
City of Menlo Park    701 Laurel St., Menlo Park, CA 94025  tel 650-330-6600  menlopark.gov 

Planning Commission

REGULAR MEETING AGENDA 

Date: 2/5/2024 
Time: 7:00 p.m. 
Location: Zoom.us/join – ID# 858 7073 1001 and 

City Council Chambers 
751 Laurel St., Menlo Park, CA 94025 

Members of the public can listen to the meeting and participate using the following methods. 

How to participate in the meeting 

• Access the live meeting, in-person, at the City Council Chambers
• Access the meeting real-time online at:

zoom.us/join – Meeting ID# 858 7073 1001
• Access the meeting real-time via telephone (listen only mode) at:

(669) 900-6833
Regular Meeting ID # 858 7073 1001
Press *9 to raise hand to speak

• Submit a written comment online up to 1-hour before the meeting start time:
planning.commission@menlopark.gov*
Please include the agenda item number related to your comment.

*Written comments are accepted up to 1 hour before the meeting start time. Written messages are
provided to the Planning Commission at the appropriate time in their meeting.

Subject to change: The format of this meeting may be altered or the meeting may be canceled. You may 
check on the status of the meeting by visiting the city website menlopark.gov. The instructions for logging on 
to the webinar and/or the access code is subject to change. If you have difficulty accessing the webinar, 
please check the latest online edition of the posted agenda for updated information 
(menlopark.gov/agendas). 

https://zoom.us/join
https://zoom.us/join
http://menlopark.gov/
http://menlopark.gov/agendas
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Regular Meeting 

A. Call To Order

B. Roll Call

C. Reports and Announcements

D. Public Comment

Under “Public Comment,” the public may address the Commission on any subject not listed on the
agenda. Each speaker may address the Commission once under public comment for a limit of three
minutes. You are not required to provide your name or City of residence, but it is helpful. The
Commission cannot act on items not listed on the agenda and, therefore, the Commission cannot
respond to non-agenda issues brought up under Public Comment other than to provide general
information.

E. Consent Calendar

E1. Approval of minutes from the November 13, 2023, Planning Commission meeting (Attachment) 

E2. Approval of minutes from the December 4, 2023, Planning Commission meeting (Attachment) 

F. Public Hearing

F1. Use Permit/Mike Ma/752 College Avenue: 
Consider and adopt a resolution to approve a use permit to demolish an existing one-story, single-
family residence and detached garage and construct a new two-story, single-family residence on a 
substandard lot with regard to minimum lot area and lot width in the R-1-U (Single Family Urban 
Residential) zoning district. The proposal includes a junior accessory dwelling unit (JADU), which is 
a permitted use and not subject to discretionary review; determine this action is categorically exempt 
under CEQA Guidelines Section 15303’s Class 3 exemption for new construction or conversion of 
small structures. (Staff Report #24-007-PC) 

F2. Use Permit/Thomas Krulevitch/490 Yale Road: 
Consider and adopt a resolution to approve a use permit to demolish an existing single-story, single-
family residence and construct a new two-story, single-family residence on a substandard lot with 
regard to minimum lot area in the R-1-U (Single Family Urban Residential ) zoning district. The 
proposal also includes an attached accessory dwelling unit which is not subject to discretionary 
review; determine this action is categorically exempt under CEQA Guidelines Section 15303’s Class 
3 exemption for new construction or conversion of small structures. (Staff Report #24-008-PC) 

F3. Master Sign Program Amendment/JJ Potasiewicz/500 El Camino Real (Middle Plaza): 
Consider and adopt a resolution to approve a request for a Master Sign Program Amendment for a 
mixed-use development (Middle Plaza) in the ECR/D-SP (El Camino Real/Downtown Specific Plan) 
zoning district; determine this action is categorically exempt under CEQA Guidelines Section 15061 
(b)(3) (Commonsense exemption). (Staff Report #24-009-PC) 
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F4. Master Sign Program Amendment/Oscar Ibarra/1300 El Camino Real (Springline): 
Consider and adopt a resolution to approve a request for a Master Sign Program Amendment for a 
mixed-use development (Springline) in the ECR/D-SP (El Camino Real/Downtown Specific Plan) 
zoning district; determine this action is categorically exempt under CEQA Guidelines Section 
15061 (b)(3) (Commonsense exemption). (Staff Report #24-010-PC) 

F5. Use Permit and Architectural Control/Sharon Heights Golf and Country Club/2900 Sand Hill Road: 
Request for a use permit and architectural control to construct a new two-story, approximately 
15,000 square-foot operations center building and related site improvements at the exisiting 
Sharon Heights Golf and Country Club in the OSC (Open Space and Conservation) zoning district 
The proposal also includes construction of a surface parking lot adjacent to the new building, 
which would contain 46 parking spaces, and relocation of an asphalt access road to a sewer 
treatment plant operated by West Bay Sanitary District; determine this action is exempt under 
CEQA Guidelines Section 15183’s exemption for projects that are consistent with a community 
plan, such as the City’s general plan. (Staff Report #24-011-PC) 

G. Informational Items

G1. Future Planning Commission Meeting Schedule – The upcoming Planning Commission meetings
are listed here, for reference. No action will be taken on the meeting schedule, although individual 
Commissioners may notify staff of planned absences. 

• Regular Meeting: February 26, 2024
• Regular Meeting: March 11, 2024

H. Adjournment

At every regular meeting of the Planning Commission, in addition to the public comment period where the public shall have
the right to address the Planning Commission on any matters of public interest not listed on the agenda, members of the
public have the right to directly address the Planning Commission on any item listed on the agenda at a time designated by
the chair, either before or during the Planning Commission’s consideration of the item.

At every special meeting of the Planning Commission, members of the public have the right to directly address the
Planning Commission on any item listed on the agenda at a time designated by the chair, either before or during
consideration of the item. For appeal hearings, appellant and applicant shall each have 10 minutes for presentations.

If you challenge any of the items listed on this agenda in court, you may be limited to raising only those issues you or
someone else raised at the public hearing described in this notice, or in written correspondence delivered to the City of
Menlo Park at, or before, the public hearing.

Any writing that is distributed to a majority of the Planning Commission by any person in connection with an agenda item is
a public record (subject to any exemption under the Public Records Act) and is available by request by emailing the city
clerk at jaherren@menlopark.gov. Persons with disabilities, who require auxiliary aids or services in attending or
participating in Planning Commission meetings, may call the City Clerk’s Office at 650-330-6620.

Agendas are posted in accordance with Cal. Gov. Code §54954.2(a) or §54956. Members of the public can view electronic
agendas and staff reports by accessing the city website at menlopark.gov/agendas and can receive email notifications of
agenda postings by subscribing at menlopark.gov/subscribe. Agendas and staff reports may also be obtained by
contacting City Clerk at 650-330-6620. (Posted: 1/31/2024)

mailto:jaherren@menlopark.gov
https://menlopark.gov/agendas
https://menlopark.gov/susbscribe
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Planning Commission 
  
 
REGULAR MEETING DRAFT MINUTES 

Date:   11/13/2023 
Time:  7:00 p.m. 
Location:  Zoom.us/join – ID# 862 5880 9056 and  
  City Council Chambers 
  751 Laurel St., Menlo Park, CA 94025 

 
A. Call To Order 

 
Vice Chair Linh Dan Do called the meeting to order at 7:00 p.m. 
 

B. Roll Call 
 
Present: Linh Dan Do (Vice Chair), Andrew Barnes, Andrew Ehrich (Arrived at 7:04 p.m.), Katie 
Ferrick, Henry Riggs, Jennifer Schindler 
 
Absent: Cynthia Harris (Chair) 
 
Staff: Connor Hochleutner, Assistant Planner; Fahteen Khan, Associate Planner; Kyle Perata, 
Planning Manager; Chris Turner, Associate Planner 
 

C. Reports and Announcements 
 

Planning Manager Kyle Perata reported that the City Council at its November 14, 2023 meeting 
would consider the selection of names and the naming policy for the Menlo Park Community 
Campus at 110 Terminal Avenue. He noted for the record that Commissioner Ehrich had arrived at 
7:04 p.m. 
 

D.  Public Comment  
  
 None 

 
E.  Consent Calendar 
  
 None 
 
F.  Public Hearing 
F1. Use Permit/Lerika Liscano/854 Cambridge Avenue: 

Consider and adopt a resolution to approve a use permit to demolish an existing single-story, single-
family residence and construct a new two-story, single-family residence with a basement on a 
substandard lot with regard to minimum lot depth in the R-2 (Low Density Apartment) zoning district; 
determine this action is categorically exempt under CEQA Guidelines Section 15303’s Class 3 
exemption for new construction or conversion of small structures. The proposal includes an attached 
accessory dwelling unit (ADU), which is a permitted use and not subject to discretionary review. 
(Staff Report #23-065-PC) 

 
 Planner Khan noted a correction to the staff report to state that the setbacks for the balcony of this 
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multifamily zone property were the same as the required setbacks for the residence, or six-feet from 
the side and 20-feet from the rear. She indicated that the proposed balcony was located at 
significant distance beyond the required setbacks.  She referred to correspondence received from 
neighbors at 850 Cambridge Avenue after publication of the staff report that expressed concern 
about the balcony setbacks, second floor bathroom window opacity, number of A/C units closer to 
the neighbor’s property line and lack of landscape screening between proposed ADU and outdoor 
kitchen.  

 
 Anuj Suri, property owner, and Lerika Liscano, project designer, spoke on behalf of the project and 

offered construction of a seven-foot fence and landscape screening plans to mitigate concerns and 
to move the master bedroom window and tub to the back where there was a larger setback as well 
as to provide noise protection with a wooden fence and a sound blanket.  

 
 Vice Chair Do opened the public hearing. 
 
 Public Comment: 
 

• Thomas Eggemeier expressed concerns regarding privacy with respect to the proposed 
balcony’s proximity to the side property line, landscape screening, fence heights, and noise 
generated by the proposed AC units. 
 

• Leigh Prince, attorney, expressed concerns on behalf of her clients, the Eggemeiers, regarding 
privacy with respect to the proposed balcony’s proximity to the side property line, landscape 
screening, fence heights, and noise generated by proposed AC units, and urged the Commission 
to condition the project to address these concerns. 

 
Vice Chair Do closed the public hearing. 
 
The Commission discussed the noise requirements for A/C units, setback requirements for 
multifamily zoned properties, and applicant’s offer to relocate the second floor master bathroom 
window on the right side over the bathtub to the rear façade, raise the side property line fence height 
to seven feet, modify the fence to improve acoustic qualities or include additional fencing around the 
property air conditioning units and include additional soundproofing around the proposed air 
conditioning units within the proposed building nook.  
 
Vice Chair Do indicated based on staff input that she was not inclined to condition the project as it 
would be required to meet requirements regarding noise and privacy. 
 
Commissioner Schindler expressed interest in having changes that would exceed the city’s noise 
decibel requirements. 
 
ACTION: Motion and second (Riggs/Ferrick) to adopt a resolution to approve as recommended with 
the following added condition; passes 5-1 with Commissioner Do opposed and Commissioner Harris 
absent: 
 

 Add Condition 2a: Simultaneous with the submittal of a complete building permit application, the 
Applicant shall revise the plans to include the following modifications: 

 
• Raise the side property line fence height to seven feet; 
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• Modify the fence to improve acoustic qualities or include additional fencing around the proposed 
air conditioning units; 

• Include additional soundproofing around the proposed air conditioning units within the proposed 
building nook; 

• Relocate the second-floor master bathroom window on the right-side, over the bathtub, to the 
rear façade. 
 

F2. Use Permit/Thomas James Homes/848 College Avenue: 
Consider and adopt a resolution to approve a use permit to demolish an existing single-story, single-
family residence and construct a new two-story, single-family residence with a basement on a 
substandard lot with regard to minimum lot width in the R-1-U (Single Family Urban Residential) 
zoning district; determine this action is categorically exempt under CEQA Guidelines Section 
15303’s Class 3 exemption for new construction or conversion of small structures. The proposal 
includes an attached Accessory Dwelling Unit (ADU), which is a permitted use and not subject to 
discretionary review. (Staff Report #23-066-PC) 

 
 Planner Hochleutner reported that there were no changes or updates to the written report. 
 
 Gagan Kang, Thomas James Homes, spoke on behalf of the proposed project.  
 
 Vice Chair Do opened the public hearing and closed it as no persons requested to speak. 
 
 The Commission confirmed outreach meetings with neighbors and noted design compatibility with 

the surrounding area. 
 
 ACTION: Motion and second (Ehrich/Schindler) to adopt a resolution approving the project as 

recommended; passes 6-0 with Commissioner Harris absent. 
  
F2. Use Permit/Chris Kummerer/725 Hobart Street: 

Consider and adopt a resolution to approve a use permit to demolish an existing two-story, single-
family residence with a detached garage and construct a new two-story, single-family residence on a 
substandard lot with regard to minimum lot width in the R-1-S (Single Family Suburban) zoning 
district; determine this action is categorically exempt under CEQA Guidelines Section 15303’s Class 
3 exemption for new construction or conversion of small structures. The proposal also includes an 
attached accessory dwelling unit (ADU), which is a permitted use and not subject to discretionary 
review. (Staff Report #23-067-PC) 

 
 Planner Hochleutner reported that there were no changes or updates to the written report. 
 
 Chris Kummerer spoke on behalf of the project. 
 
 Vice Chair Do opened the public hearing and closed it as no persons requested to speak. 
 
 The Commission discussed the applicant’s neighbor outreach, retention of the two heritage trees, 

one in front and one in back of the property, and the use of masonry on the second floor as an 
accent. 

 
 ACTION: Motion and second (Ferrick/Schindler) to adopt a resolution to approve the project as 

recommended; passes 6-0 with Commissioner Harris absent. 
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F4. Use Permit/Harmonie Lau/1664 Oak Avenue: 
Consider and adopt a resolution to approve a use permit to construct first and second floor 
additions, that would exceed 50 percent of the existing floor area, to a single-story, single-family 
residence on a substandard lot with regard to minimum lot width in the R-1-S (Single Family 
Suburban Residential) zoning district; determine this action is categorically exempt under CEQA 
Guidelines Section 15303’s Class 3 exemption for new construction or conversion of small 
structures. The proposal also includes the addition of an internal Accessory Dwelling Unit (ADU) 
within the existing structure, which is a permitted use and is not subject to discretionary review. 
(Staff Report #23-068-PC) 

 
 Planner Hochleutner reported that there were no changes or updates to the written report. 
 
 Commissioner Schindler recused herself from consideration of the item due to the proximity of her 

residence to the subject property and from the next item G1 due to a personal relationship with the 
applicant.  

 
 Jackie Terrell, Young and Borlik Architects, spoke on behalf of the project. 
 
 Vice Chair Do opened the public hearing and closed it as no persons requested to speak. 
 
 The Commission discussed the use of stone on the second floor of a first floor that was not stone 

and the centering of the second floor.  
 
 Commissioner Barnes moved to approve as recommended in the staff report. Commissioner Riggs 

said he would second the motion but asked the maker to consider the option for the applicant to 
modify the finishes on the second story gable without a need to return for Commission approval.  

 
 ACTION: Motion and second (Barnes/Riggs) to adopt a resolution to approve the item as 

recommended with the following added condition; passes 5-0 with Commissioner Schindler recused 
and Commissioner Harris absent.   

 
 Add Condition 2b: Simultaneous with the submittal of a complete building permit application, the 

applicant may revise the facade materials of the second story dormers, subject to review and 
approval of the Planning Division.  

 
G. Regular Business 
G1. Determination of Substantial Conformance/1065 Trinity Drive:  
 Review of staff determination that changes to the exterior window, front door, and garage door style and 

materials are in substantial conformance with the previous approvals. Review requested by 
Commissioner Riggs. (Attachment) 

 
Planner Turner presented the item. 
 
Chris Pandolfo spoke on behalf of the item. 
 
Vice Chair Do opened for public comment and closed public comment as no persons requested to 
speak.  
 
The Commission discussed the proposed changes, asked clarifying questions of the applicant and 
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staff, and decided not to take a formal vote on the substantial conformance determination, allowing 
staff’s determination to stand. 

 
H. Informational Items 
H1. Future Planning Commission Meeting Schedule . 
 

Mr. Perata said that the December meeting agendas would have some singly family development 
use permits and potentially an environmental impact report scoping session and study session for a 
housing development project at 3705 Haven Avenue.  
 
• Regular Meeting: December 4, 2023 
• Regular Meeting: December 18, 2023 
 
Commissioner Ferrick commented on the commission request for city council’s support to review the 
commission’s scope to potentially eliminate single family home reviews and Commissioner Barnes’  
request to change the commission meeting start time. 
  

I.  Adjournment  
 
 Vice Chair Do adjourned the meeting at 8:49 p.m. 
 
 Staff Liaison: Kyle Perata, Planning Manager 
 
 Recording Secretary: Brenda Bennett 
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Planning Commission 
  
 
REGULAR MEETING DRAFT MINUTES 

Date:   12/04/2023 
Time:  7:00 p.m. 
Location:  Zoom.us/join – ID# 862 5880 9056 and  
  City Council Chambers 
  751 Laurel St., Menlo Park, CA 94025 
 

A. Call To Order 
 
Vice Chair Linh Dan Do called the meeting to order at 7:00 p.m. 
 

B. Roll Call 
 
Present: Linh Dan Do (Vice Chair), Andrew Barnes, Andrew Ehrich, Katie Ferrick, Henry Riggs, 
Jennifer Schindler 
 
Staff: Christine Begin, Planning Technician; Payal Bhagat, Contract Planner; Connor Hochleutner, 
Assistant Planner; Azalea Mitch, Public Works Director; Kyle Perata, Planning Manager; Paige 
Saber, Sr. Civil Engineer, Public Works; Chris Turner, Associate Planner 
 

C. Reports and Announcements 
 
Planning Manager Perata reported that the City Council at its special meeting last week reviewed 
and introduced the zoning ordinance amendments associated with the Housing Element Update with 
some modifications. He said the Council would waive the second reading and adopt the ordinance at 
its December 5, 2023 meeting. He said at the same meeting the Council would consider 
amendments to the city’s Below Market Rate Housing Guidelines specifically related to “for-sale” 
BMR units. 
 

D.  Public Comment 
 
 None  
 
E.  Consent Calendar 
E1. Architectural Control Revision/Nate Haynes/657 Oak Grove Avenue: 

Consider and adopt a resolution to approve an architectural control revision for replacement of 
previously approved canopies at front and rear facades of a commercial building in the SP-ECR/D 
(El Camino Real/Downtown Specific Plan) zoning district and determine this action is categorically 
exempt under CEQA Guidelines Section 15301’s Class 1 exemption for existing facilities. The 
project also includes repair and replacement of exterior wall surfaces, storefront doors, and trim, and 
repainting of exterior walls and window frames. (Staff Report #23-069-PC) 

  
 Commissioner Riggs asked if the item could be pulled from the consent calendar to hear more about 

the proposal. 
 
 Planner Turner reported on the item. 
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 Nathaniel Haynes, architect, spoke on behalf of the project. 
 
 Vice Chair Do opened for public comment and closed it as no persons requested to speak. 
 
 Commissioner Riggs moved to continue the item with the direction to consider a façade that was not 

a black and white framed approach on a tall building and that would also be more in context with the 
look and feel of Menlo Park in general. Commissioner Schindler seconded the motion. 

  
 ACTION: Motion and second (Riggs/Schindler) to continue the item to a date uncertain, fails 2-4 with 

Commissioner Riggs and Schindler supporting and Commissioners Barnes, Do, Ehrich and Ferrick 
opposing. 

 
Commissioner Do moved to approve the item.  
 
Commissioner Riggs said the greatest concern to him was the dark frame around the white façade, 
noting the building was already tall. He offered a second to the motion with the suggestion that the 
applicant provide an alternative to the dark frame for review and approval by planning staff including 
the city’s architectural consultant. Commissioner Do accepted the suggestion. 
 
Commissioner Ferrick noted the small “dollhouse” windows and thought a black frame would 
accentuate how tiny those were. She said changing the black frame and encouraging window type 
updates should be explicitly encouraged and allowed. 
  
ACTION: Motion and second (Do/Riggs) to adopt a resolution to approve the item with the following 
added conditions; passes 4-2 with Commissioner Do, Ehrich, Ferrick and Riggs supporting and 
Commissioner Barnes and Schindler opposing. 
 

   Add Condition 2.b: Simultaneous with submittal of a complete building permit application, the 
applicant shall revise the elevation drawings to modify the treatment of the CMU border walls on the 
front and rear elevations. The modifications may include changes to the skim coat cement plaster 
material, paint color, or a combination of modifications to color and material to produce a border 
other than the proposed black skim coat plaster treatment. Prior to building permit issuance, the 
modifications shall be reviewed and approved by the Planning Division, and the plans shall be sent 
to the Planning Commission accompanied by a memo detailing how the revisions comply with the 
condition.  

 
 Add Condition 2.c: Simultaneous with submittal of a complete building permit application, the 

applicant may revise the elevation drawings to modify the size and/or style of the windows on the 
front elevation to match the style of the overall exterior modifications. 

 
F.  Public Hearing 
F1. Use Permit/ Monterey Development, LLC /128 Cornell Road: 

Consider and adopt a resolution to approve a use permit to demolish an existing single-story, single-
family residence and construct a new two-story, single-family residence on a substandard lot with 
regard to minimum lot width in the R-1-U (Single Family Urban Residential) zoning district and 
determine this action is categorically exempt under CEQA Guidelines Section 15303’s Class 3 
exemption for new construction or conversion of small structures. The proposal includes an attached 
Accessory Dwelling Unit (ADU), which is a permitted use and not subject to discretionary review. 
(Staff Report #23-070-PC) 
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 Planner Hochleutner reported an issue determining the ownership of a tree on the lot line between 
the subject and neighboring property, and that a condition was added so either the ownership of the 
tree was determined or to submit new plans that retained the tree. He said the applicant submitted 
new plans that showed retaining the tree thus satisfying that additional condition 2.B.  

 
 Calvin Smith, designer and project manager, spoke on behalf of the project.  
 
 Vice Chair Do opened the public hearing and closed it as no persons requested to speak. 
 
 The Commission expressed appreciation for the presentation details and neighbor outreach. 
  
 ACTION: Motion and second (Barnes/Schindler) to adopt a resolution approving the item as 

recommended; passes 6-0. 
 
F2. Use Permit/Steve Collom/154 Laurel Avenue: 

Consider and adopt a resolution to approve a use permit to demolish an existing single-story, single-
family residence and construct a new two-story, single-family residence with a detached garage on a 
substandard lot with regard to minimum lot width in the R-1-U (Single-Family Urban) zoning district. 
Continue to a future meeting and will be re-noticed once date is confirmed. 

  
 Vice Chair Do opened the public hearing and closed it as no persons requested to speak. 
 
 ACTION: Motion and second (Barnes/Ehrich) to continue the item to a date uncertain future 

meeting; passes 6-0. 
 
G. Regular Business 
G1. Architectural Control Revision/City of Menlo Park/1395 Chrysler Drive:  

Request to modify previously approved architectural control for a municipal stormwater pump station 
and construct the pump station building using concrete masonry units (CMU) and louvered 
aluminum screening without a previously proposed decorative metal architectural frame surrounding 
the building, increase the parapet height by approximately four feet to screen the rooftop mechanical 
equipment, and determine this action is categorically exempt under CEQA Guidelines Section 5302 
Class 2 for replacement or reconstruction of existing structures and facilities. The project previously 
received architectural control approval in 2018. The project is located in P-F (Public Facilities) 
zoning district. (Staff Report #23-0071-PC) 
 

 Contract Planner Payal Bhagat and Public Works Civil Engineer Paige Saber presented the item.  
 
 Vice Chair Do opened for public comment and closed it as no persons requested to speak. 
 
 The Commission discussed the proposed modifications expressing disappointment about the 

removal of the previously approved decorative metal architectural frame. 
 
 Public Works Director Azalea Mitch answered questions regarding Bohannon Development’s 

financial support for the project screening element and noted that landscaping was proposed for 
screening, which was awaiting Bohannon Development’s response. Chuck Anderson, principal 
designer, answered questions regarding the proposed design.  

 
 ACTION: Motion and second (Schindler/Ehrich) to adopt a resolution approving the item as 
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recommended; passes 6-0. 
 
G2. Selection of Planning Commission Chair and Vice Chair for the term of December 2023 through 

April 2024. (Staff Report #23-0072-PC) 
 
 Mr. Perata presented the report. 
 
 Vice Chair Do opened for public comment and closed it as no persons requested to speak. 
 
 ACTION: Motion and second (Schindler/Ferrick) to nominate Commissioner Do for Chair for the term 

of December 2023 through April 2024; passes 6-0. 
 
 ACTION: Motion and second (Ferrick/Riggs) to nominate Commissioner Schindler as Vice Chair for 

the term of December 2023 through April 2024; passes 6-0.  
 
H. Informational Items 
H1. Future Planning Commission Meeting Schedule 
 

• Regular Meeting: December 18, 2023 
 

Mr. Perata said the December 18 agenda would have an EIR scoping session and study session for  
the 3075 Haven Avenue development project proposal. He also noted revisions to architectural  
control and use permit for the Menlo Uptown Housing Development project and architectural control  
for modification to the netting at the Sharon Heights Golf and Country Club driving range would be  
on that agenda. 

 
• Regular Meeting: January  

 
I.  Adjournment  
 
 Chair Do adjourned the meeting at 9:05 p.m. 
 
  

Staff Liaison: Kyle Perata, Planning Manager 
 

 Recording Secretary: Brenda Bennett 
  



Community Development 
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STAFF REPORT 

Planning Commission    
Meeting Date:   2/5/2024 
Staff Report Number:  24-007-PC 
Public Hearing:  Consider and adopt a resolution to approve a use 

permit to demolish an existing one-story, single-
family residence and detached garage and 
construct a new two-story, single-family residence 
on a substandard lot with regard to minimum lot 
area and lot width at 752 College Avenue in the R-1-
U (Single Family Urban Residential) zoning district, 
and determine this action is categorically exempt 
under CEQA Guidelines Section 15303’s Class 3 
exemption for new construction or conversion of 
small structures. The proposal includes a junior 
accessory dwelling unit (JADU), which is a 
permitted use and not subject to discretionary 
review   

 
Recommendation 
Staff recommends that the Planning Commission adopt a resolution approving a use permit to demolish an 
existing one-story, single-family residence and detached garage and construct a new two-story, single-
family residence on a substandard lot with regard to minimum lot area and lot width at 752 College Avenue 
in the R-1-U (Single Family Urban Residential) zoning district. The proposal includes a junior accessory 
dwelling unit (JADU) which is a permitted use and not subject to discretionary review. The draft resolution, 
including the recommended actions and conditions of approval, is included as Attachment A. 

 
Policy Issues 
Each use permit request is considered individually. The Planning Commission should consider whether the 
required use permit findings can be made for the proposed single-family residence. 

 
Background 
Site location 
The project site is located on the northern side of College Avenue, near the intersection of Blake Street and 
College Avenue in the Allied Arts neighborhood. The subject parcel and adjoining properties are in the R-1-
U zoning district. The surrounding area is developed with a mixture of single-story and two-story 
developments in a variety of architectural styles such as craftsman, traditional, and ranch. A location map is 
included as Attachment B. 
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Analysis 
Project description 
The subject property is currently occupied by a one-story, single-family residence constructed in 
approximately 1928. The property is a substandard lot with regard to minimum lot area, having a lot area of 
5,300 square feet where 7,000 square feet is required, and minimum lot width, having a lot width of 50 feet 
where 65 feet is required. 
 
The applicant is proposing to demolish the existing residence with attached carport and detached garage 
and construct a new two-story, single-family residence that would include a total of four bedrooms and four 
bathrooms. The JADU, located at the first floor rear of the residence would have a studio layout with one 
bathroom and independent access. 
 
The proposal includes one covered parking space within a single-car front-loading garage. Residential uses 
are typically required to provide a minimum of one covered parking space and one uncovered parking 
space, however, Assembly Bill 2097 (AB 2097), passed on September 22, 2022, prohibits public agencies 
from imposing a minimum parking requirement on any residential, commercial, or other development project 
located within one-half mile of a major transit stop. In this case, staff has determined AB 2097 applies 
because the proposed development is within a half mile of the Menlo Park Caltrain station. Therefore, there 
would be no minimum parking requirement for the main residence. Menlo Park Municipal Code (MPMC) 
section 16.79.070(f) provides that no parking is required for the proposed JADU, regardless of the 
applicability of AB 2097. In addition, while it does not comply with the parking requirements, the 
driveway provides two effectively usable off-street parking spaces. 
 
The proposed residence would meet all Zoning Ordinance requirements for setbacks, lot coverage, floor 
area limit (FAL), daylight plane, parking, and height. Of particular note with regard to Zoning Ordinance 
requirements: 
• The main house (2,620.9 square feet) and JADU (421.3 square feet) combined would contain 3,042.2 

square feet and would exceed the maximum FAL (2,800 square feet) for the lot, but the project is allowed 
to exceed the FAL by up to 800 square feet to accommodate an ADU (MPMC 16.79.050(b)(4); 

• The building coverage of the main house (1,833.7 square feet) and JADU (421.3 square feet) combined 
would cover 2,255 square feet (approximately 42.5 percent of the lot) and would exceed the maximum 
allowed building coverage (1,855 square feet or 35 percent of the lot), but the project is allowed to 
exceed applicable building coverage by up to 800 square feet to accommodate an ADU (MPMC 
16.79.050(b)(4); 

• The second floor of the main house would be 1,032.7 square feet where 1,400 square feet is permitted; 
and 

• The proposed residence would be 24 feet in height where 28 feet is the maximum permitted height. 
 
A data table summarizing parcel and project attributes is included as Attachment C. The project plans and 
the applicant’s project description letter are included as Attachment A, Exhibits A and B respectively. 
 
Design and materials 
As described in the project description letter, the proposed residence would be in a modern farmhouse style 
with vertical board and batten siding and composition shingle roofing. Fiberglass windows with simulated 
divided-lites are proposed, including three bay windows: two bay windows at the rear of the first floor (one 
for primary residence facing west, one for JADU facing north), and one bay window at the front of the 
second story. Covered porches are proposed at the front and rear of the main house. The second-story of 



Staff Report #: 24-007-PC 
Page 3 

 

   
 

 
City of Menlo Park    701 Laurel St., Menlo Park, CA 94025  tel 650-330-6600  menlopark.gov 

the proposed residence would be stepped back from the first level on all sides. Second story side elevation 
windows to the east and west, nearest to adjacent neighbors, would have sill heights at least four feet in 
height, with the majority of windows on the right-side (east) elevation having sill heights at least five feet in 
height to maximize privacy for the subject property and the adjacent property at 744 College Avenue, 
including obscured or frosted glazing for the proposed master bathroom at this elevation. 
 
Trees and landscaping 
The applicant submitted an arborist report (Attachment D), detailing the species, size, and conditions of on-
site and nearby trees. A total of seven trees were assessed, of which five trees were identified as heritage 
trees (see Table 1 below). Heritage Tree Removal Permits were applied for and approved by the City 
Arborist for removal of Trees #1, #2, and #3 (HTR2022-00127 and HTR2022-00150). Tree #1 and Tree #3 
were removed due to tree health rating and tree risk rating/structure conflict, respectively. Tree #2 was 
removed due to tree death. These three trees were approved for removal in 2022, prior to submittal of the 
proposed development. No replacement trees were required at the time of permitting due to insufficient 
space on the property. In-lieu fees corresponding with the size of the heritage tree trunks were paid. The 
other four trees assessed by the arborist report (Trees #4, #5, #6, and #7) will be retained. 
 

Table 1: Tree summary and disposition 

Tree 
number Species 

Size 
(Diameter at breast 
height in inches) 

Disposition Notes 

1 Coast Live Oak 12 Removed 
Tree Health Rating Heritage 

2 Coast Live Oak 21 Removed 
Tree Death Heritage 

3 Coast Redwood 52 Removed 
Tree Risk Rating/Structure Conflict Heritage 

4 Coast Live Oak 36.5 Preserve Heritage 

5 Southern Magnolia 12 (estimate) Preserve Street 

6 Coast Live Oak 35 Preserve Heritage 

7 Siberian Elm 10 (estimate) Preserve Non-Heritage 

 
To protect the heritage and street trees surrounding the subject property, the arborist report has identified 
such measures as tree protection zone fencing, root cutting/pruning guidance, and irrigation and mulching 
guidance. The arborist report also includes specific tree protection measures regarding demolition of 
existing hardscape for Tree #7 which is located at the adjacent property of 744 College Avenue with a 
canopy that extends over to the 752 College Avenue property. The existing wooden fence at the property 
line is noted by the project arborist as adequate for tree protection and any movement of the fence is 
prohibited without authorization from the project arborist or City Arborist. The applicant proposes to maintain 
the existing shared fence for protection of Tree #7. The project arborist has provided tree protection 
recommendations for different phases of the project including preconstruction, during construction, and 
post-construction. All recommended tree protection measures identified in the arborist report would be 
implemented and ensured as part of condition 1h. 
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Correspondence 
As of the compilation of this report, staff has received one comment letter (Attachment E). The 
correspondence summarizes several points of discussion as a result of a meeting that occurred between 
the applicant and neighbor at 744 College Avenue in Nov. 2023. The summary points include replacement 
fencing plans, maintaining second-story window sill heights as well as opaque windows at the master 
bathroom to maximize privacy, clarity on the location of mechanical units, and tree trimming notification. The 
applicant indicates that the proposed development incorporates elements from the neighbor’s feedback 
regarding second-story window design and placement of mechanical units. With regard to existing fence 
between the two properties, since the Nov. 2023 discussion the applicant has indicated that their current 
plan is to maintain the fencing for protection of Tree #7 per the project arborist recommendation. If new 
fence construction during course of the building permit for the project is pursued, condition 2a requires the 
applicant to coordinate with the City Arborist to confirm in writing the procedures and requirements for 
protection of heritage trees in the vicinity. Municipal Code Chapter 13.24 describes heritage tree ordinance 
protections that apply citywide. Heritage trees are required to be preserved and maintained in a state of 
good health. The ordinance also requires any person who conducts grading, excavation, demolition or 
construction activity on a property to do so in a manner that does not threaten the health or viability or 
cause the removal of any heritage tree. Any work performed within an area 10 times the diameter of the tree 
(i.e., the tree protection zone) requires the submittal of a tree protection plan for approval by the City before 
issuance of any permit for grading or construction. 
 
Conclusion 
Staff believes that the design, scale, and materials of the proposed residence are generally compatible with 
the surrounding neighborhood, and would result in a consistent aesthetic approach. The architectural style 
would be generally attractive and well proportioned. Staff recommends that the Planning Commission 
approve the use permit for the proposed project. 

 
Impact on City Resources 
The project sponsor is required to pay Planning, Building and Public Works permit fees, based on the City’s 
Master Fee Schedule, to fully cover the cost of staff time spent on the review of the project. 

 
Environmental Review 
The project is categorically exempt under Class 3 (Section 15303, “New Construction or Conversion of 
Small Structures”) of the current California Environmental Quality Act (CEQA) Guidelines. 

 
Public Notice 
Public Notification was achieved by posting the agenda, with the agenda items being listed, at least 72 
hours prior to the meeting. Public notification also consisted of publishing a notice in the local newspaper 
and notification by mail of owners and occupants within a 300-foot radius of the subject property. 
 

Appeal Period 
The Planning Commission action will be effective after 15 days unless the action is appealed to the City 
Council, in which case the outcome of the application shall be determined by the City Council. 
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ATTACHMENT A 

1 

PLANNING COMMISSION RESOLUTION NO. 2024-XX 

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF 
MENLO PARK APPROVING A USE PERMIT TO DEMOLISH AN 
EXISTING ONE-STORY, SINGLE-FAMILY RESIDENCE AND 
DETACHED GARAGE AND CONSTRUCT A NEW TWO-STORY, 
SINGLE-FAMILY RESIDENCE ON A SUBSTANDARD LOT WITH 
REGARD TO MINIMUM LOT AREA AND LOT WIDTH AT 752 COLLEGE 
AVENUE IN THE R-1-U (SINGLE FAMILY URBAN RESIDENTIAL) 
ZONING DISTRICT 

WHEREAS, the City of Menlo Park (“City”) received an application requesting a use 
permit to demolish an existing one-story, single-family residence and detached garage and 
construct a new two-story, single-family residence on a substandard lot with regard to 
minimum lot area and lot width in the R-1-U (Single Family Urban Residential) zoning district 
(collectively, the “Project”) from Michael Ma (March Design) (“Applicant”), on behalf of Tracy 
Hsu (“Owner”), located at 752 College Avenue (APN 071-411-400) (“Property”). The Project 
use permit is depicted in and subject to the development plans and project description letter, 
which are attached hereto as Exhibit A and Exhibit B, respectively, and incorporated herein 
by this reference; and 

WHEREAS, the Property is located in the Single Family Urban Residential (R-1-U) 
district. The R-1-U district allows single-family residential uses; and 

WHEREAS, the proposed Project complies with all objective standards of the R-1-U 
district; and  

WHEREAS, the proposed Project was reviewed by the Engineering Division and 
found to be in compliance with City standards; and 

WHEREAS, the Applicant submitted an arborist report prepared by Bo Firestone 
Trees & Gardens, which was reviewed by the City Arborist and found to be in compliance 
with the Heritage Tree Ordinance, and proposes mitigation measures to adequately protect 
heritage trees to remain in the vicinity of the project; and 

WHEREAS, the Project requires discretionary actions by the City as summarized 
above, and therefore the California Environmental Quality Act (“CEQA,” Public Resources 
Code Section §21000 et seq.) and CEQA Guidelines (Cal. Code of Regulations, Title 14, 
§15000 et seq.) require analysis and a determination regarding the Project’s environmental
impacts; and

WHEREAS, the City is the lead agency, as defined by CEQA and the CEQA 
Guidelines, and is therefore responsible for the preparation, consideration, certification, and 
approval of environmental documents for the Project; and  
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WHEREAS, the Project is categorically exempt from environmental review pursuant 
to Cal. Code of Regulations, Title 14, §15303 et seq. (New Construction or Conversion of 
Small Structures); and 

WHEREAS, all required public notices and public hearings were duly given and held 
according to law; and 

WHEREAS, at a duly and properly noticed public hearing held on February 5, 2024, 
the Planning Commission fully reviewed, considered, and evaluated the whole of the record 
including all public and written comments, pertinent information, documents and plans, 
prior to taking action regarding the Project. 

