EARLY RELEASE OF STAFF REPORT
FOR THE CITY COUNCIL MEETING
OF JULY 15, 2014

This notice is amended to add a supplement to Staff report #14-121

The following staff report is being release in advance
of the normal packet distribution:

Consideration of Approval of the Terms of an Agreement between the City
of Menlo Park and the Service Employees International Union, Local 521
(Staff Report #14-121)

Supplement to Staff report #14-121
(Supplement)

This Notice is posted in Accordance with Government Code Section 54954.2(a) or Section 54956.
(Date Posted: 07/03/14)

To check for updates or the final agenda for a particular meeting, please call the City
Clerk’s Office at (650) 330-6620. Final agendas and staff reports are available online
at: http://menlopark.org/AgendaCenter the evening of the Thursday preceding the
meeting. You can receive e-mail notification of agenda and staff report postings by
subscribing to the Notify Me service on the City's homepage at
www.menlopark.org/notifyme.
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ADMINISTRATIVE SERVICES DEPARTMENT

Council Meeting Date: July 15, 2014

CITY OF

MENLO Staff Report #: 14-121S
PARK

Agenda Iltem #: TBD

REGULAR BUSINESS: Consideration of Approval of the Terms of an
Agreement between the City of Menlo Park and
the Service Employees International Union, Local
521

SUPPLEMENT TO STAFF REPORT

BACKGROUND

The purpose of this supplement to the Staff Report 14-121, is to correct an error
discovered in the chart provided on page 2 of the original staff report. The chart below
includes the corrected City and employee contribution rates for Tier 3/PEPRA (2% @62)
for Fiscal Year 14-2015.

City Rate Employee Rate

Tier 1 Contribution Rates 18.7380% 8.0000%
(2.7%@55) | Cost Shifting to Employees | 2.0705%
Actual Rates 16.6675% 10.0705%

City Rate Employee Rate

Tier 2 Contribution Rates 18.7380% 7.0000%
(2%@60) | Cost Shifting to Employees | 2.0705%

Actual Rates 16.6675% 9.0705%

: City Rate Employee Rate

/PTI'EeF[FfA Contribution Rates 18.7380% 6.2500%
(2%@62) Cost Shifting to Employees 2.0705%

Actual Rates 16.6675% 8.3205%

PUBLIC NOTICE

Public Notification was achieved by posting the agenda, with this agenda item being
listed, at least 72 hours prior to the meeting.

Report prepared by:
Gina Donnelly
Human Resources Director
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ADMINISTRATIVE SERVICES DEPARTMENT

Council Meeting Date: July 15, 2014

CITY OF

MENLO Staff Report #: 14-121
PARK

Agenda Item #: TBD

REGULAR BUSINESS: Consideration of Approval of the Terms of an
Agreement between the City of Menlo Park and
the Service Employees International Union, Local
521

RECOMMENDATION

Approve the terms of a collective bargaining agreement between the City of Menlo Park
and the Service Employees International Union, Local 521 (SEIU), and authorize the
City Manager to execute a Memorandum of Understanding (MOU) with a term of July
13, 2014 through June 30, 2015.

BACKGROUND

On April 2, 2013, in accordance with Council’'s Public Input and Outreach Regarding
Labor Negotiations policy, a staff report was agendized providing an opportunity for
public comment prior to the commencement of labor negotiations. The staff report
provided a summary of background information related to labor negotiations, a
summary of bargaining unit information, personnel cost information, and the
methodology used to determine a competitive compensation package.

At the request of City Council, a special meeting was held to provide a second
opportunity for public input and comment on April 23, 2013, during which 12 members
of the public provided input to the City Council.

SEIU represents approximately 134 non-sworn employees throughout the City. The last
negotiated wage increase of 2% was received almost six years ago in October 2008.
While pay rates remained static during this period of time, in 2011, employees became
responsible for a greater share of the cost increases for healthcare and retirement
benefits.

