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Planning Commission 
  
 
REGULAR MEETING MINUTES 

Date:   3/24/2025 
Time:  7:00 p.m. 
Location:  Zoom.us/join – ID# 846 9472 6242 and  
  City Council Chambers 
  751 Laurel St., Menlo Park, CA 94025 
 

A. Call To Order  
 
Chair Jennifer Schindler called the meeting to order at 7:11 p.m. 
 

B. Roll Call 
 
Present: Jennifer Schindler (Chair), Andrew Ehrich (Vice Chair), Katie Behroozi, Linh Dan Do, Katie 
Ferrick, Misha Silin, Ross Silverstein 
 
Staff: Calvin Chan, Senior Planner; Deanna Chow, Community Development Director; Fahteen 
Khan, Associate Planner; Matt Pruter, Associate Planner; Corinna Sandmeier, Principal Planner; 
Tom Smith, Principal Planner; Mary Wagner, City Attorney’s Office 
 

C. Reports and Announcements 
 
Principal Planner Corinna Sandmeier reported that the City Council held its annual goal setting for 
the fiscal year on March 22, 2025. She said the City Council at its March 25, 2025 meeting would 
consider the General Plan Annual Progress Report that the Planning Commission was considering 
this evening. She said 3705 Haven Avenue, a multi-family project that the Planning Commission 
reviewed on February 24, 2025, had been called up to the City Council and would likely be on its 
April 29, 2025 agenda. 
 

D.  Public Comment  
 
 Chair Schindler opened the public comment item and closed it as no persons requested to speak. 
  
E.  Consent Calendar 
 
 There were no items. 
 
F.  Public Hearing 
 
F1. Use Permit/Burhan Baba/304 O'Keefe St.: 

Consider and adopt a resolution to approve a use permit for a new two-story residence on a 
substandard with regard to lot width and area in the R-1-U (Single Family Urban Residential) 
zoning district and determine this action is categorically exempt under CEQA Guidelines Section 
15303’s Class 3 exemption for new construction or conversion of small structures. The proposal 
includes an attached accessory dwelling unit (ADU), which is not subject to discretionary review. 
The project includes one development-related heritage tree removal, which was reviewed and 
conditionally approved by the City Arborist. (Staff Report #25-011-PC) 
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 Associate Planner Fahteen Khan said staff received an email from the property owner of 312 

O’Keefe Street asking about the location of the proposed ADU and the reason for the proposed 
3,600 square foot residence. She said staff responded that the ADU would be on the left of the 
proposed residence facing O’Keefe Street and that the State allowed 800 square feet over the 
maximum floor area limit to accommodate ADUs. She said the neighbor commented on the 
removal of two heritage trees removed with a heritage tree removal permit. She said he also 
commented that the property was in a 100-year flood zone. She said the proposed residence 
would meet the requirements of that flood zone noting the base flood elevation was 29.5 feet and 
the proposed residence would have a finished floor a foot higher at 30.5 feet. She clarified that the 
converted garage ADU had been done with permits and approved by the City in 2018.  

 
 Rohit Khare, property owner, and Subhendu Datta, architect, spoke on behalf of the project.  
 
 Chair Schindler opened the public hearing and closed the public hearing as no persons requested 

to speak. 
 
 The Commission commented favorably on the design presentation. Chair Schindler confirmed with 

the applicant that the fence on O’Keefe Street would not continue in front of the front elevation and 
the fence would largely resemble the existing condition. Chair Schindler expressed concern about 
window placement that appeared disconnected to her.  

 
ACTION: Motion and second (Silin/Behroozi) to adopt a resolution approving the item as 
submitted; passes 7-0.  

 
F2. Use Permit Revision/Caroline Leites/842 Hermosa Way: 

Consider and adopt a resolution to approve a use permit revision for an existing two-story, single-
family residence with a basement on a substandard lot in the R-E (Residential Estate) zoning 
district. The original use permit was granted in 2006, and the proposed revisions include a second-
story addition above the existing attached garage and along the west (left) side. Determine this 
action is categorically exempt under CEQA Guidelines Section 15301’s Class 1 exemption for 
existing facilities. (Staff Report #25-012-PC) 

 
 Associate Planner Pruter said staff had no additions to the written report.  
 
 Caroline Leites, applicant and architect, spoke on behalf of the project. 
 