NOW, THEREFORE, THE MENLO PARK PLANNING COMMISSION HEREBY 
RESOLVES AS FOLLOWS: 

Section 1.  Recitals.  The Planning Commission has considered the full record before it, 
which may include but is not limited to such things as the staff report, public testimony, and 
other materials and evidence submitted or provided, and the Planning Commission finds 
the foregoing recitals are true and correct, and they are hereby incorporated by reference 
into this Resolution. 

Section 2.  Conditional Use Permit Findings.  The Planning Commission of the City of 
Menlo Park does hereby make the following Findings:   

The approval of the use permit for the construction of a new two-story residence on a 
substandard lot is granted based on the following findings, which are made pursuant to Menlo 
Park Municipal Code Section 16.82.030: 

1. That the establishment, maintenance, or operation of the use applied for will, under
the circumstance of the particular case, not be detrimental to the health, safety,
morals, comfort and general welfare of the persons residing in the neighborhood of
such proposed use, or injurious or detrimental to property and improvements in the
neighborhood or the general welfare of the city because:

a. Consideration and due regard were given to the nature and condition of all
adjacent uses and structures, and to general plans for the area in question
and surrounding areas, and impact of the application hereon; in that, the
proposed use permit is consistent with the R-1-U zoning district and the
General Plan because two-story residences are allowed to be constructed
on substandard lots subject to granting of a use permit and provided that the
proposed residence conforms to applicable zoning standards, including, but
not limited to, minimum setbacks, maximum floor area limit, and maximum
building coverage.

b. The proposed residence would provide one covered parking space and is
located within one-half mile of a major transit stop. Per Assembly Bill 2097,
no minimum parking requirement can be imposed on a development project
located within a half mile of a major transit stop. In addition, while it does not
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comply with the parking requirements, the driveway provides two effectively 
usable off-street parking spaces. 

c. The proposed Project is designed to meet all the applicable codes and
ordinances of the City of Menlo Park Municipal Code and the Commission
concludes that the Project would not be detrimental to the health, safety, and
welfare of the surrounding community as the new residence would be
located in a single-family neighborhood.

Section 3.  Conditional Use Permit.  The Planning Commission approves Use Permit 
No. PLN2023-00013, which use permit is depicted in and subject to the development plans 
and project description letter, which are attached hereto and incorporated herein by this 
reference as Exhibit A and Exhibit B, respectively.  The Use Permit is conditioned in 
conformance with the conditions attached hereto and incorporated herein by this reference 
as Exhibit C.   

Section 4.  ENVIRONMENTAL REVIEW.  The Planning Commission makes the following 
findings, based on its independent judgment after considering the Project, and having reviewed 
and taken into consideration all written and oral information submitted in this matter: 

1. The Project is categorically except from environmental review pursuant to Cal.
Code of Regulations, Title 14, §15303 et seq. (New Construction or Conversion of
Small Structures).

Section 5.  SEVERABILITY 

If any term, provision, or portion of these findings or the application of these findings to a 
particular situation is held by a court to be invalid, void or unenforceable, the remaining 
provisions of these findings, or their application to other actions related to the Project, shall 
continue in full force and effect unless amended or modified by the City. 

I, Kyle Perata, Assistant Community Development Director of the City of Menlo Park, do 
hereby certify that the above and foregoing Planning Commission Resolution was duly and 
regularly passed and adopted at a meeting by said Planning Commission on February 5, 
2024, by the following votes: 

AYES:  

NOES: 

ABSENT: 

ABSTAIN: 
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IN WITNESS THEREOF, I have hereunto set my hand and affixed the Official Seal of said 
City on this _____ day of _____, 2024. 

PC Liaison Signature 

______________________________ 
Kyle Perata 
Assistant Community Development Director 
City of Menlo Park 

Exhibits 
A. Project Plans
B. Project Description Letter
C. Conditions of Approval
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GOVERA6E CALCULATION 
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1612.3 

FLOOR AREA CALCULATION 

SECTION 
A • 
C 

E 

F • 
TOTAL 

DIMENSIONS AREA 
11'-IO' X 6'-0 1/2' CG.4 

13'--<l 1/2' X q•� 1/2' 1'4.0 
11'-3 1/2' X 16'-3' 1,e:,5 
32'-0 1/2' X 14'-3' 441.1 
2b'·I' X 15'·-' 1/2' 456.b 

14':9' X □'--4' 255.1 

Q) EXISTING FLOOR AREA & COVERAGE CALCULATIONS CD EXISTING FLOOR PLANS 

--------------9 
I 
I 
I 
I 
I 
I 
I 
I 

9 
I 
I 
I 
I 
I 
I 
I 
I 

______________ g 

1/4'. l'-0' 

MA r ch 
D E S I G N

NICHTECTl.RE I INTEf!lC»I I 

[I] ��e.�a.�-
[I] 960.30:l.111111 
Ill ""'-Qmordt.delllll'I 

=> 
Cl 
<( 

+ 
w 

UJ u 
z 

(..) w w � 
z Cl ::::, 

1t 0 

UJ ci5 
z 0 

w :r 
□ w � <( 

a::
u ,= ci5 w "' >- C> "' ;::

UJ ....I � � 0 

0:: � 5 :z 
g 0.. 

s: 
<( 

u <( 
z 

u. "' w 

UJ w
.... ::.

z ....I 
(!) 
z 
ci5 

w 

z 

CLIENT 

01/J0/24 

JOB NO, 

EXISTING 

FLOO R PLANS 

&AREACALC. 

A2.0 

A9



7 
L 

r---
1 
I 

I 

I 

_J 

----

--------7 �---H 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

________ L ____ --

,----------------------
' 

I 

I 

I 

I 

I 

I-, 
L_L ____________________ _ 

Q) PROPOSED UPPER FLOOR PLAN 

'
_J 

LMHISROOl'I 
1:1'""'',0,'..," 

1/4' • 1'-0' CD PROPOSED GROUND FLOOR PLAN 

m 

RTH 

' 

�-� .. �-

1/4' • l'-0' 

MA r ch 
D E S I G N

NICHTECTl.RE I INTEf!lC»I I 

[I] ��e.�a.�-
[I] 960.30:l.111111 
Ill ""'-Qmordt.delllll'I 

=> 
Cl 
<( 

+ 
w 

UJ 
u 
z

(..) w w � 
z Cl ::::, 

1t 0 

UJ ci5 
z 0 
w :r 

□ w � <( 

a:: 
u ,= ci5 w "' >- C> "' ;:: 

UJ ....I � � 0 

0:: � 5 :z 
g 0.. 

s: 
<( 

u <( 
z 

u. "' w 

UJ w
.... ::. 

z ....I 

(!) 
z 
ci5 

w 

z 

CLIENT 

01/J0/24 

JOB NO, 

PROPOSED 

FLOOR PLANS 

A2.1 

A10



' 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

CD PROPOSED ROOF PLAN 

-,----r-
L �It.:! l:2TYP 

1/4'. l'-0' 

MA r ch 
D E S I G N

NICHTECTl,RE I INTEf!lC»I I f'I..Al,NJHG 

[I] ��e.�a.�-
[I] 960.30:l.111111 
Ill ""'-Qmordt.delllll'I 

JOB NO, 

01/J0/24 

PROPOSED 

ROOF PLAN 

A2.2 

A11



r-----------------------

1 
I 
I 
I 
I 
I 

f--7 

7 
L 

L...L ______________________ _L� 

Q) PROPOSED SECOND FLOOR AREA CALCULATION 
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FLOOR AREA CALCULATION 
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SEGTION DII-ENSIONS AREA 
A 10'-11' X20'-5 l/2' :2133 

6 l!M'Xl4'-2' 1'12.4 
C 5'-6' X 10'-5' ,,. 
D 16'-1' X6'-IO' 113.S 
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F l'l'-5 1/2' X l'l'-1' 381.1 
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BASIS OF BEARINGS :1 - a&�tr-THE BEARING. NORTH 33'23'00" EAST, OF TI-lE CENTERLINE OF COLLEGE 

rr 
ea53 

SUBOMSION MAP ENTITLED. "MAP NO. 2 STANFORD PARK" WrllCH WAS 
FILED FOR RECORD IN BOOK 8 OF MAPS PAGE 46, SAN MATEO COUNTY 

AVENUE (DETERMINED BY CURB SPLITS) AS SHOWN ON THAT CERTAIN 

I RECORDS, WAS USED AS THE BASIS OF BEARINGS FOR Tl-,IS SURVEY � I 36. 
OAK 

$- ��':.'r���to� HEREON ARE BASED UPON NAvtl 88 DAnJM. SITE 
BENCHMARK IS THE MAG NAIL \YITI-, STAINLESS STEEL WASHER Will-, AN 
ELEVATION OF 67.79 FEET. 

LOT 30 

�'O 

I ,.,, 
----b:- --- --- CDITERUNE DETERMINEDBYCURBSPUTS
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,j 
u' 

°'I ��.W 

r 67.69 

lw 

f7.91 
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ASPH.t.LT /I 
D�I\IEW>.Y I 

MAP NO. 2 STANFORD PARK 

BOOK 8 MAPS 46 
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BLOCK 1 

LOT 28 

NOTES, 

o· a· 1s' 
r-----�--

I CERTIFY THAT TI-IE PARCEL BOUNDARY WAS ESTABLISHED BY ME OR UNDER MY 
DIRECT SUPER\.1SION AND IS BASED UPON A FIELD SURVEY AND I CERTIFY Tl-,AT 
MONUMENTS SHOWN ARE OF TI-lE CHARACTER STATED AS OF TI-lE DATE OF TI-lE 
FIELD SURVEY SHOWN BELOW 

SGT RELIED UPON A FIRST AMERICAN TITLE COMPANY CONDITION OF TITLE NO 
5026900-6867882. AS TITLE REFERENCE. NO EASEMENTS WERE REFERENCED 
'MTI-IIN SAID REPORT 

UTILITIES SHOWN HEREON TAKEN FROM VISUAL SURFACE EVIDENCE ANO SHOULD BE 
CONSIDERED AS APPROXIMATE ONLY. ACTIJAL LOCATIONS OF UTILITIES MAY 
VARY. TRUE LOCATION OF UTILITIES CAN ONLY BE OBTAINED BY EXPOSING THE 
UTILITY 

TI-lE LOCATION OF THE SEWER CLEANOUT WAS NOT FOUND BY TI-lE FIELD CREW. 
TI-lEREFORE. 111E CLEANOUT(S). AND TI-lE PROBABLE LOCATION OF THE SEWER 
LATERAL COULD NOT BE VERIFIED. VERIFICATION TO BE DONE BY OTHERS 

TREE LOCATIONS SHOWN HEREON ARE SHO,,.,,._ SYMBOLICALLY WITI-l SYMBOL SIZES 
BASED UPON TRUNK DIAMETER AT CHEST HEIGHT, AT THE LOCATION 'M-IERE TI-IE 
TREE ENTERS THE GROUND SURFACE. LOCATIONS AND SIZES OF TREE TRUNKS CAN 
ONLY BE CONSIDERED APPROXIMATE UNLESS OTI-lERWISE STATED ON THE MAP. 
TREES OF TRUNK DIAMETER SIZES OF 6 INCHES OR GREATER WERE LOCATED BY 
THE FIELDCREW 

SURVEY PERFORMED BY: SGT LANO SURVEYING 
www.bgtsurveying.com 

DATE OF FIELD SURVEY MAY 12, 2022 
JOB NUMBER 19-052 
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 March Design 569 Clyde Avenue, Unit 520, Mountain View, CA 94043 
 www.march.design 650. 302. 1987

January 16, 2024 

Project:  New 2-story single family residence 
752 College Avenue, Menlo Park, Calif. 

PROJECT DESCRIPTION 

The 5,300 s.f. lot is a substandard size parcel located at 752 College Avenue.  A Use 
Permit is required for the proposed two-story single family residence.  The property is 
located in R-1-U zoning district in the neighborhood consists mainly of single family 
homes.  The proposed development will reinforce the same neighborhood pattern and 
character. 

The existing one-story single family residence to be demolished is a Ranch style home 
built in 1928.  It has 1,160 of habitable area with a detached one-car garage at the rear 
yard. 

A new two-story single family home with attached one-car garage and attached accessory 
dwelling unit are being proposed.  The garage will be located on the right side.  The 
proposed new home will be located 20 feet from the front property line, and 20’-0” from 
the rear property line.  The 2nd floor has further setbacks from the ground floor and the 
daylight planes.  Along with the covered porch at the front, the overall mass of the new 
house will be minimized. 

Besides, all the ground floor plate height is kept at 9’-0” and the 2nd floor is at 9’-0”.  The 
overall building height is 24’-6” which is significantly below the maximum height limit of 
28’-0”.  

The new house style is a modern farm house style with batten & board exterior wall finish 
and composition shingle roofing, which are compatible with the general house style in the 
neighborhood.   

Existing & Proposed Uses: 
The existing use is one-story single family residence.  The proposed home will be a two-
story single family residence with an attached accessory dwelling unit. 

The existing landscaping screen trees in the front and rear yard will be mostly preserved 
to protect the neighbors’ privacy. 

Tree Preservation & Removal: 
There are four trees on the property, one tree in the front (just outside the front property 
line), and another tree in the neighbor’s rear yard (but overhanging to the subject 
property).  An arborist has been retained with an arborist report.   Three trees along the 
left side yard have been removed (one dead, and two with approved tree removal 
permits). 

EXHIBIT B
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Project Description Page 2 
752 College Avenue, Menlo Park, Calif. January 16, 2024 

Project Outreach: 
The property owner mailed out notice of this proposed house, including the complete set 
of plans, to all adjacent neighbors (total 14) on October 3, 2023.  To this date, October 30, 
2023, no neighbor responded.   

The property owner also replied to the emails from Margaret & Paul Osborn (744 College 
Avenue) regarding their privacy concern and share fence on October 17, 2023.  She met 
with Mrs. & Mr. Osborn last Friday, November 10, 2023.  They have come to an 
agreement for the 2nd floor windows facing 744 College.  The following is what are agreed 
upon: 

1. All bedroom windows facing that side have 5’ sill.
2. Added obscured glazing for the proposed window (with 4’ sill) at master bathroom.
3. Laundry room window can remain as is (with 4’ sill).
4. Window in Bath 1 has the window with 5’-6” sill

The property owner previously had an agreement to replace the existing shared 
wood fence with 744 College.  However, after we realized that the project arborist 
specifically recommends to keep the existing wood fence for protecting Tree #7 
during the construction, the existing fence along that side would remain during the 
construction. We are following the recommendation from our tree expert for tree 
protection. 

Please contact me at (650) 302-1987 or mma.aia@gmail.com if you have any 
questions regarding this project description 

Mike Ma 
Project Architect 
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LOCATION: 
752 College Avenue 

PROJECT NUMBER: 
PLN2023-00013 

APPLICANT:  
Michael Ma 
(MArch Design) 

OWNER: 
Tracy Hsu 

PROJECT CONDITIONS: 

1. The use permit shall be subject to the following standard conditions:

a. The applicant shall be required to apply for a building permit within one year from the
date of approval (by February 5, 2025) for the use permit to remain in effect.

b. Development of the project shall be substantially in conformance with the plans
prepared by MArch Design consisting of 13 plan sheets, dated received January 30,
2024 and approved by the Planning Commission on February 5, 2024, except as
modified by the conditions contained herein, subject to review and approval of the
Planning Division.

c. Prior to building permit issuance, the applicants shall comply with all Sanitary District,
Menlo Park Fire Protection District, and utility companies’ regulations that are directly
applicable to the project.

d. Prior to building permit issuance, the applicants shall comply with all requirements of
the Building Division, Engineering Division, and Transportation Division that are directly
applicable to the project.

e. Prior to building permit issuance, the applicant shall submit a plan for any new utility
installations or upgrades for review and approval by the Planning, Engineering and
Building Divisions. All utility equipment that is installed outside of a building and that
cannot be placed underground shall be properly screened by landscaping. The plan
shall show exact locations of all meters, back flow prevention devices, transformers,
junction boxes, relay boxes, and other equipment boxes.

f. Simultaneous with the submittal of a complete building permit application, the applicant
shall submit plans indicating that the applicant shall remove and replace any damaged
and significantly worn sections of frontage improvements. The plans shall be submitted
for review and approval of the Engineering Division.

g. Simultaneous with the submittal of a complete building permit application, the applicant
shall submit a Grading and Drainage Plan for review and approval of the Engineering
Division. The Grading and Drainage Plan shall be approved prior to the issuance of
grading, demolition or building permits.

h. Heritage trees in the vicinity of the construction project shall be protected pursuant to
the Heritage Tree Ordinance and the arborist report prepared by Bo Firestone Trees &
Gardens, dated January 8, 2024.

i. Prior to building permit issuance, the applicant shall pay all fees incurred through staff
time spent reviewing the application.

j. The applicant or permittee shall defend, indemnify, and hold harmless the City of Menlo
Park or its agents, officers, and employees from any claim, action, or proceeding against
the City of Menlo Park or its agents, officers, or employees to attack, set aside, void, or
annul an approval of the Planning Commission, City Council, Community Development
Director, or any other department, committee, or agency of the City concerning a
development, variance, permit, or land use approval which action is brought within the
time period provided for in any applicable statute; provided, however, that the applicant’s
or permittee’s duty to so defend, indemnify, and hold harmless shall be subject to the
City’s promptly notifying the applicant or permittee of any said claim, action, or

EXHIBIT C
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PAGE: 2 of 2 

LOCATION: 
752 College Avenue 

PROJECT NUMBER: 
PLN2023-00013 

APPLICANT:  
Michael Ma 
(MArch Design) 

OWNER: 
Tracy Hsu 

PROJECT CONDITIONS: 

proceeding and the City’s full cooperation in the applicant’s or permittee’s defense of said 
claims, actions, or proceedings. 

k. Notice of Fees Protest – The applicant may protest any fees, dedications, reservations,
or other exactions imposed by the City as part of the approval or as a condition of
approval of this development. Per California Government Code 66020, this 90-day
protest period has begun as of the date of the approval of this application.

2. The use permit shall be subject to the following project-specific conditions:

a. As part of the building permit application, the applicant shall provide an updated
arborist report with additional tree protection guidelines, specifically, techniques for
minimizing soil compaction around Tree #7 during garage demolition, to the satisfaction
of the City Arborist, or their designee. Additionally, if new fence construction during the
course of the building permit for project is pursued, the applicant shall meet with the
City Arborist, or their designee, prior to any construction to confirm in writing the
procedures and requirements for protection of heritage trees in the vicinity.

b. Remove and replace curb and gutter along entire project frontage.
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752 College Avenue (PLN2023-00013) – Data Table 

PROPOSED 
PROJECT 

EXISTING 
PROJECT 

ZONING 
ORDINANCE 

Lot area 5,300 sf 5,300 sf 7,000.0 sf min 
Lot width 50.0 ft 50.0  ft 65.0 ft min 
Lot depth 106.0 ft 106.0  ft 100.0 ft min 
Setbacks 
Front (South) 20.0 ft 25.6 ft 20.0 ft min 
Rear (North) 20.0 ft 33.0 ft 20.0 ft min 
Side-left (West) 5.0 ft 6.7 ft 5.0 ft min 
Side-right (East) 5.0 ft 11.3 ft 5.0 ft min 

Building coverage1 2,255 
42.5 

sf 
% 

1,612.3 
30.4 

sf 
% 

1,855 
35.0 

sf max 
% max 

FAL (Floor Area Limit)1 3,042.2 sf 1,566.3 sf 2,800.0 sf max 
Square footage by floor 1,364.9 

1,032.7 
223.3 
421.3 

sf-1st 
sf-2nd 
sf-garage 
sf-ADU 

1,153.4 
229.4 
183.5 

sf-1st 
sf-garage 
sf-carport 

Square footage of buildings 3,042.2 sf 1,566.3 sf 
Building height 24.5 ft 13.5 ft 28.0 ft max 
Parking2 1 covered space 2 covered spaces 1 covered space; 1 uncovered 

space; 1 ADU space 
Areas shown highlighted indicate a nonconforming or substandard situation 

Trees3 Heritage trees 5 Non-Heritage trees 2 New trees 0 
Heritage trees 
proposed for removal 

3 Non-Heritage trees 
proposed for removal 

0 Total number of trees 4 

Note 1: An ADU may exceed the total floor area and/or building coverage applicable to the 
parcel by up to eight hundred (800) square feet provided the ADU is built concurrently with, or 
after, the existing or proposed primary unit and other structures on site. 

Note 2: Assembly Bill 2097 (AB 2097) prohibits a public agency from imposing or enforcing 
minimum parking requirements on development projects located within a half-mile of a major 
transit stop. 

Note 3: Trees summary includes trees on and surrounding the property. Trees #1 and #3 were 
removed per HTR2022-00150 and Tree #2 was removed per HTR2022-00127. No replacement 
trees were required as permitted removal was due to poor health/death and conflict with the 
existing structure. In-lieu fees were paid. 
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BUSARA FIRESTONE, CERTIFIED ARBORIST #WE-8525A
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Introduction 
 

ARBORIST ASSIGNMENT 
On October 12, 2022 and February 8, 2023, at the request of Tracy Hsu, my team visited 752 
College Avenue in the role of Project Arborist.  The purpose was to perform the assessments 
and data collections as necessary to create an industry-standard Tree Protection Report for 
their project permit.  It was my understanding that the existing single-story house would be 
demolished and a new home with attached JADU and would be built in its place.  The existing 
driveway would be repaved with a new concrete driveway.  New utility lines would be run from 
the street to the home.  The assessments in this report were based on review of the following: 

 Existing Site Plan A1.2 and Proposed Site Plan A1.3 by MArch Design (dated 01/05/24) 
 Boundary and Topographic Survey SU-1 by BGT Land Surveying (dated August 2022) 

My inventory included a total of seven (7) trees over six inches (6” DBH).  There were five (5) 
trees of Heritage size: four (4) coast live oak (Quercus agrifolia) and one (1) coast redwood 
(Sequoia sempervirens).  Two (2) neighboring trees, including one (1) Street tree, would require 
protection measures.  Three (3) trees on the property were approved for removal under a 
separate permit.  No trees were requested for removal as part of this project.  All other 
neighboring trees were sufficiently distant from the work (>10x DBH).    

 

USES OF THIS REPORT 
According to City Ordinance, any person who conducts grading, excavation, demolition, or 
construction activity on a property is to do so in a manner that does not threaten the health or 
viability or cause the removal of any Heritage Tree.  Any heritage tree to be retained protected 
by the City’s Municipal Code will require replacement according to its appraised value if it is 
damaged beyond repair as a result of construction.  Any work performed within an area 10 
times the diameter of the tree (i.e., the tree protection zone) requires the submittal of a tree 
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protection plan for approval by the City before issuance of any permit for grading or 
construction. 

This report was written by Busara Firestone, Project Arborist, to serve as a resource for the 
property owner, designer, and builder.  As needed, I have provided instructions for retaining, 
protecting, and working around trees during construction, as well as information on City 
requirements. The owner, contractor and architect are responsible for knowing the information 
included in this arborist report and adhering to the conditions provided. 

 

Limitations 
Trees assessed were limited to the scope of work identified in the assignment.  I have estimated 
the trunk diameters of trees with barriers to access or visibility (such as those on neighboring 
parcels or behind debris).  Although general structure and health were assessed, formal Tree 
Risk Assessments were not conducted unless specified.  Disease diagnostic work was not 
conducted unless specified.  All assessments were the result of ground-based, visual 
inspections.  No excavation or aerial inspections were performed.  Recommendations beyond 
those related to the proposed construction were not within the scope of work.  

My tree impact and preservation assessments were based on information provided in the plans 
I have reviewed to date, and conversations with the involved parties.  I assumed that the 
guidelines and setbacks recommended in this report would be followed.  Assessments, 
conclusions, and opinions shared in this report are not a guarantee of any specific outcome.  If 
additional information (such as engineering or landscape plans) is provided for my review, 
these assessments would be subject to change. 
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City Tree Protection Requirements 
 

Heritage Tree Definition 
A “Heritage Tree” is a tree that has protected status by the City of Menlo Park.  The City can 
classify trees with Heritage status for their remarkable size, age, or unique value.  However, in 
general, native oaks of 10 inches or more, and any tree having a trunk with a diameter of 15 
inches or more has Heritage status (measured at 54 inches above natural grade, or at the 
branching point for multi-trunk trees).   

 

Construction-Related Tree Removals 
According to the City of Menlo Park, applicants are required to submit a site plan with the 
Heritage Tree Removal Application Permit even if they have submitted a site plan to the City for 
a planning or building permit. The site plan facilitates the review by the City Arborist.  

For removals of two or more trees, applicants shall be required to submit a planting plan 
indicating the species, size and location of the proposed replacement trees on a site plan. 
Heritage Tree Permits related to Construction will also be charged for City-retained arborist 
expenses. 

 

Violation Penalties 
Any person who violates the tree protection ordinance, including property owners, occupants, 
tree companies and gardeners, could be held liable for violation of the ordinance. The 
ordinance prohibits removal or pruning of over one-fourth of the tree, vandalizing, mutilating, 
destruction and unbalancing of a heritage tree without a permit.  

If a violation occurs during construction, the City may issue a stop-work order suspending and 
prohibiting further activity on the property until a mitigation plan has been approved, including 
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protection measures for remaining trees on the property. Civil penalties may be assessed 
against any person who commits, allows or maintains a violation of any provision of the 
ordinance.  The fine will be an amount not to exceed $5,000 per violation, or an amount 
equivalent to the replacement value of the tree, whichever is higher. 

 

Impacts on Protected Trees 
 

SITE DESCRIPTION 
The property at 752 College Avenue was a narrow rectangular lot.  The topography was not 
notable.  There was a house with detached garage on-site with a driveway on the right-hand 
side.  The tree stock was a mix of coast live oaks and a (1) redwood.  

 

TREE INVENTORY 
This tree preservation plan includes an attached inventory of all trees on the property 
regardless of species, that were at least 12 feet tall and 6-inch DSH. 

This inventory also includes as necessary, any neighboring Heritage Trees with work proposed 
within 10 times their diameter (DBH).  Any street trees within the public right-of-way were also 
included, regardless of size, as required by the City.   

The Inventory includes each tree’s number (as shown on the TPZ map), measurements, 
condition, level of impact (due to proximity to work), tolerance to construction, and overall 
suitability for retainment.  The inventory also includes the appraised value of each tree using 
the Trunk Formula Technique (10th Edition). 
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PROJECT DESCRIPTION 
After review of site plan, it was my understanding that the existing single-story house would be 
demolished and a new home with attached JADU and would be built in its place.  The existing 
driveway would be repaved with a new concrete driveway.  New utility lines would be run from 
the street to the home. 

 

HOW CONSTRUCTION CAN DAMAGE TREES 

Damage to Roots 

Where are the Roots? 

The most common types of injury to trees that occur during property improvements are related 
to root cutting or damage.  Tree roots extend farther out than people realize, and the majority 
are located within the upper 24 inches of soil.  The thickest roots are found close to the trunk, 
and taper and branch into ropey roots.  These ropey roots taper and branch into an intricate 
system of fine fibrous roots, which are connected to an even finer system of fungal filaments. 
This vast below-ground network is tasked with absorbing water and nutrients, as well as 
anchoring the tree in the ground, storage, and communication.   

Damage from Excavation  

Any type of excavation will impact adjacent trees by severing roots and thus cutting off the 
attached network.  Severing large roots, or trenching across the root plate, destroys large 
networks.  Even work that appears to be far from a tree can impact the fibrous root system.  
Placing impervious surfaces over the ground, or installing below ground structures, such as a 
pool, or basement wall, will remove rooting area permanently from a site.   

Damage from Fill 

Adding fill can smother roots, making it difficult for them to access air and water.  The roots 
and other soil life need time to colonize the new upper layers of soil.   
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Changes to Drainage and Available Water 

Changes to the hydrology of the site, caused for instance by new septic fields, changes to grade, 
and drainage systems, can also cause big changes in available water for trees.  Trees can die 
from lack of water or disease if their water supply dries up or gets much wetter than they are 
used to.   

Soil Compaction and Contamination 

In addition, compaction of soil, or contamination of soil with wash-water, paint, fuel, or other 
chemicals used in the building process, can cause damage to the rooting environment that can 
last many years.  Tree protection fencing creates a barrier to protect as many roots as possible 
from this damage, which can be caused by travelling vehicles, equipment storage, and other 
construction activities that may occur even outside the construction envelope. 

Mechanical Injury 

Injury from the impact of vehicles or equipment can occur to the root crown, trunk, and lower 
branches of a tree.  The bark protects a tree – creating a skin-like barrier from disease-causing 
organisms.  The stem tissues support the weight of the plant. They also conduct the flow of 
water, sugars, and other important compounds throughout the tree. When the bark and wood 
is injured, the structure and health of the tree is compromised. 

 

IMPACTS TO NEIGBORING AND HERITAGE TREES 

SUMMARY 

Five (5) Heritage Trees and one (1) Street tree would be impacted by the project: four (4) coast 
live oak and one (1) redwood, and one (1) southern magnolia (Magnolia grandiflora).  Three (3) 
trees were approved for removal through a separate permit.  Please see removal justifications 
in the following section.   

My evaluation of the impacts of the proposed construction work for all affected trees was 
summarized in the Tree Inventory.  These included impacts of grading, excavation for utility 
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installation, retaining walls, drainage or any other aspect of the project that could impact the 
service life of the tree.  Anticipated impacts to trees were summarized using a rating system of 
“severe,” “high,” “moderate,” “low,” or “very low.”  

General species tolerance to construction, and condition of the trees (health and structural 
integrity), was also noted on the Inventory.  These major factors, as well as tree age, soil 
characteristics, and species desirability, all factored into an individual tree’s suitability rating, as 
summarized on the Inventory.   Suitability of trees to be retained was rated as “high,” 
“moderate,” “low.”  Trees with low suitability would be appropriate candidates for removal.  
Please see Glossary for definitions of ratings.   

 

TREE REMOVALS 

No trees were requested for removal as part of this project.  Three (3) trees were approved for 
removal under a separate permit: 

 
 Tree #1H (12” coast live oak):  this tree was permitted for removal under Permit 

#HTR2022-00150. 
 

 Tree #2H (21” coast live oak):  this tree was permitted for removal under Permit 
#HTR2022-00127. 
 

 Tree #3H (52” redwood):  this tree was permitted for removal under Permit #HTR2022-
00150. 

 

IMPACTS TO NEIGHBORING AND HERITAGE TREES 

Impacts to neighboring and Heritage trees were as follows: 

 Tree #4H (36.5” coast live oak):  This tree, approximately 25 feet from the existing and 
proposed home and 20 feet from the proposed sewer line.  It would be anticipated to 
sustain a “low” impact (less than 10% root loss). 
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 Tree #5 (12” magnolia, Street tree):  This street tree was approximately 25 feet from 

the proposed home and 10 feet from the proposed underground electrical line.  It 
would be anticipated to sustain a “moderate” (acceptable) impact of 10% - 25% root 
loss the proposed construction. 
 

 Tree #6H (35” live oak):  This tree was located 17 feet from the proposed JADU and 20 
feet from the proposed patio.  It would be expected to sustain “moderate” (acceptable) 
impacts of 10% - 25% root loss. 
 

 Tree #7 (neighboring 10” Siberian elm, Ulmus pumila):  This neighboring tree was 
approximately four feet (4’) from the existing garage to be demolished.  It would be 
expected to sustain “low” impacts (less than 10% root loss) from the work.  Please see 
“Special Tree Protection Measures” section of this report for guidelines on working 
within 6x DBH of this tree. 

 

Tree Protection Recommendations 
 

PRE-CONSTRUCTION 

Establish Tree Protection Zones (TPZ) 

The Tree Protection Zone (TPZ) shall be a fenced-off area where work and material storage is 
not allowed.  They are established and inspected prior to the start of work.  This barrier 
protects the critical root zone and trunk from compaction, mechanical damage, and chemical 
spills.   

Tree protection fencing is required to remain in place throughout construction and may only 
be moved or removed with written authorization from the City Arborist.  The Project Arborist 
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may authorize modification to the fencing when a copy of the written authorization is 
submitted to the City. 

The City requires that tree protection fencing be installed before any equipment comes on-
site and inspected by the Project Arborist, who shall submit a verification letter to the City 
before issuance of permits.   

 

Specific recommended protection for trees is as follows: 

 Tree #4H (36.5” oak):  Establish standard TPZ fencing radius to 25 feet, or to the 
greatest extent possible as limited by the street and proposed construction.  See 
attached “TPZ Map” for recommended fencing locations. 
 

 Tree #5 (12” magnolia, Street tree):  Establish standard TPZ fencing radius to 12 feet, or 
to the greatest extent possible as limited by the street and driveway.  See attached “TPZ 
Map” for recommended fencing locations. 
 

 Tree #6H (35” oak):  Establish standard TPZ fencing radius to 25 feet, or to the greatest 
extent possible as limited by the existing structures and proposed construction.  See 
attached “TPZ Map” for recommended fencing locations. 
 

 Tree #7 (neighboring 10” Siberian elm):  This neighboring tree would be protected 
adequately by the existing wooden fence at the property line.  Due to the location of the 
work, an additional chain link fence at this location would not be practical.    

 

TPZ FENCING SPECIFICATIONS: 

1) Establish tree protection fencing radius by installing six (6)-foot tall chain link fencing 
mounted on eight (8)-foot tall, 1.5-inch diameter galvanized posts, driven 24 inches into 
the ground and spaced no more than 10 feet apart.  
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2) Post signs on the fencing (in English and Spanish) printed on 11”x17” yellow-colored 
paper (signage attached at end of report) with Project Arborist’s contact information.  
Signage should be on each protection fence in a prominent location. 
 

3) Movable barriers of chain link fencing secured to cement blocks may be substituted for 
fixed fencing if the Project Arborist and City Arborist agree that the fencing will have to 
be moved to accommodate certain phases of construction. The builder may not move 
the fence without authorization from the Project Arborist or City Arborist. 
 

Preventing Root Damage 

Anywhere workers and vehicles will be traveling over bare ground within fifteen feet of a 
tree’s dripline should have material applied over the ground to disperse the load.  This may 
be done by applying a six to 12-inch layer of wood chip mulch to the area.  With this method, 
mulch in excess of four inches would have to be removed after work is completed.  As an 
alternative method that would not require mulch removal, the contractor could place plywood 
(>3/4-inch-thick) or road mats over a four-inch layer of mulch.  Mulch should be spread 
manually so as not cause compaction or damage.   

Pruning Branches 

I recommend that trees be pruned only as necessary to provide minimum clearance for 
proposed structures and the passage of workers, vehicles, and machines, while maintaining a 
natural appearance.  Any large dead branches should be pruned out for the safety of people 
working on the site.   

Pruning should be specified in writing adhering to ANSI A300 Pruning Standards and performed 
according to Best Management Practices endorsed by the International Society of 
Arboriculture. Any pruning (trimming) of branches should be supervised by an ISA-certified 
arborist.   

Any property owner wanting to prune heritage tree more than one-fourth of the canopy 
and/or roots, must have permission from the City. 
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Arborist Inspection 

The City requires that tree protection fencing be installed before any equipment comes on-
site and inspected by the Project Arborist, who shall submit a verification letter to the City 
before issuance of permits. Tree protection fencing to be inspected by City Arborist before 
demo and/or building permit issuance.   

 

DURING CONSTRUCTION 

Special Tree Protection Measures – Tree #7 (neighboring elm) 

Demolition of existing hardscape should be performed in a manner that avoids tearing roots:  
Using the smallest effective machinery, break up pieces of the concrete and lift pieces up and 
away from trees.  Cut roots embedded in paving rather than tearing them (see instructions on 
root cuts).   

 

Root Pruning 

Roots often extend farther beyond the tree than people realize.  Even outside of the fencing 
protecting the critical root zone, there are roots that are important to the wellbeing of the tree.  
Builders may notice torn roots after digging or trenching.  If this happens, exposed ends should 
be cut cleanly.   

However, the best way to cut roots is to cut them cleanly before they are torn by excavating 
equipment.  Roots may be exposed by gentle excavation methods and then cut selectively.  
Alternatively, a tool specifically designed to cut roots may be used to cut through the soil on the 
tree-side of the excavation line prior to digging so that roots are not torn.  

Any root pruning must be supervised by the Project Arborist. 
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Irrigation 

Water moderately and highly impacted trees during the construction phase.  As a rule of 
thumb, provide one to two inches per month.  Water slowly to penetrate 18 inches into the 
soil, to the depth of tree roots.  Do not water native oaks during the warm dry season (June – 
September) as this activates oak root fungus.  Instead, make sure that the soil is sufficiently 
insulated with mulch (where possible).  Remember that unsevered tree roots typically extend 
three to five times the distance of the canopy.   

 

Project Arborist Supervision 

I recommend the Project Arborist meet with the builder on-site:  

 Soon after excavation 
 During any root pruning 
 As requested by the property owner or builder to document tree condition and on-going 

compliance with tree protection plan (required every 4 weeks by the City).   

Any time development-related work is recommended to be supervised by a Project Arborist, 
a follow-up letter shall be provided, documenting the mitigation has been completed to 
specification.  

 

POST-CONSTRUCTION 
Ensure any mitigation measures to ensure long-term survival including but not limited to: 

Continued Tree Care 

Provide adequate and appropriate irrigation.  As a rule of thumb, provide 1- 2 inches of 
water per month.  Water slowly to penetrate 18 inches into the soil, to the depth of the tree 
roots.  Native oaks usually should not be provided supplemental water during the warm, dry 
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season (June – September) as this activates oak root fungus.  Therefore, native oaks should only 
be watered October – May when rain has been scarce.   

Mulch insulates the soil, reduces weeds, reduces compaction, and promotes myriad benefits 
to soil life and tree health.  Apply four inches of wood chips (or other mulch) to the surface of 
the soil around trees, extending at least to the dripline when possible.  Do not pile mulch 
against the trunk. 

Do not fertilize unless a specific nutrient deficiency has been identified and a specific plan 
prescribed by the project arborist (or a consulting arborist). 