In 2014, healthcare rates changes for available HMO-type plans ranged from a 5.04%
to an 11.08% increase. The healthcare rate changes for available PPO-type plans
ranged from a 33.52% reduction to a 35.78% increase. The City’s cost to provide
healthcare remained static and employees who did not elect to switch to a lower cost
plan bore 100% of these increased costs.
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In Fiscal Year 2011-12, in addition to the full employee contribution, employees became
responsible for 50% of the cost for any increases to the City’s contributions towards
retirement benefits. The charts below demonstrate the shifting of City contributions to
be paid by employees for Fiscal Year 2014-15. Retirement contributions are calculated
as a percentage of the employees’ pay.

City Rate Employee Rate

Tier 1 Contribution Rates 18.7380% 8.0000%
(2.7%@55) | Cost Shifting to Employees | 2.0705%
Actual Rates 16.6675% 10.0705%

City Rate Employee Rate

Tier 2 Contribution Rates 18.7380% 7.0000%
(2%@60) | Cost Shifting to Employees | 2.0705%
Actual Rates 16.6675% 9.0705%

City Rate Employee Rate

Tier 3

/PEPRA Contribution Rates 16.8210% 6.2500%
(2%@62) Cost Shifting to Employees 1.1120%
Actual Rates 15.7090% 7.3620%

The City’s and SEIU’s negotiation teams commenced negotiations on October 25, 2013.
The City and SEIU teams met approximately 14 times over the next seven months.
During that same period of time the City’s lead negotiator met with City Council in
Closed Session regarding these negotiations approximately 12 times. The City and
SEIU reached a Tentative Agreement (TA) on June 10, 2014, for a successor MOU to
the previous Agreement which expired October 31, 2013, and the extension agreement
which expired January 31, 2014. SEIU notified the City that the TA was ratified by the
membership on June 18, 2014.

ANALYSIS

A complete copy of the Tentative Agreement is attached. The Tentative Agreement is
on a full MOU, between the City and SEIU. The following is a summary of key
provisions and/or changes from the previous MOU.

Term July 13, 2014 - June 30, 2015

Pay Rates Effective July 13, 2014, the pay rates for employees in this
representation unit shall be increased by Three and One Half
Percent (3.5%) inclusive of the conversion of the annual special
adjustment of One and One Half Percent (1.5%) from a lump sum
to be included in the employees’ hourly rate.
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Pay Rates (cont’d)

Annual Special
Adjustment

Floating Holiday
Time

Vacation Cashout

Medical Benefits

Healthcare Cost
Offset

Effective the beginning of the first full pay period in August 2014,
the pay rates for employees in this representation unit shall be
increased by Two and One Half Percent (2.5%).

The annual One and One Half Percent (1.5%) special salary
adjustment distributed each December shall cease as a lump
sum and the value included in employees hourly rate on a go-
forward basis.

Reduce the annual allotment of Floating Holiday Time from 34 to
30 hours per year.

Incorporation into the MOU of a previously agreed upon side
letter regarding changes to the Vacation Cashout program.

Effective the beginning of the first full month after ratification of
this Agreement by the membership, each active employee shall
be allocated an amount to be used to purchase medical benefits.
The amount shall be allocated to each employee according to the
medical benefits plan selected, as follows:

$1,931.07 per month - family coverage
$1,485.44 per month - two-person coverage
$742.72 per month - single coverage
$324.00 per month - no coverage

Effective with the implementation of plan year 2015 each active
employee shall be allocated an amount to be used to purchase
medical benefits. The amount shall be allocated to each
employee according to the medical benefits plan selected, as
follows:

$2,085.56 per month - family coverage
$1,604.28 per month - two-person coverage
$802.14 per month - single coverage
$349.00 per month - NO coverage

In recognition of the considerable healthcare cost increase paid
by unit members beginning in January 2014, each full time unit
member who was employed by the City and represented by this
bargaining unit as of January 1, 2014, shall receive a one-time
payment of $850. A prorated amount shall be provided to part-
time employees. This means that any unit member whose
employment began on or after January 2, 2014, shall not be
eligible for this payment.
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Retirement

Labor
Management
Committee

Grievance
Procedure

Discipline Appeals

Incorporation of State mandated pension reforms under the
Public Employees’ Pension Reform Act (PEPRA).

