Call  
 
 Present: Carlton, Combs (excused at 5:12 p.m.), Nash, Mueller, Taylor 
 Absent: None 

Staff: City Manager Starla Jerome-Robinson, City Attorney William McClure, City Clerk Judi 
A. Herren 

 
C.  Pledge of Allegiance 
 
 Mayor Mueller led the Pledge of Allegiance. 
 
D.  Consent Calendar  
 
 City Councilmember Nash pulled item D2. 
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Item D2 was continued to future meeting.  
 
D1. Accept the City Council meeting minutes for November 19, 2019 (Attachment) 
 
D2. Receive and file the quarterly update on the City Council adopted 2019-20 priorities and work plan 

(Staff Report #19-281-CC) 
 

• Ryann Price spoke in support of the climate action plan 2.0. 
 
D3. Authorize the release of the biennial community survey (Staff Report #19-275-CC) 
 

• Lynne Bramlett expressed concerns on the proposed community survey.  
 

D4. Approval of a memorandum of understanding with the Cable Joint Powers member agencies for the 
use of JPA PEG funds for qualifying member agencies’ capital projects with corresponding grants to 
the Media Center (Staff Report #19-282-CC) 

 
D5. Authorize the city manager to execute an agreement with ePlus for replacement of network switches 

in an amount not to exceed $109,969.60 (Staff Report #19-279-CC) 
 
ACTION: Motion and second (Carlton/ Combs) to approve the consent calendar except item D2, passed 
unanimously. 
 
E. Regular Business  
 
E1. Receive an overview of public comments on the notice of preparation and confirm the scope and 

content of the environmental impact report to be prepared for the proposed Willow Village mixed-use 
master plan development (Staff Report #19-274-CC) 

 
 City Councilmember Combs was recused and exited the chambers. 
 
 Principal Planner Kyle Perata made the presentation (Attachment). 
 

• Crystal Leach spoke on the direct and indirect impacts on the Sequoia Union High School District. 
• Lynne Bramlett spoke on a more inclusive public process and public noticing of large projects 

(Attachment). 
• Samuel Munoz, representing local carpenters’ union, spoke in favor of the Willow Village project. 
•  Pamela Jones spoke on cultural and tribal resources.  
•  Henry Riggs commented on the Planning Commission process and public input on this item. 

 
The City Council discussed qualitative verse quantitative measurements of level of service and 
vehicle miles traveled and the effects of California Environmental Quality Act (CEQA) new laws. City 
Council received clarification on the regional effects on the jobs/housing imbalance. 

 
ACTION: Motion and second (Nash/ Taylor) to receive an overview of public comments on the notice of 
preparation and confirm the scope and content of the environmental impact report to be prepared for the 
proposed Willow Village mixed-use master plan development, passed 4-0-1 (Combs recused). 
 

City Council Special Meeting Minutes 
December 16, 2019 
Page Page 2 of 31



   
 

 
City of Menlo Park    701 Laurel St., Menlo Park, CA 94025  tel 650-330-6600  www.menlopark.org 

 

 

F. Informational Items  
 
F1. Update on the City Council ad hoc subcommittee on City Council Procedure Updates                 

(Staff Report #19-278-CC) 
 

• Lynne Bramlett stated a sunshine calendar policy could be burdensome for part-time city 
councilmembers and suggested broader reforms for transparency. 

 
F2. City Council agenda topics: January 2020 to February 2020 (Staff Report #19-273-CC) 
 

• Lynne Bramlett suggested relating upcoming agenda topics to city council work plan items in a 
separate column. 

 
G. City Manager's Report  
 

City Manager Jerome-Robinson reported on the creation of a city attorney recruitment subcommittee 
during closed session, of Mayor Mueller and City Councilmember Combs.  Jerome-Robinson also 
reported on receiving a letter from Facebook regarding the Belle Haven multigenerational 
community center. 

 
H.  City Councilmember Reports 
 
I.  Adjournment 
 
 Mayor Mueller adjourned the meeting at 6:25 p.m. 
 
 Judi A. Herren, City Clerk 
 
 These minutes were approved at the City Council meeting of February 11, 2020. 
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FACEBOOK WILLOW VILLAGE PROJECT
Overview of public comments on environmental impact report scope

Staff presentation 

December 16, 2019
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PROJECT LOCATION

2

Proposed 

Willow 

Village
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PROPOSED SITE PLAN 3
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 City responsible for conducting environmental review of proposed 
project compliant with the California Environmental Quality Act 
(CEQA);

 Environmental Impact Report (EIR) required for projects that may 
have significant effect on the environment (land, air, water, plants 
and animals, etc.);

 Notice of Preparation (NOP) indicates City’s intent to prepare EIR;
– Description of the proposed project;

– Location of the proposed project;

– CEQA topic areas to be studied

 30-day NOP scoping period provides opportunity for early 
consultation with agencies and public prior to preparing draft EIR

INITIATING ENVIRONMENTAL REVIEW

4
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 August 20, 2019: EIR contract authorized

 September 18, 2019: Release of NOP 

 October 7, 2019: Planning Commission public hearing on scope 

and content of EIR

 October 18, 2019: Close of NOP comment period
– 23 written commenters

 December 16, 2019: Council opportunity to review and accept 

scoping comments and provide any additional comments.

 Next Step: Preparation of the draft EIR

ENVIRONMENTAL REVIEW TIMELINE

5
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 Project description

 Analysis of potentially significant environmental impacts

 Discussion of ways to mitigate or avoid potentially significant 

environmental impacts

 Discussion of alternatives to the project as proposed

 Draft environmental impact report

 Final environmental impact report

ENVIRONMENTAL IMPACT REPORT

6
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 The follow topics were most common:
– Transportation impacts

– Population and housing

– Air quality

– Project design components

– Potential project alternatives

 Majority of comments appropriate for consideration in the EIR

 Other mechanisms to consider comments include the Housing Needs 
Assessment (HNA), Fiscal Impact Analysis (FIA) or through the land 
use entitlements, agreements, and permits

 Non-CEQA comments:
– Jobs/housing balance within Menlo Park

– Percentage of below market rate housing units

– Project design and phasing

SUMMARY OF NOP COMMENTS

7
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 How to use the summary matrix (Attachment C):
– Identifies general topic area

– Context where comment would be addressed

– Summary of comment

– Discussion of comment and how fits into EIR, HNA, FIA, entitlement review

 Examples comments from matrix: 

SCOPING COMMENT SUMMARY MATRIX 

8
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 Continue with environmental analysis of proposed project

 Spring 2020: staff anticipates developing a tentative project 

schedule

 Fall 2020: Release draft EIR
– Public comment period and Commission review

 2021: Release final EIR
– Commission review and recommendation

 2021: Council review and action on proposed project

NEXT STEPS

9
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THANK YOU
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