 

Post-Construction Monitoring 

Monitor trees for changes in condition.  Check trees at least once per month for the first year 
post-construction.  Expert monitoring should be done at least every 6 months or if trees show 
signs of stress.  Signs of stress include unseasonably sparse canopy, leaf drop, early fall color, 
browning of needles, and shoot die-back.  Stressed trees are also more vulnerable to certain 
disease and pest infestations.  Call the Project Arborist, or a consulting arborist if these, or 
other concerning changes occur in tree health. 

 

City Arborist Inspection 

A final inspection by the City Arborist is required at the end of the project.  This is to be done 
before Tree Protection Fencing is taken down.  
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Conclusion

The home building project planned at 752 College Avenue appeared to be a valuable upgrade 
to the property.  If any of the property owners, project team, or City reviewers have questions 
on this report, or require Project Arborist supervision or technical support, please do not 
hesitate to contact me at (408) 497-7158 or busara@bofirestone.com.

Signed,

Busara (Bo) Firestone | ISA Certified Arborist WE-#8525A | ASCA Registered Consulting Arborist 
RCA #758 | ISA Qualified Tree Risk Assessor | ASCA Tree and Plant Appraisal Qualification | Member –
American Society of Consulting Arborists | Wildlife-Trained Arborist
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Supporting Information 
 

GLOSSARY 
Terms appear in the order they appear from left to right on the inventory column headings.   

DBH / DSH:  Diameter at 4.5' above grade.   Trees which split into multiple stems at 4.5’ are 
measured at the narrowest point below 4.5’. 

Mathematic DBH / DSH:  diameter of multitrunked tree, mathematically derived from the 
combined area of all trunks. 

SPREAD:  Diameter of canopy between farthest branch tips 

TREE STATUS:  A “Heritage Tree” is a tree that has protected status by the City of Menlo Park.  The 
City can classify trees with Heritage status for their remarkable size, age, or unique value.  However, 
in general, native oaks of 10 inches or more, and any tree having a trunk with a diameter of 15 
inches or more has Heritage status (measured at 54 inches above natural grade, or at the branching 
point for multi-trunk trees).   

CONDITION-Ground based visual assessment of structural and physiological well-being:  

"Excellent" = 81 - 100%; Good health and structure with significant size, location or quality. 

"Good" = 61-80%; Normal vigor, full canopy, no observable significant structural defects, many 
years of service life remaining. 

"Fair" = 41-60%; Reduced vigor, significant structural defect(s), and/or other significant signs of 
stress 

"Poor" = 21- 40%; In potentially irreversible decline, structure and aesthetics severely 
compromised 

"Very Poor" = 6-20%; Nearly dead, or high risk of failure, negative contribution to the landscape  

"Dead/Unstable" = 0 - 5%; No live canopy/buds or failure imminent 

IDEAL TPZ RADIUS:  Recommended tree protection radius to ensure healthy, sound trees. Based on 
species tolerance, age, and size (total combined stem area) as per industry best practice standards. 
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Compromising the radius in a specific area may be acceptable as per arborist approval. 
Municipalities in our region simplify this nuanced process by using the distance to the dripline, 10X 
DBH, or 6X DBH as acceptable setbacks from construction. 

AGE:  Relative to tree lifespan; “Young” <1/3; “Mature" 1/3 - 2/3;  "Overmature" >2/3 

IMPACT:  Anticipated impact to an individual tree including…… 

SEVERE - In direct conflict, removal necessary if plans proceed (distance to root cuts/fill 
within 3X DBH or root loss of > 30% anticipated). 

HIGH – Work planned within 6X DBH and/or anticipated root loss of 20% – 30%.  Redesign 
to reduce impact should be explored and may be required by municipal reviewer.  
Retainment may be possible with monitoring or alternative building methods.  Health and 
structure may worsen even if conditions for retainment are met.  

MODERATE - Ideal TPZ encroached upon in limited areas.  No work or very limited work 
within 6X TPZ.  Anticipated root loss of 10% - 25%.  Special building guidelines may be 
provided by Project Arborist.  Although some symptoms of stress are possible, tree is not 
likely to decline due to construction related activities.  

LOW - Anticipated root loss of less than 10%.  Minor or no encroachment on ideal TPZ.  
Longevity uncompromised with standard protection. 

VERY LOW - Ideal TPZ well exceeded.  Potential impact only by ingress/egress.  Anticipated 
root loss of 0% - 5%.  Longevity uncompromised. 

NONE - No anticipated impact to roots, soil environment, or above-ground parts. 

TOLERANCE:  General species tolerance to construction (HIGH, MODERATE, or LOW) as given in 
Managing Trees During Construction, Second Edition, by International Society of Arboriculture   

SUITABILITY ASSESSMENT:  An individual tree's suitability for preservation considering impacts, 
condition, maturity, species tolerance, site characteristics, and species desirability. (HIGH, 
MODERATE, or LOW) 

APPRAISAL RESULT:  The reproduction cost of tree replacement as calculated by the Trunk Formula 
Technique.  
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BO FIRESTONE TREES & GARDENS

BUSARA FIRESTONE, CERTIFIED ARBORIST #WE-8525A

2150 LACEY DR., MILPITAS, CA 95035

E:  BUSARA@BOFIRESTONE.COM  P: (408) 497-7158

WWW.BOFIRESTONE.COM

CERTIFICATE OF APPRAISAL

I, Busara Rea Firestone, CERTIFY to the best of my knowledge and belief:

1. That the statements of fact contained in this plant appraisal are true and correct.

2. That the appraisal analysis, opinions, and conclusion are limited only by the reported assumption

and limiting conditions, and that they are my personal, unbiased professional analysis, opinions, and

conclusions.

3. That I have no present or prospective interest in the plants that are the subject of this appraisal, and

that I have no personal interest or bias with respect to the parties involved.

4. That my compensation is not contingent upon a predetermined value or direction in value that

favors the cause of the client, the amount of the value estimate, the attainment of a stipulated

result, or the occurrence of a subsequent event.

5. That my analysis, opinions, and conclusions are developed, and this appraisal has been prepared, in

conformity with the Guide for Plant Appraisal (10th edition, 2000) authored by the Council of Tree

and Landscape Appraisers.

6. That the methods found in this appraisal are based on a request to determine the value of the plants

considering reasonable factors of plant appraisal.

7. That my appraisal is based on the information known to me at this time.  If more information is

disclosed, I may have further opinions.

Signed,

Busara (Bo) Firestone 

ISA Certified Arborist WE-8525A

/ /202
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WARNING TREE PROTECTION AREA

ONLY AUTHORIZED PERSONNEL MAY ENTER THIS AREA

No excavation, trenching, material storage, cleaning, equipment access, or dumping is allowed 
behind this fence. 

Do not remove or relocate this fence without approval from the project arborist. This fencing 
must remain in its approved location throughout demolition and construction. 

Project Arborist contact information:
Name:
Business:
Phone number:

pg. 19
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ADVERTENCIA: ÁREA DE PROTECCIÓN DE ÁRBOLES

SÓLO EL PERSONAL AUTORIZADO PUEDE INGRESAR A ESTA ÁREA

No se permite la excavación, zanjas, almacenamiento de materiales, limpieza, acceso de 
equipos, o vertido de residuos detrás de esta cerca.

No retire ni reubique esta cerca sin la aprobación del arborista del proyecto. Esta cerca debe 
permanecer en su ubicación aprobada durante todo el proceso de demolición y construcción.  

Información de contacto del arborista de este proyecto:
Nombre:
Empresa:
Número de teléfono:

pg. 20
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Hsu Residence  01/08/24

# Heritage 
(H) Common Name Botanical Name Protected 

Status
DBH

(inches)

 math. 
DBH

(inches)

Height 
(feet)

Spread
(feet) Condition Health, Structure, Form 

notes Age
Species 

Tolerance
6X DSH*

(feet)
Est. Root 

Loss**
TPZ mult. 

Factor
Ideal TPZ 

Radius (ft) 
Impact 

Level  ***
Suitability

Rating
Removal 

Status
Appraisal 

Result

1 H Coast Live Oak Quercus agrifolia HERITAGE 12 12 25 15 POOR (25%) low vigor, stunted, 
covered in ivy MATURE HIGH 6 20% - 30% 8 8 HIGH LOW

REMOVE (X)
Permit 

#HTR2022-
00150

$980

2 H Coast Live Oak Quercus agrifolia HERITAGE 21 21 45 40 DEAD (0%) less than 2% live 
canopy, resting on eave n/a n/a n/a n/a n/a n/a n/a LOW

REMOVE (X)
Permit 

#HTR2022-
00127

$0

3 H Coast Redwood Sequoia sempervirens HERITAGE 52 52 90 30 GOOD (75%)
full green canopy, 

typical form, resting on 
eave

MATURE HIGH 26 20% - 30% 8 35 HIGH LOW

REMOVE (X)
Permit 

#HTR2022-
00150

$20,900

4 H Coast Live Oak Quercus agrifolia HERITAGE 36.5 36.5 50 50 GOOD (75%) full green canopy, good 
vigor, pleasing form MATURE HIGH 18 < 10% 8 24 LOW HIGH PRESERVE $27,300

5 Southern Magnolia Magnolia grandiflora STREET est. 12 12 35 30 FAIR (50%) 10% canopy dieback, 
damage on main stem MATURE MODERATE 6 10% - 25% 12 12 MODERATE MODERATE PRESERVE $1,740

6 H Coast Live Oak Quercus agrifolia HERITAGE 35 35 60 50 GOOD (75%)
full green canopy, good 

vigor, shaded by 
redwood

MATURE HIGH 18 10% - 25% 8 23 MODERATE HIGH PRESERVE $25,100

7 Siberian Elm Ulmus pumila (not Heritage) est. 10 10 30 25 FAIR (50%) 10% canopy dieback, 
asymmetrical form MATURE MODERATE 5 <10% 12 10 LOW MODERATE PRESERVE $720

KEY:

# Neighboring / City Street Tree

Removal Request

SEE GLOSSARY FOR DEFINITION OF TERMS

Appraisal calculations summary available apon request.

TREE INVENTORY - 752 College Ave, Menlo Park, CA, 94025                     

TREE IMPACT ASSESSMENT

* 6X DBH is recongnized by tree care industry best practices as the distance from trunkface 
to a cut across the root plate that would result in a loss of approximately 25% of the root 
mass.  Cuts closer than this may result in tree decline or instability. 
**Based on approximate distance to excavation and extent of excavation (as shown on 
plans). 
**Impact level assumming all basic and special tree protection measures are followed.  

Prepared by Busara Firestone
ISA Certified Arborist #WE-8525AD25
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TPZ ELEMENTS DRAWN: 
 B. FIRESTONE

ISA-CERTIFIED ARBORIST 
#WE-8525A

BASE MAP:  SITE PLAN A1.3
by MArch DESIGN

(01/05/2024)
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TPZ NOTE:  EXISTING 6’ WOOD FENCE AT 
PROPERTY LINE TO SERVE AS PROTECTION 
FOR TREE #7.  

Please disregard dashed lines labeled "Tree Protection Fence" on 
base map and refer instead to Tree Protection Fencing symbol in 
yellow, as marked by Project Arborist.

1H

2H

3H

 7

TPZ MAP LEGEND:

TREE TO REMAIN 

TREE ON NEIGHBORS’  PROPERTY / 
CITY STREET TREE

TREE PROTECTION FENCING (SEE SPEC.)

  n TREE TO REMOVE

 n

   n

 5

NOTE:  TREE #7 WAS PLACED BY PROJECT ARBORIST AND 
LOCATION IS APPROXIMATE.  
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From: Paul Osborn <paulkosborn@gmail.com>
Sent: Tuesday, December 5, 2023 11:05 AM
To: Chan, Calvin
Cc: Margaret Osborn
Subject: Appointment 752 College
Attachments: Tracy Followup.pdf

CAUTION: This email originated from outside of the organization. Unless you recognize the sender's 
email address and know the content is safe, DO NOT click links, open attachments or reply. 

Calvin:  

The attached PDF document memorializes the November 11 meeting between Margaret, Tracy and me.  The 
attached PDF is for provision to the Planning Commission.  

Thanks, 
-- Paul 

Paul Osborn 
(650) 776-9630
paulkosborn@gmail.com

ATTACHMENT E

E1



Tracy: 

Margie and I enjoyed meeting with you last Friday, November 11.  I found the 
communication during our meeting direct and productive. 

The following summarizes our understanding of our discussion regarding the previously  
circulated agenda items. 

1. We agreed to replace the fence between our properties with a standard 6’ plank
redwood with a redwood lattice top and a 2”x12” horizontal foot board – similar in
style to the existing fence.  The supporting posts will be placed on the property
line such that the middle of the post centers on the property line exactly.

To minimize your project costs, we agree to furnish the name of our surveyor so 
that you can piggyback of the marking already laid out on our joint property line. 

2. Referencing the current plan, we agreed that the two east facing bedroom
windows bottom sill shall be no lower than 5’ above the bedroom floor. This will
ensure privacy for both parties.  Similarly, the master bath windows will be
opaque so as to avoid the direct view from our stairwell. The laundry room and
second bath windows should not be a factor given the frequency of laundry room
activity and the high window already planned for the second bath.  The front most
east facing window in the front bedroom could be an issue, but it’s located in a
corner, and our opposite facing window is also in a bedroom corner, so I don’t
foresee much cross-viewing.

3. Thank you for confirming that the planned location of the mechanicals – heat
pump and the AC unit – remains on a pad under the JADU bath window, or
under the bay window of the great room.  Again, confirming here, these
mechanicals will not be located where any observer on the 744 College lot would
have a direct line of sight to them – assuming the fence between our properties is
not there.

4. Lastly, regarding the tree trimming of our American Elm that overhangs your
property, we agreed that the tree will likely not need to be trimmed given the
proposed project and the tree’s current branch structure.  Regardless, you will
notify us at least 24 hours in advance before any tree trimming occurs at 752
College, as you intend to significantly trim back your oak tree whose branches
extend over the existing garage and may intertwine with the Elm tree.

E2



If I’ve misstated or overlooked any details, please contact either of us immediately to 
resolve any miscommunication. 
 
Margaret Osborn and  Paul Osborn 
(650) 776-9650  (650) 776-9630 
mosborn321@gmail.com paulkosborn@gmail.com 
 

 
 

E3



Community Development 
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STAFF REPORT 

Planning Commission    
Meeting Date:   2/5/2024 
Staff Report Number:  24-008-PC 
Public Hearing:  Consider and adopt a resolution to approve a use 

permit to demolish an existing single-story, single-
family residence and construct a new two-story, 
single-family residence on a substandard lot with 
regard to minimum lot area in the R-1-U (Single-
Family Urban) zoning district at 490 Yale Road, and 
determine this action is categorically exempt under 
CEQA Guidelines Section 15303’s Class 3 
exemption for new construction or conversion of 
small structures   

 
Recommendation 
Staff recommends that the Planning Commission adopt a resolution approving a use permit to demolish an 
existing single-story, single-family residence and construct a new two-story, single-family residence on a 
substandard lot with regard to minimum lot area in the R-1-U (Single-Family Urban) zoning district. The 
proposal also includes an attached accessory dwelling unit (ADU), which is not subject to discretionary 
review. The draft resolution, including the recommended actions and conditions of approval, is included as 
Attachment A. 

 
Policy Issues 
Each use permit request is considered individually. The Planning Commission should consider whether the 
required use permit findings can be made for the proposed single-family residence. 

 
Background 
Site location 
The subject property is located at the corner of Yale Road and Middle Avenue, in the Allied Arts 
neighborhood. Using Yale Road in an east-west orientation, the subject property is located on the northern 
side of the street. Although, the property has a Yale Road address and faces Yale Road, the front of the 
property for the purposes of zoning is Middle Avenue. The surrounding homes are also located in the same 
R-1-U (Single Family Urban) zoning district. A location map is included as Attachment B.  
 
The surrounding area contains a mixture of older and newer single-family residences. The older residences 
are generally single-story, while the newer residences are generally two-story in height, with attached front-
loading garages. A variety of architectural styles are present in the neighborhood, including craftsman, 
ranch, and traditional.  

 
Analysis 
Project description 
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The subject property is currently occupied by a 1,709 square-foot, single-story, single-family residence. The 
property is a substandard lot with a lot area of 6,533 square feet where a minimum of 7,000 is required. The 
applicant is proposing to demolish the existing single-story residence and construct a new two-story, single-
family residence, with an attached two-car garage and attached second-story ADU. The ADU will be 
accessed by an independent entryway located to the rear of the residence which would not count towards 
the main residence’s building coverage of 35 percent. 
 
The proposed residence would meet all Zoning Ordinance requirements for setbacks, lot coverage, floor 
area limit (FAL), daylight plane, parking, and height. Of particular note with regard to Zoning Ordinance 
requirements: 
• The main house and ADU would contain 3,598.2 square feet and would exceed the maximum floor area 

limit of 2,800 square feet for the site. 
• The total building coverage would be 2,330.1 square feet (35.7 percent) and would exceed the maximum 

building coverage of 2,286.6 square feet (35 percent). 
• The project is allowed to exceed the FAL and building coverage limits by up to 800 square feet in 

order to accommodate the 851-square-foot, attached ADU.  
• The residence would have a front and rear setback of 20 feet, where a minimum of 20 feet is required. 
• The residence would have a street-side setback of 12 feet where a minimum of 12 feet is required. 
• The residence would have a 6.5-foot setback on the left side where a minimum of 6.5 feet is required. 
• The second floor of the project would be 672.2 square feet where 1,400 square feet is permitted. 
• The proposed residence would have a total height of approximately 27.6 feet where 28 feet is permitted. 
 
A data table summarizing parcel and project attributes is included as Attachment C. The project plans and 
the applicant’s project description letter are included as Attachment A, Exhibits A and B respectively. 
 
Design and materials 
As described in the project description letter, the proposed project is designed in a contemporary craftsman 
style which would feature appropriate detailing such as a gabled roof, front porch with support columns, 
wooden front door with triple lite glazing and large overhangs along Middle Avenue and Yale Road. The roof 
material would be composition shingles, the gables would include wood inlays with possible stucco option, 
and the siding would be cement plaster, with a smooth finish. The windows would be casement windows 
with fiberglass and wood trim and the garage door would be of wood. The proposed windows would not 
contain grids. Window sill heights would be a minimum of three feet. The second floor would be setback 
from the first floor from both street sides to reduce massing. The residence has been designed to have the 
front facing Yale Road. 
 
Staff believes that the scale, materials, and style of the proposed residence would result in a consistent 
aesthetic approach, and the proposed project would be generally consistent with the broader neighborhood, 
given the variety of architectural styles and sizes of structures in the area; and that the design would be 
comprehensively executed, cohesive, and well-proportioned. 
 
Trees and landscaping 
The applicant has submitted an arborist report (Attachment D), detailing the species, size, and conditions of 
on-site and nearby trees. A total of ten trees were assessed, which include eight heritage trees and four 
street trees. There are no trees proposed for removal and all neighboring trees are sufficiently distant from 
the proposed new residence. 
 

Table 1: Tree summary and disposition 
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Tree number Species Size (DBH, in 
inches) Disposition Notes 

1* London Plane 20 Retain Heritage 

2* London Plane 14.5 Retain Non-heritage 

3* London Plane 19 Retain Heritage 

4 Coast Live Oak 13.5 Retain Heritage 

5 Olive 18.5,11 Retain Heritage 

6 Coast Redwood 39 Retain Heritage 

7 Coast Live Oak 22.5 Retain Heritage 

8 Crape myrtle 8.5 Retain Non-heritage 

9 Coast Redwood 43 Retain Heritage 

10* Coast Live Oak 26 Retain Heritage 
*denotes street trees 
 
To protect the heritage and non-heritage trees on site, the arborist report has identified such measures as 
tree protection fencing, and excavation by hand digging during construction. The report also highlights 
necessary pre- and post-construction measures. All recommended tree protection measures identified in 
the arborist report would be implemented and ensured as part of condition 1h. 
 
Correspondence 
As of the publication of this report, staff has not received any correspondence regarding the project. The 
applicant’s project description letter provides a community outreach summary and outreach letter. The 
applicant states in their project description letter that outreach was conducted to a total of 11 neighbors, 
which involved showing them the proposed design. Two of the 11 neighbors were unavailable and the 
owners left a letter describing the project.  
 
Conclusion 
Staff believes that the design, scale, and materials of the proposed residence are generally compatible with 
the surrounding neighborhood, and would result in a consistent aesthetic approach. The architectural style 
would be generally attractive and well-proportioned, and the additional second floor setback along both 
streets would help reduce the massing. Staff recommends that the Planning Commission approve the 
proposed project. 

 
Impact on City Resources 
The project sponsor is required to pay Planning, Building and Public Works permit fees, based on the City’s 
Master Fee Schedule, to fully cover the cost of staff time spent on the review of the project. 

 
Environmental Review 
The project is categorically exempt under Class 3 (Section 15303, “New Construction or Conversion of 
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Small Structures”) of the current California Environmental Quality Act (CEQA) Guidelines. 

 
Public Notice 
Public Notification was achieved by posting the agenda, with the agenda items being listed, at least 72 
hours prior to the meeting. Public notification also consisted of publishing a notice in the local newspaper 
and notification by mail of owners and occupants within a 300-foot radius of the subject property. 
 

Appeal Period 
The Planning Commission action will be effective after 15 days unless the action is appealed to the City 
Council, in which case the outcome of the application shall be determined by the City Council. 

 
Attachments 
A. Draft Planning Commission Resolution approving the use permit 

Exhibits to Attachment A 
 A. Project Plans  

B. Project Description Letter  
 C. Conditions of Approval 

B. Location Map 
C. Data Table 
D. Arborist Report 

 
 
Report prepared by: 
Fahteen Khan, Associate Planner 
 
Report reviewed by: 
Corinna Sandmeier, Principal Planner 
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PLANNING COMMISSION RESOLUTION NO. 2024-XX 

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF 
MENLO PARK APPROVING A USE PERMIT TO DEMOLISH AN 
EXISTING ONE-STORY, SINGLE-FAMILY RESIDENCE AND 
CONSTRUCT A NEW TWO-STORY, SINGLE-FAMILY RESIDENCE ON 
A SUBSTANDARD LOT WITH REGARD TO MINIMUM LOT AREA IN 
THE R-1-U (SINGLE-FAMILY URBAN) ZONING DISTRICT. 

WHEREAS, the City of Menlo Park (“City”) received an application requesting a use 
permit to demolish an existing one-story, single-family residence and construct a new two-
story, single-family residence on a substandard lot with regard to minimum lot area in the R-
1-U (Single-Family Urban) zoning district . The proposal also includes an attached second-
story accessory dwelling unit (ADU), which is a permitted use, and not subject to
discretionary review (collectively, the “Project”) from Thomas Krulevitch (“Applicant”), on
behalf of the property owner Imad Khalil (“Owner”) located at 490 Yale Road (APN 071-392-
010) (“Property”). The Project use permit is depicted in and subject to the development plans
and project description letter, which are attached hereto as Exhibit A and Exhibit B,
respectively, and incorporated herein by this reference; and

WHEREAS, the Property is located in the Single Family Urban (R-1-U) district. The 
R-1-U district supports single-family residential uses; and

WHEREAS, the proposed Project complies with all objective standards of the R-1-U 
district; and  

WHEREAS, the proposed Project was reviewed by the Engineering Division and 
found to be in compliance with City standards; and 

WHEREAS, the Applicant submitted an arborist report prepared by Bo Firestone 
Trees & Gardens, which was reviewed by the City Arborist and found to be in compliance 
with the Heritage Tree Ordinance, and proposes mitigation measures to adequately protect 
heritage trees in the vicinity of the project; and 

WHEREAS, the Project, requires discretionary actions by the City as summarized 
above, and therefore the California Environmental Quality Act (“CEQA,” Public Resources 
Code Section §21000 et seq.) and CEQA Guidelines (Cal. Code of Regulations, Title 14, 
§15000 et seq.) require analysis and a determination regarding the Project’s environmental
impacts; and

WHEREAS, the City is the lead agency, as defined by CEQA and the CEQA 
Guidelines, and is therefore responsible for the preparation, consideration, certification, and 
approval of environmental documents for the Project; and  
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WHEREAS, the Project is categorically except from environmental review pursuant 
to Cal. Code of Regulations, Title 14, §15303 et seq. (New Construction or Conversion of 
Small Structures); and 

WHEREAS, all required public notices and public hearings were duly given and held 
according to law; and 

WHEREAS, at a duly and properly noticed public hearing held on February 5, 2024, 
the Planning Commission fully reviewed, considered, and evaluated the whole of the record 
including all public and written comments, pertinent information, documents and plans, 
prior to taking action regarding the Project. 

NOW, THEREFORE, THE MENLO PARK PLANNING COMMISSION HEREBY 
RESOLVES AS FOLLOWS: 

Section 1.  Recitals.  The Planning Commission has considered the full record before it, 
which may include but is not limited to such things as the staff report, public testimony, and 
other materials and evidence submitted or provided, and the Planning Commission finds 
the foregoing recitals are true and correct, and they are hereby incorporated by reference 
into this Resolution. 

Section 2.  Conditional Use Permit Findings.  The Planning Commission of the City of 
Menlo Park does hereby make the following Findings:   

The approval of the use permit for the construction of a new two-story residence on a 
substandard lot is granted based on the following findings, which are made pursuant to Menlo 
Park Municipal Code Section 16.82.030: 

1. That the establishment, maintenance, or operation of the use applied for will, under
the circumstance of the particular case, not be detrimental to the health, safety,
morals, comfort and general welfare of the persons residing in the neighborhood of
such proposed use, or injurious or detrimental to property and improvements in the
neighborhood or the general welfare of the city because:

a. Consideration and due regard were given to the nature and condition of all
adjacent uses and structures, and to general plans for the area in question
and surrounding areas, and impact of the application hereon; in that, the
proposed use permit is consistent with the R-1-U zoning district and the
General Plan because two-story residences are allowed to be constructed
on substandard lots subject to granting of a use permit and provided that the
proposed residence conforms to applicable zoning standards, including, but
not limited to, minimum setbacks, maximum floor area limit, and maximum
building coverage.

b. The proposed residence would include the required number of off-street
parking spaces because one covered and one uncovered parking space
would be required at a minimum, and two covered parking spaces are
provided in an attached garage.
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c. The proposed Project is designed to meet all the applicable codes and
ordinances of the City of Menlo Park Municipal Code and the Commission
concludes that the Project would not be detrimental to the health, safety, and
welfare of the surrounding community as the new residence would be
located in a single-family neighborhood. The project would be designed such
that privacy concerns would be addressed through second story setbacks
greater than the minimum required setbacks in the R-1-U district.

Section 3.  Conditional Use Permit.  The Planning Commission approves Use Permit 
No. PLN2023-00034, which use permit is depicted in and subject to the development plans 
and project description letter, which are attached hereto and incorporated herein by this 
reference as Exhibit A and Exhibit B, respectively.  The Use Permit is conditioned in 
conformance with the conditions attached hereto and incorporated herein by this reference 
as Exhibit C.   

Section 4.  ENVIRONMENTAL REVIEW.  The Planning Commission makes the following 
findings, based on its independent judgment after considering the Project, and having reviewed 
and taken into consideration all written and oral information submitted in this matter: 

1. The Project is categorically exempt from environmental review pursuant to Cal.
Code of Regulations, Title 14, §15303 et seq. (New Construction or Conversion of
Small Structures)

Section 5.  SEVERABILITY 

If any term, provision, or portion of these findings or the application of these findings to a 
particular situation is held by a court to be invalid, void or unenforceable, the remaining 
provisions of these findings, or their application to other actions related to the Project, shall 
continue in full force and effect unless amended or modified by the City. 

I, Kyle Perata, Assistant Community Development Director of the City of Menlo Park, do 
hereby certify that the above and foregoing Planning Commission Resolution was duly and 
regularly passed and adopted at a meeting by said Planning Commission on February 5, 
2024, by the following votes: 

AYES: 

NOES: 

ABSENT: 

ABSTAIN: 

IN WITNESS THEREOF, I have hereunto set my hand and affixed the Official Seal of said 
City on this ______ day of February, 2024. 
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PC Liaison Signature 

______________________________ 
Kyle Perata 
Assistant Community Development Director 
City of Menlo Park 

Exhibits 
A. Project plans
B. Project description letter
C. Conditions of approval
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490 Yale Road Proposal, Project Description Letter  August 18th, 2023 

The purpose of this proposal is to gain Menlo Park Planning Commission approval for the demolition of an 
existing single family structure and construction of new 2,729 SF two story home and 851 SF ADU. Imad and Lina 
Khalil purchased the property at 490 Yale Road with the hopes of building a new home for their lovely, multi-
generational family. The hope is to live in the Allied Arts community with their children and grandchildren. At 6,533 
SF, the property just misses the required 7,000 SF standard lot size and so this project requires Planning 
Commission approval.  

The proposed home is a contemporary craftsman design which blends amicably into the Allied Arts neighborhood. 
The interior is an open design where the central kitchen and dining area are the heart of the home. The exterior 
has traditional craftsman features including a low pitch gable roof with deep unenclosed eaves, gabled dormers, 
wood inset detail on the gables, a wide wooden front door with friendly triple lite glazing, a front porch with roof 
supported by square wooden columns, cement plaster siding, traditional window / door wooden trim and a stone 
chimney with a steel cap. Additional materials include a composition roof, fiberglass windows and wooden garage 
doors. In keeping with the contemporary style, casement windows were selected and sized to match the 
proportion to the house and to let in plenty of natural light. A few of the surrounding homes with a similar 
architectural style include 155 and 324 Yale Rd, 940 College Ave and 1041 Cambridge Ave.  

The home’s massing is primarily on the ground level.  To fragment upper level mass, reduce visible second story 
walls and redistribute mass away from the street (and neighbors), the second story is set back from the first level 
and smaller elements are used (e.g. gable dormers). A two story home is also consistent with nearby houses, as 
there are many two story homes in the neighborhood including the adjacent Yale neighbor, the across-the-street 
Yale neighbor (on a nonconforming 5,768 +/- SF lot) and all homes and apartment buildings across-the-street on 
Middle Avenue. 

The home footprint, front porch, front walk and driveway are all positioned to be consistent with the existing home 
and most other homes in the neighborhood. Two garaged parking spots are provided versus the existing driveway 
only parking. There are many beautiful heritage redwoods and oaks on the property, none of which are impacted 
by the project.  The positioning, layout and scale of the project envelop is also intended to be thoughtful with 
respect to the neighbors. The home is smaller scale than the Yale adjacent neighbor and there is 44’ +/- between 
these two houses, slightly more than with the existing house.  To provide privacy to the Middle Avenue adjacent 
home, windows from this side of the proposed second story are from private areas, including bedrooms and a 
study area (setback 6’-8” from the existing home and 15’ – 3” from the lot line). Windows at the stairwell are high 
clerestory windows, well above head height (see section 2/A-9). There is also a large mature oak tree to remain 
between the subject and adjacent Middle Ave properties that will help to obscure views.  

The home to be demolished is not an exceptional architectural example and has no historic significance. Original 
homes in the Allied Arts community were built between 1926 and 1940. Early examples included Bungalow, 
Colonial Revival-Prairie, Western Stick, Tudor Revival and Spanish Colonial Revival styles1. The existing 
structure is a ranch style home, which started gaining popularity in the late 30s and early 40s2. This home, built in 
1941, has also undergone a number of modifications, including a 20 SF addition, a new bedroom, a garage 
conversion to a family room with new windows and a sliding door, window replacements and a new skylight. 

Imad and his son conducted outreach with their nine closest neighbors on Monday, September 4th. Plans of the 
proposed residence were shared. Neighbors were home at 950 Middle Ave, 928 Middle Ave, 925 Middle Ave, 937 
Middle Ave, 445 Yale Rd, 430 Yale Rd and 952 College Ave. Folks were excited to meet their new neighbors and 
the conversations were “friendly” and “inviting.” All neighbors seemed on board with the proposed home. The 
neighbors at 401 and 455 Yale Rd were not home and the letter on the next page was left.  

Thank you for considering this proposal. The owners and I hope you agree this is a thoughtful design which will fit 
in amicably into the surrounding Allied Arts neighborhood.  

1. ConnectMenlo, Community Character Report, Public Review Draft 2015, 43-44
2. McAlester, Virginia & Lee. Field guide to American Houses (New York: Alfred A Knopf, 1984), 479
3. Ibid, 453-455

EXHIBIT B
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September, 2023 

Hello Neighbor, 

My family recently purchased the property at 490 Yale Road and will be your new neighbors in the not 
to distant future. We are long time Bay Area residents and wanted to move a bit closer to family living 
nearby. I work in manufacturing and my wife, Lina, is a school teacher.  I was hoping to meet you today 
to introduce myself and found nobody at home, so am leaving this note. 

In the upcoming weeks you will receive a letter from the Menlo Park Planning Department informing 
you about our project to build a new home on the property. 

The home is thoughtfully designed and will blend in nicely with existing homes in the neighborhood. It 
is set back a bit further from adjacent neighbor fences than the existing house and has a second story 
which is set back even further. There will be an apartment on the second floor and a two car garage 
which can actually be used for cars. 

None of the beautiful heritage redwoods and oaks on the property will be impacted. 

Please feel free to contact me to say hello and with any questions your might have. 

Best regards, 

Imad Khalil 
408.306.5209 
pingimad@gmail.com 
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PAGE: 1 of 2 

LOCATION: 490 Yale 
Road 

PROJECT NUMBER: 
PLN2023-00034 

APPLICANT: Thomas 
Krulevitch 

OWNER: Imad Khalil 

PROJECT CONDITIONS: 

1. The use permit shall be subject to the following standard conditions:

a. The applicant shall be required to apply for a building permit within one year from the
date of approval (by February 5, 2025) for the use permit to remain in effect.

b. Development of the project shall be substantially in conformance with the plans
prepared by Architect: T. Krulevitch consisting of 14 plan sheets, dated received
January 12, 2024 and approved by the Planning Commission on February 5, 2024,
except as modified by the conditions contained herein, subject to review and approval
of the Planning Division.

c. Prior to building permit issuance, the applicants shall comply with all Sanitary District,
Menlo Park Fire Protection District, and utility companies’ regulations that are directly
applicable to the project.

d. Prior to building permit issuance, the applicants shall comply with all requirements of
the Building Division, Engineering Division, and Transportation Division that are directly
applicable to the project.

e. Prior to building permit issuance, the applicant shall submit a plan for any new utility
installations or upgrades for review and approval by the Planning, Engineering and
Building Divisions. All utility equipment that is installed outside of a building and that
cannot be placed underground shall be properly screened by landscaping. The plan
shall show exact locations of all meters, back flow prevention devices, transformers,
junction boxes, relay boxes, and other equipment boxes.

f. Simultaneous with the submittal of a complete building permit application, the applicant
shall submit plans indicating that the applicant shall remove and replace any damaged
and significantly worn sections of frontage improvements. The plans shall be submitted
for review and approval of the Engineering Division.

g. Simultaneous with the submittal of a complete building permit application, the applicant
shall submit a Grading and Drainage Plan for review and approval of the Engineering
Division. The Grading and Drainage Plan shall be approved prior to the issuance of
grading, demolition or building permits.

h. Heritage trees in the vicinity of the construction project shall be protected pursuant to
the Heritage Tree Ordinance and the arborist report prepared by Bo Firestone Trees &
Gardens, dated received August 17, 2023.

i. Prior to building permit issuance, the applicant shall pay all fees incurred through staff
time spent reviewing the application.

j. The applicant or permittee shall defend, indemnify, and hold harmless the City of Menlo
Park or its agents, officers, and employees from any claim, action, or proceeding against
the City of Menlo Park or its agents, officers, or employees to attack, set aside, void, or
annul an approval of the Planning Commission, City Council, Community Development
Director, or any other department, committee, or agency of the City concerning a
development, variance, permit, or land use approval which action is brought within the
time period provided for in any applicable statute; provided, however, that the applicant’s
or permittee’s duty to so defend, indemnify, and hold harmless shall be subject to the
City’s promptly notifying the applicant or permittee of any said claim, action, or
proceeding and the City’s full cooperation in the applicant’s or permittee’s defense of said
claims, actions, or proceedings.

EXHIBIT C
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LOCATION: 490 Yale 
Road 

PROJECT NUMBER: 
PLN2023-00034 

APPLICANT: Thomas 
Krulevitch 

OWNER: Imad Khalil 

PROJECT CONDITIONS: 

k. Notice of Fees Protest – The applicant may protest any fees, dedications, reservations,
or other exactions imposed by the City as part of the approval or as a condition of
approval of this development. Per California Government Code 66020, this 90-day
protest period has begun as of the date of the approval of this application.
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City of Menlo Park

490 Yale Road
Location Map
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490 Yale Road – Attachment C: Data Table 

PROPOSED 
PROJECT 

EXISTING 
PROJECT 

ZONING 
ORDINANCE 

Lot area 6,533.0 sf 6,533.0 sf 7,000 sf min. 
Lot width 65.3 ft. 65.3  ft. 65 ft. min. 
Lot depth 100.0 ft. 100.0  ft. 100 ft. min. 
Setbacks 

Front 20.0 
 

ft. 
(Main House) 

25.3 ft. 20 ft. min. 

50.8 ft. 
(ADU) 

Rear 20.0 

20.7 

ft. 
(Main House) 
ft. 
(ADU) 

19.0 ft. 20 ft. min. 

Side (left) 6.5 

6.9 

ft. 
(Main House) 
ft. 
(ADU) 

8.6 ft. 6.5 ft. min. 

Side (right) 12 
 

ft. 
(Main House) 

20.7 ft. 12 ft. min. 

35.0 ft. 
(ADU) 

Building coverage 2,330.1 
35.7 

Sf* 
%* 

1,707 
26.1 

sf 
% 

2,286.6 
35 

sf max. 
% max. 

FAL (Floor Area Limit) 3,598.2 sf sf 2,800.0 sf max. 
Square footage by floor 1,652.3 

672.2 
422.6 
851.1 

169.6 
17.9 

sf/1st 
sf/2nd 
sf/garage 
sf/ADU 

sf/porches 
sf/chimney 

1,103.0 

387.0 
110.0 

144.0 
73.0 

sf/1st 

sf/garage 
sf/areas over 
17’ 
sf/porches 
sf/shed 

Square footage of 
buildings 

3,785.7 sf 1,817 sf 

Building height 27.5 ft. 18.5 ft. 28 ft. max. 
Parking 2 covered 2 covered 1 covered/1 uncovered 

Note: Areas shown highlighted indicate a nonconforming or substandard situation. 