Effective as soon as practicable and after December 1, 2014, the
employee contribution towards the employer’s contribution to the
Public Employees’ Retirement System (CalPERS) shall be taken
as a pre-tax deduction from the employees’ paycheck each
payroll period. The City and the Union agree that the employee
contribution towards the employer’s contribution will continue past
the expiration of the MOU. If for any reason the City is precluded
from making this deduction or the deduction cannot be made on a
pre-tax basis, the parties agree to meet and confer regarding
ways to cure the defect.

Effective for the term of this agreement, the City and SEIU agree
to the establishment of a Labor Management Committee (LMC) to
serve as an advisory committee and to facilitate employee
education and involvement in issues regarding CalPERS
retirement benefits, including but not limited to, potential future
cost increases and the impacts of said cost increases to the
financial stability of the City. The LMC shall meet regularly and
not less than once per quarter.

Revisions to clarify and streamline the existing grievance
procedures utilized to resolve disputes over alleged violations,
misinterpretations or misapplications of the MOU or
policy/procedure manuals affecting the working conditions of
employees.

New section bifurcating the existing discipline appeal process
from the grievance procedure and amending the process by
which an arbitrator is selected to include the option that either
party may request the Superior Court of the County of San Mateo
appoint an arbitrator be a retired judge of the Superior Court of
the County of San Mateo.

IMPACT ON CITY RESOURCES

This Tentative Agreement results in a budgetary impact to the City of approximately
$904,000 for the term of the agreement. Sufficient funding is available in the City’s
Fiscal Year 2014-15 Adopted Budget for this cost.
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POLICY ISSUES

This recommendation aligns with the City’s goals of balancing continued fiscal prudence
in planning for potential impacts of employee retirement benefits, while also beginning
to align the City as a competitive employer in the increasingly robust job market of the
Silicon Valley. Even with these wage adjustments, many employees continue to lag
behind the wages of other cities.

ENVIRONMENTAL REVIEW
No environmental review is required.
PUBLIC NOTICE

Public Notification was achieved by posting the agenda, with this agenda item being
listed, at least 72 hours prior to the meeting.

ATTACHMENTS

Tentative Agreement City/SEIU Successor MOU
City/SEIU Successor MOU Appendix “B”
Tentative Agreement-Article 6.3

Tentative Agreement-Article 7.9

Tentative Agreement-Article 9.2

Tentative Agreement-Appendix “D”

Tentative Agreement-Article 7.1.2

Tentative Agreement-Article 6.6

Tentative Agreement-Article 17

Side Letter Agreement-Article 11.6

ST IOMmMOoOw>

Report prepared by:

Gina Donnelly
Human Resources Director
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ATTACHMENT A

CITY OF MENLO PARK
AND
SERVICE EMPLOYEES INTERNATIONAL UNION, LOCAL 521
TENTATIVE AGREEMENT

This Agreement is on an overall settlement on the terms of a successor Memorandum of
Understanding between the City of Menlo Park (“City”) and Service Employees International
Union, Local 521 (“SEIU”).

This Agreement is considered tentative and shall not be considered final or binding until ratified
by the SEIU Membership and approved by City Council.

This document sets forth the full agreements of the parties reached during these negotiations.
Anything that is not included in this Agreement is not part of the Tentative Agreement.

The parties understand that in the event either party rejects this Agreement, each party reserves
the right to modify, amend and/or add proposals.