 Chair Schindler opened the public hearing and closed the public hearing as no persons requested 

to speak. 
 
 Commission comment focused on the minor substandard lot width and the burden on applicants to 

seek a use permit. 

 ACTION: Motion and second (Silverstein/Ferrick) to adopt a resolution approving the item as 
presented; passes 7-0. 

 
F3. Use Permit/SFF 3565 Haven, LLC/3565 Haven Ave.: 

Consider and adopt a resolution to approve a use permit for the use and storage of hazardous 
materials associated with a research and development business located in the M-2 (General 
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Industrial) zoning district, and determine this action is categorically exempt under CEQA 
Guidelines Section 15301’s Class 1 exemption for existing facilities. (Staff Report #25-013-PC) 

 
 Planner Pruter said staff had no additions to the written staff report. 
 
 Minyong Chung, Vice President of Operations for Elegen, spoke on behalf of the project.  
 
 Chair Schindler opened the public hearing and closed the public hearing as no persons requested 

to speak.  
 
 The Commission confirmed with the applicant the amounts of hazardous materials were adequate 

for expected growth of the company and any potentiality for hazardous materials risk for 
surrounding residential neighbors. Community Development Director Deanna Chow spoke to 
zoning in the project area and other zones that allow hazardous materials with approval of a use 
permit or administrative permit; she noted the required noticing for administrative approvals of 
hazardous materials permits.  

 
 Commissioner Silin said he was not supportive of any hazardous materials use near residential 

neighborhoods.  
 
 ACTION: Motion and second (Ferrick/Ehrich) to adopt a resolution approving the item as 

submitted; passes 6-1 with Commissioner Silin opposed. 
 
G.  Regular Business 
 
G1. City of Menlo Park 2024 General Plan Annual Progress Report: 

Consider and adopt a resolution recommending the City Council accept the 2024 General Plan 
Annual Progress Report, including the Housing Element and Environmental Justice Element. 
Review of the APR is not a project under CEQA. (Staff Report #25-014-PC) 

 
Senior Planner Calvin Chan and Principal Planner Tom Smith presented the staff report on the 2024 
General Plan Annual Progress Report (APR).  
 
Chair Schindler opened public comment and closed public comment as no persons requested to 
speak. 
 
Commission comments included focusing on implementation of policies to incentivize below market 
rate and market rate housing development with a continued sense of urgency and momentum; 
indicating projects in pipeline in the report to get a sense whether targets were going to be met; 
make efforts to catch up on implementation (staff noted some delay due to intricacies of certifying 
the Housing Element with the State); an idea of a rental registry to track use of ADUs; questioning 
ADUs as equaling a housing unit and replacing a single-family residence with another single-family 
residence counting as housing units; observation that much of housing built in 2024 was enabled by 
state legislation and not under the City’s control; the expected time for zoning changes to have 
desired outcomes and that as many indicators of implementation success as possible be used to 
increase a proactive response; and streamlining measures to free up staff time and resources. 
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Staff confirmed that it would bring a verbal summary of the Planning Commission’s input on this item 
to the City Council the following evening in its consideration and action on this item. Commissioner 
Ehrich moved to recommend to the City Council acceptance of the 2024 General Plan Annual 
Progress Report (APR), which includes the Housing Element and Environmental Justice Element, 
with an important note that while Menlo Park should be proud of our status as one of the few 
jurisdictions in California to technically produce sufficient housing in 2024, that fact should not 
decrease the urgency with which our City must keep attacking the challenge of housing production, 
because the details of our current trajectory are not enough to give us confidence that the City’s 
current approach will ultimately meet the state’s RHNA [Regional Housing Needs Allocation] 
requirements, much less the spirit stated in our City’s Housing Element. Commissioner Behroozi 
seconded the motion. 
 
Chair Schindler suggested a friendly amendment to remove “in 2024” as the housing numbers were 
based on previous years’ count and not 2024. Both Commissioners Ehrich and Behroozi as the 
makers of the motion and second agreed. 
 
Commission comment on the Environmental Justice Element (EJ) had staff clarify the transition for 
the City’s Sustainability Division to take the primary coordination role in implementing the EJ 
Element. Commission comment encouraged attention towards supporting healthy and affordable 
food access. 
 