Trees Heritage trees*** 8 Non-Heritage trees 2*** New Trees 0 
Heritage trees proposed 
for removal 

0 Non-Heritage trees 
proposed for 
removal 

0 Total Number of 
Trees 

10 

* Floor area and building coverage for the proposed project includes the ADU, which is 851 square
feet in size. Only 800 square feet of the ADU is allowed to exceed the floor area limit and maximum
building coverage. With the ADU and main residence combined, the floor area limit would be
exceeded by 780.2 square feet and the building coverage would be exceeded by 43.5 square feet.
*** Three heritage and one non-heritage street tree.
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BO FIRESTONE TREES & GARDENS

BUSARA FIRESTONE, CERTIFIED ARBORIST #WE-8525A

2150 LACEY DR., MILPITAS, CA 95035

E:  BUSARA@BOFIRESTONE.COM  C: (408) 497-7158

WWW.BOFIRESTONE.COM

BO FIRESTONE

BUSARA FIRESTONE, CER

2150 LACEY DR.

E:  BUSARA@BOFIREST

WWW.BOF

A R B O R I S T  R E P O R T
T R E E  P R O T E C T I O N  P L A N
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Introduction 

ARBORIST ASSIGNMENT 
On July 18th, 2023, at the request of the architect, my team visited 490 Yale Rd. in the role of 
Project Arborist.  The purpose was to perform the assessments and data collections as 
necessary to create an industry-standard Tree Protection Report for their project permit.  It was 
my understanding that the existing home would be demolished, and a two-story home with 
attached ADU would be built in its place.  The assessments in this report were based on review 
of the following: 

Site Plan A-1 by Tom Krulevitch Architecture (dated 08/15/2023) 
Topographic Map by Alpha Land Surveyors (dated 06/26/2023) 

My inventory included a total of 10 trees over six inches (6” DBH).  There were nine (9) trees of 
Heritage size: three (3) coast live oak (Quercus agrifolia), two (2) coast redwood (Sequoia 
sempervirens), one (1) olive (Olea europaea), and three (3) London plane Street trees (Platanus 
x acerifolia).  No trees on the property were requested for removal.  All other neighboring trees 
were sufficiently distant from the work (>10x DBH).    

USES OF THIS REPORT 
According to City Ordinance, any person who conducts grading, excavation, demolition, or 
construction activity on a property is to do so in a manner that does not threaten the health or 
viability or cause the removal of any Heritage Tree.  Any heritage tree to be retained protected 
by the City’s Municipal Code will require replacement according to its appraised value if it is 
damaged beyond repair as a result of construction.  Any work performed within an area 10 
times the diameter of the tree (i.e., the tree protection zone) requires the submittal of a tree 
protection plan for approval by the City before issuance of any permit for grading or 
construction. 
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This report was written by Busara Firestone, Project Arborist, to serve as a resource for the 
property owner, designer, and builder.  As needed, I have provided instructions for retaining, 
protecting, and working around trees during construction, as well as information on City 
requirements. The owner, contractor and architect are responsible for knowing the information 
included in this arborist report and adhering to the conditions provided. 

 

Limitations 
Trees assessed were limited to the scope of work identified in the assignment.  I have estimated 
the trunk diameters of trees with barriers to access or visibility (such as those on neighboring 
parcels or behind debris).  Although general structure and health were assessed, formal Tree 
Risk Assessments were not conducted unless specified.  Disease diagnostic work was not 
conducted unless specified.  All assessments were the result of ground-based, visual 
inspections.  No excavation or aerial inspections were performed.  Recommendations beyond 
those related to the proposed construction were not within the scope of work.  

My tree impact and preservation assessments were based on information provided in the plans 
I have reviewed to date, and conversations with the involved parties.  I assumed that the 
guidelines and setbacks recommended in this report would be followed.  Assessments, 
conclusions, and opinions shared in this report are not a guarantee of any specific outcome.  If 
additional information (such as engineering or landscape plans) is provided for my review, 
these assessments would be subject to change. 
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City Tree Protection Requirements 

Heritage Tree Definition 
A “Heritage Tree” is a tree that has protected status by the City of Menlo Park.  The City can 
classify trees with Heritage status for their remarkable size, age, or unique value.  However, in 
general, native oaks of 10 inches or more, and any tree having a trunk with a diameter of 15 
inches or more has Heritage status (measured at 54 inches above natural grade, or at the 
branching point for multi-trunk trees).   

Construction-Related Tree Removals
According to the City of Menlo Park, applicants are required to submit a site plan with the 
Heritage Tree Removal Application Permit even if they have submitted a site plan to the City for 
a planning or building permit. The site plan facilitates the review by the City Arborist.  

For removals of two or more trees, applicants shall be required to submit a planting plan 
indicating the species, size, and location of the proposed replacement trees on a site plan. 
Heritage Tree Permits related to Construction will also be charged for City-retained arborist 
expenses. 

Violation Penalties
Any person who violates the tree protection ordinance, including property owners, occupants, 
tree companies and gardeners, could be held liable for violation of the ordinance. The ordinance 
prohibits removal or pruning of over one-fourth of the tree, vandalizing, mutilating, destruction 
and unbalancing of a heritage tree without a permit.  

If a violation occurs during construction, the City may issue a stop-work order suspending and 
prohibiting further activity on the property until a mitigation plan has been approved, including 
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protection measures for remaining trees on the property.  Damage to Heritage trees must be 
reported to the Project Arborist or City Arborist within six (6) hours of damage.   

After receiving notice or observing damage during a requested inspection, the Project 
Arborist will issue a report to the client.  This applies to all trees identified for preservation 
including neighboring trees.  Documentation will include a description of the issue (extent of 
wounding, canopy loss or root loss), reassessment of impacts to the tree, and recommended 
remediation. 

Civil penalties may be assessed against any person who commits, allows or maintains a violation 
of any provision of the ordinance.  The fine will be an amount not to exceed $5,000 per violation, 
or an amount equivalent to the replacement value of the tree, whichever is higher. 

 

Impacts on Protected Trees 
 

SITE AND PROJECT DESCRIPTION 
The property at 490 Yale Rd. was a large residential corner lot.  The topography was not 
notable.  There was a house with attached garage on-site with a driveway on the right-hand 
side.  The tree stock was a mix of large natives and smaller ornamentals. 

After review of the proposed plan set, it was my understanding the existing home was to be 
demolished.  A two-story home with attached ADU was to be built in its place.  Please see 
attached Tree Protection Plan Map. 

 

TREE INVENTORY 
This tree preservation plan includes an attached inventory of all trees on the property 
regardless of species, that were at least 12 feet tall and 6-inch DBH. 
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This inventory also includes as necessary, any neighboring Heritage Trees with work proposed 
within 10 times their diameter (DBH).  Any street trees within the public right-of-way were also 
included, regardless of size, as required by the City.   

The Inventory includes each tree’s number (as shown on the TPZ map), measurements, 
condition, level of impact (due to proximity to work), tolerance to construction, and overall 
suitability for retainment.  The inventory also includes the appraised value of each tree using 
the Trunk Formula Technique (10th Edition). 

HOW CONSTRUCTION CAN DAMAGE TREES 

Damage to Roots 

Where are the Roots? 

The most common types of injury to trees that occur during property improvements are related 
to root cutting or damage.  Tree roots extend farther out than people realize, and the majority 
are located within the upper 24 inches of soil.  The thickest roots are found close to the trunk, 
and taper and branch into ropey roots.  These ropey roots taper and branch into an intricate 
system of fine fibrous roots, which are connected to an even finer system of fungal filaments. 
This vast below-ground network is tasked with absorbing water and nutrients, as well as 
anchoring the tree in the ground, storage, and communication.   

Damage from Excavation 

Any type of excavation will impact adjacent trees by severing roots and thus cutting off the 
attached network.  Severing large roots, or trenching across the root plate, destroys large 
networks.  Even work that appears to be far from a tree can impact the fibrous root system.  
Placing impervious surfaces over the ground, or installing below ground structures, such as a 
pool, or basement wall, will remove rooting area permanently from a site.   
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Damage from Fill 

Adding fill can smother roots, making it difficult for them to access air and water.  The roots 
and other soil life need time to colonize the new upper layers of soil.   

Changes to Drainage and Available Water 

Changes to the hydrology of the site, caused for instance by new septic fields, changes to grade, 
and drainage systems, can also cause big changes in available water for trees.  Trees can die 
from lack of water or disease if their water supply dries up or gets much wetter than they are 
used to.   

Soil Compaction and Contamination 

In addition, compaction of soil, or contamination of soil with wash-water, paint, fuel, or other 
chemicals used in the building process, can cause damage to the rooting environment that can 
last many years.  Tree protection fencing creates a barrier to protect as many roots as possible 
from this damage, which can be caused by travelling vehicles, equipment storage, and other 
construction activities that may occur even outside the construction envelope. 

Mechanical Injury 

Injury from the impact of vehicles or equipment can occur to the root crown, trunk, and lower 
branches of a tree.  The bark protects a tree – creating a skin-like barrier from disease-causing 
organisms.  The stem tissues support the weight of the plant. They also conduct the flow of 
water, sugars, and other important compounds throughout the tree. When the bark and wood 
is injured, the structure and health of the tree is compromised. 
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IMPACTS TO HERITAGE TREES 

SUMMARY 

Nine (9) Heritage Trees would be impacted by the project: three (3) coast live oak (Quercus 
agrifolia), two (2) coast redwood (Sequoia sempervirens), one (1) olive (Olea europaea), and 
three (3) London plane Street trees (Platanus x acerifolia).  No trees on the property were 
recommended for removal. 

My evaluation of the impacts of the proposed construction work for all affected trees was 
summarized in the Tree Inventory.  These included impacts of grading, excavation for utility 
installation, retaining walls, drainage or any other aspect of the project that could impact the 
service life of the tree.  Anticipated impacts to trees were summarized using a rating system of 
“severe,” “high,” “moderate,” “low,” or “very low.”  

General species tolerance to construction, and condition of the trees (health and structural 
integrity), was also noted on the Inventory.  These major factors, as well as tree age, soil 
characteristics, and species desirability, all factored into an individual tree’s suitability rating, as 
summarized on the Inventory.   Suitability of trees to be retained was rated as “high,” 
“moderate,” “low.”  Trees with low suitability would be appropriate candidates for removal.  
Please see Glossary for definitions of ratings.   

 

TREE REMOVALS 

No trees were requested for removal as part of the project. 

IMPACTS TO NEIGHBORING AND HERITAGE TREES 

Trees #2H - #4H (London plane Street trees and oak):  These trees, 20 – 30 feet from 
the proposed home, would not be anticipated to be impacted by the project (0% - 5% 
root loss).  They would only need to be protected from material storage and movement 
throughout the site. 
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Trees #1H (20” London plane, Street tree), #5H (22” olive, Street tree), and #10H 
(neighboring oak):  These trees, approximately 20 feet from the work, would be 
expected to sustain “low” impacts (less than 10% root loss).   

Trees #6H (39” redwood, Street tree) and #9H (43” redwood):  These trees, 
approximately 18 feet from the proposed home, would be expected to sustain 
“moderate” impacts (10% - 25% root loss) from the work.  Please see “Special Tree 
Protection Measures” section of this report for guidelines on working within 6x DBH of 
these trees. 

Tree #7H (22.5” oak):  This tree, approximately 6 feet from the existing home and 8 feet 
from the proposed home, would be expected to sustain “moderate” impacts (10% - 25% 
root loss) from the work.  Please see “Special Tree Protection Measures” section of this 
report for guidelines on working within 6x DBH of this tree. 

Tree Protection Recommendations 

PRE-CONSTRUCTION

Establish Tree Protection Zones (TPZ) 

The Tree Protection Zone (TPZ) shall be a fenced-off area where work and material storage is 
not allowed.  They are established and inspected prior to the start of work.  This barrier 
protects the critical root zone and trunk from compaction, mechanical damage, and chemical 
spills.   

Tree protection fencing is required to remain in place throughout construction and may only 
be moved or removed with written authorization from the City Arborist.  The Project Arborist 
may authorize modification to the fencing when a copy of the written authorization is 
submitted to the City. 
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The City requires that tree protection fencing be installed before any equipment comes on-
site and inspected by the Project Arborist, who shall submit a verification letter to the City 
before issuance of permits.   

Specific recommended protection for trees is as follows: 

Tree #1H (20” London plane, Street tree):  Establish standard TPZ fencing radius to 20 
feet, or to the greatest extent possible as limited by the street, driveway, and existing 
pathways.  

Tree #2H - #7H (mix of species): These trees be fenced as a group within the same 
perimeter.  Establish standard TPZ fencing radius to 25 feet, or the greatest extent 
possible as limited by the work, street, and existing pavement. 

Tree #2H - #7H (mix of species): These trees be fenced as a group within the same 
perimeter.  Establish standard TPZ fencing radius to 30 feet, or the greatest extent 
possible as limited by the work, street, and existing pavement. 

TPZ FENCING SPECIFICATIONS: 

1) Establish tree protection fencing radius by installing six (6)-foot tall chain link fencing
mounted on eight (8)-foot tall, 1.5-inch diameter galvanized posts, driven 24 inches into
the ground and spaced no more than 10 feet apart.

2) Post signs on the fencing (in English and Spanish) printed on 11”x17” yellow-colored
paper (signage attached at end of report) with Project Arborist’s contact information.
Signage should be on each protection fence in a prominent location.

3) Movable barriers of chain link fencing secured to cement blocks may be substituted for
fixed fencing if the Project Arborist and City Arborist agree that the fencing will have to
be moved to accommodate certain phases of construction. The builder may not move
the fence without authorization from the Project Arborist or City Arborist.
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The following activities are prohibited inside the Tree Protection Zone. DO NOT: 

Place heavy machinery for excavation 
Allow runoff or spillage of damaging materials 
Store or stockpile materials, tools, or soil 
Park or drive vehicles 
Trench, dig, or otherwise excavate without first obtaining authorization from the City 
Arborist or Project Arborist 
Change soil grade 
Trench with a machine 
Allow fires under and adjacent to trees 
Discharge exhaust into foliage 
Direct runoff towards trees 
Cut, break, skin, or bruise roots, branches, or trunks without authorization from the City 
Arborist 
Secure cable, chain, or rope to trees 
Apply soil sterilant under pavement near existing trees 
 

Preventing Root Damage 

Bare ground within the TPZ should have material applied over the ground to reduce soil 
compaction and retain soil moisture.  This may be done by applying a six to 12-inch layer of 
wood chip mulch to the area.  With this method, mulch in excess of four inches would have to 
be removed after work is completed.  As an alternative method that would not require mulch 
removal, the contractor could place plywood (>3/4-inch-thick) or road mats over a four-inch 
layer of mulch.  Mulch should be spread manually so as not cause compaction or damage.   

 

Pruning Branches 

I recommend that trees be pruned only as necessary to provide minimum clearance for 
proposed structures and the passage of workers, vehicles, and machines, while maintaining a 
natural appearance.  Any large dead branches should be pruned out for the safety of people 
working on the site.   
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Pruning should be specified in writing adhering to ANSI A300 Pruning Standards and performed 
according to Best Management Practices endorsed by the International Society of 
Arboriculture. Any pruning (trimming) of branches should be supervised by an ISA-certified 
arborist.  Any property owner wanting to prune heritage tree more than one-fourth of the 
canopy and/or roots, must have permission from the City. 

 

Arborist Inspection 

The City requires that tree protection fencing be installed before any equipment comes on-
site and inspected by the Project Arborist, who shall submit a verification letter to the City 
before issuance of permits. Tree protection fencing to be inspected by City Arborist before 
demo and/or building permit issuance.   

 

DURING CONSTRUCTION 

Special Tree Protection Measures – Trees #6H, #7H, and #9H 

1) Demolition of existing hardscape (Tree #7H, oak) should be performed in a manner 
that avoids tearing roots:  Using the smallest effective machinery, break up pieces of the 
concrete and lift pieces up and away from trees.  Cut roots embedded in paving rather 
than tearing them (see instructions on root cuts).   

 

2) Excavation guidelines for installation of new foundation (Trees #6H, 7H, and #9H): Use 
hand tools only when excavating within 20 feet of the trunk of Trees #6H and #9H and 
12 feet of Tree #7H within the top 36 inches of soil depth.  If roots of one-inch diameter 
or larger must be cut, they should be cut cleanly with a sharp, clean sawblade 
perpendicular to the direction of growth (a “square cut”).  The cut should be made 
where the bark of the root is undamaged and intact.  Root pruning should be 
supervised by the Project Arborist. 
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Root Pruning 

Roots often extend farther beyond the tree than people realize.  Even outside of the fencing 
protecting the critical root zone, there are roots that are important to the wellbeing of the tree. 
Builders may notice torn roots after digging or trenching.  If this happens, exposed ends should 
be cut cleanly.   

However, the best way to cut roots is to cut them cleanly before they are torn by excavating 
equipment.  Roots may be exposed by gentle excavation methods and then cut selectively.  
Alternatively, a tool specifically designed to cut roots may be used to cut through the soil on the 
tree-side of the excavation line prior to digging so that roots are not torn.   Any root pruning of 
roots two inches (2”) or larger must be supervised by the Project Arborist. 

Irrigation 

Water moderately and highly impacted trees during the construction phase.  As a rule of 
thumb, provide one to two inches per month.  Water slowly so that it penetrates 18 inches into 
the soil, to the depth of tree roots.  Do not water native oaks during the warm dry season (June 
– September) as this activates oak root fungus.  Instead, make sure that the soil is sufficiently
insulated with mulch (where possible).  Remember that unsevered tree roots typically extend
three to five times the distance of the canopy.

Project Arborist Supervision 

I recommend the Project Arborist meet with the builder on-site: 

Soon after excavation 
During any root pruning 
As requested by the property owner or builder to document tree condition and on-going 
compliance with tree protection plan (required every 4 weeks by the City).  
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Any time development-related work is recommended to be supervised by a Project Arborist, 
a follow-up letter shall be provided, documenting the mitigation has been completed to 
specification.  

 

POST-CONSTRUCTION
Ensure any mitigation measures to ensure long-term survival including but not limited to: 

Continued Tree Care 

Provide adequate and appropriate irrigation.  As a rule of thumb, provide 1- 2 inches of 
water per month.  Water slowly so that it penetrates 18 inches into the soil, to the depth of the 
tree roots.  Native oaks usually should not be provided supplemental water during the warm, 
dry season (June – September) as this activates oak root fungus.  Therefore, native oaks should 
only be watered October – May when rain has been scarce.   

Mulch insulates the soil, reduces weeds, reduces compaction, and promotes myriad benefits 
to soil life and tree health.  Apply four inches of wood chips (or other mulch) to the surface of 
the soil around trees, extending at least to the dripline when possible.  Do not pile mulch 
against the trunk. 

Do not fertilize unless a specific nutrient deficiency has been identified and a specific plan 
prescribed by the project arborist (or a consulting arborist). 

 

Post-Construction Monitoring 

Monitor trees for changes in condition.  Check trees at least once per month for the first year 
post-construction.  Expert monitoring should be done at least every 6 months or if trees show 
signs of stress.  Signs of stress include unseasonably sparse canopy, leaf drop, early fall color, 
browning of needles, and shoot die-back.  Stressed trees are also more vulnerable to certain 
disease and pest infestations.  Call the Project Arborist, or a consulting arborist if these, or 
other concerning changes occur in tree health. 
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City Arborist Inspection

A final inspection by the City Arborist is required at the end of the project.  This is to be done 
before Tree Protection Fencing is taken down.  Replacement trees should be planted by this 
time as well.

Conclusion 

The home building project planned at 490 Yale Rd. appeared to be a valuable upgrade to the 
property.  If any of the property owners, project team, or City reviewers have questions on this 
report, or require Project Arborist supervision or technical support, please do not hesitate to 
contact me at (408) 497-7158 or busara@bofirestone.com. 

Signed,

Busara (Bo) Firestone | ISA Certified Arborist WE-#8525A | ASCA Registered Consulting Arborist 
RCA #758 | ISA Qualified Tree Risk Assessor | ASCA Tree and Plant Appraisal Qualification | Member – 
American Society of Consulting Arborists | Wildlife-Trained Arborist
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Supporting Information 

GLOSSARY 
Terms appear in the order they appear from left to right on the inventory column headings.  

DBH / DSH:  Diameter at 4.5' above grade.   Trees which split into multiple stems at 4.5’ are 
measured at the narrowest point below 4.5’. 

Mathematic DBH / DSH:  diameter of multitrunked tree, mathematically derived from the 
combined area of all trunks. 

SPREAD:  Diameter of canopy between farthest branch tips 

TREE STATUS:  A “Heritage Tree” is a tree that has protected status by the City of Menlo Park.  The 
City can classify trees with Heritage status for their remarkable size, age, or unique value.  However, 
in general, native oaks of 10 inches or more, and any tree having a trunk with a diameter of 15 
inches or more has Heritage status (measured at 54 inches above natural grade, or at the branching 
point for multi-trunk trees).   

CONDITION-Ground based visual assessment of structural and physiological well-being: 

"Excellent" = 81 - 100%; Good health and structure with significant size, location or quality. 

"Good" = 61-80%; Normal vigor, full canopy, no observable significant structural defects, many 
years of service life remaining. 

"Fair" = 41-60%; Reduced vigor, significant structural defect(s), and/or other significant signs of 
stress 

"Poor" = 21- 40%; In potentially irreversible decline, structure and aesthetics severely 
compromised 

"Very Poor" = 6-20%; Nearly dead, or high risk of failure, negative contribution to the landscape 

"Dead/Unstable" = 0 - 5%; No live canopy/buds or failure imminent 

IDEAL TPZ RADIUS:  Recommended tree protection radius to ensure healthy, sound trees. Based on 
species tolerance, age, and size (total combined stem area) as per industry best practice standards. 
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Compromising the radius in a specific area may be acceptable as per arborist approval. 
Municipalities in our region simplify this nuanced process by using the distance to the dripline, 10X 
DBH, or 6X DBH as acceptable setbacks from construction. 

AGE:  Relative to tree lifespan; “Young” <1/3; “Mature" 1/3 - 2/3;  "Overmature" >2/3 

IMPACT:  Anticipated impact to an individual tree including…… 

SEVERE - In direct conflict, removal necessary if plans proceed (distance to root cuts/fill 
within 3X DBH or root loss of > 30% anticipated). 

HIGH – Work planned within 6X DBH and/or anticipated root loss of 20% – 30%.  Redesign 
to reduce impact should be explored and may be required by municipal reviewer.  
Retainment may be possible with monitoring or alternative building methods.  Health and 
structure may worsen even if conditions for retainment are met.  

MODERATE - Ideal TPZ encroached upon in limited areas.  No work or very limited work 
within 6X TPZ.  Anticipated root loss of 10% - 25%.  Special building guidelines may be 
provided by Project Arborist.  Although some symptoms of stress are possible, tree is not 
likely to decline due to construction related activities.  

LOW - Anticipated root loss of less than 10%.  Minor or no encroachment on ideal TPZ.  
Longevity uncompromised with standard protection. 

VERY LOW - Ideal TPZ well exceeded.  Potential impact only by ingress/egress.  Anticipated 
root loss of 0% - 5%.  Longevity uncompromised. 

NONE - No anticipated impact to roots, soil environment, or above-ground parts. 

TOLERANCE:  General species tolerance to construction (HIGH, MODERATE, or LOW) as given in 
Managing Trees During Construction, Second Edition, by International Society of Arboriculture   

SUITABILITY ASSESSMENT:  An individual tree's suitability for preservation considering impacts, 
condition, maturity, species tolerance, site characteristics, and species desirability. (HIGH, 
MODERATE, or LOW) 

APPRAISAL RESULT:  The reproduction cost of tree replacement as calculated by the Trunk Formula 
Technique.  
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BO FIRESTONE TREES & GARDENS

BUSARA FIRESTONE, CERTIFIED ARBORIST #WE-8525A

2150 LACEY DR., MILPITAS, CA 95035

E:  BUSARA@BOFIRESTONE.COM  P: (408) 497-7158

WWW.BOFIRESTONE.COM

CERTIFICATE OF APPRAISAL

I, Busara Rea Firestone, CERTIFY to the best of my knowledge and belief:

1. That the statements of fact contained in this plant appraisal are true and correct.

2. That the appraisal analysis, opinions, and conclusion are limited only by the reported assumption

and limiting conditions, and that they are my personal, unbiased professional analysis, opinions, and

conclusions.

3. That I have no present or prospective interest in the plants that are the subject of this appraisal, and

that I have no personal interest or bias with respect to the parties involved.

4. That my compensation is not contingent upon a predetermined value or direction in value that

favors the cause of the client, the amount of the value estimate, the attainment of a stipulated

result, or the occurrence of a subsequent event.

5. That my analysis, opinions, and conclusions are developed, and this appraisal has been prepared, in

conformity with the Guide for Plant Appraisal (10th edition, 2000) authored by the Council of Tree

and Landscape Appraisers.

6. That the methods found in this appraisal are based on a request to determine the value of the plants

considering reasonable factors of plant appraisal.

7. That my appraisal is based on the information known to me at this time.  If more information is

disclosed, I may have further opinions.

Signed,

Busara (Bo) Firestone

ISA Certified Arborist WE-#8525A

/1 /2023
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WARNING TREE PROTECTION AREA

ONLY AUTHORIZED PERSONNEL MAY ENTER THIS AREA

No excavation, trenching, material storage, cleaning, equipment access, or dumping is allowed 
behind this fence. 

Do not remove or relocate this fence without approval from the project arborist. This fencing 
must remain in its approved location throughout demolition and construction. 

Project Arborist contact information:
Name:
Business:
Phone number:
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ADVERTENCIA: ÁREA DE PROTECCIÓN DE ÁRBOLES

SÓLO EL PERSONAL AUTORIZADO PUEDE INGRESAR A ESTA ÁREA

No se permite la excavación, zanjas, almacenamiento de materiales, limpieza, acceso de 
equipos, o vertido de residuos detrás de esta cerca.

No retire ni reubique esta cerca sin la aprobación del arborista del proyecto. Esta cerca debe 
permanecer en su ubicación aprobada durante todo el proceso de demolición y construcción.  

Información de contacto del arborista de este proyecto:
Nombre:
Empresa:
Número de teléfono:
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Khalil Residence  8/17/23

# Heritage 
(H)

Common Name Botanical Name Protected 
Status

DBH
(inches)

 math. 
DBH

(inches)

Height 
(feet)

Spread
(feet)

Condition Health, Structure, Form 
notes Age

Species 
Tolerance

6X DSH*
(feet)

Est. Root 
Loss**

TPZ mult. 
Factor

Ideal TPZ 
Radius (ft) 

Impact Level 
***

Suitability
Rating

Removal 
Status

Appraisal 
Result

1 H London Plane Platanus x acerifolia HERITAGE, 
STREET

20 20 45 35 FAIR (50%)
previously topped, 

multiple small cavities in 
trunk

MATURE MODERATE 10 <10% 12 20 LOW MODERATE PRESERVE $3,620

2 H London Plane Platanus x acerifolia STREET 14.5 14.5 40 20 FAIR (50%)
previously topped, 

multiple small cavities in 
trunk

MATURE MODERATE 7 0% -5% 12 15 VERY LOW MODERATE PRESERVE $1,900

3 H London Plane Platanus x acerifolia HERITAGE, 
STREET

19 19 45 30 FAIR (50%)
previously topped, 

multiple small cavities in 
trunk

MATURE MODERATE 10 0% -5% 12 19 VERY LOW MODERATE PRESERVE $3,260

4 H Coast Live Oak Quercus agrifolia HERITAGE 13.5 13.5 35 20 FAIR (50%)
dense grove, 

asymmetrical canopy, 
moderate vigor

MATURE HIGH 7 0% - 5% 8 9 VERY LOW MODERATE PRESERVE $3,770

5 H Olive Olea europaea HERITAGE 18.5, 11 22 35 30 GOOD (75%) good vigor, full green 
canopy

MATURE MODERATE 11 <10% 12 22 LOW HIGH PRESERVE $13,500

6 H Coast Redwood Sequoia sempervirens HERITAGE 39 39 100 30 GOOD (75%)

good vigor, pleasing 
form, full green canopy, 
some signs of drought 

stress

MATURE HIGH 20 10% - 25% 8 26 MODERATE HIGH PRESERVE $27,600

7 H Coast Live Oak Quercus agrifolia HERITAGE 22.5 22.5 50 40 GOOD (75%)
full green canopy, 

pleasing form, good 
vigor, self-corrected lean

MATURE HIGH 11 10% - 25% 8 15 MODERATE HIGH PRESERVE $14,100

8 Crapemyrtle Lagerstroemia indica (not heritage) 8.5 8.5 30 25 GOOD (75%)
full green canopy, 

pleasing form, good 
vigor

MATURE MODERATE 4 0% - 5% 12 9 VERY LOW HIGH PRESERVE $3,210

9 H Coast Redwood Sequoia sempervirens HERITAGE 43 43 100 40 EXCELLENT (90%)
good health and 

structure with significant 
size and quality

MATURE HIGH 22 10% - 25% 8 29 MODERATE HIGH PRESERVE $40,200

10 H Coast Live Oak Quercus agrifolia HERITAGE est. 26 26 45 35 GOOD (75%)
full green canopy, 

pleasing form, good 
vigor

MATURE HIGH 13 <10% 8 17 LOW HIGH PRESERVE $10,500

KEY:

# Neighboring / City Street Tree

Removal Request

SEE GLOSSARY FOR DEFINITION OF TERMS

Appraisal calculations summary available apon request.

TREE INVENTORY - 490 Yale Rd, Menlo Park, CA, 94025

TREE IMPACT ASSESSMENT

* 6X DBH is recongnized by tree care industry best practices as the distance from trunkface 
to a cut across the root plate that would result in a loss of approximately 25% of the root 
mass.  Cuts closer than this may result in tree decline or instability. 
**Based on approximate distance to excavation and extent of excavation (as shown on
plans). 
**Impact level assumming all basic and special tree protection measures are followed.

Prepared by Busara Firestone
ISA Certified Arborist #WE-8525AA25



DATE:  
08/17/23

TPZ ELEMENTS DRAWN: 
 B. FIRESTONE

ISA-CERTIFIED ARBORIST 
#WE-8525A

BASE MAP:  SITE PLAN A-1
by TOM KRULEVITCH

ARCHITECT
(08/15/2023)

ARBORIST REPORT 
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5 FT 10 20

3H 2H

   8

1H

10H

  9H

TPZ MAP LEGEND:

TREE TO REMAIN 

TREE ON NEIGHBORS’  PROPERTY / 
CITY STREET TREE

TREE PROTECTION FENCING (SEE SPEC.)

 n

   n

ROOT PROTECTION MEASURES

(PRESCRIBED PER REPORT PG. 9-10)

Tree protection fencing requirements as required by the City of Menlo Park:

1) Establish tree protection fencing radius by installing six (6)-foot tall chain link fencing mounted on 
eight (8)-foot tall, 1.5-inch diameter galvanized posts, driven 24 inches into the ground and spaced no 
more than 10 feet apart. 

2) Post signs on the fencing (in English and Spanish) printed on 11”x17” yellow-colored paper (signage 
attached) with Project Arborist’s contact information.  Signage should be on each protection fence in a 
prominent location.

3) Movable barriers of chain link fencing secured to cement blocks may be substituted for fixed 
fencing if the Project Arborist and City Arborist agree that the fencing will have to be moved to ac-
commodate certain phases of construction. The builder may not move the fence without authorization 
from the Project Arborist or City Arborist.

4) Place a 6-inch layer of coarse mulch or woodchips covered with ¾-inch plywood or alternative 
within the TPZ over bare ground prior to construction activity.

5H

6H

 7H
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City of Menlo Park    701 Laurel St., Menlo Park, CA 94025  tel 650-330-6600  menlopark.gov 

 
 
STAFF REPORT 

Planning Commission    
Meeting Date:   2/5/2024 
Staff Report Number:  24-009-PC 
 
Public Hearing:  Consider and adopt a resolution to approve a 

master sign program amendment for a mixed-use 
development (Middle Plaza at 500 El Camino Real) 
in the ECR/D-SP (El Camino Real/Downtown 
Specific Plan) zoning district and determine this 
action is exempt under CEQA Guidelines Section 
15061(b)(3) (Commonsense exemption)  

 
Recommendation 
Staff recommends that the Planning Commission approve a master sign program amendment for a mixed-
use development (Middle Plaza at 500 El Camino Real) in the SP-ECR/D (El Camino Real/Downtown 
Specific Plan) zoning district. A draft resolution, including the recommended conditions of approval, is 
included as Attachment A. 

 
Policy Issues 
Each master sign program amendment request should be considered individually. The Planning 
Commission should consider whether the required findings, included with the draft resolution (Attachment 
A), can be made for the proposed master sign program amendment.   

 
Background 
Site location 
The approximately 8.4-acre site is located at 200-500 El Camino Real, between 700-800 El Camino Real 
also known as Menlo Station, and 100 El Camino Real, the Stanford Park Hotel, in the SP-ECR/D (El 
Camino Real/Downtown Specific Plan) zoning district. Using El Camino Real in a north to south orientation, 
the subject parcel is located on the east side of El Camino Real. A location map is included as Attachment 
B. 
 
Previous project review 
The City Council approved the mixed-use development at 500 El Camino Real project (also known as 
“Middle Plaza at 500 El Camino Real”) in 2017.  The mixed-use development includes approximately 
10,286 square feet of retail/restaurant, approximately 142,840 square feet of non-medical office uses, and 
215 residential units that would comprise approximately 276,613 square feet. The development includes a 
total of seven buildings, one mixed-use retail and office building (Office Building 1), two office buildings 
(Office Buildings 2 and 3), four residential buildings (Residential Buildings A, B and C), two of which are 
connected to create Building A, and a plaza at Middle Avenue (Middle Plaza) that would be approximately 
120 feet wide and approximately 0.5 acre in size. The plaza would provide public amenities in the form of 
publicly-accessible open space and a connection between El Camino Real and a proposed grade-
separated crossing at the Caltrain tracks. 
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On September 19, 2022 the Planning Commission approved the master sign program for the Middle Plaza 
development. A hyperlink to the staff report is available as Attachment C. 

 
Analysis 
Project description 
The approved master sign program for the Middle Plaza mixed-use development consists of seven 
monument signs, three for residential and four for office identification, for a total of 273 square feet. There 
are also a total of 14 tenant identification signs permitted, of which six are for retail at Office Building #1, two 
are for tenant identification at Office Building #1, three are for tenant identification at Office Building #2, and 
three are for tenant identification at Office Building #3. The total permitted signage for tenant identification 
signs, which includes both lower and upper floor signs, totals 635 square feet. In addition, six retail blade 
signs are permitted for a total of 72 square feet, and three project identification signs are permitted along El 
Camino Real, for a total of 19 square feet. The overall signage display area approved was 999 square feet, 
which is distributed amongst the seven buildings on the site, including the four residential buildings. 
 
The proposed master sign amendment would: 

• Reduce the sign display area of seven tenant identification signs; 
• Add two new tenant identification signs; 
• Remove two parking directional signs; and 
• Relocate and reconfigure other directional signs. 

 
The development has a single frontage along El Camino Real. The permitted sign area for the project is 
calculated per a formula in the Zoning Ordinance (30 feet + ((Frontage Length – 10 feet) x (8/7))), which 
does not include signage designated for project identification or safety/directional signage, for a maximum 
of 1,000 square feet per frontage. The project’s frontage along El Camino Real is 1,600 feet and the 
applicant is requesting to increase the number of signs, while reducing the overall signage area from 999 
square feet to 994 square feet, where 1,000 square feet is the maximum permitted.  
 
Safety and directional signage 
For applicable projects within the ECR/D-SP zoning district, safety and directional signage is exempt from 
the limits on signage display area, provided that the safety and directional signage is approved pursuant to 
a master signage program. For purposes of signage, “safety and directional signage” means signage 
providing information on directions, ingress and egress, parking access and location, accessibility, and 
other similar identifying information. Directional signs include parking and garage signage, parking blade 
signs, pedestrian transit, and building address signs. 
 
As part of the master sign program amendment the applicant is proposing changes to the safety and 
directional signs, which would include: 

• Removal of two parking directional signs (30 square feet) from Office Building #1. 
o The overall total number of directional signs would reduce from 43 to 41.  

• Increasing size of three transit pedestrian directional signs from two feet by one foot, to three feet, 
three-inches by two feet.  

o The total transit pedestrian directional signage display area would increase from six to 21 
square feet.  

• Remove a wall identification sign of 50 square feet and replace it with a parking entry sign of 10 
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square feet over the archway attached to Office Building #1.  
o The overall directional sign area would be reduced from the approved 521 square feet to 466 

square feet.  
• One blade sign would be relocated from rear of the building to the front.  
• Four of the eight parking directional signs would be relocated within the property to better 

accommodate visibility and the flow of traffic in and around the property.  
 
Tenant identification signs 
As part of the master sign program amendment the applicant is further proposing to reduce the size of 
seven tenant identification signs (size A) for the office buildings from 15 feet by three feet, four inches to 15 
feet by three feet; which would reduce the overall tenant identification signage square footage from 350 
square feet to 315 square feet. Additionally, the applicant is proposing to add two new tenant identification 
signs on Office Building #1, bringing the total of tenant identification signs (size B) to three, totaling 45 
square feet. The overall total number of commercial signs would increase from 30 to 32, and overall 
signage area would be reduced to 994 from 999 square feet. 
 
The applicant has submitted project plans (Attachment A, Exhibit A) and a project description letter 
(Attachment A, Exhibit B) highlighting the various changes proposed as part of the amendment. 
 
Design and materials 
As part of the master sign program amendment the permitted master sign program design guidelines, colors 
and materials would not change as part of the requested amendment. Staff believes the signage specified 
by the amended master sign program would continue to be compatible and harmonious with the buildings 
on the property as the design would continue to be proportionate in size to the overall scale of the buildings 
and the colors would continue to comply with the City’s sign design guidelines.  The proposed changes 
would allow for better identification for the overall site.  
 