FOR CITY: ' FOR SEIU:

1 2 ( /\/m\/ p G/ '
= 7 o ! Ofle/1¥
Gina Donnelly J Date Nick Raisch Dafe |
Human Resources Director SEIU Lead worksite O{ganizer

June 10, 2014
Page 1 of 4



CITY OF MENLO PARK
AND
SERVICE EMPLOYEES INTERNATIONAL UNION, LOCAL 521
TENTATIVE AGREEMENT

Term:

. Twelve months (expiring June 30, 2015)
Recognition:

. Please see attached

Representation:

. Please see attached

Personnel Actions:

. Please see attached

Personnel Files:

. Please see attached

Promotional Opportunities:

. Please see attached

Pay Rates:

. Overall Wage Adjustment
. Elimination of Special Adjustment

Hours and Overtime:

. Please see attached

Floating Holiday Time;

. Reduce annual allotment
. Change expiration to 26th pay period

Vacation Cashout:

. Updated to reflect side letter agreement

June 10, 2014
Page 2 of 4
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CITY OF MENLO PARK
. AND
SERVICE EMPLOYEES INTERNATIONAL UNION, LOCAL 521
TENTATIVE AGREEMENT

Sick Leave:

s Please see attached

Long Term Disability;

. Please see attached

Personal Business Leave:

. Please see attached

Bereavement Leave:

. Eliminate six month waiting period
. Clarify eligible family members (revised 06/06/14)

Maternity Leave:

. Please see attached

Benefit Programs:

. Please see attached

Retirement;

. Update current language to reflect effective date of PEPRA
. Conversion of employee contribution towards City’s contribution from post-tax to pre-tax

Grievance Procedure:

. Modify current language

Discipline Appeals:

. Modify current language/new section

Management Rights:

. Please see attached

June 10, 2014
Page 3 of 4
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CITY OF MENLO PARK

AND _
SERVICE EMPLOYEES INTERNATIONAL UNION, LOCAL 521

TENTATIVE AGREEMENT
Disciplinary Action:
. Please see attached
Various language corrections/changes:
. Please see attached
All Individual Tentative Agreements:
. Article 6.3-Performance Improvement Plans
. Article 7.9-Advance of Vacation Pay
. Article 9.2-Uniform Allowance
. Appendix D-CalPERS Labor Management Committee
. Article 7.1.2-Salary Surveys
. Article 6.6-Reclassification Requests
. Article 17-Nondisicrimination

June 10, 2014

Page 4 of 4



MEMORANDUM OF UNDERSTANDING
BETWEEN
LOCAL 521
SERVICE EMPLOYEES INTERNATIONAL UNION,
CTW, CLC
AND

THE CITY OF MENLO PARK

CITY OF

MENLO
\PARK /

Mareh-25;2012TBD through Oeteber-June 3130,
20132015



PREAMBLE

This Memorandum of Understanding is entered into by and between Service
Employees’ International Union, Local 521, CTW, CLC (hereinafter “Union”)
and the City of Menlo Park (hereinafter “City”). This Memorandum of
Understanding is entered into pursuant to the Meyers-Milias-Brown Act
(Government Code Sections 3500-3510) and has been jointly prepared by the
parties.

ARTICLE 1: RECOGNITION

1.1 The Union is recognized as the exclusive representative ef-for the
classifications ferof City workers as listed in Appendix “A” to this
Agreement. Nothing herein shall be construed to discriminate against
any individual who chooses to exercise his/her right of self-
representation under Section 3502 of the Government Code.

1.2 Each newly established job classification shall be assigned to an
appropriate representation unit by the Human Resources Director, after
consultation with recognized employee organizations, if they find that
there is an appropriate unit to which such job classifications may be
assigned. An employee organization may appeal in writing from such
assignment to the Human Resources Director within thirty (30) calendar
days of said determination. If the Union is unsatisfied with the results
of said appeal, the Union may invoke impasse procedures in accordance

w1th Governrnent Code 3500 Mi@ﬂevef—éaﬁﬁg—bhe—teﬂ%—ef—%s—

In general the City shall adhere to objectives which require that the

appropriate unit shall be the broadest feasible grouping of positions that
share an identifiable community of interests.. Factors to be considered

may include:

a. Similarity of the general kinds of work performed, types of
qualifications required and the general working conditions.

b. History of representation in the City and similar environment.

