
Charles Holman      April 28, 2025 
P.O. Box 157 
Paradise, Ca. 95967 
 
 
Community Development Department 
Planning Division 
City of Menlo Park 
701 Laurel Street, 
Menlo Park, California 94025 
 
 
 
Re: 1005 Olive Street Project Description for Use Permit application. Remodel 
and addition to single family home (legal non-conforming) 

 
 

To whom it may concern: 
 
The proposed project consists of a remodel/addition to a single-family home with an 
existing non-conforming garage (partially constructed within the 20’ front set back on a 
flag lot). The existing home has small bedrooms with beam and T&G ceilings throughout 
the home which restrict options for lighting and insulation. The windows, doors and 
siding are dated and in need of repair. We propose to add on to the home, increasing the 
size and number of bedrooms and add an additional bathroom. The new top plates would 
be 9’ throughout and support a new 5:12 sloped hip roof, replacing the existing flat and 
sloped roof. We also propose to demo the existing non-reinforced brick masonry 
fireplace and chimney in the living room and re-glaze that existing wall facing the pool.  
A new electric mini-split HVAC system with replace the existing gas-boiler radiant 
heating system.  
 
With THE existing non-conforming garage, we were required to do an assessment 
determining if the above improvements would exceed the 75% cost threshold of proposed 
vs. existing. We had submitted for Plan Check an application package without the hip 
roof change that was below 75%, but the owner has put that process on hold. We felt that 
with the costs involved we might as well go for the new roof design to get the owners a 
final design that better suited their needs. The new roof, however, puts us over the 75” 
threshold and thus we are required to get Planning Commission approval for a Use 
Permit. 
 
After an initial, preliminary review with Planning, we have produced an area map of the 
neighborhood showing adjacent homes and the distances form our proposed remodel to 
these existing homes (part of application drawing set). We have also attached an 
Assessor’s Parel map of the block. 



 
The following letter was then sent to all the adjacent neighbors by the homeowner, Erica 
Galles. This letter was emailed to those she knew and placed in the mailboxes of those 
without a known email address: 
 
Hi Neighbor- 
  
We are planning a single-story addition to our home with a new hip roof replacing the 
existing flat and single sloped roof. Because we have an existing “un-conforming” garage 
we are required to go through additional permitting procedures which require us to reach 
out and notify neighbors whose properties abut ours. The finished project will be well under 
the required floor area limits and building heights, but if you would like to review our 
proposed plans, please us know and we can arrange a time for you to come by and look at 
what we have planned. Or we can simply email you the drawings if you would like to see 
them. 
  
Thanks for your time and we would appreciate hearing from you, 
  
Erica and Dan Galles 
1005 Olive St. (flag lot) 
650-387-6105 
 
 
The neighbor at 30 Barbara Lane did respond and asked how high the new rear wall 
would be and what to roof would look like. We sent them a detailed side 
elevation/sectional drawing dimensioning the 9’ top plate at the 20’ rear set back and the 
5:12 sloped hip roof. We also sent them a roof plan and have not heard back since. 
 
Another neighbor at 1010 Symore Lane expressed interest in coming by to see the 
existing lot, meet with Erica and review the application drawing set. We have tried to set 
up a meeting for the past month, but our schedules don’t seem to match up. We left it that 
they are welcome to come by anytime, but we haven’t heard back yet. 
 
 
 
 
Charles Holman 
Building Designer and Applicant 
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INTERIOR REMODEL AND ADDITION TO BEDROOM WING OF
HOME.  DEMO (E)MASONRY FIREPLACE IN LIVING ROOM AND
REPLACE WINDOW WALL WITH (N)DOUBLE PANE GLAZING.
REPLACE RADIANT HEATING WITH NEW MINI SPLIT HVAC
SYSTEM.  USE PERMIT REQUIRED DUE TO SCOPE OF WORK &
LEGAL, NON-CONFORMING GARAGE WITHIN FRONT SET BACK.
REFER TO PROJECT DESCRIPTION LETTER ATTACHED.

PROJECT DESCRIPTION:

ZONING : R-1-S
OCCUPANCY GROUP : R3/U
TYPE OF CONST. : V-B
STORIES : 1
FIRE SPRINKLERS : TBD

APN#s
071-162-120
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10,255

3,661.035
3,613.75

1,835.56
,372.82

2,208.38
702.55

3,017.18   < 3,616.75   ALLOWED

AREA CALCS:
LOT AREA :

ALLOWED COVERAGE :
ALLOWED FLOOR AREA :

(E)HOUSE :
(E)GARAGE :
SUB TOTAL :
(N)ADDITION TO HOUSE :
AREA OF NEW ROOF >17'-0" : 106.25
TOTAL FLOOR AREA
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