Correspondence 
Staff received an email (Attachment D) raising concerns that the renderings in the original plan set did not 
entirely match what was built. The applicant has updated the plans to show the proposed sign locations on 
photographs of the existing buildings to reference the as-built conditions at the project site. 
 

Conclusion 
Staff believes the proposed signage in the master sign program amendment would continue to be 
proportionate, compatible and harmonious with the buildings on the property given the scale of the Middle 
Plaza development. The proposed colors and signage designs would also continue to complement the 
design of the existing buildings, and would comply with the City’s sign design guidelines. Staff recommends 
that the Planning Commission approve the master sign program amendment. 
 

Impact on City Resources 
The project sponsor is required to pay Planning, Building and Public Works permit fees, based on the City’s 
Master Fee Schedule, to fully cover the cost of staff time spent on the review of the project.  

 
Environmental Review 
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The proposed master sign program amendment is exempt from the provisions of the California 
Environmental Quality Act (CEQA) pursuant to Section 15061(b)(3) of the CEQA Guidelines. 

 
Public Notice 
Public Notification was achieved by posting the agenda, with the agenda items being listed, at least 72 
hours prior to the meeting. Public notification also consisted of publishing a notice in the local newspaper 
and notification by mail of owners and occupants within a 300-foot radius of the project.  
 
 
Appeal Period 
The Planning Commission action will be effective after 15 days unless the action is appealed to the City 
Council, in which case the outcome of the application shall be determined by the City Council.  

 
Attachments 
A. Draft Planning Commission Resolution Approving project Master Sign Program 

Exhibits to Attachment A: 
A. Project Plans  
B. Project Description Letter 
C. Conditions of Approval 

B. Location Map 
C. Hyperlink: September 19, 2022 Staff Report:  

https://menlopark.gov/files/sharedassets/public/v/1/agendas-and-minutes/planning-commission/2022-
meetings/agendas/20220919-planning-commission-agenda-packet.pdf   

D. Correspondence 
 
 
Report prepared by: 
Fahteen Khan, Associate Planner 
 
Report review by: 
Corinna Sandmeier, Principal Planner 

https://menlopark.gov/files/sharedassets/public/v/1/agendas-and-minutes/planning-commission/2022-meetings/agendas/20220919-planning-commission-agenda-packet.pdf
https://menlopark.gov/files/sharedassets/public/v/1/agendas-and-minutes/planning-commission/2022-meetings/agendas/20220919-planning-commission-agenda-packet.pdf


ATTACHMENT A 

1 

PLANNING COMMISSION RESOLUTION NO. 2024-XX 

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF 
MENLO PARK APPROVING A MASTER SIGN PROGRAM 
AMENDMENT FOR A MIXED-USE DEVELOPMENT (MIDDLE PLAZA) 
LOCATED AT 500 EL CAMINO REAL IN THE SP-ECR/D (EL CAMINO 
REAL/DOWNTOWN SPECIFIC PLAN) ZONING DISTRICT  

WHEREAS, the City of Menlo Park (“City”) received an application requesting 
approval of a master sign program amendment for a mixed-use development (Middle 
Plaza) in the SP-ECR-D (El Camino Real/Downtown Specific Plan) zoning district 
(“Project”) from JJ Potasiewicz, (“Applicant”), on behalf of the property owner Stanford 
University (“Owner”) located at 500 El Camino Real (APN 071-440-170) (“Property”). The 
Project master sign program amendment is depicted in and subject to the development 
plans attached hereto as Exhibit A and incorporated herein by this reference; and 

WHEREAS, the SP-ECR/D (El Camino Real/Downtown Specific Plan) zoning 
district encompasses El Camino Real, the Caltrain station area and downtown Menlo Park, 
and supports a variety of uses, including, retail, personal services, restaurants, business 
and professional offices, residential uses, public and semi-public uses, and transit uses; 
and 

WHEREAS, the proposed Project complies with all objective standards of the SP-
ECR/D district; and  

WHEREAS, the Project, requires discretionary actions by the City as summarized 
above, and therefore the California Environmental Quality Act (“CEQA,” Public Resources 
Code Section §21000 et seq.) and CEQA Guidelines (Cal. Code of Regulations, Title 14, 
§15000 et seq.) require analysis and a determination regarding the Project’s environmental
impacts; and

WHEREAS, the City is the lead agency, as defined by CEQA and the CEQA 
Guidelines, and is therefore responsible for the preparation, consideration, certification, and 
approval of environmental documents for the Project; and  

WHEREAS, the Project is categorically exempt from environmental review pursuant 
to Section 15061(b)(3) of the CEQA guidelines; and  

WHEREAS, all required public notices and public hearings were duly given and held 
according to law; and 

WHEREAS, at a duly and properly noticed public hearing held on February 5, 2024, 
the Planning Commission fully reviewed, considered, and evaluated the whole of the record 
including all public and written comments, pertinent information, documents and plans, 
prior to taking action regarding the Project. 
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Resolution No. 2024-XX 

2 

NOW, THEREFORE, THE MENLO PARK PLANNING COMMISSION HEREBY 
RESOLVES AS FOLLOWS: 

Section 1.  Recitals.  The Planning Commission has considered the full record before it, 
which may include but is not limited to such things as the staff report, public testimony, 
other materials and evidence submitted or provided, and the Planning Commission finds 
the foregoing recitals are true and correct, and they are hereby incorporated by reference 
into this Resolution. 

Section 2.  Master Sign Program Amendment.  The Planning Commission approves Master 
Sign Program Amendment No. PLN2024-00003, which master sign program amendment is 
depicted in and subject to the development plans which are attached hereto and 
incorporated herein by this reference as Exhibit A.  The Master Sign Program Amendment 
is conditioned in conformance with the conditions attached hereto and incorporated herein 
by this reference as Exhibit B.  The Planning Commission makes the following findings, based 
on its independent judgment after considering the Project, and having reviewed and taken into 
consideration all written and oral information submitted in this matter: 

A. The signage specified by the amendment to the Master Sign Program is
compatible and harmonious with the buildings on the property in that it is
proportionate in size to the overall scale of the buildings and the colors and
signage designs complement the Mission Revival style of the office buildings
and the Craftsman inspired style of the residential buildings.

Section 3.  ENVIRONMENTAL REVIEW.  The Planning Commission makes the following 
findings, based on its independent judgment after considering the Project, and having reviewed 
and taken into consideration all written and oral information submitted in this matter: 

A. The Project is categorically exempt from the provisions of the California
Environmental Quality Act (CEQA) pursuant to Section 15061(b)(3) of the
CEQA guidelines.

Section 4.  SEVERABILITY 

If any term, provision, or portion of these findings or the application of these findings to a 
particular situation is held by a court to be invalid, void or unenforceable, the remaining 
provisions of these findings, or their application to other actions related to the Master sign 
program amendment, shall continue in full force and effect unless amended or modified by 
the City. 

I, Kyle Perata, Assistant Community Development Director of the City of Menlo Park, do 
hereby certify that the above and foregoing Planning Commission Resolution was duly and 
regularly passed and adopted at a meeting by said Planning Commission on February 5, 
2024, by the following votes: 

AYES: 
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Resolution No. 2024-XX 

3 

NOES: 

ABSENT: 

ABSTAIN: 

IN WITNESS THEREOF, I have hereunto set my hand and affixed the Official Seal of said 
City on this _____day of February 2024. 

PC Liaison Signature 

______________________________ 
Kyle Perata 
Assistant Community Development Director 
City of Menlo Park 

Exhibits 
A. Project Plans
B. Project Description Letter
C. Conditions of Approval
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Off ice/Retai l /Resident ial

Master  Sign Program

AMENDMENT

September  6 ,  2022

01/25/2023 updated per COA item 6a

January  26 ,  2024  (MSP Amendment)

200-500  E l  Camino Real

Menlo  Park ,  Cal i forn ia

MIDDLE PLAZA

LOCATIONS & ALLOWANCES SIGN DRAWINGS

OM - Monument Sign @ Office Buildings

OR - Retail Tenant ID Sign @ Office Buildings

OT - Tenant ID Sign @ Office Buildings

OB - Retail Tenant Blade Sign @ Office Buildings

RW - ID Wall Sign @ Residential Project

RX - ID Letters @ Residential Project

RM - ID Monument @ Residential Project

RL - ID Monument Sign at Leasing, Residential Project

RA.1 - Address Wall Sign, Size A @ Residential

RA.2 - Address Wall Sign, Size B @ Residential

RB - Building Entry Directional Wall Sign @ Residential 

RP - Garage Entry Parking Letters @ Residential

OA - Halo-lit Building Address @ Office Buildings

OP - Parking Entry Sign @ Office Buildings

OW - ID Wall Sign @ Office/Retail Buildings

SD - Parking Directional - Property Wide

SB - Parking Directional Blade - Property Wide

ST - Transit Pedestrian Directional- Property Wide

0.01

0.1

0.2

0.3

0.4

1.0

2.0 - 2.3

3.0 - 3.1

Overall Property / Context Plan

Overall Property / Sign Location Plan

Office Building 1 / Sign Location Plan

Office Buildings 2 & 3 / Sign Location Plan

Residential Buildings A, B, C / Sign Location Plan

Sign Matrix / Proposed Square Footage & Counts 

Office Buildings 1, 2, 3 / Elevations & Renderings

Residential Buildings A, B, C / Elevations

e1.0

e2.0

e3.0

e4.0

e5.0

e6.0

e7.0

e8.0

R E TA I L / O F F I C E / R E S I D E N T I A L  S I G N A G E D I R E C T I O N A L / A D D R E S S I N G  S I G N A G E  ( E X E M P T )

e9.0

e10.0

e11.0

e12.0

e13.0

e14.0

e15.0

e16.0

e17.0

e18.0

Directional & addressing sign area shall not be counted toward allowable 

project sign area per City of Menlo Park Municipal Code Chapter 16.92 

(Signs-Outdoor Advertising) for projects within the SP-ERC/D (El Camino 

Real/Downtown Specific Plan)

© 2024 All ideas, arrangements, and plans indicated or represented by the above drawings are the property of Scott AG, LLC, and were created, evolved, and developed for use on and in connection with the above specified project.

No part of the drawings, designs, arrangements or ideas thereon shall be duplicated or used for any purpose whatsoever without the express written permission of Scott AG, LLC.

0.01 Overall Property / Context Plan OM - Monument Sign @ Office Buildings

OR - Retail Tenant ID Sign @ Office Buildings

e1.0

e2.0

OB - Retail Tenant Blade Sign @ Office Buildings

RW - ID Wall Sign @ Residential Project

RX - ID Letters @ Residential Project

RM - ID Monument @ Residential Project

RL - ID Monument Sign at Leasing, Residential Project

e4.0

e5.0

e6.0

e7.0

e8.0

RA.1 - Address Wall Sign, Size A @ Residential

RA.2 - Address Wall Sign, Size B @ Residential

RB - Building Entry Directional Wall Sign @ Residential

RP - Garage Entry Parking Letters @ Residential

OA - Halo-lit Building Address @ Office Buildings

OP - Parking Entry Sign @ Office Buildings

OW - ID Wall Sign @ Office/Retail Buildings

e9.0

e10.0

e11.0

e12.0

e13.0

e14.0

e15.0

SB - Parking Directional Blade - Property Widee17.0

3.0 - 3.1 Residential Buildings A, B, C / Elevations

A M E N D M E N T S  T O  O R I G I N A L  M S P

• Add (2) OT.2 in place of (2) SD.2. Updating signs in this location to be office tenant signage rather than directional.

Refer to site plan on page 0.2 and spec sheets on pages e3.1 (OT.2) and e16.0-0 (SD). Also see elevations and sign matrix for changes.

• Update to ST sign size. While working through finalizing accurate copy for these in the specific locations,

the size had to be increased to fit all necessary copy. Refer to spec sheet e18.0-0. Also see sign matrix for changes.

EXHIBIT A
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

09/06/2022 SK

0.01

Overall Site
Context

SITE

1,600'-0"

RESIDENTIAL A
400A ECR

RESIDENTIAL A
400A ECR

RESIDENTIAL C
400C ECR

RESIDENTIAL B
400B ECR

OB2
OFFICE BUILDING 2

300 ECROB1
OFFICE

BUILDING 1
500 ECR

OB3
OFFICE BUILDING 3

200 ECR

PROPERTY
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

12/26/2023 KDW

0.1

Overall Site
 Sign Locations

PN

OP PARKING ENTRY SIGN @ OFFICE BUILDINGS

SB PARKING DIRECTIONAL BLADE - PROPERTY WIDE

ST TRANSIT PEDESTRIAN DIRECTIONAL- PROPERTY WIDE

OM MONUMENT SIGN @ OFFICE BUILDINGS

OA HALO-LIT BUILDING ADDRESS @ OFFICE BUILDINGS

OB RETAIL TENANT BLADE SIGN @ OFFICE BUILDINGS

OR RETAIL TENANT ID SIGN @ OFFICE BUILDINGS

SD.1

SD.1SD.1
SD.1

SD.1

SD.1

SD.1

SD.1

OW ID WALL SIGN @ OFFICE/RETAIL BUILDINGS

RM ID MONUMENT @ RESIDENTIAL PROJECT

RW ID WALL SIGN @ RESIDENTIAL PROJECT

RX ID LETTERS @ RESIDENTIAL PROJECT

RL ID MONUMENT SIGN @ LEASING, RESIDENTIAL PROJECT

DIRECTIONAL/ADDRESSING SIGNAGE

(EXEMPT)

RETAIL/OFFICE/RESIDENTIAL SIGNAGE

BUILDING ENTRY DIRECTIONAL WALL SIGN @ RESIDENTIAL RB

GARAGE ENTRY PARKING LETTERS @ RESIDENTIALRP

RPRP

OM

OA

OT.1

OT.2

OPOP OMOAOPOP SBSBSBSBBSB OA

OM OAOAOT.1 OT.1 OT.1

RA.2

RA.2

RA.1RA.1

RA.1

RA.1

RB

RB

RMRM RXRW

RA.1RL

OT.1 TENANT ID SIGN, Size A @ OFFICE BUILDINGS

OT.2 TENANT ID SIGN, Size B @ OFFICE BUILDINGS

SD.1 PARKING DIRECTIONAL, Size A - PROPERTY WIDE

SD.2 PARKING DIRECTIONAL, Size B - PROPERTY WIDE

ADDRESS WALL SIGN, Size A @ RESIDENTIALRA.1

ADDRESS WALL SIGN, Size B @ RESIDENTIALRA.2

RESIDENTIAL A
400A ECR

RESIDENTIAL A
400A ECR

RESIDENTIAL C
400C ECR

RESIDENTIAL B
400B ECR

OB2
OFFICE BUILDING 2

300 ECROB1
OFFICE

BUILDING 1
500 ECR

Directional & addressing sign area shall not be counted toward 

allowable project sign area per City of Menlo Park Municipal Code 

Chapter 16.92 (Signs-Outdoor Advertising) for projects within the 

SP-ERC/D (El Camino Real/Downtown Specific Plan)

NNNN
E L C A M I N O R E A L

RW

OB3
OFFICE BUILDING 3

200 ECR

RESIDENTIAL A
400A ECR

RESIDENTIAL A
400A ECR

RESIDENTIAL C
400C ECR

RESIDENTIAL B
400B ECR

OB2
OFFICE BUILDING 2

300 ECROB1
OFFICE

BUILDING 1
500 ECR

OB3
OFFICE BUILDING 3

200 ECR

See Page 0.2 for
Enlarged Plan View of
Office Signage Locations

Sign type changed to 
OT.2 Retail Tenant
Wall Sign

Moved SB to
Office Bldg 1
See Page 0.2

Various SD Locations moved
Refer to Sheet 0.3, 0.4

ST STST
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

12/26/2023 KDW

0.2

Office Bldg 1
Sign Locations

OFFICE BUILDING 1 [0B1] / DETAIL PLAN

Scale: 1” = 40’

OM

OA

OB

OBOBOB

OB

OB

OT.1

OT.1

OR

OR

OR

OR OROR2SD.2D2SD.2

OW

OW

OP

OP

SB

SB

OP PARKING ENTRY SIGN @ OFFICE BUILDINGS

SB PARKING DIRECTIONAL BLADE - PROPERTY WIDE

ST TRANSIT PEDESTRIAN DIRECTIONAL- PROPERTY WIDE

OM MONUMENT SIGN @ OFFICE BUILDINGS

OA HALO-LIT BUILDING ADDRESS @ OFFICE BUILDINGS

OB RETAIL TENANT BLADE SIGN @ OFFICE BUILDINGS

OR RETAIL TENANT ID SIGN @ OFFICE BUILDINGS

OW ID WALL SIGN @ OFFICE/RETAIL BUILDINGS

RM ID MONUMENT @ RESIDENTIAL PROJECT

RW ID WALL SIGN @ RESIDENTIAL PROJECT

RX ID LETTERS @ RESIDENTIAL PROJECT

RL ID MONUMENT SIGN @ LEASING, RESIDENTIAL PROJECT

DIRECTIONAL/ADDRESSING SIGNAGE

(EXEMPT)

RETAIL/OFFICE/RESIDENTIAL SIGNAGE

BUILDING ENTRY DIRECTIONAL WALL SIGN @ RESIDENTIAL RB

GARAGE ENTRY PARKING LETTERS @ RESIDENTIALRP

OT.1 TENANT ID SIGN, Size A @ OFFICE BUILDINGS

OT.2 TENANT ID SIGN, Size B @ OFFICE BUILDINGS

OT.2 OT.2

SD.1 PARKING DIRECTIONAL, Size A - PROPERTY WIDE

SD.2 PARKING DIRECTIONAL, Size B - PROPERTY WIDE

ADDRESS WALL SIGN, Size A @ RESIDENTIALRA.1

ADDRESS WALL SIGN, Size B @ RESIDENTIALRA.2

Directional & addressing sign area shall not be counted toward 

allowable project sign area per City of Menlo Park Municipal Code 

Chapter 16.92 (Signs-Outdoor Advertising) for projects within the 

SP-ERC/D (El Camino Real/Downtown Specific Plan)

OB1
OFFICE BUILDING 1

500 ECR

N

Moved SB from
Residential Bldg B
See page 0.4

Sign type changed to 
OT.2 Retail Tenant
Wall Sign

Sign type changed to 
OP Parking Entry Sign
at Office Buildings

Sign type changed to 
OT.2 Retail Tenant
Wall Sign
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

10/13/2023 KDW

0.3

Office Bldgs
2 & 3
Sign Locations

N
E L  C A M I N O  R E A L

OB2
OFFICE BUILDING2

300 ECR

OB3
OFFICE BUILDING 3

200 ECR

OB2OB2OBOB2OOB2OBOB2OOB2OB2OB2OB2B2OB2OB2OB2BBOB2OB2B2B2OB2OB22OB2B2OB2OB2OOBOB2OB2OB22OOB2OBOB2OB2OB2OOOB2OB2BOBBOB2OB2OB22OBOB2OBBBBB22OB2BB222OOOB2OBB2BB2OOB2OB2OBBBB22OBBB222OOBB22222B222OB2B2OBB2OB2OB2OOOB2BBOOB2
OFFOOFFOFFIOFOFFOFFIOFFIOFFFFFFFFFFIFOFFFIIOOOFFOFFIOOFFIOFFIFFFIOFFIOFFIOFFIFFIOFFIFFIIIOFFIOFFOOFOOFFIFFFFFOFFIFFIOOOFFIIIOFFIFOFFFOOFFOFFIFO IFIOFFIIOO IIOOOOFFIFFFOOFF CE BCE BCE BCE BCE BCCCEE BCEEE BE BCECE BCE BCE BCCECE BCE BCE BEECECE BBBCE BBBE BCCECCE BCCCCE BE BBE BCE BBCE BCCCE BCCE BE BCE BBBCECE BBBBBBCE BEEEE BBCE BCE BBCE BBCCE BBCCCE BCCE BBCCCE BBC BUIUIUILDUILDUILDUILDUILDUILDUILDILDILUILDLDDUILDUILDUILDUILDUILDUILDUILDUILDILDDUILDUILDDUILDUILDUILDUILDUILDILDILUILDUILDDDDDUILDUILDDDDU DUILDUUILDDUILDUILUU LDDDUUILDUILDDUUUU DDDUUUILU DING2ING2ININING2INNG2ING2NG2NG2ING2INGGG22INING2IING2NNINGNG2GG2ING2GGNG2G2ING2ING2INING2NGNG2NG2NG2ING2GGINGGG2ING2NG2NG2INGING2NNGING2GG22INNGNNG22INNNGG22NG2NGGGGNG2G22NNGGGG22NG222NNGGGGG2GG2NNNGNGGNNGG22G

300300030030033003003030030000300003003003003033000003000033003003003003000003003000030000000000300003033003000330000000330000030000 ECRECRECRECECRECREECECRCCECRCRCRRCRECRECECCCECRECRECECECRRECRECRECRCRCECRRECCCRCRRECRE RRREEEEECRRRCRRRRCCCRCRECRCRCCEECRCCCRRR

OB3OB3OBOB3OB3OOB3OB3OB3OBOB3OB3OB3OB3OB3OB3BOBB33OB3OB333OB3OB3OB3OBOB3OOBOBOB3OB333OBOOOB3B3OB3BBBB33OB3OB3OB3OOBB3BOBOBOB333OB3OB33OB3OB3OB3OB3OB3OBBOB3B33OB3OBOBOB3B3333OB33OBOBOBBB3OOBBB333BOBBB3BB3BB3OBBOB3OBB3OOOBB3O 33B333
OFFOFFIOOFFOFFIOFFIOFFIOFFIFFIFFOFFFIFFFIOOFFIOFFIOOFOFOFFIOFFIOFFFOFOFFFFIOFFIOOOOOOOFFIFFFFFIFFOFFIFIOFOFOFFIFIOFFIFIOFOFFFFOFFIFOFFIFFFFFFIIFFOFFIOOOOOOO FIOO FIF CE BCE BCCECCECCE BE BCE BBBBCE BE BBCCCE BCCCE BCECE BECE BCE BE BBBCE BCE BBCCCCE BCE BCE BEEE BECE BCE BCE BCE BCE BCE BCE BCCE BCE BBBBE BCCE BECE BBE BCE BCE BECE BBBCCCE BBCCCE BCCE BE BCECCE BE BCE BE BBBCE C UILDUILDUILDUILDUILUILDUILDUILDUUILDUILDUILDDUILDUILDUILDUILDUILDUILDUILDUILUILDUILDDDUILDUILDUILDUILDUILDUILDUILDDUILDDUILDDUILDUILDUILDLDUILDILDLDUUILDU DUUILDUILDUUILDDUILDUILUUUILDU LLLLDDDUUUU LLLDDDU DDINGININGINGINNNINGNNGNGGGGININGINGININNGNGINGNGINGNGNGGGNGINGINGININGNGNGNNNNNGNGGINGGIINNGNGGINGNGNGNGNNINGNNGINGNGGGGNGNNGGNNGNGGGGINNGGGGGINNNNNNGG 33333333333333333333333333333333333333333333333333333333333333

200 200 220020022200200002000200200 20020002022222200002000002002020200200020000022220000002002022200002002000202222000200022200200000222000002000000 ECRECRECREECRECRECREECRECRCCRECRCRCCCRRCRCRECREEECRECCCRCRRECREECRCRCCECCRCECRECRECRREEEE REEECRRRRRRCREECECRRRRRCCRECRRRECRRRRCCCCCCRCCCCRR

Moved SD 
across the
street

SDSDSDSD

SD

SDSDSD

SD

SDSDSSDSSS

SD
SDOM

OM

OM

OP

OP

OP OP

SB

SB

SB

OA

OA

OA

OA

OA

OP PARKING ENTRY SIGN @ OFFICE BUILDINGS

SB PARKING DIRECTIONAL BLADE - PROPERTY WIDE

ST TRANSIT PEDESTRIAN DIRECTIONAL- PROPERTY WIDE

OM MONUMENT SIGN @ OFFICE BUILDINGS

OA HALO-LIT BUILDING ADDRESS @ OFFICE BUILDINGS

OB RETAIL TENANT BLADE SIGN @ OFFICE BUILDINGS

OR RETAIL TENANT ID SIGN @ OFFICE BUILDINGS

OW ID WALL SIGN @ OFFICE/RETAIL BUILDINGS

RM ID MONUMENT @ RESIDENTIAL PROJECT

RW ID WALL SIGN @ RESIDENTIAL PROJECT

RX ID LETTERS @ RESIDENTIAL PROJECT

RL ID MONUMENT SIGN @ LEASING, RESIDENTIAL PROJECT

DIRECTIONAL/ADDRESSING SIGNAGE

(EXEMPT)

RETAIL/OFFICE/RESIDENTIAL SIGNAGE

BUILDING ENTRY DIRECTIONAL WALL SIGN @ RESIDENTIAL RB

GARAGE ENTRY PARKING LETTERS @ RESIDENTIALRP

OT.1 TENANT ID SIGN, Size A @ OFFICE BUILDINGS

OT.2 TENANT ID SIGN, Size B @ OFFICE BUILDINGS SD.1 PARKING DIRECTIONAL, Size A - PROPERTY WIDE

SD.2 PARKING DIRECTIONAL, Size B - PROPERTY WIDE

ADDRESS WALL SIGN, Size A @ RESIDENTIALRA.1

ADDRESS WALL SIGN, Size B @ RESIDENTIALRA.2

Directional & addressing sign area shall not be counted toward allowable project sign area per City of 

Menlo Park Municipal Code Chapter 16.92 (Signs-Outdoor Advertising) for projects within the 

SP-ERC/D (El Camino Real/Downtown Specific Plan)

OT.1 OT.1 OT.1

OT.2

OT.1

Moved SD to
Office Bldg 2

Moved SD to
Office Bldg 2

Sign type changed to 
OT.2 Retail Tenant
Wall Sign
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

12/26/2023 KDW

0.4

Residential
Bldgs A, B, C
Sign Locations

NE L C A M I N O R E A L

ENTRY

DRIVE

ENTRY

DRIVE

GARAGE

ENTRY

GARAGE

ENTRY

GARAGE

ENTRY

GARAGE

ENTRY

LOBBY

LEASING

OP PARKING ENTRY SIGN @ OFFICE BUILDINGS

SB PARKING DIRECTIONAL BLADE - PROPERTY WIDE

ST TRANSIT PEDESTRIAN DIRECTIONAL- PROPERTY WIDE

OM MONUMENT SIGN @ OFFICE BUILDINGS

OA HALO-LIT BUILDING ADDRESS @ OFFICE BUILDINGS

OB RETAIL TENANT BLADE SIGN @ OFFICE BUILDINGS

OR RETAIL TENANT ID SIGN @ OFFICE BUILDINGS

OW ID WALL SIGN @ OFFICE/RETAIL BUILDINGS

RM ID MONUMENT @ RESIDENTIAL PROJECT

RW ID WALL SIGN @ RESIDENTIAL PROJECT

RX ID LETTERS @ RESIDENTIAL PROJECT

RL ID MONUMENT SIGN @ LEASING, RESIDENTIAL PROJECT

DIRECTIONAL/ADDRESSING SIGNAGE

(EXEMPT)

RETAIL/OFFICE/RESIDENTIAL SIGNAGE

BUILDING ENTRY DIRECTIONAL WALL SIGN @ RESIDENTIAL RB

GARAGE ENTRY PARKING LETTERS @ RESIDENTIALRP

OT.1 TENANT ID SIGN, Size A @ OFFICE BUILDINGS

OT.2 TENANT ID SIGN, Size B @ OFFICE BUILDINGS SD.1 PARKING DIRECTIONAL, Size A - PROPERTY WIDE

SD.2 PARKING DIRECTIONAL, Size B - PROPERTY WIDE

ADDRESS WALL SIGN, Size A @ RESIDENTIALRA.1

ADDRESS WALL SIGN, Size B @ RESIDENTIALRA.2

Directional & addressing sign area shall not be counted toward allowable project sign area per City of 

Menlo Park Municipal Code Chapter 16.92 (Signs-Outdoor Advertising) for projects within the 

SP-ERC/D (El Camino Real/Downtown Specific Plan)

RESIDENTIAL C
400C ECR

RESIDENTIAL B
400B ECR

LOBBY

RESIDENTIAL A
400A ECR

RESIDENTIAL A
400A ECR

RA RB

SDDDDDDDDD

SD

RW RW RX RMRA RA

RA

RA

RB

SD

RL RA RP

SB

RM RA

SD

RP

SBSBSSSBSBSBSBSB

Moved SB to
Office Bldg 1
See Page 0.2

Moved SD 
across the
street

Sign type changed to 
OT.2 Retail Tenant
Wall Sign
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

6    2’-5” x 2’-5”      12 FT2            72 FT2

4    6’-6” x 6’-0”      39 FT2            156 FT2

6    15’-0” x 3’-0”      45 FT2            270 FT2

7    15’-0” x 3’-4”      45 FT2        350 FT2

1    5’-0” x 3’-0”      15 FT2        15 FT2

1    6’-6” x 6’-0”      39 FT2            39 FT2

2    6’-6” x 6’-0”      39 FT2            78 FT2

2    3’-0” x 3’-0”      9 FT2              18 FT2

1    3’-2” x 3.25”      1 FT2              1 FT2

BUILDING TOP PARAPET SIGNAGE

TOTAL SIGNAGE ALLOWANCE

ECR/D-SP

(30’ + ((Frontage Length - 10’) x (8/7))

1,600 Linear Foot Frontage = 1847 Sq. Ft. allowed 

Max Allowable Signage for any Parcel is 1000 Sq. Ft.

OB 1

OB 2

OB 3

206 FT 103 FT2

300 FT

133 FT

x 1/2

x 1/2 150 FT2

66.5 FT2

100 FT2

150 FT2

65 FT2x 1/2

LINEAR FEET CALCULATION ALLOWABLE SIGNAGE PROPOSED SIGNAGEBLDG

PROPOSEDSIGN COUNT

SIGN COUNT

999 FT2

SIGN TYPE QUANTITY SIZE
SQUARE

FOOTAGE (EA) TOTAL

Tenant may distribute building top parapet signage locations

betweeen El Camino Real entry drives & East Elevations (Caltrain)

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

01/25/2023 SK

12/26/2023 KDW

1.0

Sign Matrix
Proposed Square Footage

& Sign Counts

OM MONUMENT SIGN @ OFFICE BUILDINGS

OB RETAIL TENANT BLADE SIGN @ OFFICE BUILDINGS

OT.1 TENANT ID SIGN, Size A @ OFFICE BUILDINGS

OT.2 TENANT ID SIGN, Size B @ OFFICE BUILDINGS

OR RETAIL TENANT ID SIGN @ OFFICE BUILDINGS

RM ID MONUMENT @ RESIDENTIAL PROJECT

RW ID WALL SIGN @ RESIDENTIAL PROJECT

RX ID LETTERS @ RESIDENTIAL PROJECT

RL ID MONUMENT SIGN @ LEASING, RESIDENTIAL PROJECT

PROPOSED 521 FT2

466 FT2

994 FT2

41

32

SIGN TYPE QUANTITY SIZE
SQUARE

FOOTAGE TOTAL

6    3’-6” x 2’-0”      7 FT2              42 FT2

5    8’-0” x 1’-3”      10 FT2        50 FT2

2    15’-0” x 3’-4”      50 FT2        100 FT2

5    3’-6” x 2’-0”      7 FT2               35 FT2

2    2’-0” x 2’-0”      4 FT2               8 FT2

2    2’-0” x 2’-0”      4 FT2               8 FT2

2    8’-0” x 1’-3”      10 FT2             20 FT2

8    3’-3” x 6’-6”     21 FT2              168 FT2

2    5’-0” x 3’-0“      15 FT2             30 FT2

6    3’-0” x 3’-0“      9 FT2              54 FT2

3   2’-0” x 1’-0“  2 FT2          6 FT2

43

30

SB PARKING DIRECTIONAL BLADE - PROPERTY WIDE

ST TRANSIT PEDESTRIAN DIRECTIONAL- PROPERTY WIDE

SD.1 PARKING DIRECTIONAL, Size A - PROPERTY WIDE

SD.2 PARKING DIRECTIONAL, Size B - PROPERTY WIDE

OP PARKING ENTRY SIGN @ OFFICE BUILDINGS

OA HALO-LIT BUILDING ADDRESS @ OFFICE BUILDINGS

ADDRESS WALL SIGN, Size A @ RESIDENTIALRA.1

ADDRESS WALL SIGN, Size B @ RESIDENTIALRA.1

OW ID WALL SIGN @ OFFICE/RETAIL BUILDINGS

GARAGE ENTRY PARKING LETTERS @ RESIDENTIALRP

BUILDING ENTRY DIRECTIONAL WALL SIGN @ RESIDENTIAL RB

DIRECTIONAL/ADDRESSING SIGNAGE

(EXEMPT)
Directional & addressing sign area shall not be counted toward allowable project sign area per City of Menlo Park Municipal Code Chapter 16.92 

(Signs-Outdoor Advertising) for projects within the SP-ERC/D (El Camino Real/Downtown Specific Plan)

RETAIL/OFFICE/COMMERCIAL SIGNAGE

(EXEMPT)

1

6

3

60FT2

45FT2

21FT27FT2

3’-3” x 2’-0”

315FT2

50FT2

0” *

On specified elevations, this sign type may be placed 

on the first floor (Option A) or parapet (Option B),

as selected by Tenant and approved by Owner.

Option A letter height not to exceed 2’-0”

Option B letter height not to exceed 3’-4”

Square footage allowance will remain based on the

maximum 3’-4” letter height, as indicated in the

matrix this sheet.

* OT.1

3’-0”

3’-0”

Sign type changed to 
OT.2 Retail Tenant
Wall Sign

Size increase

Quantity increase
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

01/25/2023 SK

12/26/2023 KDW

01/24/2024 KDW

2.0

Office Bldgs
Elevations

SB PARKING DIRECTIONAL BLADE - PROPERTY WIDE

ST TRANSIT PEDESTRIAN DIRECTIONAL- PROPERTY WIDE

OM MONUMENT SIGN @ OFFICE BUILDINGS

OA HALO-LIT BUILDING ADDRESS @ OFFICE BUILDINGS

OB RETAIL TENANT BLADE SIGN @ OFFICE BUILDINGS

OR RETAIL TENANT ID SIGN @ OFFICE BUILDINGS

OW ID WALL SIGN @ OFFICE/RETAIL BUILDINGS

RETAIL/OFFICE SIGNAGE

OT.1 TENANT ID SIGN, Size A @ OFFICE BUILDINGS

OT.2 TENANT ID SIGN, Size B @ OFFICE BUILDINGS

SD.1 PARKING DIRECTIONAL, Size A - PROPERTY WIDE

SD.2 PARKING DIRECTIONAL, Size B - PROPERTY WIDE

OB1
OB2

4OOA 4OOC

4OOB

OB3
2

3 41

KEY PLAN

PN
EL  CAMINO REAL

DIRECTIONAL/ADDRESSING SIGNAGE

(EXEMPT)
Directional & addressing sign area shall not be counted toward 

allowable project sign area per City of Menlo Park Municipal Code 

Chapter 16.92 (Signs-Outdoor Advertising) for projects within the 

SP-ERC/D (El Camino Real/Downtown Specific Plan)

500
EL CAMINO REAL

5500

RETAILRETAILTT

MIDDLE PLAZA
LEASING

P

OROR OR OR OR OR OBOB

OB

OA OAOT.1 OT.1

OT.1

OT.1

OT.1OM

OM

*(3) total           signs allowed for OB2; tenant may choose location Option A or Option B

 Option A first floor tenant sign maximum letter height: 2’-0”

OAOM

500
EL CAMINO REAL

500

RETAILRETAILTT

MIDDLE PLAZA
LEASING

or or or

SB

SB

STOA OB OB OB

OW

OWSD.1

SD.1

2SD.2 2SD.2

1 OB1 / OFFICE BUILDING 1
WEST ELEVATION / ECR

TYP. SCALE: 1’ = 40’

3 OB2 / OFFICE BUILDING 2
WEST ELEVATION / ECR

4 OB3 / OFFICE BUILDING 3
WEST ELEVATION / ECR

2 OB1 / OFFICE BUILDING 1
SOUTH ELEVATION

OT.1

OT.2

OT.1

OT.1

15'-0"

3'-0" 3'-0" 

3'-0"

13'-5"13'-5"

15'-10"

CL

15'-0"15'-0"

15'-0"

3'-0"

15'-0" 15'-0"

CL

15'-0" 15'-0"

CL
CL

CL CL

3'-0"

15'-0"

CL

15'-0"

CL

15'-0"

CL

CL

CL

15'-0"

CL

CL

30'-10"
34'-0"

3'-0"

15'-0"

10'-4"
typ.

10'-4"
typ.

CL

54'-6"

3'-0"

54'-6"

15'-10" 15'-10"

53'-2"

3'-0"

25'-6"

8'-0"

3'-0"

25'-6"

OPTION A

OPTION B OPTION B
OPTION B

OPTION AOPTION A

5'-0"

3'-0"

2'-0" 2'-0" 2'-0"

Moved SB to
Office Bldg 1

OP

Sign type changed to 
OT.2 Retail Tenant
Wall Sign

OT.2 OT.2

Sign type changed to 
OP Parking Entry Sign
at Office Buildings

PARKING
RETAIL
RESTAURANTS
MIDDLE PLAZA
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

12/26/2023 KDW

01/29/2024 KDW

2.1

Office Bldg 1
 Building Rendering

OM MONUMENT SIGN @ OFFICE BUILDINGS

OB RETAIL TENANT BLADE SIGN @ OFFICE BUILDINGS

OR RETAIL TENANT ID SIGN @ OFFICE BUILDINGS

OT.1 TENANT ID SIGN, Size A @ OFFICE BUILDINGS

OT.2 TENANT ID SIGN, Size B @ OFFICE BUILDINGS

SB PARKING DIRECTIONAL BLADE - PROPERTY WIDE

OA HALO-LIT BUILDING ADDRESS @ OFFICE BUILDINGS

OW ID WALL SIGN @ OFFICE/RETAIL BUILDINGS

SD.2 PARKING DIRECTIONAL, Size B - PROPERTY WIDE

SB

SB

1 OB1
SOUTH / CONTEXT RENDERING

2 OB1
WEST / CONTEXT RENDERING

3 OB1
WEST / CONTEXT RENDERING

RETAIL/OFFICE SIGNAGE DIRECTIONAL/ADDRESSING SIGNAGE

(EXEMPT)
Directional & addressing sign area shall not be counted toward 

allowable project sign area per City of Menlo Park Municipal Code 

Chapter 16.92 (Signs-Outdoor Advertising) for projects within the 

SP-ERC/D (El Camino Real/Downtown Specific Plan)

OB1
OB2

4OOA 4OOC

4OOB

OB3

1

2 3

KEY PLAN

PN
EL  CAMINO REAL

OT.1OA

OA

OR

OR OR OR

OR OR OR

NOT TO SCALE

OP

OP

OT.2

OT.2 OT.2

As-built building condition (04-26-2023) As-built building condition (07-2023) 

OB OB OWOT.1OROR

*Please note:

Images on this page all represent the same

building and are shown for clarity purposes.