C. Consistency with the organizational patterns of the City of Menlo Park.

d. Number of employees and classifications, and the effect on the

administration of emplover-employee relations created by the
fragmentation of classifications and proliferation of units.




Effect on the classification structure and impact on the stability of

employer-employee relationship of dividing single or related
classifications among two or more units.
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ARTICLE 2: UNION SECURITY

Agency Shop

2.1.1

Duty of Fair Representation. The Union has the duty to provide fair
and non-discriminatory representation to all workers covered by this
Memorandum of Understanding, regardless of whether they are
members of the Union.

Implementation. Effective March 11, 2001, all unit members, as a
condition of initial and continued employment, for the duration of
this Agreement, shall either (a) become a member of the Union, or
(b) pay a service fee to the Union in lieu of membership, or (¢) claim
religious exemption as a member of a bona fide religion, body or
sect that has historically held conscientious objections to joining or
financially supporting public employee organizations, as provided in
Section 3502.5(c) of the Government Code.

When a person is hired in any of the covered job classifications, the
City shall notify that person that the Union is the recognized
bargaining representative for the worker’s representation unit, that
the Union and the City have entered into an Agency shop agreement
requiring payment listed above as a condition of employment,
provide an enrollment card (furnished by the Union) and give the
worker a current copy of the Memorandum of Understanding.

Workers shall be free to become a member of the Union or to refrain
from becoming a member of the Union. Workers who voluntarily
become Union members shall maintain their membership in the
Union for the duration of this Memorandum of Understanding,
provided, however, that workers may resign Union membership
during the first five business days of September of any year, by
notifying the Union and the Personnel Division in writing by
registered mail, postmarked within the withdrawal period.

If an individual employee becomes delinquent in paying fees
required under this Section due to a clerical error or the fact that the
employee was not paid by the City during the pay period, the City
shall not be responsible for paying such fees. However, once the .
City has been notified of the error, the City will make the correction
within that pay period. In cases where a worker is not paid for a
portion of the pay period and their salary is insufficient to cover part
or all of the withholding of union dues or service fees, or their
statutory withholding obligations exceed the withholding of union

4



2.1.3

2.1.4

dues or service fees, there shall be no withholding. All legal,
statutory and required deductions shall have priority over fees.

Each regular pay period, the City shall provide the Union with a list
of the names, addresses, classifications, and membership status of all
unit workers except those who file written notice with the Personnel
Division objecting to the release of addresses, in which case
information will be transmitted without address. Once a month, the
City shall supply the Union with a list of representation unit new
hires, terminations and retirements that occurred during the previous
month.

The Union shall indemnify and hold the City, it’s officers and
employees, harmless from any and all claims of any nature
whatsoever, and against any claim or suit instituted against or
involving the City arising from the execution of the City’s
obligations contained in this Article or from the use of the monies
remitted to the Union, including the costs of defending against such
actions or claims.

Dues Deduction. The City will deduct Union membership dues,
agency fees, insurance fees, and any other mutually agreed upon
payroll deduction from the biweekly pay of the worker, effective
with the first pay period the worker is employed, subject to the
provisions contained in Section 2.1.2. The worker must authorize
deduction of membership dues in writing on an enrollment card
acceptable to the City and the Union. In cases where an enrollment
card has not been returned, the mandatory service fee shall be
deducted from the biweekly pay of the worker. The City shall remit
the deducted dues and other fees to the Union as soon as possible
after deduction. The membership status report and dues deduction
report shall be electronically transmitted to the Union via e-mail or
other mutually agreeable method.

In cases where, for whatever reason, (e.g., the City being enjoined
from collecting dues or service fees), a worker is delinquent in the
payment of such dues or service fees, the Union shall utilize the
judicial process to compel payment.