 ACTION: Motion and second (Ehrich/Behroozi) to adopt a resolution to recommend that the City 
Council accept the 2024 General Plan Annual Progress Report, which includes the Housing Element 
and Environmental Justice Element, with an important note that while Menlo Park should be proud of 
our status as one of the few jurisdictions in California to technically produce sufficient housing, that 
fact should not decrease the urgency with which our City must keep attacking the challenge of 
housing production, because the details of our current trajectory are not enough to give us 
confidence that the City’s current approach will ultimately meet the state’s Regional Housing Needs 
Allocation requirements, much less the spirit stated in of our City’s housing element; passes  

 7-0. 
 
H. Informational Items 
 
H1. Future Planning Commission Meeting Schedule 
 

• Regular Meeting: April 14, 2025 
 

Planner Sandmeier said the April 14 agenda would potentially have two single-family residential 
projects. 

 
• Regular Meeting: April 28, 2025 

 
I.  Adjournment  

 
Chair Schindler adjourned the meeting at 10:42 p.m. 

 
 Staff Liaison: Corinna Sandmeier, Principal Planner 
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 Recording Secretary: Brenda Bennett 
 
 Approved by the Planning Commission on April 28, 2025. 

































2024 General Plan
Annual Progress Report

Calvin Chan, Senior Planner & Tom Smith, Principal Planner

Background: Annual Progress Report (APR)

General Plan: blueprint for 
meeting the community’s 
long-term vision
APR describes General 
Plan implementation
Documents 2024 activities
- Housing Commission 

review (March 5)
- Planning Commission 

review (March 24)

Submitted by April 1st

General 
Plan

Environmental 
Justice (EJ)

Circulation

Noise

Safety
Open Space & 
Conservation

Land 
Use

Housing



Housing Element APR & EJ Element APR

Housing Element APR 
tracks status of 
implementing the 2023-
2031 Housing Element
EJ Element Action 
Guide update tracks 
progress implementing 
EJ Element

Housing Element Implementation Highlights

Partnering with non-profits to 
provide housing rehabilitation

Developing an Anti-Displacement 
Strategy with HEART SMC

Conducting outreach and sharing 
housing resources

Supporting healthy indoor 
environments

Collaborating with nonprofits and 
supporting veterans

Oak Gardens groundbreaking, Feb. 2025



Housing Production

Very 
Low Low Moderate Above 

Moderate
Total New 
Housing 

Units

6th Cycle RHNA Allocation 740 426 496 1,284 2,946

2024 New Units 81 31 26 38 176

Total New Units 
(June 2022-Dec. 2024) 118 99 116 718 1,051

Percent Complete 15.9% 23.2% 23.4% 55.9% 35.7%

Remaining RHNA Units 622 327 380 566 1,895

EJ Element Implementation Highlights

Priority #1
Provide safe, sanitary, and 
stable homes
Priority #2
Promote access to high quality 
and affordable food
Priority #3
Reduce pollution exposure and 
improve air quality



EJ Element Implementation Highlights

Established EJ Element 
Implementation Fund
Developing Anti-Displacement 
Strategy
Outreach events with resources 
for providing safe, sanitary, and 
stable homes
Climate Action Plan 
implementation with air quality 
education and outreach

2024 Love Our Earth Festival

EJ Element Implementation Highlights

Planting new trees along 
US-101 sound walls and in 
Belle Haven 
Providing equitable access 
to Belle Haven Community 
Campus (BHCC) programs 
Completing Belle Haven 
Traffic Calming Project
Launching EJ Element 
webpage Front terrace at BHCC



New webpage: menlopark.gov/EJElement

Other General Plan Elements Implementation Highlights

Safety Element: Emergency and disaster preparedness events and 
training (English and Spanish), heat relief through three cooling 
centers
Circulation Element: Vision Zero Action Plan to eliminate traffic 
fatalities; Safe Routes to School Program; Belle Haven Traffic 
Calming Project
Noise Element: Planting of trees along sound walls and alternative 
pavement options
Open Space/Conservation Element: Climate Action Plan 2025-2030 
actions to achieve carbon neutrality by 2030; coordination with other 
agencies on opening of Flyway Trail and other open spaces



Recommendation

Adopt resolution 
recommending City 
Council acceptance of 
the 2024 General Plan 
APR

Next Step:

March 25 City Council 
APR review

City of Menlo Park staff, 2024
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