As-built building condition (01-24-2023) 

OT.1

OT.1
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

01/25/2023 SK

01/29/2024 KDW

2.2

Office Bldg 2
 Building Renderings

2 OB2
WEST / CONTEXT RENDERING

1 OB2
WEST / CONTEXT RENDERING

OM MONUMENT SIGN @ OFFICE BUILDINGS OB RETAIL TENANT BLADE SIGN @ OFFICE BUILDINGS

OR RETAIL TENANT ID SIGN @ OFFICE BUILDINGS

OT.1 TENANT ID SIGN, Size A @ OFFICE BUILDINGS

OT.2 TENANT ID SIGN, Size B @ OFFICE BUILDINGS

RETAIL/OFFICE SIGNAGE

OB1
OB2

4OOA 4OOC

4OOB

OB3

1 2

KEY PLAN

PN
EL  CAMINO REAL

OT.1 OT.1

NOT TO SCALE

As-built building condition (01-24-2023) As-built building condition (07-2023) 

OPTION A

OPTION B

OPTION A

*Please note:

Images on this page all represent the same

building and are shown for clarity purposes.

OA OT.1

OPTION A

OPTION B
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

01/29/2024 KDW

2.3

Office Bldg 3
 Building Rendering

SD.2 PARKING DIRECTIONAL, Size B - PROPERTY WIDE

1 OB3
WEST / CONTEXT RENDERING

OM MONUMENT SIGN @ OFFICE BUILDINGS

OB RETAIL TENANT BLADE SIGN @ OFFICE BUILDINGS

OR RETAIL TENANT ID SIGN @ OFFICE BUILDINGS

OT.1 TENANT ID SIGN, Size A @ OFFICE BUILDINGS

OT.2 TENANT ID SIGN, Size B @ OFFICE BUILDINGS

RETAIL/OFFICE SIGNAGE

DIRECTIONAL/ADDRESSING SIGNAGE

(EXEMPT)
Directional & addressing sign area shall not be counted toward 

allowable project sign area per City of Menlo Park Municipal Code 

Chapter 16.92 (Signs-Outdoor Advertising) for projects within the 

SP-ERC/D (El Camino Real/Downtown Specific Plan)

OB1
OB2

4OOA 4OOC

4OOB

OB3

1

KEY PLAN

PN
EL  CAMINO REAL

NOT TO SCALE

As-built building condition (07-2023) 

OA OMSD.1 OT.2

500
EL CAMINO REAL

500

RETAILRETAILT

MIDDLE PLAZA
LEASING

OT.1
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

12/26/2023 KDW

e3.0

OT.1
Tenant ID Sign

@ Office Buildings, Size A

TENANT
LOGO HERE

FRONT VIEW / OT.2 SIZE B

Scale: 1/2” = 1’

Dimensions

OT.1 SIZE A: 15’-0” x 3’-4” maximum sign

             3’-4” x 3’-4” maximum logo, within 15’-0“ x 3-4” sign boundary

OT.2 SIZE B: 5’-0” X 3’-0”

Strongly encourage dimensional logotype signage, subject to design review 

by City of Menlo Park

Not to exceed 50 square feet total

Design Intent

Tenant may incorporate a trademarked brand logo and/or logotype. Creative 

use of color, pattern, dimensionality, typography and materials is encouraged 

in order to create a lively pedestrian experience.

Materials

High-quality materials appropriate for exterior use. Main components 

fabricated with aluminum, stainless steel, acrylic.

Illumination

Halo-illuminated individual letters. External light fixtures are not allowed. 

Electrical connections should not be visible or, if visible, unobtrusive. 

Illumination shall not flash, blink, or fluctuate. 

Location

As shown in context elevations

Graphic design, scale, shape, material, colors, and illumination 

technique subject to Landlord approval.

3'-0"

5'-0"

TENANT
LOGO HERE

FRONT VIEW

Scale: 1/2” = 1’-0”

Not to exceed 15'-0"

Not to

exceed

3'-4"TENANT NAME
3'-0"

3'-0"

3'-0"

3'-0" 3'-0"
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

12/26/2023 KDW

e3.1

OT.2
Tenant ID Sign

@ Office Buildings, Size B

LOGO
LOGO

LOGO
LOGO

LOGO
LOGO

LOGO
LOGO

9'-0"

CONTEXT ELEVATION
Scale: 1/8” = 1’-0”

5'-0"

1'-4 3/4"

3/4"

2 1/4"

LOGO
LOGO

LOGO
LOGO

3'-0"

FRONT VIEW
Scale: 3/4” = 1’-0”

SIDE VIEW
Scale: 3/4” = 1’-0”

OA2SD.2 2SD.2

Sign type changed to 
OT.2 Retail Tenant
Wall Sign

Sign type changed to 
OT.2 Retail Tenant
Wall Sign

OT.2 OT.2

Moved SB to
Office Bldg 1SB

OW

OPSign type changed to 
OP Parking Entry Sign
at Office Buildings
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D I R E C T I O N A L / A D D R E S S I N G  S I G N A G E  ( E X E M P T )

Directional & addressing sign area shall not be counted toward allowable project sign 
area per City of Menlo Park Municipal Code Chapter 16.2 (Signs-Outdoor Advertising) 

for projects within the SP-ERC/D (El Camino Real/Downtown Specific Plan)
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SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

04/21/2022 KDW\

07/11/2022 SK

09/06/2022 SK

12/26/2023 KDW

SD
Parking Directional

e16.0-0

5'-0"

3'-0"

500
EL CAMINO REAL

MIDDLE PLAZA
LEASING

RETAIL
PARKING

MIDDLE
PLAZA

RETAIL
PARKING

Existing light pole

Fabricated aluminum arms and

panel, painted to match building

accent color. Graphics are

3M Reflective Vinyl.

Fabricated aluminum rings with

water-jet cut pattern set into

the middle core, all painted to

match building accent color.

Letter P is a fabricated aluminum

letter, painted. Assembly is

non-illuminated.

6"

2'-8"

3'-3"

FRONT VIEW

SCALE 1/2” = 1’-0”

CONTEXT ELEVATION

SCALE 1/4” = 1’

CONTEXT ELEVATION

SCALE 1/4” = 1’SIDE VIEW

SCALE 1/2” = 1’-0”

500
EL CAMINO REAL

500

RETAIL
PARKING

RETAILT

MIDDLE PLAZA
LEASING

13'-7 3/8"

6'-6"

Sign type changed to 
OT.2 Retail Tenant
Wall Sign

SD.22SD.2D.2DSD

A19



SHEET

PHASE

ISSUE/REVISION

SIGN TYPE

Planning Submittal

MIDDLE PLAZA

MASTER SIGN PROGRAM

200-500 EL CAMINO REAL
MENLO PARK, CALIFORNIA

CONTEXT ELEVATION / OFFICE BUILDING 1 WEST ELEVATION

1/8” = 1’

RENDERING REFERENCE

NTS

04/21/2022 KDW

07/11/2022 SK

09/06/2022 SK

12/26/2023 KDW

ST
Transit Pedestrian Directional

e18.0-0

PARKING
RETAIL
RESTAURANTS
MIDDLE PLAZA

ST

ST ST

SIDE VIEW

SCALE 1/2” = 1’

Existing light pole

Fabricated aluminum brackets and

panel, painted to match building

accent color. Graphics are

3M Opaque Vinyl.

PARKING
RETAIL
RESTAURANTS
MIDDLE PLAZA

CONTEXT ELEVATION

Scale: 1/2” = 1’-0”

EXISTING LIGHT POLE

7'-2 3/8"

2'-0"

3'-3" PARKING
RETAIL
RESTAURANTS
MIDDLE PLAZA
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January 10th, 2024

City of Menlo Park

Attn: Fahteen Kahn
Community Development Planning Division
701 Laurel Street
Menlo Park, CA 94025

Subject:      Master Sign Program Addendum, 500 El Camino Real

Fahteen - 

Scott AG, on behalf of Stanford University, has provided the included materials as an 
Addendum to the Middle Plaza Master Sign Program (PLN2022-00038). 

Subsequent to approval of the original MSP, and during the course of continued 
development and construction of the project, a few minor changes were needed to better 
accommodate the flow of pedestrian and vehicle traffic around the property as well as to better 
identify retail tenants. Specifically:

1. On the West Elevation of Office Building 1, two small parking directional signs (type SD.2) on
either side of the arched entry have been changed to function as retail tenant identification
signs (type OT.2). It was determined that parking would be better communicated with the use
of a single set of letters along the top of the arch along with a blade sign adjacent (see notes
below). Switching the function of the the previous SD.2 parking directionals to tenant
identification further reinforced this entry as the correct one for retail tenants on this side of the
property. (See Sheets 0.2 and 2.0)

2. As mentioned in item #1, the letters above the arch on the West Elevation of Office Building 1
were changed from a building ID sign (type OW) to a parking ID sign (type OP). (See Sheets 0.2
and 2.0)

3. As mentioned in item #1, a parking ID blade sign (type SB) is now placed adjacent to the arched
entry on the West Elevation of Office Building 1. This sign was relocated from its position in the
original MSP on Building B. (See Sheets 0.2 and 2.0)

4. The total allowance for signage on any parcel in the ECR/D-SP zone is 1000sqft. As some of the
above changes re-allocated square footage from directional signage (exempt) to retail or office
signage (not exempt), tenant wall ID sign type OT.1 was reduced in size from 3'-4"x15'-0" to
3'-0"x15'-0". This reduction in size is reflected in the updated Sign Matrix Table, and keeps the
total non-exempt square footage below 1000sqft. (See Sheet 1.0)

Page 1 of 2

EXHIBIT B
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Page 2 of 2

On behalf of Scott AG and the entire project team, thank you again for your 
consideration.

JJ Potasiewicz, SEGD
ScottAG
Design Studio Manager

707 545 4519 x125 Office
412-400-0047 Mobile
jj@scottag.com

1275 N. Dutton Ave.
Santa Rosa, CA  95401

5. A total of four parking directional signs (type SD.1) have shifted locations to better
accommodate visibility and logical flow of traffic around the property. These signs were
approved as part of the original MSP, and remain otherwise unchanged. (See Sheet 0.1)

6. Transit pedestrian directional signs (type ST) have increased in size from 2'-0"x1'-0" to 3'-3"x2'-0"
to accommodate pertinent messaging and maintain visibility. These signs are exempt.
Locations will remain the same as in the original MSP. The increase in size is reflected on the
Sign Matrix Table (See Sheet 1.0)
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500 El Camino Real – Exhibit C: Conditions of Approval 

PAGE: 1 of 1 

LOCATION: 500 El 
Camino Real 

PROJECT NUMBER: 
PLN2024-00003 

APPLICANT: JJ 
Potasiewicz 

OWNER: Stanford 
University 

CONDITIONS OF APPROVAL: 

1. Development of the project shall be substantially in conformance with the plans prepared by
Scott AG consisting of 19 plan sheets, dated received January 29, 2024 and approved by the
Planning Commission on February 5, 2024, except as modified by the conditions contained
herein, subject to review and approval of the Planning Division.

2. Applicant shall comply with all requirements of the Planning Division, Building Division,
Engineering Division, and Transportation Division that are directly applicable to the project.

3. Applicant shall pay all fees incurred through staff time spent reviewing the application.

4. The Project shall adhere to all ordinances, plans, regulations, and specifications of the City of
Menlo Park and all applicable local, State, and Federal laws and regulations.

5. The applicant or permittee shall defend, indemnify, and hold harmless the City of Menlo Park
or its agents, officers, and employees from any claim, action, or proceeding against the City of
Menlo Park or its agents, officers, or employees to attack, set aside, void, or annul an approval
of the Planning Commission, City Council, Community Development Director, or any other
department, committee, or agency of the City concerning a development, variance, permit, or
land use approval which action is brought within the time period provided for in any applicable
statute; provided, however, that the applicant’s or permittee’s duty to so defend, indemnify, and
hold harmless shall be subject to the City’s promptly notifying the applicant or permittee of any
said claim, action, or proceeding and the City’s full cooperation in the applicant’s or permittee’s
defense of said claims, actions, or proceedings.

6. Notice of Fees Protest – The applicant may protest any fees, dedications, reservations, or
other exactions imposed by the City as part of the approval or as a condition of approval of this
development. Per California Government Code 66020, this 90-day protest period has begun as
of the date of the approval of this application.

EXHIBIT C
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City of Menlo Park

Middle Plaza
Location Map

Date: 2/5/2024 Drawn By:4,000 FNK Checked By: CDS1: Sheet: 1Scale:
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From: Carolyn Ordonez <cardord@gmail.com> 

Sent: Sunday, January 21, 2024 7:39 PM 

To: Khan, Fahteen N 

Subject: 500 El Camino real 

CAUTION: This email originated from outside of the organization. Unless you recognize the 
sender's email address and know the content is safe, DO NOT click links, open attachments or 
reply. 

I see the planning commission is looking at signage for the office buildings on El Camino. The 
elevations the commission will be looking at do not in anyway look like the finished product. The 
buildings were butchered by the planning department during implementation. If signage is to fit 
the awful existing buildings then show the commission what the buildings really look like. 
Sincerely, 
Carolyn Ordoñez 

ATTACHMENT D
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Community Development 

 

   
 

 
City of Menlo Park    701 Laurel St., Menlo Park, CA 94025  tel 650-330-6600  menlopark.gov 

 
 
STAFF REPORT 

Planning Commission    
Meeting Date:   2/5/2024 
Staff Report Number:  24-010-PC 
 
Public Hearing:  Consider and adopt a resolution to approve a 

master sign program amendment for a mixed-use 
development (Springline at 1300 El Camino Real) in 
the ECR/D-SP (El Camino Real/Downtown Specific 
Plan) zoning district and determine this action is 
categorically exempt under CEQA Guidelines 
Section 15061 (b)(3) (Commonsense exemption) 

 
Recommendation 
Staff recommends that the Planning Commission approve a master sign program amendment for a mixed-
use development (Springline) in the SP-ECR/D (El Camino Real/Downtown Specific Plan) zoning district. A 
draft resolution, including the recommended conditions of approval, is included as Attachment A. 

 
Policy Issues 
Each master sign program amendment request should be considered individually. The Planning 
Commission should consider whether the required findings, included with the draft resolution (Attachment 
A), can be made for the proposed master sign program amendment.   

 
Background 
Site location  
The approximately 6.4-acre site is located at 1300 El Camino Real, in the SP-ECR/D (El Camino 
Real/Downtown Specific Plan) zoning district. Using El Camino Real in a north to south orientation, the 
subject parcel is located on the east side of El Camino Real, between Oak Grove Avenue and Glenwood 
Avenue. A location map is included as Attachment B. 
 
Previous project review 
The City Council approved the 1300 El Camino Real project (also known at the time as “Station 1300” and 
currently called “Springline”) in 2017, with revisions approved by the Planning Commission and City Council 
in 2021. The project is a mixed-use development consisting of non-medical office, residential, and 
community-serving uses on a 6.4-acre site, with a total of approximately 224,000 square feet of non-
residential uses and 183 dwelling units.  
 
On July 25, 2022 the Planning Commission approved the master sign program for Springline. A hyperlink to 
the July 25, 2022 Planning Commission staff report is available as Attachment C. 

 
Analysis 
Project description 
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City of Menlo Park    701 Laurel St., Menlo Park, CA 94025  tel 650-330-6600  www.menlopark.org 

The approved master sign program for the Springline mixed-use development includes six parapet signs 
(200 square feet), 15 tenant identification signs (675 square feet), 23 directional signs (197 square feet), 
and a project identifying sign (24 square feet). The applicant is proposing to amend the master sign 
program to add a parapet identification sign for a total of seven, add three new directional signs for a total of 
26, illuminate four existing parking signs and relocate/reconfigure other directional signs.  
 
The development has three frontages (El Camino Real, Garwood Way and Oak Grove Avenue). El Camino 
Real is considered the primary frontage, whereas Garwood Way and Oak Grove Avenue are considered as 
secondary frontages. The permitted sign area for the project’s El Camino Real frontage is calculated per a 
formula in the Zoning Ordinance (30’ + ((Frontage Length - 10’) x (8/7))), which does not include signage 
designated for project identification or safety/directional signage. While the maximum permitted signage for 
the El Camino Real frontage is 540 square feet, the approved master sign program allows 450 square feet. 
In order to increase the signage display area to 500 square feet the applicant is seeking a master sign 
amendment. There are no changes proposed to the approved signs on the secondary frontages, along the 
Garwood Way and Oak Grove Avenue. 
 
Safety and directional signage 
For applicable projects within the ECR/D-SP zoning district, safety and directional signage is exempt from 
the limits on signage display area, provided that the safety and directional signage is approved pursuant to 
a master signage program. For purposes of signage, “safety and directional signage” means signage 
providing information on directions, ingress and egress, parking access and location, accessibility, and 
other similar identifying information. The applicant is proposing to add three new vehicular directory signs 
for a total of 26 directional signs, which include parking signage, a pedestrian directory, a freestanding 
pedestrian wayfinding sign and wayfinding blade signs for a total signage area of 239.2 square feet. One of 
the three parking directory signs would be located along the El Camino Real frontage and the remaining two 
would be along the Garwood Way frontage. Additionally, four pedestrian directory signs would be relocated 
within the property to better accommodate visibility and flow of pedestrian traffic in and around the property. 
Furthermore, four non-illuminated parking signs are now proposed to be illuminated with LED modules, 
considered as “halo” signs in which solid letters have a light source behind them, illuminating the wall 
around the letters. 
 
Tenant identification sign 
As part of the master sign program amendment the applicant is also proposing to add a new parapet 
identification sign of 50 square feet for a total of seven parapet identification signs, which would not be 
visible from either the primary or secondary frontage. For projects with a mixture of office and other 
commercial uses, the total display area of signs at the building top parapet level is limited to one-half a 
square foot of signage for each linear foot of the street frontage. The new parapet identification sign would 
not count towards the display area of the three frontages of the project but would be part of the overall 
master sign program amendment. Four of the seven signs would remain as visible parapet tenant signs 
along the El Camino Real frontage; none are proposed along Garwood Way or Oak Grove Avenue. In 
addition to the parapet tenant signs, there are a total of 15 tenant identification signs permitted across the 
three frontages. The overall total signage for tenant identification signs, which include both tenant 
identification and upper floor signs (parapet tenant identification), would increase from 675 to 725 square 
feet.  
 
The applicant has submitted project plans (Attachment A Exhibit A) and a project description letter 
(Attachment A Exhibit B) highlighting the various changes proposed as part of the amendment. 
 
Design and materials 
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City of Menlo Park    701 Laurel St., Menlo Park, CA 94025  tel 650-330-6600  www.menlopark.org 

As part of the master sign amendment the permitted master sign program design guidelines, colors and 
materials would not change as part of the requested amendment. Staff believes the signage specified by 
the amended master sign program would continue to be compatible and harmonious with the buildings on 
the property as the design would continue to be proportionate in size to the overall scale of the buildings 
and the colors would continue to comply with the City’s sign design guidelines.  
 
Correspondence 
Staff has not received any correspondence on this project at the time of writing this report.  
 

Conclusion 
Staff believes the proposed amendment to the approved signage in the master sign program would be 
proportionate, compatible and harmonious with the buildings on the property given the scale of the 
Springline development. The proposed colors and signage designs would continue to compliment the 
primary white and tan colors of the buildings, as well as the brown and red colors of the clay tile roofing. 
Staff recommends that the Planning Commission approve the amendment to the master sign program.  

 
Impact on City Resources 
The project sponsor is required to pay Planning, Building and Public Works permit fees, based on the City’s 
Master Fee Schedule, to fully cover the cost of staff time spent on the review of the project.  

 
Environmental Review 
The proposed master sign program amendment is exempt from the provisions of the California 
Environmental Quality Act (CEQA) pursuant to Section 15061(b)(3) (Commonsense exemption) of the 
CEQA Guidelines. 

 
Public Notice 
Public Notification was achieved by posting the agenda, with the agenda items being listed, at least 72 
hours prior to the meeting. Public notification also consisted of publishing a notice in the local newspaper 
and notification by mail of owners and occupants within a 300-foot radius of the project. 
 
Appeal Period 
The Planning Commission action will be effective after 15 days unless the action is appealed to the City 
Council, in which case the outcome of the application shall be determined by the City Council.  

 
Attachments 
A. Draft Planning Commission Resolution Adopting Findings for project Master Sign Program, including 

project Conditions of Approval 
Exhibits to Attachment A: 

A. Project Plans  
B. Project Description Letter 
C. Condition of Approval 

B. Location Map 
C. Hyperlink: July 25, 2022 Staff Report: 
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https://menlopark.gov/files/sharedassets/public/v/3/agendas-and-minutes/planning-commission/2022-
meetings/agendas/20220725-planning-commission-agenda-packet.pdf  

 
Disclaimer  
Attached are reduced versions of maps and diagrams submitted by the applicants. The accuracy of the 
information in these drawings is the responsibility of the applicants, and verification of the accuracy by City 
Staff is not always possible. The original full-scale maps, drawings and exhibits are available for public 
viewing at the Community Development Department. 
 
Report prepared by: 
Fahteen Khan, Associate Planner 
 
Report review by: 
Corinna Sandmeier, Principal Planner 
 

https://menlopark.gov/files/sharedassets/public/v/3/agendas-and-minutes/planning-commission/2022-meetings/agendas/20220725-planning-commission-agenda-packet.pdf
https://menlopark.gov/files/sharedassets/public/v/3/agendas-and-minutes/planning-commission/2022-meetings/agendas/20220725-planning-commission-agenda-packet.pdf


ATTACHMENT A

1 

PLANNING COMMISSION RESOLUTION NO. 2024-XX 

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF 
MENLO PARK APPROVING A MASTER SIGN PROGRAM 
AMENDMENT FOR A MIXED-USE DEVELOPMENT SPRINGLINE) 
LOCATED AT 1300 El CAMINO REAL IN THE SP-ECR/D (EL CAMINO 
REAL/DOWNTOWN SPECIFIC PLAN) ZONING DISTRICT  

WHEREAS, the City of Menlo Park (“City”) received an application requesting 
approval of a master sign program amendment for a mixed-use development (Springline) 
in the SP-ECR-D (El Camino Real/Downtown Specific Plan) zoning district (“Project”) from 
Oscar Ibarra, (“Applicant”), on behalf of the property owner Real Social Good Investments, 
LLC (“Owner”) located at 1300 El Camino Real (APN 061-430-490) (“Property”). The 
Project master sign program amendment is depicted in and subject to the development 
plans attached hereto as Exhibit A and incorporated herein by this reference; and 

WHEREAS, the SP-ECR/D (El Camino Real/Downtown Specific Plan) zoning 
district encompasses El Camino Real, the Caltrain station area and downtown Menlo Park, 
and supports a variety of uses, including, retail, personal services, restaurants, business 
and professional offices, residential uses, public and semi-public uses, and transit uses; 
and 

WHEREAS, the proposed Project complies with all objective standards of the SP-
ECR/D district; and  

WHEREAS, the Project, requires discretionary actions by the City as summarized 
above, and therefore the California Environmental Quality Act (“CEQA,” Public Resources 
Code Section §21000 et seq.) and CEQA Guidelines (Cal. Code of Regulations, Title 14, 
§15000 et seq.) require analysis and a determination regarding the Project’s environmental
impacts; and

WHEREAS, the City is the lead agency, as defined by CEQA and the CEQA 
Guidelines, and is therefore responsible for the preparation, consideration, certification, and 
approval of environmental documents for the Project; and  

WHEREAS, the Project is categorically exempt from environmental review pursuant 
to Section 15061(b)(3) of the CEQA guidelines; and  

WHEREAS, all required public notices and public hearings were duly given and held 
according to law; and 

WHEREAS, at a duly and properly noticed public hearing held on February 5, 2024, 
the Planning Commission fully reviewed, considered, and evaluated the whole of the record 
including all public and written comments, pertinent information, documents and plans, 
prior to taking action regarding the Project Revisions. 
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Resolution No. 2024-XX 

2 

NOW, THEREFORE, THE MENLO PARK PLANNING COMMISSION HEREBY 
RESOLVES AS FOLLOWS: 

Section 1.  Recitals.  The Planning Commission has considered the full record before it, 
which may include but is not limited to such things as the staff report, public testimony, and 
other materials and evidence submitted or provided, and the Planning Commission finds 
the foregoing recitals are true and correct, and they are hereby incorporated by reference 
into this Resolution. 

Section 2.  Master Sign Program Amendment.  The Planning Commission approves Master 
Sign Program Amendment No. PLN2023-00035, which master sign program amendment, 
is depicted in and subject to the development plans and documents, which are attached 
hereto and incorporated herein by this reference as Exhibit A.  The Master Sign Program 
Amendment is conditioned in conformance with the conditions attached hereto and 
incorporated herein by this reference as Exhibit B.  The Planning Commission makes the 
following findings, based on its independent judgment after considering the Project, and having 
reviewed and taken into consideration all written and oral information submitted in this matter: 

A. The signage specified by the amended Master Sign Program is compatible and
harmonious with the buildings on the property in that it is proportionate in size to
the overall scale of the buildings. The signage design and lettering size would
continue to comply with the permitted master sign program and the colors  would
comply with the City’s sign design guidelines.

Section 3.  ENVIRONMENTAL REVIEW.  The Planning Commission makes the following 
findings, based on its independent judgment after considering the Project, and having reviewed 
and taken into consideration all written and oral information submitted in this matter: 

A. The Project is categorically exempt from the provisions of the California
Environmental Quality Act (CEQA) pursuant to Section 15061(b)(3) of the
CEQA guidelines.

Section 4.  SEVERABILITY 

If any term, provision, or portion of these findings or the application of these findings to a 
particular situation is held by a court to be invalid, void or unenforceable, the remaining 
provisions of these findings, or their application to other actions related to the Project 
Revisions, shall continue in full force and effect unless amended or modified by the City. 

I, Kyle Perata, Assistant Community Development Director of the City of Menlo Park, do 
hereby certify that the above and foregoing Planning Commission Resolution was duly and 
regularly passed and adopted at a meeting by said Planning Commission on February 5, 
2024, by the following votes: 
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Resolution No. 2024-XX 

3 

AYES:  

NOES:  

ABSENT:  

ABSTAIN:  
 
 
IN WITNESS THEREOF, I have hereunto set my hand and affixed the Official Seal of said 
City on this ______  day of February 2024. 
 
PC Liaison Signature 
 
 
 
______________________________ 
Kyle Perata 
Assistant Community Development Director  
City of Menlo Park 
 
 
Exhibits 

A. Project Plans 
B. Project Description Letter  
C. Conditions of Approval                            
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2464 De La Cruz Blvd, Santa Clara, Ca 95050    408.292.1600    408.292.1673    www.corporatesigns.com 
1 | P a g e 

1300 ECR #PLN2023-00035 
MSP Amendment  

Project Descrip�on Leter 

DESCRIPTION: 
Master Sign Program/Oscar Ibarra/1300 El Camino Real (Springline): Request for an 
amendment to the Master Sign Program for a mixed-use development (Springline) in 
the ECR/D-SP (El Camino Real/Downtown Specific Plan) zoning district. 

SUMMARY OF CHANGES: 
1. Addi�on of P4 Vehicular Direc�onal Signage

a. In order to safely guide vehicular traffic to one of any three entrances to the
subterranean garage, this new freestanding sign type is proposed to be located near the
parking garage entrances. The signage is to be internally illuminated so that these garage
entrances can be clearly iden�fied, and, so that vehicular traffic can be safely guided into
the subterranean parking garage.

2. Reloca�on of Directory Signage (B1 Pedestrian Directories & B2 Pedestrian Wayfinding Signage)
a. A�er further considera�on with the original intended placement of these signs, it has

been agreed that the adjusted loca�ons for these signs will serve mul�ple purposes.
Among these, the directory signage will be 1) located outside of the Emergency Access
Road running through the middle of the courtyard, and, 2) located at key loca�ons to
guide pedestrians to the corresponding des�na�on.

3. Addi�on of new Parapet Tenant Signage loca�on (PT-7)
a. This new proposed signage loca�on for Parapet tenant signage is to assist guiding visitors

to the Office building to the correct corresponding loca�on. The intended placement of
this sign is to guide people coming out of the elevator lobbies leading from the basement
to the first floor of the Offices and/or the courtyard plaza level.

4. Illumina�on of P1 Parking Signage
a. In order to safely guide vehicular traffic to one of any three entrances to the

subterranean garage, the signage is proposed to now be internally illuminated so that
these garage entrances can be clearly iden�fied, and, so that vehicular traffic can be
safely guided into the subterranean parking garage, especially during the evening �mes for
the retail and restaurant spaces.

EXHIBIT B
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LOCATION: 1300 El 
Camino Real 

PROJECT NUMBER: 
PLN2023-00035 

APPLICANT: Oscar 
Ibarra 

OWNER: Real Social 
Good Investment’s, LLC 

CONDITIONS OF APPROVAL: 

1. Development of the project shall be substantially in conformance with the plans prepared by
Corporate Sign Systems consisting of 25 plan sheets, dated received January 16, 2024 and
approved by the Planning Commission on February 5, 2024, except as modified by the
conditions contained herein, subject to review and approval of the Planning Division.

2. Applicant shall comply with all requirements of the Planning Division, Building Division,
Engineering Division, and Transportation Division that are directly applicable to the project.

3. Applicant shall pay all fees incurred through staff time spent reviewing the application.

4. The Project shall adhere to all ordinances, plans, regulations, and specifications of the City of
Menlo Park and all applicable local, State, and Federal laws and regulations.

5. The applicant or permittee shall defend, indemnify, and hold harmless the City of Menlo Park
or its agents, officers, and employees from any claim, action, or proceeding against the City of
Menlo Park or its agents, officers, or employees to attack, set aside, void, or annul an approval
of the Planning Commission, City Council, Community Development Director, or any other
department, committee, or agency of the City concerning a development, variance, permit, or
land use approval which action is brought within the time period provided for in any applicable
statute; provided, however, that the applicant’s or permittee’s duty to so defend, indemnify, and
hold harmless shall be subject to the City’s promptly notifying the applicant or permittee of any
said claim, action, or proceeding and the City’s full cooperation in the applicant’s or permittee’s
defense of said claims, actions, or proceedings.

6. Notice of Fees Protest – The applicant may protest any fees, dedications, reservations, or
other exactions imposed by the City as part of the approval or as a condition of approval of this
development. Per California Government Code 66020, this 90-day protest period has begun as
of the date of the approval of this application.

EXHIBIT C
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STAFF REPORT 

Planning Commission    
Meeting Date:   2/5/2024 
Staff Report Number:  24-011-PC 
Public Hearing:  Consider and adopt a resolution to approve a use 

permit and architectural control permit to 
construct a new two-story, approximately 15,000 
square-foot operations center building at the 
existing Sharon Heights Golf and Country Club in 
the OSC (Open Space and Conservation) zoning 
district, construct a surface parking lot adjacent to 
the new building, which would contain 46 parking 
spaces, and relocate an asphalt access road to a 
recycled water treatment plant operated by West 
Bay Sanitary District and determine this action is 
exempt under CEQA Guidelines Section 15183’s 
exemption for projects that are consistent with a 
community plan, such as the City’s general plan 

 
Recommendation 
Staff recommends that the Planning Commission adopt a resolution approving a request for a use permit 
and architectural control permit to construct a new two-story, approximately 15,000 square-foot building to 
serve as a maintenance and operations center at the existing Sharon Heights Golf and Country Club 
(SHGCC) in the OSC (Open Space and Conservation) zoning district. The proposal also includes 
construction of a surface parking lot adjacent to the new building, which would contain 46 parking spaces, 
and relocation of an asphalt access road to a recycled water treatment plant operated by West Bay 
Sanitary District. The draft resolution, including the recommended actions and conditions of approval, is 
included as Attachment A. 

 
Policy Issues 
Each use permit and architectural control request is considered individually. The Planning Commission 
should consider whether the required use permit and architectural control findings can be made for the 
proposal. 

 
Background 
Site location 
The SHGCC is located at 2900 Sand Hill Road, near the junction of Interstate 280 and Sand Hill Road in 
the OSC (Open Space and Conservation) zoning district. The golf course and associated facilities are 
located on multiple contiguous parcels comprising approximately 111 acres of property that is owned or 
leased by the SHGCC.  
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The SHGCC encircles the multi-building office development located at 3000 Sand Hill Road, which is 
zoned C-1-C(X) (Administrative, Professional and Research District, Restrictive – Conditional), the 
townhome developments located along Sand Hill Circle, which are zoned R-2(X) (Low Density Apartment 
District – Conditional), and the townhome and condominium developments located at the western 
terminus of Sharon Park Drive, which are zoned R-3-A(X) (Garden Apartment Residential District – 
Conditional). This includes a residential development at 1100 Sharon Park Drive, which contains some 
shared boundaries near the driving range. Single-family residences, located within the Town of Atherton, 
are located to the north of the project site.  
 
The Sharon Heights neighborhood is located to the east of the SHGCC, containing a mixture of lower 
density residential zoning, including properties that are zoned R-1-S (Single Family Suburban Residential) 
and R-E-S (Residential Estate Suburban). To the southeast, several commercial offices are located along 
the northern side of Sand Hill Road that are zoned C-1-C (Administrative, Professional and Research, 
Restrictive), and the Rosewood Sand Hill hotel complex is located along the southern side of the street, 
zoned C-4(X) (General Commercial – Conditional). The SLAC National Accelerator Laboratory is also 
located to the south of Sand Hill Road, in unincorporated San Mateo County.  
 
At the golf course site, the proposed location of the operations center is located at a former retention pond, 
between the property’s tennis courts and a West Bay Sanitary District recycled water treatment plant 
(hereafter referred to as the West Bay Treatment Plant), along the southern border of the golf course 
property near the interchange of Sand Hill Road and Interstate 280. A location map is included as 
Attachment B. 
 

Analysis 
Background 
Since 1962, SHGCC has operated a private recreational facility at the project site. The subject site 
includes an 18-hole golf course and driving range, tennis courts, swimming pool, clubhouse, restaurant, 
and associated facilities. Use of these facilities is generally restricted to club members. In 2000, SHGCC 
received use permit approval to construct its current clubhouse.   
 
In March 2012, SHGCC received a use permit to allow for the annual Fourth of July Celebration event to 
occur at the site, including a fireworks display, children’s carnival, and amplified music. In August 2012, 
SHGCC received use permit and architectural control approval to construct a new maintenance yard and 
to store and use hazardous materials. In September 2013, SHGCC received a use permit revision to allow 
a membership increase from 550 to 680 members. In March 2015, SHGCC received a use permit revision 
and architectural control approval to allow an expansion of the clubhouse facilities, including an addition to 
the existing clubhouse building, demolition of an existing pool building, construction of a new pool building 
with indoor and outdoor dining areas, and construction of a new movement building for fitness classes and 
wellness activities.  
 
In July 2022, SHGCC received architectural control approval to allow construction of new pedestrian and 
vehicle entry gates, along with some fencing modifications, to enhance security and vehicular access to 
the main parking lot adjacent to the clubhouse and main entrance. The new gate and fencing configuration 
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are currently under construction. 
 
In March 2023, SHGCC received approval for a use permit revision and architectural control for 
landscaping, irrigation, and grading modifications to the golf course, expansion of the artificial lake for 
additional recycled water storage, and construction of three solar carports on the main parking lot adjacent 
to the existing clubhouse and two pergolas adjacent to the existing clubhouse and pool deck, to provide 
roof-mounted solar arrays. These components are also currently under construction. In December 2023, 
SHGCC received approval for an architectural control permit to construct a new 75-foot-tall, 280-foot-wide 
netting structure to replace an existing 50-foot-tall, 280-foot-wide netting structure, at the rear of the driving 
range of the existing golf course to protect neighboring residences from stray golf balls. This project is 
currently under building permit review. 
 

Project description 
The applicant is requesting to construct a new two-story, approximately 15,000 square-foot building in the 
general vicinity of a former retention pond that was abandoned approximately 30 years ago following golf 
course irrigation updates. The retention pond would be filled in order to provide level grading for 
construction of the operations center. The project plans and the applicant’s project description letter are 
included as Attachment A, Exhibits A and B, respectively. 
 
The applicant states in the project description letter that SHGCC is seeking to create new working spaces 
for maintenance staff and office staff already working on site. According to the applicant, the maintenance 
staff, consisting of approximately 25 staff members, presently has one building on site that stores 
equipment and serves as the main building for these staff, but it lacks heating and modern amenities, such 
as changing rooms, break rooms, or areas for staff storage (e.g., lockers). The new operations center 
would contain equipment and staff storage areas, locker rooms with showers, a break room, a laundry 
room, and a mudroom for maintenance staff. The applicant has identified that there is also a need for 
office space for a variety of human resources, accounting, and managerial staff working at SHGCC. Within 
the operations center, there would be additional offices, along with some storage and a 12-person 
conference room, to be used by 10 staff members in these various departments. 
 
In terms of layout, the first floor of the operations center would contain equipment storage and 
maintenance space, locker rooms (with showers), maintenance staff offices, a laundry room, and a lunch 
room, as well as two staircases and an elevator to access the second floor. The second floor would 
contain offices, a conference room, and additional storage rooms. A large portion of the first floor, 
approximately 3,500 square feet, would be open to the second floor ceiling, where the maintenance space 
would be located, resulting in approximately 9,400 square feet for the first floor and 5,900 square feet for 
the second floor. There would also be an uncovered enclosure with a six-foot-tall fence for heating, 
ventilation, and air conditioning (HVAC) equipment along the exterior northeast corner of the building. 
 