Establishment of Service Fee. The Union shall demonstrate to the
City that it has complied with applicable law by (a) having
disseminated to the bargaining unit adequate information about its
expenditures for the preceding fiscal year, including information
regarding its “chargeable” and “nonchargeable” activities in the prior
fiscal year, broken down in adequate and reasonable detail between
the chargeable and nonchargeable activities; (b) having established a
full, fair and prompt procedure whereby objecting nonmembers are

5



2.2

2.1.6

able to challenge allegedly objectionable expenditures; and (c)
having established a procedure for escrowing the amount reasonably
in dispute in connection with any challenge by an objecting non-
member. The Union shall demonstrate its compliance with this
Section before implementation of agency shop provisions, and on an
annual basis thereafter.

Religious Exemption. Any worker occupying a position covered by
this Memorandum of Understanding, who is a member of a bona
fide religion, body or sect that has historically held conscientious
objections to joining or financially supporting a public employee
organization will, upon presentation of a written declaration to the
Union and the City of active membership, notarized by an official
representative of such religion, body or sect, be permitted to make a
charitable contribution to one of the charities available through
payroll deduction, equal to the service fee in lieu of Union
membership or service fee payment.

The Union will have thirty days after receipt of a declaration of
religious exemption to challenge any exemption that the City grants.
[f challenged, the deduction to the charity of the employee’s choice
will commence but will be held in escrow pending resolution of the
challenge. Charitable contributions will be by regular payroll
deduction only. For purposes of this Section, charitable deduction
means a contribution to a non-religious, non-labor charitable
organization available through the City’s United Way or Combined
Health Agencies payroll deduction slot, exempt from taxation under
Section 501 of the IRS Code.

Financial Reports. The Union shall comply with Government Code
§3502.5(d), which addresses the financial reporting requirements to
agencies with negotiated agency shop provisions.

Except in cases of emergency, the Union shall be informed sufficiently in
advance in writing by Management before any proposed changes not covered
by this Memorandum of Understanding are made in benefits, working
conditions, or other terms and conditions of employment which require the
meet and confer or meet and consult process.

C.0O.P.E. Checkoff. All workers who choose to do so may request an additional
deduction from their paychecks to be forwarded to the Union and accounted for
in a separate notation. Such additional deduction shall be used for political
campaign purposes and shall be totally voluntary. The C.O.P.E. checkoff
report shall be electronically transmitted to the Union via e-mail or other
mutually agreeable method.



2.4

Bulletin Boards. The City shall furnish and maintain bulletin board space for
use by the Union of a size and location mutually agreeable to the City and the
Union. The bulletin board space provided shall be clearly identified as Union
bulletin board space. The board may be used for the following subjects:

(a) Information on Union elections, reports, newsletters and notices;

(b) Reports of official business of the Union, including reports of
committees or the governing boards thereof;

(¢)-  Scheduled membership benefits, programs and promotions;
(d) Any other written material pertaining to the official business of the

Union, the Santa Clara County or San Mateo County Central Labor
Council or the Committee on Political Education (COPE).

ARTICLE 3: REPRESENTATION

3.1

33

It is agreed that, as long as there is no disruption of work, five (5) Union
representatives shall be allowed reasonable release time away from their work
duties, without loss of pay, to act in representing a unit worker or workers on
grievances or matters requiring representation. The Union shall designate the
five (5) representatives under this section. The Union shall notify the City in
writing of the names of the officers and representatives. Upon request, the City
may approve release time for other bargaining unit members to represent a unit
worker or workers under this Section. Only one (1) representative shall be
entitled to release time under this section for any one (1) grievance or group of
related grievances. Subject to the provisions of Section 3.2, release time shall
be granted for the following types of activities:

3.1.1 A meeting of the representative and a worker or workers in the unit
related to a grievance.

3.1.2 A meeting with Management

The Union agrees that the representative shall give advance notification to
his/her supervisor before leaving the work location except in those cases
involving emergencies where advance notice cannot be given. Release time is
subject to the legitimate scheduling needs of the department.