The applicant has indicated in the project description letter that no increase in employment, club 
membership, or overall attendance is proposed. With no increase in employment, the operations center 
would be exempt from the below market rate (BMR) housing requirement for new commercial buildings. 
Section 16.96.030 of the Municipal Code states that projects that generate few or no employees are 
exempted from the BMR requirement. Rather, the additional spaces provided in the operations center 
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would offer existing staff adequate working spaces and amenities that are not currently available. 
 
Floor area ratio (FAR) and gross floor area (GFA) 
The proposed project would contain 15,315 square feet of gross floor area (GFA). No demolition of any 
buildings is proposed for the site. In total, the proposed changes would increase the site GFA from 91,025 
square feet to 106,340 square feet, which would represent approximately 2.2 percent of the total lot area. 
The proposed total GFA would remain below the property’s maximum GFA of 120,661.2 square feet- (2.5 
percent FAR).  
 
Other development regulations 
The proposed project would be set back from the nearest property line (i.e., facing the Interstate 280 
northbound on-ramp from Sand Hill Road) by approximately 72.3 feet. To the north of the building, the 
closest residence is approximately 305 feet away. The proposed height of the operations center building 
would be approximately 26 feet. Based on the property being zoned as OSC, all development regulations, 
apart from maximum GFA, are determined by the use permit, and are at the discretion of the Planning 
Commission. Generally, the scale and positioning of the building are appropriate and similar in nature to 
the other buildings on site. For example, the existing maintenance building features a similar tan color and 
is designed at a similar scale, with metal roll-up entry doors to accommodate large equipment and vehicle 
storage. 
 
Site access and circulation 
The subject site currently has two parking lots, including the eastern (main) parking lot at the clubhouse 
and a secondary parking lot at the tennis courts, both of which are accessed through the Sand Hill Road 
frontage road. The main parking lot contains 218 parking spaces, including 16 tandem spaces, and the 
secondary parking lot contains 35 parking spaces. The tandem parking spaces are only used as valet 
spaces. To the west of the secondary parking lot, an access road servicing the West Bay Treatment Plant, 
the existing maintenance building, and western fringes of the golf course runs along the northern edge of 
two tennis courts and the proposed footprint of the operations center. 
 
The proposed project would continue to utilize the same access points via the Sand Hill Road frontage 
road, but the current access road would be removed at the secondary parking lot to be positioned south of 
the two westernmost tennis courts (i.e., to the south of the tennis courts and to the north of the Interstate 
280 northbound on-ramp). The new access road would lead to a new employee parking lot immediately 
south of the operations center, with the access road wrapping around the western side of the operations 
center before turning to the west and connecting to the existing access road, in front of the West Bay 
Treatment Plant. West Bay Sanitary District has reviewed and tentatively approved the proposed project. 
Additionally, new compost, landfill, and recycling waste collection is proposed at a gated enclosure along 
the western side of the operations center. The plans have been reviewed and tentatively approved by the 
City’s refuse collector, Recology. 
 
Site parking 
As stated earlier, there are currently 218 parking spaces on site, at the two aforementioned parking lots. 
The applicant is proposing a new parking lot, along with a series of parallel parking spaces that would be 
located along the new access road, adjacent to the operations center. A total of 46 new parking spaces 
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are proposed. Of these parking spaces, 38 would be standard parking spaces, two would be Americans 
with Disabilities Act (ADA) compliant parking spaces, and six would be electric vehicle (EV) parking 
spaces. The site parking would largely service staff members who would utilize the operations center, 
many of whom currently park informally near the existing maintenance building and, in some cases, off 
site. The proposed parking lot adjacent to the operations center would remedy these staff parking issues 
on site. The Building Division and Transportation Division have both reviewed and approved the proposed 
parking and circulation as part of their project review. 
 

Design and materials 
The applicant states in the project description letter that the proposed project would consist of some 
modularity, which would allow for high bays facing the maintenance area on the first floor. Staff believes 
that the massing contains simple building forms consistent with a utilitarian function. The main entry door 
would be located along the eastern side of the south elevation, with an attached trellis along a pathway 
leading to the entry door from the parking area. Metal roll-up doors are proposed for each elevation except 
the east elevation, in order to provide access for larger equipment and maintenance vehicles. Split shake 
shingles would be the predominant wall material along the façades. The windows and doors would contain 
metal framing, and several metal awnings are also proposed. Generally, the massing would be rectangular 
in nature. The main color for the building would be tan with a dark green trim on the roof flashing and 
doors and windows. These colors are generally consistent with other buildings across the project site. 
 
Staff believes that the scale, materials, and style of the proposed building would result in a consistent 
aesthetic approach, and the proposed project would be generally in alignment with other projects on the 
broader project site. Colors proposed for the operations center would match similar colors on other 
buildings on site. Staff believes that the proposed design and architectural style would be comprehensively 
executed, cohesive, and harmonious.  
 

Trees and landscaping 
The applicant has submitted an arborist report (Attachment D), detailing the species, size, and conditions 
of the nearby heritage and non-heritage trees. The report discusses the impacts of the proposed 
improvements and provides recommendations for tree maintenance and protection. As part of the project 
review process, the arborist report was reviewed by the City Arborist. Table 1 below summarizes the 
project trees by species, size, condition, and whether the trees are proposed to be preserved or removed. 
 

Table 1: Project tree summary 

Tree number Species Size (DBH, in 
inches) Condition Removal/Reason 

2 Hollywood juniper 9.0 Poor To be removed 

8 Toyon 6.0 Poor To be removed 

3160 Valley oak 8.8 Poor To be removed 

3164* Hollywood juniper 22.0 Poor To be removed 
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3165* Hollywood juniper 22.0 Poor To be removed 

3166* Hollywood juniper 18.0 Poor To be removed 

3167* Hollywood juniper 25.0 Poor To be removed 

3168 Arborvitae Thuja 11.4 Poor To be removed 

3169* Hollywood juniper 24.0 Poor To be removed 

3170* Valley oak 15.2 Poor To be removed 

3171* Hollywood juniper 16.0 Poor To be removed 

3172* Hollywood juniper 17.0 Poor To be removed 

3173* Hollywood juniper 19.0 Poor To be removed 

3174* Hollywood juniper 18.0 Poor To be removed 

3175* Hollywood juniper 15.0 Poor To be removed 

3176* Hollywood juniper 20.0 Poor To be removed 

3177 Hollywood juniper 8.0 Very poor To be removed 

3178* Coast live oak 10.0 Poor To be removed 

3179* Chinese elm 16.7 Poor To be removed 

* Indicates a heritage proposed for removal. 
 
The applicant applied for heritage tree removal permits to remove 14 of the aforementioned 19 trees. After 
review and assessment by the City Arborist, the removal permits were approved. Based on previous 
mitigation and tree replanting sitewide for the golf course and solar canopy project approved in 2023, the 
heritage tree removals associated with the project do not require additional mitigation. However, the 
applicant is providing a variety of new landscaping along the southern edge of the proposed access road 
and operations center parking lot, along with the planting of one Southern live oak tree. 
 
To protect the heritage and non-heritage trees on site, the arborist report has identified such measures as 
sharing any work within the root protection zone (RPZ) with the project arborist, adequately fertilizing, 
irrigating, and mulching within RPZs, tree protection fencing, soil protection for areas involving removed 
concrete, elevating foliage, and exposing and carefully cutting roots impacted by trenching, protecting 
roots in trenches, and monitoring tree health during and after construction. All recommended tree 
protection measures identified in the arborist report would be implemented and ensured as part of 
condition 1h. 
 

Correspondence  
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The applicant states in their project description letter that the property owner completed outreach efforts, 
which involved in-person meetings that described this project with members of the public, in addition to 
other project components that have since received Planning Commission approval. 
 
As of the writing of this report, staff received one letter of correspondence about the proposed project 
(Attachment D). The letter expressed concern with both the loss of trees for privacy and line-of-sight 
screening, and the overall height of the building in relation to the retention pond, suggesting to lower the 
overall height by constructing the operations building at a lower elevation based on the generally lower 
depth of the former retention pond. The applicant is aware of the screening concerns, and is proposing 
landscape hedges, in addition to the one new tree proposed along the southern boundary of the 
operations center, to generally account for the loss in landscape screening. Further, based on the series of 
landscape changes that were approved with the earlier golf course landscape project, which is currently 
under construction, additional trees and landscape features are proposed in the vicinity of the operations 
center that have not yet been planted but could also benefit the overall landscape screening. Regarding 
the request for a lowered building elevation, the project has several maintenance and equipment needs 
that would depend on the first floor being at grade in order to access the site and operations center 
effectively. 
 

Conclusion 
Staff believes that the scale, materials, and proposed design would be compatible with the existing 
SHGCC site. The operations center would be harmonious with the existing site context, as it would provide 
a consistent aesthetic approach that would feature building forms, colors and materials generally in 
alignment with other buildings on the broader project site. All health-based heritage tree removals have 
been approved and tree replanting sitewide has accounted for these losses, and the City Arborist has 
approved the amended arborist report. No increase in employee count, enrollment, or general attendance 
is proposed. Staff recommends that the Planning Commission approve the proposed project. 

 
Impact on City Resources 
The project sponsor is required to pay Planning, Building and Public Works permit fees, based on the 
City’s Master Fee Schedule, to fully cover the cost of staff time spent on the review of the project. 

 
Environmental Review 
The proposed project is exempt from CEQA under Section 15183 of the GEQA Guidelines (Projects 
Consistent with a Community Plan, General Plan, or Zoning) because the operations center is consistent 
with the land uses identified for the site in the General Plan. The General Plan designation for the project 
site is Parks and Recreation and the purpose of the proposed building for management and maintenance 
of a private recreation facility would be consistent with the underlying land use. While the proposed project 
would involve the redevelopment of the project site with a new, approximately 15,000-square-foot building, 
the operations center and its associated new parking lot and access road reconfiguration would not 
increase the density or intensity of uses on-site, and would also remain consistent with the associated 
development standards, which include the floor area ratio. As such, the General Plan environmental 
impact report (EIR) adequately anticipated and analyzed the impacts of this Project and identified 
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applicable mitigation measures necessary to reduce impacts of the Project. This determination is 
explained in more detail in a memo prepared by staff (included as Attachment A, Exhibit D). 
 

 
Public Notice 
Public Notification was achieved by posting the agenda, with the agenda items being listed, at least 72 
hours prior to the meeting. Public notification also consisted of publishing a notice in the local newspaper 
and notification by mail of owners and occupants within a 300-foot radius of the subject property. 
 

Appeal Period 
The Planning Commission action will be effective after 15 days unless the action is appealed to the City 
Council, in which case the outcome of the application shall be determined by the City Council. 
 

Attachments 
A. Draft Planning Commission Resolution 

Exhibits to Attachment A 
 A. Project Plans 

B. Project Description Letter 
 C. Conditions of Approval 
 D. CEQA Exemption Memorandum 

B. Location Map 
C. Arborist Report 
D. Correspondence 
 
Attached are reduced versions of maps and diagrams submitted by the applicants. The accuracy of the 
information in these drawings is the responsibility of the applicants, and verification of the accuracy by City 
Staff is not always possible. The original full-scale maps, drawings, and exhibits are available for public 
viewing at the Community Development Department. 

 
Exhibits to Be Provided at Meeting 
None 

 

Report prepared by: 
Matt Pruter, Associate Planner 
 
Report reviewed by: 
Tom Smith, Principal Planner 
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PLANNING COMMISSION RESOLUTION NO. 2024-XX 

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF 
MENLO PARK APPROVING A USE PERMIT AND ARCHITECTURAL 
CONTROL FOR A PROPOSED OPERATIONS CENTER, ASSOCIATED 
ACCESS ROAD RECONFIGURATION, AND NEW PARKING LOT AT 
2900 SAND HILL ROAD 

WHEREAS, the City of Menlo Park (“City”) received an application requesting a use 
permit and architectural control to construct a proposed operations center, construct an 
adjacent 46-parking space parking lot, and relocate a portion of an access road, at the 
existing Sharon Heights Golf and Country Club in the OSC (Open Space and Conservation) 
zoning district, at 2900 Sand Hill Road (collectively, the “Project”) from Sharon Heights Golf 
and Country Club (“Applicant” and “Owner”), located at 2900 Sand Hill Road (APNs 074-
250-280, 074-250-270, 093-471-010, 074-220-330, 074-500-050, 074-232-130, 074-500-
300, 074-160-070, 074-250-340, 074-160-050, 073-250-150, 074-250-250, 074-250-290,
093-471-020, 093-480-010, and 074-500-310) (“Property”). The Project use permit and
architectural control permit requests are depicted in and subject to the development plans
and project description letter, which are attached hereto as Exhibit A and Exhibit B,
respectively, and incorporated herein by this reference; and

WHEREAS, the Property is located in the OSC (Open Space and Conservation) 
zoning district. The OSC zoning district supports private recreation facilities and the 
associated maintenance and office buildings servicing the private recreation facilities uses; 
and 

WHEREAS, the proposed Project complies with all standards of the OSC zoning 
district; and  

WHEREAS, the proposed Project would not generate any additional employees and 
is therefore exempt from the requirements of the Below Market Rate Housing Program 
requirements, pursuant to Section 16.96 of the Municipal Code; and 

WHEREAS, the proposed Project was reviewed by the Engineering Division and 
found to be in compliance with City standards; and 

WHEREAS, the proposed Project was reviewed by the Transportation Division and 
found to be in compliance with City standards, and the new parking and reconfigured access 
road would satisfy Transportation Division standards; and 

WHEREAS, the Applicant submitted an arborist report prepared by California Tree 
and Landscape Consulting, Inc., which was reviewed by the City Arborist and found to be in 
compliance with the Heritage Tree Ordinance and proposes mitigation measures to 
adequately protect heritage trees in the vicinity of the project; and 
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WHEREAS, the use permit and architectural control permit will become effective after 
the heritage tree removal permits are final; and 

WHEREAS, the Project requires discretionary actions by the City as summarized 
above, and therefore the California Environmental Quality Act (“CEQA,” Public Resources 
Code Section §21000 et seq.) and CEQA Guidelines (Cal. Code of Regulations, Title 14, 
§15000 et seq.) require a determination regarding the Project’s compliance with CEQA; and

WHEREAS, the City is the lead agency, as defined by CEQA and the CEQA 
Guidelines, and is therefore responsible for the preparation, consideration, certification, and 
approval of environmental documents for the Project; and  

WHEREAS, the Project is exempt from environmental review pursuant to CEQA 
Guidelines §15183 (Projects Consistent with a Community Plan, General Plan, or Zoning); 
and 

WHEREAS, all required public notices and public hearings were duly given and held 
according to law; and 

WHEREAS, at a duly and properly noticed public hearing held on February 5, 2024, 
the Planning Commission fully reviewed, considered, and evaluated the whole of the 
record, including all public and written comments, pertinent information, documents and 
plans, prior to taking action regarding the proposed Project. 

NOW, THEREFORE, THE MENLO PARK PLANNING COMMISSION HEREBY 
RESOLVES AS FOLLOWS: 

Section 1.  Recitals.  The Planning Commission has considered the full record before it, 
which may include but is not limited to such things as the staff report, public testimony, and 
other materials and evidence submitted or provided, and the Planning Commission finds 
the foregoing recitals are true and correct, and they are hereby incorporated by reference 
into this Resolution. 

Section 2.  Conditional Use Permit Findings.  The Planning Commission of the City of 
Menlo Park does hereby make the following Findings:   

The approval of the use permit and architectural control permit to construct a proposed 
operations center building and associate parking and road access is granted based on the 
following findings, which are made pursuant to Menlo Park Municipal Code Section 16.82.030: 

1. That the establishment, maintenance, or operation of the use applied for will,
under the circumstance of the particular case, not be detrimental to the health,
safety, morals, comfort, and general welfare of the persons residing in the
neighborhood of such proposed use, or injurious or detrimental to property and
improvements in the neighborhood or the general welfare of the city because:
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a. Consideration and due regard were given to the nature and condition of all 
adjacent uses and structures, and to general plans for the area in question 
and surrounding areas, and impact of the application hereon; in that, the 
proposed use permit is consistent with the OSC zoning district and the 
General Plan because maintenance facilities associated with private 
recreation facilities are allowed to be constructed and maintained subject to 
granting of a use permit.  
 

b. The proposed Project would include the required number of off-street parking 
spaces because no parking would be reduced from the previously approved 
parking space count for the site; further, there is no required parking for the 
OSC zoning district. However, an additional 46 parking spaces would be 
provided to serve the current needs of maintenance staff and guests.  
 

c. The proposed Project is designed to meet all the applicable codes and 
ordinances of the City of Menlo Park Municipal Code and the Commission 
concludes that the Project would not be detrimental to the health, safety, and 
welfare of the surrounding community as the Project would maintain the 
private recreation facility use and not expand the golf course footprint and 
functions, specifically employees, club members, or other activity on site. 

 
Section 3. Architectural Control Permit. The Planning Commission of the City of Menlo 
Park does hereby make the following Findings:  

The approval of the architectural control permit for the proposed operations center is 
granted based on the following findings, which are made pursuant to Menlo Park 
Municipal Code Section 16.82.020: 

  
1. That the general appearance of the structures is in keeping with character of the 

neighborhood; in that, the proposed operations center and parking and access 
modifications are harmonious with the adjacent golf course and tennis amenities 
overall, and the architectural design and colors are generally consistent with 
other existing on-site buildings. 
 

2. That the development will not be detrimental to the harmonious and orderly 
growth of the city; in that, the Project contains one new operations center 
building. The Project’s design is generally consistent with all applicable 
requirements of the City of Menlo Park Municipal Code. The proposed Project is 
consistent with the development and population growth envisioned by 
ConnectMenlo, as the increase in gross floor area (GFA) resulting from the 
proposed Project would remain below the maximum allowable GFA for the site. 
The General Plan land use for the Property, Parks and Recreation, is consistent 
with the existing and proposed uses on the site. Therefore, the Project will not 
be detrimental to the harmonious and orderly growth of the city. 
 

3. That the development will not impair the desirability of investment or occupation 
in the neighborhood; in that, the Project contains a new operations center 
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building and associated parking lot and access road relocation, which involve a 
use that is consistent with the applicable standards of the Zoning Ordinance for 
the project site. The proposed Project is designed in a manner consistent with all 
applicable codes and ordinances, as well as the ConnectMenlo goals and 
policies. Therefore, the proposed Project would not impair the desirability of 
investment or occupation in the neighborhood. 

4. That the development provides adequate parking as required in all applicable
city ordinances and has made adequate provisions for access to such parking;
in that, the Project is designed to provide 46 additional parking spaces, and no
parking standards exist within the OSC zoning district. Therefore, the proposed
development provides sufficient on-site parking.

5. That the development is consistent with any applicable specific plan; in that, the
Project is located in the Sharon Heights neighborhood, which is not subject to
any specific plan. However, the proposed Project is designed in a manner
consistent with all applicable codes and ordinances, as well as the General Plan
goals and policies.

Section 4.   Use Permit.  The Planning Commission approves Use Permit No. PLN2023-
00018, which use permit is depicted in and subject to the development plans and project 
description letter, which are attached hereto and incorporated herein by this reference as 
Exhibit A and Exhibit B, respectively. The Use Permit is conditioned in conformance with the 
conditions attached hereto and incorporated herein by this reference as Exhibit C. 

Section 5. Architectural Control Permit. The Planning Commission approves 
Architectural Control Permit No. PLN2023-00018, which is depicted in and subject to the 
development plans and project description letter, which are attached hereto and 
incorporated herein by this reference as Exhibit A and Exhibit B, respectively.  The 
Architectural Control Permit is conditioned in conformance with the conditions attached 
hereto and incorporated herein by this reference as Exhibit C.   

Section 6.   Environmental Review. The Planning Commission finds, based on its 
independent judgment after considering the Project, and having reviewed and taken into 
consideration all written and oral information submitted in this matter, that for the reasons set 
forth in Memorandum attached to this Resolution as Exhibit D and incorporated by this 
reference, the  Project is exempt from environmental review pursuant to CEQA Guidelines 
§15183 (Projects Consistent with a Community Plan, General Plan, or Zoning), and none of
the exceptions to the use of a categorical exemption as set forth in CEQA Guidelines §15300.2
apply to this Project.

Section 7.  Severability.  If any term, provision, or portion of these findings or the 
application of these findings to a particular situation is held by a court to be invalid, void or 
unenforceable, the remaining provisions of these findings, or their application to other 
actions related to the proposed Project, shall continue in full force and effect unless 
amended or modified by the City. 
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I, Kyle Perata, Assistant Community Development Director of the City of Menlo Park, do 
hereby certify that the above and foregoing Planning Commission Resolution was duly and 
regularly passed and adopted at a meeting by said Planning Commission on February 5, 
2024, by the following votes: 

AYES: 

NOES: 

ABSENT: 

ABSTAIN: 

IN WITNESS THEREOF, I have hereunto set my hand and affixed the Official Seal of said 
City on this _____ day of February, 2024. 

PC Liaison Signature 

______________________________ 
Kyle Perata 
Assistant Community Development Director 
City of Menlo Park 

Exhibits 
A. Project plans
B. Project description letter
C. Conditions of approval
D. CEQA Exemption Memorandum
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SU-1

(I.E. BOUNDARY MONUMENT)

I certify that this parcel's boundary
was established by me or under
my supervision and is based on a
field survey in conformance with
the Land Surveyor's Act. All
monuments are of the character
and occupy the positions indicated
and are sufficient to enable the
survey to be retraced.

SHEET 1 OF 2
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I certify that this parcel's boundary was
established by me or under my supervision and is
based on a field survey in conformance with the
Land Surveyor' Act. All monuments are of the
character and occupy the positions indicated and
are sufficient to enable the survey to be retraced.

SHEET 2 OF 2
SU-2

IMPLIED EASEMENT BUT
NO RECORDED DOCUMENT
FOUND SEE NOTE#1 ON SU-1

(I.E. BOUNDARY MONUMENT)
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Sharon Heights Golf & Country Club: Operations Center Project 

Project Description 

The Sharon Heights Golf and Country Club (the “Club”) is a membership club that has dining, 
golf, tennis, pickleball, gym and swimming facilities for its members and guests. The Club has 
been in existence since 1961 and is a large part of the Menlo Park community with 136 
households out of 450 members living in Menlo Park. The Club is located on approximately 110.8 
acres that is zoned Open Space and Conservation (OSC) District.  

Over time, the Club has pursued various capital improvements projects designed to enhance, 
repair, and/or replace aging facilities that are outdated or insufficient for current operations. For 
example, in 2000, the Club obtained the City’s approval to update the Clubhouse. In 2012, the 
City approved the Club’s proposal to construct a new maintenance yard. And in 2015, the City 
approved an expansion of the Clubhouse along with a new pool building with indoor and outdoor 
dining areas, as well as a new building for fitness classes and wellness activities. In August 2023, 
the Club completed entry gates to the main parking lot. Most recently, the Club obtained the City’s 
approval to renovate the golf course and construct new solar facilities, both of which are currently 
under construction.  

The proposed Operations Center project furthers the Club’s ongoing efforts to modernize its 
facilities, operations, and infrastructure by providing a new Operations Center building and 
associated circulation improvements. Consistent with the previous projects, the Club is 
respectfully requesting Architectural Control and a Use Permit Revision to construct these 
improvements. 

Existing Conditions  

Currently, approximately ten of the Club’s administrative staff members (e.g., management, HR, 
finance, etc.) share overcrowded office spaces west and south of the Clubhouse main entry 
colonnade. The approximately 25 members of the maintenance staff do not have dedicated or 
adequate facilities for changing clothes, taking meal breaks, storing personal items, and so forth. 
Those maintenance staff members currently utilize an existing maintenance building that was built 
in 1962 without heat or modern amenities. The Club desires to create a new dedicated facility 
with modern administrative office space and upgraded facilities for its maintenance staff, as more 
fully described below. The Club presently has the equivalent of 106 full-time employees, and no 
increase in staffing is planned as a result of this project. The goal is to provide an adequate level 
of space for professionals.  

The existing maintenance building, which is located to the north of the proposed location for the 
Operations Center building, would not be demolished or modified as part of the Project, but would 

EXHIBIT B
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instead be used for storing large equipment after the Operations Center building is completed. 
The equipment currently stored on the first floor of the existing maintenance building will be 
relocated to the new Operations Center, freeing up indoor storage space for large equipment that 
is currently stored outside such as large tractors, tractor attachments, rough mowers or 
infrequently used equipment. The second floor is not used due to lack of access with no changes 
proposed to its use or function. 

As part of the Project, the Club also seeks to install a new surface parking area adjacent to the 
new Operations Center building which would provide parking for maintenance staff and the ten 
administrative staff members, in addition to overflow parking.  These staff members currently park 
and operate out of the overcrowded existing maintenance building and Clubhouse as detailed 
above.  There will be no change to the golf course maintenance activity, therefore, there will be 
no changes in activity level at the existing Wash and Fuel Station.    

Proposed Project 

1. New Operations Center

The Project proposes the construction of a new, two-story, approximately 15,000 square foot 
Operations Center building within an unimproved area located on the southern edge of the Club’s 
property adjacent to the northbound Highway 280 onramp from Sand Hill Road. The Operations 
Center would be located between an existing practice green and tennis court facilities to the east 
and West Bay Sanitary District’s recycled water treatment plant to the west.  

The Operations Center will serve to consolidate and centralize the Club’s operations and 
maintenance needs into one modern facility, with the goal of improving working conditions for 
employees. The Operations Center is designed to accommodate approximately ten staff 
members who will be relocated from the Clubhouse to the new facility, as well as provide 
dedicated facilities for around 25 maintenance workers, most of whom work outside all day, to 
change, eat lunch, take a break and socialize.  

The approximately 9,300 square foot first floor includes offices and a work area for the 
maintenance staff, equipment and storage rooms, locker rooms with showers, a lunchroom, 
laundry room, and a mud room. The approximately 5,600 square foot second floor and mezzanine 
would provide private offices for our H.R., accounting, facilities and maintenance managers, a 12 
person conference room for meetings, as well as accessory storage rooms. 

The Project incorporates modular designed elements to allow for high bays on one end in the 
mechanics maintenance area with overhead lifts and storage. The exterior finish will be vinyl 
shake siding with dark green accents to match the existing Clubhouse. The maintenance work 
area will be equipped with charging stations, as required by new state ordinances, for zero-
emission landscaping equipment and is sized to house equipment and golf carts when not in use. 
A solar array is planned to be installed on the roof as a future separate project. 

The Project would result in the removal of existing trees along the freeway frontage, including 
some that qualify as heritage trees. The Club has already submitted an application for the removal 
of heritage trees (HTR2022-00111) which has been approved.   

2. Parking and Circulation Improvements

The Club currently has two parking lots that provide 253 parking spaces. The main parking lot 
near the Clubhouse contains 218 spaces and a secondary parking lot near the tennis courts 
contains 35 parking spaces. Both lots are accessed through Sand Hill Road. In addition, the 25 
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maintenance workers currently park at the old maintenance center area in a small unlined parking 
area, or in spaces along the entry road. 

The Project would construct a new uncovered surface parking lot at the south end of the proposed 
Operations Center. The parking lot would accommodate 46 spaces, including 1 accessible van 
space, 1 accessible standard space, 1 accessible van EVCS, 1 accessible EVCS, and 4 standard 
EVCS for employee and overflow parking. 

To improve circulation and provide safer access to the new facility, the Project would also relocate 
an existing 20-foot wide asphalt access road to the West Bay Sanitary District’s sewer treatment 
plant and material storage and fueling yard for the golf course. Currently, the treatment plant is 
accessed via an access road that runs to the north of the tennis courts and practice facility, with 
vehicles driving through an existing parking lot. The new access road would provide a more direct 
connection for emergency vehicles and maintenance workers needing access to the sewer 
treatment plant, as well as for employees and others parking in the future parking area next to the 
Operations Center building, and thereby lessen the potential for vehicle conflicts and congestion 
within the existing parking area between the Club’s tennis court facilities. There is a private 20-
foot easement provided to PG&E gas service, over portions of the proposed facility access road. 
This access road location was anticipated during the granting of the easement and the easement 
deed does allow the Sharon Heights Country Club to grade, pave, repair pavement and landscape 
within the easement area. Please note that the existing driveway from Sand Hill Road, access to 
the tennis facility, is also within this created easement. The existing access road to the north of 
the tennis courts would be demolished and replaced with landscaping, and the new access road 
would be installed south of the tennis courts connecting Sand Hill Road south to the new proposed 
employee and overflow parking area described above and the treatment plant.  

3. Community Outreach

For over 60 years, the Sharon Heights Golf and Country Club has been a proud and privileged 
member of the Menlo Park community. The Club’s current membership includes 157 Menlo 
Park households and 314 residents. In an effort to ensure that neighbors understand the scope 
of the golf course renovation and new Operations Center projects and the benefits it will provide 
in terms of furthering the Club’s sustainability goals, the Club has conducted extensive 
outreach to the surrounding community.   

In-person information sessions were held at the Club on Sunday October 23, 2022, and 
Saturday October 29, 2022. All residents within 300 feet of the projects (and other interested 
parties) were invited to attend. Over 100 neighbors and interested parties were in attendance. 
Those in attendance were provided with a detailed overview of the projects, including an 
estimated construction timeline. They were also able to view renderings and architectural 
drawings and learn more about the Club’s long-term goals with regard to sustainability. The 
session concluded with an opportunity for the audience to ask questions and provide feedback. 
They were provided contact information to follow up with additional questions as well. 

With a substantial amount of time passing since those October 2022 sessions, the Club held an 
additional information session with the HOA and neighbors most directly affected by the 
Operations Center Project on Sand Hill Circle on September 21, 2023. Questions were asked 
regarding screening using trees and the schedule. Screening ideas will be incorporated into the 
placement of trees during the current golf course project.   

The Club representatives will continue to communicate with the community member(s) to 
answer questions and explain the value of the Club’s long-term goals with regard to 
sustainability and the new Operations Center project.  
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LOCATION: 2900 Sand 
Hill Road 

PROJECT NUMBER: 
PLN2023-00018 

APPLICANT: Sharon 
Heights Golf and 
Country Club 

OWNER: Sharon 
Heights Golf and 
Country Club 

PROJECT CONDITIONS: 

1. The use permit and architectural control permit shall be subject to the following standard
conditions:

a. Development of the project shall be substantially in conformance with the plans
prepared by The Kastrop Group, Inc. Architects, consisting of 23 plan sheets, dated
received January 17, 2024 and approved by the Planning Commission on February 5,
2024, except as modified by the conditions contained herein, subject to review and
approval of the Planning Division.

b. Prior to building permit issuance, the applicants shall comply with all Sanitary District,
Menlo Park Fire Protection District, and utility companies’ regulations that are directly
applicable to the project.

c. Prior to building permit issuance, the applicants shall comply with all requirements of
the Building Division, Engineering Division, and Transportation Division that are directly
applicable to the project.

d. Prior to building permit issuance, if applicable, the applicant shall submit a plan for any
new utility installations or upgrades for review and approval by the Planning,
Engineering and Building Divisions. All utility equipment that is installed outside of a
building and that cannot be placed underground shall be properly screened by
landscaping. The plan shall show exact locations of all meters, back flow prevention
devices, transformers, junction boxes, relay boxes, and other equipment boxes.

e. Simultaneous with the submittal of a complete building permit application, if applicable,
the applicant shall submit plans indicating that the applicant shall remove and replace
any damaged and significantly worn sections of frontage improvements. The plans shall
be submitted for review and approval of the Engineering Division.

f. Simultaneous with the submittal of a complete building permit application, if applicable,
the applicant shall submit a Grading and Drainage Plan for review and approval of the
Engineering Division. The Grading and Drainage Plan shall be approved prior to the
issuance of grading, demolition or building permits.

g. Prior to building permit issuance, the applicant shall pay all fees incurred through staff
time spent reviewing the application.

h. Heritage trees in the vicinity of the construction project shall be protected pursuant to
the Heritage Tree Ordinance and the arborist reports prepared by California Tree and
Landscape Consulting, Inc., dated received August 18, 2023.

i. The applicant or permittee shall defend, indemnify, and hold harmless the City of Menlo
Park or its agents, officers, and employees from any claim, action, or proceeding against
the City of Menlo Park or its agents, officers, or employees to attack, set aside, void, or
annul an approval of the Planning Commission, City Council, Community Development
Director, or any other department, committee, or agency of the City concerning a
development, variance, permit, or land use approval which action is brought within the
time period provided for in any applicable statute; provided, however, that the applicant’s
or permittee’s duty to so defend, indemnify, and hold harmless shall be subject to the
City’s promptly notifying the applicant or permittee of any said claim, action, or
proceeding and the City’s full cooperation in the applicant’s or permittee’s defense of said
claims, actions, or proceedings.

EXHIBIT C
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LOCATION: 2900 Sand 
Hill Road 

PROJECT NUMBER: 
PLN2023-00018 

APPLICANT: Sharon 
Heights Golf and 
Country Club 

OWNER: Sharon 
Heights Golf and 
Country Club 

PROJECT CONDITIONS: 

j. Notice of Fees Protest – The applicant may protest any fees, dedications, reservations,
or other exactions imposed by the City as part of the approval or as a condition of
approval of this development. Per California Government Code 66020, this 90-day
protest period has begun as of the date of the approval of this application.
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CITY OF MENLO PARK 

MEMORANDUM REGARDING CALIFORNIA ENVIRONMENTAL QUALITY ACT 
(CEQA) EXEMPTIONS FOR SHARON HEIGHTS GOLF AND COUNTRY CLUB 
OPERATIONS CENTER AT 2900 SAND HILL ROAD  

Prepared by the City of Menlo Park Community Development Department 

January 2024 

EXHIBIT D
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I. PROJECT DESCRIPTION

The Sharon Heights Golf and Country Club (the “Club”) is a membership club that has 
dining, golf, tennis, pickleball, gym and swimming facilities for its members and guests.  The Club 
has been in operation since 1962 and sits on approximately 95.8 acres of its approximately 110.8-
acre property, which is located at 2900 Sand Hill Road (the “Project Site”).  The Club’s golf 
course has been modified several times since its opening, including in renovation in the early 
1990s, construction of a new maintenance yard in 2012 and expansion of the Clubhouse in 2015. 
In August 2023, the Club received Planning Commission approval to modernize the golf course 
and added new solar canopies at the main parking lot. These components are currently under 
construction.  

As part of the Club's continued efforts to modernize its facilities, operations and 
infrastructure, the Club has applied for a use permit and architectural control to build a new 
Operations Center building and associated circulation improvements (the "Project,"). Presently, 
administrative staff members share overcrowded office spaces, and a maintenance staff of 
approximately 25 members lack dedicated facilities for changing clothes, taking breaks, and 
storing items. The existing maintenance building, built in 1962, lacks modern amenities and 
heating. The Project aims to create a new facility with modern administrative office space and 
upgraded facilities for maintenance staff without demolishing or modifying the existing 
maintenance building. Specifically, the Project consists of the following:  

• Construct a new, two-story, approximately 15,000 square foot Operations Center along the
southern edge of the Club's property, adjacent to the northbound Highway 280 on-ramp
from Sand Hill Road;

o First Floor: Approximately 9,400 sq ft; includes maintenance staff offices and work
area; equipment and storage rooms; locker rooms with showers; lunchroom,
laundry room and mudroom;

o Second floor and Mezzanine: Approximately 5,900 sq ft; includes private offices
for HR, accounting, facilities, and maintenance managers; 12-person conference
room and accessory storage room;

• Construct a new uncovered surface parking lot at the south end of the proposed Operations
Center accommodating 46 spaces, including 1 accessible van space, 1 accessible standard
space, 1 accessible van electric vehicle supply equipment (EVCS), 1 accessible EVCS, and
4 standard EVCS for employee and overflow parking

• Remove and replace 19 trees, including 14 heritage trees and five non-heritage trees, with
1 new tree and other trees planted following previous removals;

• Create new access road connecting Sand Hill Road south to the proposed employee and
overflow parking area and West Bay Sanitary treatment plant; and

• Demolish existing access road north of the tennis court and replace with landscaping to
enhance aesthetics and traffic flow.
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The construction of a new Operations Center and parking lot, along with the creation of a 
new access road, will advance the Club's modernization efforts. The new Operations Center will 
improve working conditions for the Club's administrative and maintenance staff. The relocation 
and expansion of parking areas, including designated spaces for employees, will contribute to 
improved accessibility, efficiency, and safety for both members and staff. The relocation of the 
access road to West Bay Sanitary District's facilities will further enhance circulation, providing a 
more direct route for emergency vehicles, maintenance workers, and employees.  

II. APPLICABLE CEQA EXEMPTIONS

Upon a determination that a project application is complete, CEQA directs a lead agency 
to determine if the activity is subject to CEQA. (CEQA Guidelines Section 15060(c).)  If an 
activity is subject to CEQA, then the lead agency shall determine if the activity is exempt from 
CEQA. (CEQA Guidelines Section 15061.)  CEQA Guidelines Sections 15300 through 15331 list 
classes of projects that are categorically exempt from CEQA because they are generally considered 
not to have potential impacts on the environment.   

Here, the Club has applied for a use permit and architectural control approval from the 
City, which are discretionary actions subject to CEQA. Given that the Project is consistent with 
the General Plan and Zoning, this Project is exempt under Public Resources Code Section 21083.3 
and CEQA Guidelines Section 15183, discussed in detail below.  

A. Section 15183 Projects Consistent with Community Plan or Zoning

Public Resources Code Section 21083.3 and California Environmental Quality Act 
(“CEQA”) Guidelines Section 15183 provide that proposed projects that are consistent with a 
“community plan” (including the General Plan and specific plans) and/or existing zoning for 
which an EIR was certified are exempt from CEQA, “except as might be necessary to examine 
whether there are project-specific significant effects which are peculiar to the Project or its site.”  
CEQA Guidelines Section 15183(c) specifies that “if an impact is not peculiar to the parcel or to 
the proposed Project, has been addressed as a significant effect in the prior EIR, or can be 
substantially mitigated by the imposition of uniformly applied development policies or 
standards…, then an EIR need not be prepared for the project solely on the basis of that impact.”  
Any examination of a project’s environmental effects is properly limited to impacts that are 
peculiar to the project or the parcel where the project would be located; were not analyzed as a 
significance effect in a prior EIR, are potentially significant off-site and cumulative impacts that 
were not discussed in a prior EIR; or previously identified significant effects that would have a 
more severe impact as a result of substantial new information that what not known when the 
prior EIR was certified. (CEQA Guidelines § 15183(b).) 

In other words, projects consistent with the City’s General Plan, are exempt from subsequent 
CEQA review unless they would result in project-specific impacts based on peculiarities 
associated with the project.  If a project’s impacts are within the universe of effects previously 
covered in the General Plan EIR, no new CEQA document is required based on the Project’s 
consistency with the General Plan. 
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On November 29, 2016, the City of Menlo Park certified the EIR and approved the 
ConnectMenlo General Plan Update including modifications to the Land Use and Circulation 
elements of the General Plan.  The General Plan Update EIR evaluated the potential 
environmental effects from implementation of the General Plan and development pursuant to the 
General Plan subject to mitigation measures identified in the General Plan EIR’s Mitigation 
Monitoring and Reporting Plan.  A project is consistent with the General Plan if the development 
density does not exceed what was contemplated and analyzed in the General Plan Update EIR 
and complies with the associated standards applicable to that development.  Development 
density standards can include the number of dwelling units per acre, floor area ratio (FAR) and 
other measures of building intensity including building height, size limitations and use 
restrictions.   

The proposed Project is exempt from CEQA under Section 15183 Exemption because the 
Project is consistent with the land uses identified for the site in the General Plan Update.  The 
Project site has a General Plan land use designation of Parks and Recreation, the Project seeks to 
redevelop this site, but does not increase density or intensity of use on-site and is consistent with 
applicable development standards. As such, the General Plan EIR adequately anticipated and 
analyzed the impacts of this Project and identified applicable mitigation measures necessary to 
reduce impacts of the Project. 

As noted in the project application, the purpose of the Project is to modernize decades-
old infrastructure by constructing a new office building to create better work conditions for 
existing staff. The Project does not plan to add new staff, and therefore, the Project is not 
intensifying the use of the land. No new employees will be added, as the new building will 
merely provide more adequate space and facilities for its administrative and maintenance staff. 
With no new employees, the Project is primarily focused on improving the existing facilities and 
operations rather than expanding or altering the scale and scope of activities on the site. 
Moreover, with no new employees, the Project will not increase traffic or the demand for parking 
and will not alter resource usage, ensuring the Project is consistent with the site's current use. 
Furthermore, even with the addition of a 15,315 sq. ft. Operations Center, the Gross Floor Area 
would remain below the maximum 2.5% of the lot area, guaranteeing the Project is consistent 
with the applicable Zoning, and that it is not intensifying the site's use.  

The Project will also add a parking lot with 46 parking spots to allow the 25 maintenance 
workers, who currently park in unlined parking spots around the old maintenance center or in 
spaces along the entry road, to park on the site. The new parking lot is designed to enhance 
existing conditions by addressing parking shortages and congestion issues along the entryway, 
confirming the Project is consistent with the site's current use. A new lot designed to address 
parking shortages among staff and maintenance workers shows the Project's focus is on creating 
a parking solution tailored to the specific needs of the Club, rather than introducing a broad 
change affecting the entire community.  

Similarly, demolishing the existing access road and creating a new one connecting Sand 
Hill Road to the new employee parking lot will have a project-specific effect that does not 
introduce a change affecting the surrounding community. The new access road is designed to 
improve traffic flow and reduce congestion on the site and will enhance safety by making it 
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easier for emergency vehicles to access the site.  Finally, while the Project will result in the 
removal of some trees, including some that are heritage trees, the Project applicants have 
submitted and received approval for a tree replacement plan.  

The Project does not propose any peculiar impacts. The Project site is located in the heart 
of Menlo Park, has been previously developed and is surrounded by urban uses. There are no 
facts suggesting that the Operations Center will trigger any new impacts that the General Plan 
EIR has not disclosed or anticipated. The General Plan EIR has disclosed significant and 
unavoidable impacts related to air quality and transportation, however this Project does not 
propose any additional traffic or unusual air emission sources because it is not intensifying land 
use, and without more staff or membership, it will not result in additional traffic. Therefore, 
Project does not include any potential cumulative impacts that were not discussed in the 
previously certified General Plan EIR. Finally, no new information of substantial importance has 
been identified that was not included at the time of the General Plan EIR and which would result 
in new or more severe environmental impact; therefore, the Project does not trigger the need for 
additional environmental review. 
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California Tree and Landscape Consulting, Inc. 

359 Nevada St, Suite 201, Auburn, CA 95603      Office: 530.745.4680    Direct:  650-740-3461     www.caltlc.com 

July 21, 2023 

Mr. Curt Wozniak 
Sharon Heights Golf and Country Club 
2900 Sand Hill Rd 
Menlo Park, CA 94025 
VIA Email:  curtwoz@aol.com 
Phone: 650-868-5843 

RE: AMENDED ARBORIST REPORT FOR CONSTRUCTION OF OPERATIONS BUILDING 
Arborist Report, Tree Inventory, for Construction of Operations Building at 2900 Sand 
Hill Rd, Menlo Park, California 

Executive Summary: 

Sharon Heights Golf and Country Club contacted California Tree and Landscape Consulting, Inc. to assess the trees 
around the proposed new operations building. The new building will be located between the tennis courts and practice 
greens and the existing maintenance area. There are trees along the tennis courts, practice green and building site as 
screening that will be impacted by the new road, parking and building. Sharon Heights Golf and Country Club requested 
an arborist report, tree inventory, construction impact assessment and tree protection plan suitable for submittal to the 
City of Menlo Park. This is the Final Arborist Report, Tree Inventory, Impact Assessment, and Tree Protection Plan for the 
permit to construct the building.  

There are 19 total trees proposed for removal. There are 14 Heritage Trees and 5 undersized trees proposed for 
removal. The 14 Heritage Trees to be removed for the project were found to be in poor condition and the mitigation fee 
is based on the was found to be $41,113, rounded to $41,100. The tree summary charts follow: 

Tree Species Trees on 
this Site 

Protected Trees 
on the Site 

Proposed for 
Removal for 
Construction 

Diameter 
inches of 
protected 

removed trees 

Protected Trees 
Proposed for 

Removal 
Total Proposed 
for Retention 

Evergreen Chinese 
Elm 

1 1 1 
17 1 

0 

Hollywood Juniper 13 11 13 233 11 0 

Valley & Coast Live 
Oak 

3 2 3 
25 2 

0 

undersized trees 5 0 5 N/A 0 0 

TOTALS 19 14 19 258 14 0 

The mitigation for the removals can be calculated two ways: 
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Amended Maintenance Building Construction, 2900 Sand Hill Rd, Menlo Park, CA                                                             July 21, 2023 
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1) solely based on appraised value of all protected trees;  
2) poor condition trees removed based on condition and fair and better trees removed for development. 
 
The value of all the 14 appraised trees would be $42,900, rounded to the nearest $100. The Heritage trees were all 
found to be in poor condition. This allows the trees to be mitigated based on the diameter size. The value of the 14 poor 
condition trees removed based on diameter size are proposed to be mitigated at $3,700. 
 
The replacement tree cost by size for poor condition trees is the proposed mitigation valued at $3,700. 
 
The tree list for this project shows the trees and values: 
 

 
Page 1 of 3 
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ASSIGNMENT   
 

Perform an examination of the site to document the presence and condition of trees protected by the City of 

Menlo Park. In addition, all trees >6” DBH (non-protected) are included in the inventory and shown on the tree 
inventory exhibit. The study area for this effort includes the deeded parcel as delineated in the field by the 
property fences and any significant or protected trees overhanging from adjacent parcels. (All trees protected 
by the City are included in the inventory.) Prepare a report of findings. 
 
Gordon Mann, ISA Certified Arborist WE-0151AM, visited the property on Thursday, February 17, 2022 to provide 
species identification, measurements of DBH and canopy, field condition notes, recommended actions, ratings, and 
approximate locations of the trees. A total of 52 trees were assessed on this property, 18 trees are impacted by this 
portion of the project, and 13 trees are protected Heritage trees according to the City of Menlo Park ordinance. 
 
The City of Menlo Park Municipal Code regulates both Street Trees and Heritage Trees. Chapter 13.20 of the Code 

defines a “Street Tree” as any woody perennial plant having a single main axis or stem commonly achieving 10 feet in 

height and capable of shaping and pruning to develop a branch-free trunk at least 9 feet in height, not including fruit 

trees and vines. Includes any tree planted by the City, the owner or original developer that is accepted by the City as a 

street tree. Street trees are trees located in the area between the property line and the curb, valley gutter or edge of 

street pavement.” 

Chapter 13.24 of the Code defines a “Heritage Tree” as: 

1. A tree or group of trees of historical significance, special character or community benefit, specifically 

designated by resolution of the city council; 

2. An oak tree (Quercus) which is native to California and has a trunk with a circumference of 31.4 inches 

(diameter of 10 inches) or more, measured at 54 inches above natural grade. Trees with more than one 

trunk shall be measured at the point where the trunks divide, with the exception of trees that are under 12 

feet in height, which will be exempt from this section. 

3. All trees other than oaks which have a trunk with a circumference of 47.1 inches (diameter of 15 inches) or 
more, measured 54 inches above natural grade. Trees with more than one trunk shall be measured at the 
point where the trunks divide, with the exception of trees that are under 12 feet in height, which will be 
exempt from this section. 

 
The vegetation found on site includes native and introduced plants. 

 

METHODS 
 

Appendix 1 and Appendix 2 in this report are the detailed inventory and recommendations for the trees. The 
following terms and Table A – Ratings Descriptions will further explain our findings. 
 
Species of trees is listed by our local common name and botanical name by genus and species.  
 
DBH (diameter breast high) is normally measured at 4’6” (54” above the average ground, height but if that varies due to 
characteristics on the trunk then the appropriate location where it was measured is noted. A steel diameter tape was 
used to measure the trees. 
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Canopy radius is measured in feet. It is the farthest extent of the crown composed of leaves and small twigs measured 
by a steel tape. This measurement often defines the Critical Root Zone (CRZ) or Protection Zone (PZ), which is a circular 
area around a tree with a radius equal to this measurement. 
 
Actions listed are recommendations to improve health or structure of the tree. Trees in public spaces require 
maintenance. If a tree is to remain and be preserved, then the tree may need some form of work to reduce the 
likelihood of failure and increase the longevity of the tree. Preservation requirements and actions based on a proposed 
development plan are not included here.  
 
Arborist Rating is subjective to condition and is based on both the health and structure of the tree. All of the trees were 
rated for condition, per the recognized national standard as set up by the Council of Tree and Landscape Appraisers and 
the International Society of Arboriculture (ISA) on a numeric scale of 5 (being the highest) to 0 (the worst condition, 
dead). The rating was done in the field at the time of the measuring and inspection. 
 

Table A – Ratings Descriptions 
 

No problem(s)         5  excellent 
No apparent problem(s) 4 good 
Minor problem(s)  3 fair 
Major problem(s)  2 poor 
Extreme problem(s)   1      hazardous, non-correctable  
Dead                   0 dead 

 
Rating #0: This indicates a tree that has no significant sign of life.   

 
Rating #1: The problems are extreme. This rating is assigned to a tree that has structural and/or health problems that no amount 
of work or effort can change. The issues may or may not be considered a dangerous situation.  

 
Rating #2: The tree has major problems. If the option is taken to preserve the tree, its condition could be improved with correct 
arboricultural work including, but not limited to: pruning, cabling, bracing, bolting, guying, spraying, mistletoe removal, vertical 
mulching, fertilization, etc. If the recommended actions are completed correctly, hazard can be reduced and the rating can be 
elevated to a 3. If no action is taken the tree is considered a liability and should be removed. 

 
Rating #3: The tree is in fair condition. There are some minor structural or health problems that pose no immediate danger. When the 
recommended actions in an arborist report are completed correctly the defect(s) can be minimized or eliminated. 
 
Rating #4: The tree is in good condition and there are no apparent problems that a Certified Arborist can see from a visual ground 
inspection. If potential structural or health problems are tended to at this stage future hazard can be reduced and more serious 
health problems can be averted. 

 
Rating #5: No problems found from a visual ground inspection. Structurally, these trees have properly spaced branches and near 
perfect characteristics for the species. Highly rated trees are not common in natural or developed landscapes. No tree is ever 
perfect especially with the unpredictability of nature, but with this highest rating, the condition should be considered excellent. 
 

Notes indicate the health, structure and environment of the tree and explain why the tree should be removed or 
preserved. Additional notes may indicate if problems are minor, extreme or correctible. 

 
Remove is the recommendation that the tree be removed. The recommendation will normally be based either on poor 
structure or poor health and is indicated as follows: 
 

Yes H – Tree is unhealthy  
Yes S – Tree is structurally unsound 

 

OBSERVATIONS AND CONCLUSIONS 
 

C5



Amended Maintenance Building Construction, 2900 Sand Hill Rd, Menlo Park, CA                                                             July 21, 2023 

 
 Consulting Arborists Page 6 of 21 

The site is an open un-developed space located between the freeway frontage and the golf and tennis club, and extends 

beyond the road entering into the tennis courts and beyond the tennis courts and practice green into an area used for 

water storage. It is fenced in from the freeway and extends from the road signed as private. The vegetation is comprised 

of native and ornamental plants. All the trees in the project area were included. There were 52 trees included in the 

assessment. The trees are growing on a berm along the road entering into the tennis courts that are proposed for 

retention. The tree trees along the tennis courts west of the tennis club parking, and adjacent to the west tennis courts 

and practice green, and trees south of the water storage area are all proposed for removal except two Olive trees on the 

east side of the tennis courts. The trees adjacent to the tennis courts and practice green are proposed for removal to 

create the roadway into the new building. The trees south of the water storage area are to be removed for new building 

parking. The area where the water storage is located is proposed for the new building.  The tree data is shown on the 

Operations Building 2900 Sand Hill Rd Menlo Park Tree List. 

PROPOSED TREE REMOVAL  
There are 52 total trees. Thirty-three trees are proposed for removal, 14 Heritage Trees and 19 undersized trees.  
Nineteen trees are proposed for retention. The total value of the 14 Heritage Trees was found to be $43,000. The poor 
tree condition mitigation replacement cost by tree size amounts to $3,700. 
        
 

CONSTRUCTION IMPACT ASSESSMENT 

 
This Arborist Report is intended to provide Sharon Heights Golf and Country Club and the City of Menlo Park, and other 
members of the development team a detailed review of the species, size, and current structure and vigor of the trees 

within and/or overhanging the proposed project area. At this time, we have reviewed the Site Plan provided by the 
Sharon Heights Golf and Tennis Club with the site visit. The perceived impacts are summarized below. Refer to 
Appendix 2 for protective measures to be taken for trees that will remain. Please note that the location of the utilities 
for the portable building were not shown on the site plan. 
 
All of the trees are landscape trees, and the removal of the equipment will be over a soil berm onto the asphalt parking 
lot.  The trees alongside the work area should be protected with orange fencing to keep demolition and clean up 
activities clear of the vegetation and avoid compacting the soil. 
 
There are 33 trees proposed for removal and 19 trees proposed for retention. All the trees proposed for retention can 
be fenced off from the proposed construction with minimal to no impact. There are 4 Heritage Trees to be protected. 
 
The trees to be removed are in the footprint of the area to construct the roadway to the new building, parking for the 
new building, and the new building. The Heritage Trees to be removed are 11 Hollywood Junipers, 1 Evergreen Chinese 
Elm, 1 Valley Oak, and 1 Coast Live Oak.  
 
There is landscape planting to restore the screen between the property and the freeway access ramp. The landscape 
plan was not available at the time of the site inspection and the proposed planting will provide the necessary mitigation 
for the Heritage Trees removed, or a payment of the in-lieu fee will be required. 
 

DISCUSSION  
 
Trees need to be protected from normal construction practices if they are to remain healthy and viable on the site. Our 
recommendations are based on experience, and City ordinance requirements, so as to enhance tree longevity. This 
requires their root zones remain intact and viable, despite heavy equipment being on site, and the need to install 
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foundations, driveways, underground utilities, and landscape irrigation systems. Simply walking and driving on soil has 
serious consequences for tree health.  
 
Following is a summary of Impacts to trees during construction and Tree Protection measures that should be 
incorporated into the site plans in order to protect the trees. Once the plans are approved, they become the document 

that all contractors will follow. The plans become the contract between the owner and the contractor, so that 
only items spelled out in the plans can be expected to be followed. Hence, all protection measures, such as 
fence locations, mulch requirements and root pruning specifications must be shown on the plans. 
 
RECOMMENDATIONS: SUMMARY OF TREE PROTECTION MEASURES 
 
Hire a Project Arborist to help ensure protection measures are incorporated into the site plans and followed. The Project 
Arborist should, in cooperation with the Engineers and/or Architects:  
 

• Identify the Root Protection Zones on the final construction drawings, prior to bidding the project.  

• Show the placement of tree protection fences, as well as areas to be irrigated, fertilized and mulched on the 
final construction drawings. 

• Clearly show trees for removal on the plans and mark them clearly on site. A Contractor who is a Certified 
Arborist should perform tree and stump removal. All stumps within the root zone of trees to be preserved shall 
be ground out using a stump router or left in place. No trunk within the root zone of other trees shall be 
removed using a backhoe or other piece of grading equipment.  

• Prior to any grading, or other work on the site that will come within 50’ of any tree to be preserved:  

1.  Irrigate (if needed) and place a 3” layer of chip mulch over the protected root zone of all trees that will 
be impacted. 

2.  Erect Tree Protection Fences. Place boards against trees located within 3’ of construction zones, even if 
fenced off. 

3.  Remove lower foliage that may interfere with equipment PRIOR to having grading or other equipment 
on site. The Project Arborist should approve the extent of foliage elevation, and oversee the pruning, 
performed by a contractor who is an ISA Certified Arborist. 

• For grade cuts, expose roots by hand digging, potholing or using an air spade and then cut roots cleanly prior to 
further grading outside the tree protection zones. 

• For fills, if a cut is required first, follow as for cuts. 

• Where possible, specify geotextile fabric and/or thickened paving, re-enforced paving, and structural soil in lieu 
of compacting, and avoid root cutting as much as possible, prior to placing fills on the soil surface. Any proposed 
retaining wall or fill soil shall be discussed with the engineer and arborist in order to reduce impacts to trees to 
be preserved.  

• Clearly designate an area on the site outside the drip line of all trees where construction materials may be 
stored, and parking can take place. No materials or parking shall take place within the root zones of protected 
trees. 

• Design utility and irrigation trenches to minimize disturbance to tree roots. Where possible, dig trenches with  
hydro-vac equipment or air spade, placing pipes underneath the roots, or bore the deeper trenches underneath 
the roots. 

• Include on the plans an Arborist inspection schedule to monitor the site during (and after) construction to 
ensure protection measures are followed and make recommendations for care of the trees on site, as needed.  
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General Tree protection measures are included as Appendix 3. These measures need to be included on the Site, Grading, 
Utility and Landscape Plans. A final report of recommendations specific to the plan can be completed as part of, and in 
conjunction with, the actual plans. This will require the arborist working directly with the engineer and architect for the 
project. If the above recommendations are followed, the amount of time required by the arborist for the final report 
should be minim this will require the arborist working directly with the engineer and architect for the project. If the 
above recommendations are followed, the amount of time required by the arborist for the final report should be 
minimal. 

MITIGATION  
In reference to Section 13.24.090(2), applicants may use the following monetary value of the replacement trees to help 
design their landscape plans for development-related removals:  

• One (1) #5 container – $100          • One (1) 36-inch tree box – $1,200                   

• One (1) #15 container – $200  • One (1) 48-inch tree box – $5,000 

• One (1) 24-inch tree box – $400  • One (1) 60-inch tree box – $7,000 
Mitigation is only required for the Heritage trees removed. The 14 heritage trees have an appraised value of $43,000. 
The Heritage Trees were found to be in poor condition and the reason for removal is tree condition. The mitigation for 
poor condition trees is replacement cost by tree size at a total of $3,700. The proposed mitigation is $3,700. 
  
 

Report Prepared by:   

 

 

 
Gordon Mann, Consulting Arborist and Urban Forester 

International Society of Arboriculture 
Certified Arborist WE-0510A 
ISA Tree Risk Assessment Qualified  
American Society of Consulting Arborists Registered Consulting Arborist #480 

 

 

  

  

Enc.: Appendix 1 – Site image 
Appendix 2 – Tree Data Collected 
Appendix 3 – General Practices for Tree Protection 

 Appendix 4 – Images of trees and site 
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APPENDIX 1 – SITE IMAGE AND SITE PLAN 

 
AERIAL IMAGE WITH TREE #S IN APPROXIMATE LOCATIONS ON SITE  #3 IS THE EXISTING CELL TOWER 
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ENLARGED AERIAL W TREE #S IN APPROXIMATE LOCATIONS, #3 IS THE CELL TOWER 
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SITE PLAN SHOWING TREE PROTECTION FENCING
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APPENDIX 2 – TREE INFORMATION COLLECTED 

 
TREE LIST PAGE 1 OF 3 
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TREE LIST PAGE 2 OF 3 

 
TREE LIST PAGE 3 OF 3 
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APPENDIX 3 – GENERAL PRACTICES FOR TREE PROTECTION 

 
Definitions: 
 

Root zone: The roots of trees grow fairly close to the surface of the soil, and spread out in a radial direction 
from the trunk of tree. A general rule of thumb is that they spread 2 to 3 times the radius of the canopy, or 1 
to 1 ½ times the height of the tree. It is generally accepted that disturbance to root zones should be kept as far 
as possible from the trunk of a tree. 

Inner Bark: The bark on large valley oaks and coast live oaks is quite thick, usually 1” to 2”. If the bark is 
knocked off a tree, the inner bark, or cambial region, is exposed or removed. The cambial zone is the area of 
tissue responsible for adding new layers to the tree each year, so by removing it, the tree can only grow new 
tissue from the edges of the wound. In addition, the wood of the tree is exposed to decay fungi, so the trunk 
present at the time of the injury becomes susceptible to decay. Tree protection measures require that no 
activities occur which can knock the bark off the trees. 

 

Methods Used in Tree Protection: 
 

No matter how detailed Tree Protection Measures are in the initial Arborist Report, they will not accomplish 
their stated purpose unless they are applied to individual trees and a Project Arborist is hired to oversee the 
construction. The Project Arborist should have the ability to enforce the Protection Measures. The Project 
Arborist should be hired as soon as possible to assist in design and to become familiar with the project. He 
must be able to read and understand the project drawings and interpret the specifications. He should also 
have the ability to cooperate with the contractor, incorporating the contractor’s ideas on how to accomplish 
the protection measures, wherever possible. It is advisable for the Project Arborist to be present at the Pre-Bid 
tour of the site, to answer questions the contractors may have about Tree Protection Measures. This also lets 
the contractors know how important tree preservation is to the developer.  

Root Protection Zone (RPZ): Since in most construction projects it is not possible to protect the entire root 
zone of a tree, a Root Protection Zone is established for each tree to be preserved. The minimum Root 
Protection Zone is the area underneath the tree’s canopy (out to the dripline, or edge of the canopy), plus 10’. 
The Project Arborist must approve work within the RPZ. 

Irrigate, Fertilize, Mulch: Prior to grading on the site near any tree, the area within the Tree Protection fence 
should be fertilized with 4 pounds of nitrogen per 1000 square feet, and the fertilizer irrigated in. The 
irrigation should percolate at least 24 inches into the soil. This should be done no less than 2 weeks prior to 
grading or other root disturbing activities. After irrigating, cover the RPZ with at least 12” of leaf and twig 
mulch. Such mulch can be obtained from chipping or grinding the limbs of any trees removed on the site. 
Acceptable mulches can be obtained from nurseries or other commercial sources. Fibrous or shredded 
redwood or cedar bark mulch shall not be used anywhere on site. 

Fence: Fence around the Root Protection Zone and restrict activity therein to prevent soil compaction by 
vehicles, foot traffic or material storage. The fenced area shall be off limits to all construction equipment, 
unless there is express written notification provided by the Project Arborist, and impacts are discussed and 
mitigated prior to work commencing.  
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No storage or cleaning of equipment or materials, or parking of any equipment can take place within 
the fenced off area, known as the RPZ.  

The fence should be highly visible, and stout enough to keep vehicles and other equipment out. I 
recommend the fence be made of orange plastic protective fencing, kept in place by t-posts set no 
farther apart than 6’.  

In areas of intense impact, a 6’ chain link fence is preferred. 

In areas with many trees, the RPZ can be fenced as one unit, rather than separately for each tree. 

Where tree trunks are within 3’ of the construction area, place 2” by 4” boards vertically against the 
tree trunks, even if fenced off. Hold the boards in place with wire. Do not nail them directly to the tree. 
The purpose of the boards is to protect the trunk, should any equipment stray into the RPZ. 

 

Existing Asphalt and Concrete: Existing asphalt pavement and concrete on a site already may have roots 
growing under the pavement, and if the pavement is left in place, the roots are protected from disturbance. 
Instead of fencing to the drip line over the pavement, the fencing can be placed at the edge of the pavement 
to protect the soil adjacent to the pavement. 

If the pavement is going to be removed, and it cannot be retained until the end of the project, once the 
pavement is removed, fencing shall be placed over the soil to protect the soil from compaction to the entire 
area of the protected root zone. If encroachment into the root zone is approved, mulch shall be placed over 
the soil and the fencing shall either be placed protect the remaining portion of the root zone or left in place 
protecting the entire root zone and only entered to perform the approved work. The approved work in the 
tree protection zone will be the determining factor in the fence placement and entry into the protected area. 

Elevate Foliage: Where indicated, remove lower foliage from a tree to prevent limb breakage by equipment or 
in conflict with a proposed structure. Low foliage as specified for pruning can usually be removed without 
harming the tree. The specifications should limit the amount of foliage to a maximum of 25%, unless the 
arborist demonstrates the need to remove a greater amount. Branches need to be removed at the 
anatomically correct location in order to reduce decay organisms from entering the trunk. For this reason, a 
contractor who is an ISA Certified Arborist should perform all pruning on protected trees.1 

Expose and Cut Roots: Breaking roots with a backhoe, or crushing them with a grader, causes significant injury, 
which may subject the roots to decay. Ripping roots may cause them to splinter toward the base of the tree, 
creating much more injury than a clean cut would make. At any location where the root zone of a tree will be 
impacted by a trench or a cut (including a cut required for a fill and compaction), the roots shall be exposed 
with either a backhoe digging radially to the trunk, by hand digging, or by a hydraulic air spade, and then cut 
cleanly with a sharp instrument, such as chainsaw with a carbide chain. Once the roots are severed, the area 
behind the cut should be moistened and mulched. A root protection fence should also be erected to protect 
the remaining roots, if it is not already in place. Further grading or backhoe work required outside the 
established RPZ can then continue without further protection measures. 

 
1 International Society of Arboriculture (ISA), maintains a program of Certifying individuals. Each ISA Certified Arborist has a number 
and must maintain continuing education credits to remain Certified. 
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Protect Roots in Deeper Trenches: The location of utilities on the site can be very detrimental to trees. Design 
the project to use as few trenches as possible, and to keep them away from the major trees to be protected. 
Wherever possible, in areas where trenches will be very deep, consider boring under the roots of the trees, 
rather than digging the trench through the roots.  This technique can be quite useful for utility trenches and 
pipelines.  

Protect Roots in Small Trenches: After all construction is complete on a site, it is not unusual for the landscape 
contractor to come in and sever a large number of “preserved” roots during the installation of irrigation 
systems. The Project Arborist must therefore approve the landscape and irrigation plans. The irrigation system 
needs to be designed so the main lines are located outside the root zone of major trees, and the secondary 
lines are either laid on the surface (drip systems), or carefully dug with a hydraulic or air spade, and the 
flexible pipe fed underneath the major roots. 

Design the irrigation system so it can slowly apply water (no more than ¼” to ½” of water per hour) over a 
longer period of time. This allows deep soaking of root zones. The system also needs to accommodate 
infrequent irrigation settings of once or twice a month, rather than several times a week. 

Monitoring Tree Health During and After Construction: The Project Arborist should visit the site at least twice 
a month during construction to be certain the tree protection measures are being followed, to monitor the 
health of impacted trees, and make recommendations as to irrigation or other needs. After construction is 
complete, the arborist should monitor the site monthly for one year and make recommendations for care 
where needed. If longer term monitoring is required, the arborist should report this to the developer and the 
planning agency overseeing the project. 

 

Root Structure 
The majority of a tree’s roots are contained in a radius from the main trunk outward approximately two to 
three times the canopy of the tree. These roots are located in the top 6” to 3’ of soil. It is a common 
misconception that a tree underground resembles the canopy (see Drawing A below). The correct root 
structure of a tree is in Drawing B. All plants’ roots need both water and air for survival. Surface roots are a 
common phenomenon with trees grown in compacted soil. Poor canopy development or canopy decline in 
mature trees is often the result of inadequate root space and/or soil compaction. 

 

 
tree  

 

 
                 Drawing A 

                                              Drawing B 
Common misconception of where                                     The reality of where roots are generally located 
roots are assumed to be located 
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Structural Issues 
Limited space for canopy development produces poor structure in trees. The largest tree in a given area, 
which is ‘shading’ the other trees is considered Dominant. The ‘shaded’ trees are considered Suppressed. The 
following picture illustrates this point. Suppressed trees are more likely to become a potential hazard due to 
their poor structure. 
 

    
 

Co-dominant leaders are another common structural problem in trees. 
 

 
 
Photo from Evaluation of Hazard Trees in Urban Areas by Nelda P. Matheny and  
James R. Clark, 1994 International Society of Arboriculture 

 
 

Dominant Tree 

 

Growth is 

upright 

 

Canopy is 

balanced by 

limbs and 

foliage equally 

Suppressed Tree 

 

Canopy weight all to 

one side 

 

Limbs and foliage 

grow away from 

dominant tree 

The tree in this picture has a co-

dominant leader at about 3’ and 

included bark up to 7 or 8’. Included 

bark occurs when two or more limbs 

have a narrow angle of attachment 

resulting in bark between the stems – 

instead of cell to cell structure. This is 

considered a critical defect in trees 

and is the cause of many failures. 

Narrow Angle 

 

Included Bark between the 

arrows 
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Pruning Mature Trees for Risk Reduction 
There are few good reasons to prune mature trees. Removal of deadwood, directional pruning, removal of 
decayed or damaged wood, and end-weight reduction as a method of mitigation for structural faults are the 
only reasons a mature tree should be pruned. Live wood over 3” should not be pruned unless absolutely 
necessary. Pruning cuts should be clean and correctly placed. Pruning should be done in accordance with the 
American National Standards Institute (ANSI) A300 standards. It is far better to use more small cuts than a few 
large cuts as small pruning wounds reduce risk while large wounds increase risk. 
 
Pruning causes an open wound in the tree. Trees do not “heal” they compartmentalize. Any wound made 
today will always remain, but a healthy tree, in the absence of decay in the wound, will ‘cover it’ with callus 
tissue. Large, old pruning wounds with advanced decay are a likely failure point. Mature trees with large 
wounds are a high failure risk. 
 
Overweight limbs are a common structural fault in suppressed trees. There are two remedial actions for 
overweight limbs (1) prune the limb to reduce the extension of the canopy, or (2) cable the limb to reduce 
movement. Cables do not hold weight they only stabilize the limb and require annual inspection.  
 

    
Photo of another tree – not at this site. 
 

 
Lion’s – Tailing is the pruning practice of removal of “an excessive number of inner and/or lower lateral 
branches from parent branches. Lion’s tailing is not an acceptable pruning practice” ANSI A300 (part 1) 4.23. It 
increases the risk of failure. 
 
 
 

Normal limb structure 

 

 

 

Over weight, reaching 

limb with main stem 

diameter small 

compared with amount 

of foliage present 

Photo of another tree – not at this site 
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Pruning – Cutting back trees changes their natural structure, while 
leaving trees in their natural form enhances longevity. 

 
 
Pruning specifications for clearance of branches for placement of the Portable Unit 
There are some branches that are growing in the area where the Portable will be placed. These branches 
should be pruned by a qualified tree care company to the following specifications: 
Subject trees: Trees adjacent to the proposed Portable location 
Objective: Prune the branches for building clearance while retaining as large a crown as possible. 
System: A natural system shall be used 
Location of Pruning: The pruning shall be performed in the area of the crown where branches conflict with the 
proposed placement of the Portable building. All live foliage in the interior of the crown not in conflict shall be 
retained. Dead branches can be removed anywhere in the crown. 
Types of cuts: Branch removal cuts and reduction cuts; 
Size of cuts: The smallest cuts possible to remove branches should be used. The largest diameter final cut 
should be the removal of a low branch on Tree 20, approximately 5 inches diameter. 

 
Arborist Classifications 

There are different types of Arborists: 
 
Tree Removal and/or Pruning Companies. These companies may be licensed by the State of California to do 
business, but they do not necessarily have extensive knowledge about tree biology and proper care; 
 
Arborists. Arborist is a broad term. It is intended to mean someone with specialized knowledge of trees but is 
often used to imply knowledge that is not there. 
 
ISA Certified Arborist: An International Society of Arboriculture Certified Arborist is someone who has been 
trained and tested to have specialized knowledge of trees. You can look up certified arborists at the 
International Society of Arboriculture website: isa-arbor.org. 
 
Consulting Arborist: An American Society of Consulting Arborists Registered Consulting Arborist is someone 
who has been trained and tested to have specialized knowledge of trees and trained and tested to provide 
high quality reports and documentation. You can look up registered consulting arborists at the American 
Society of Consulting Arborists website: https://www.asca-consultants.org/  
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Decay in Trees 
Decay (in General): Fungi cause all decay of living trees. Decay is considered a disease because cell walls are 
altered, wood strength is affected, and living sapwood cells may be killed. Fungi decay wood by secreting 
enzymes. Different types of fungi cause different types of decay through the secretion of different chemical 
enzymes. Some decays, such as white rot, cause less wood strength loss than others because they first attack 
the lignin (causes cell walls to thicken and reduces susceptibility to decay and pest damage) secondarily the 
cellulose (another structural component in a cell walls). Others, such as soft rot, attack the cellulose chain and 
cause substantial losses in wood strength even in the initial stages of decay. Brown rot causes wood to 
become brittle and fractures easily with tension. Identification of internal decay in a tree is difficult because 
visible evidence may not be present. 
 

According to Evaluation of Hazard Trees in Urban Areas (Matheny, 1994) 
decay is a critical factor in the stability of the tree. As decay progresses in the 
trunk, the stem becomes a hollow tube or cylinder rather than a solid rod. This 
change is not readily apparent to the casual observer. Trees require only a 
small amount of bark and wood to transport water, minerals and sugars. 
Interior heartwood can be eliminated (or degraded) to a great degree without 
compromising the transport process. Therefore, trees can contain significant 
amounts of decay without showing decline symptoms in the crown. 
 

Compartmentalization of decay in 
trees is a biological process in which 
the cellular tissue around wounds is 
changed to inhibit fungal growth 
and provide a barrier against the 
spread of decay agents into 

additional cells. The weakest of the barrier zones is the formation of 
the vertical wall. Accordingly, while a tree may be able to limit 
decay progression inward at large pruning cuts, in the event that there 
are more than one pruning cut located vertically along the main 
trunk of the tree, the likelihood of decay progression and the associated structural loss of integrity of the 
internal wood is high.   
 

Oak Tree Impacts 
Our native oak trees are easily damaged or killed by having the soil within the Critical Root Zone (CRZ) disturbed or 
compacted. All of the work initially performed around protected trees that will be saved should be done by people 
rather than by wheeled or track type tractors. Oaks are fragile giants that can take little change in soil grade, 
compaction, or warm season watering. Don’t be fooled into believing that warm season watering has no adverse effects 
on native oaks. Decline and eventual death can take as long as 5-20 years with poor care and inappropriate watering. 
Oaks can live hundreds of years if treated properly during construction, as well as later with proper pruning, and the 
appropriate landscape/irrigation design.  
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APPENDIX 4 – IMAGES OF TREES AND SITE 

 
AERIAL VIEW OF SITE AREA FOR THE MAINTENANCE BUILDING CONSTRUCTION 

 

 
AERIAL OF THE TREES IMPACTED BY THE PROJECT 
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From:  Phillip Hoare, 662 Sand Hill Circle 

To: Menlo Park Planning Commission 

RE: 2900 Sand Hill Road (PLN2023-00018) 

I am a resident of Sand Hill Circle and my home backs on to the golf course.  I 
would like to comment on the impact the proposed changes related to the 
construction of a new Operations Building. 

Concern 1 
The plans originally submitted show the removal of a line of vegetation 
between the tennis courts and the 280 north bound on ramp. 

 The original diagrams show the removal of 14 non-heritage trees
and 3 heritage trees. 

 The current plan is to remove 19 non-heritage trees and 14 heritage
trees and to plant one heritage tree. 

 Although the removal of these trees is clearly associated with the
construction of a road to the proposed Operations Building, these 
tree removals have already been approved by the City Arborist 
(HRT2022-00111 on 08/21/23) without seeking comments from 
the community. 

The impact of removing these trees combined with the removal of many 
trees on this area of the golf course in the last 6 months will mean that the 
three tree lines that previously blocked the on ramp, freeway, and the Sand 
Hill Road overpass from my home and those of my neighbors have been, or 
will be, removed or materially reduced (see sketch). 

Request 
The removal of these trees be treated as part of the Operations Building 
approval, which is driving the change, and not be separately approved. 

Should the removal of these trees be approved, the golf course be required to 
plant 19 non-heritage and 14 heritage trees between the tennis courts and 
new operations building and the fairway (see sketch). 

ATTACHMENT D
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Concern 2 
The new Operation Building is proposed on the site of a dried-out pond. The 
plan is to fill in this area raising the foundation of the Operations Building. 
This unnecessarily increases the visual and other impacts of the Operations 
Building on the neighbors of the golf course. 

Request 
The height of the foundation of the Operations Building be established at the 
average height of the existing land to reduce its ultimate height and impact 
on the neighborhood. 

Sketch 

Red - areas where trees have been removed recently. 
Yellow - area where tree removal is planned for Operations Building. 
Green – Area to plant 14 heritage and 19 non-heritage trees. 
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