Seven (7) Union representatives who are City employees. up to a maximum of
two (2) employees from any department, shall be allowed a reasonable amount
of time off without loss of pay for formal negotiation purposes. Preparation
time for negotiations shall not be on release time without approval of the
Persennel-OffiecerHuman Resources Director.




3.4 Nine (9) Union representatives shall be allocated up to one (1) hour per month
time off without loss of pay for purposes of meeting and consulting on matters
within the scope of representation, other than formal negotiations. Workers
shall normally be allowed to adjust their lunch period adjacent to this time.

ARTICLE 4. DEFINITIONS

4.1 Definitions

4.1.1

A “temporary” or “contract” employee is a worker employed for a
definite term of up to six months, although such temporary
employee may be held over for up to three (3) additional months
when the temporary employee is filling a vacancy created by leave
without pay and the leave is extended beyond the initial fixed period.

A student intern may also be considered a temporary employee,
provided he/she is not otherwise eligible for inclusion in the
bargaining unit under the criteria listed in Article 1.

Recreation leaders and other recreation workers who commonly
perform work at a level below a Recreation Supervisor may remain
temporarily employed indefinitely. A temporary employee is not
eligible for benefits provided in this agreement.

A “provisional” employee is a worker employed for a definite term
of more than six (6) months, although such provisional employee
may be held over beyond the initial term of employment as specified
in Section 12.4.1. A provisional employee shall be employed and
treated in all respects for the entire term of employment as a
provisional employee, the same as a probationary employee.

A “probationary” employee is a worker who has not yet completed
the probationary period, or any extension(s) thereof, as provided in
this Agreement. A probationary employee is eligible for benefits
provided in this Agreement, except as limited by Sections 6.1.5 and
6.1.8 of this Agreement. ’

A “permanent” employee is a worker who has satisfactorily
completed the probationary period, or any extension(s) thereof. A
permanent employee is eligible for benefits provided in this
Agreement,



ARTICLE 5: LAYOFF AND RE-EMPLOYMENT

5.1 Layoff

5.1.1 Whenever in the judgment of the City Council it becomes necessary
in the interests of economy or because the position no longer exists,
the City Council may abolish any position or employment in the
competitive service, or may reduce the hours of any position. The
decision to abolish a position or reduce the hours of any position
shall not be subject to the grievance procedure contained in this
Agreement.

5.1.2 It is agreed between the parties that attrition is the preferred method
of accomplishing any necessary reduction in the work force.

5.1.3 If a permanent reduction of hours is proposed for a particular
classified position, the incumbent has the right to exercise any and
all of the rights set forth in this Article. The incumbent may also
choose to be laid off and receive the benefits contained in this article.

5.2 Notification of Layoff

5.2.1 Workers being laid off shall be given written notice from the City’s
Personnel Officer at least forty-five (45) calendar days prior to the
effective dates of layoff. The layoff notice shall contain a statement
of the effective date of layoff, a statement of “bumping rights”
including the specific positions into which the worker may bump,
and a statement of re-employment rights. Notice of layoff shall be
given by personal service and the worker shall sign an
acknowledgment of personal service; or by certified mail, return
receipt, postage prepaid. The Union shall receive concurrent notice
of individual layoff notices.

522 Upon request, the Union shall be afforded an opportunity to meet
with the City to discuss the circumstances requiring the layoff and

any proposed alternatives.

5.3 Seniority

5.3.1. For the limited purposes of this Article 5, “length of service” means
all hours in paid status including holiday, vacation, and paid leave,
but does not include any hours compensated for overtime or standby,
military-feave, unpaid illness, unpaid industrial accident leave, or
hours served as a temporary or contract employee in classifications
other than the classification in which the worker is being laid off.



532

In the event a worker reverts to a previously held classification,
seniority shall include all time accrued previously in the lower
classification, as well as all time accrued in the higher classification.

No seniority credit shall be earned during periods of separation from
service with the City, including suspension without pay as a result of
disciplinary action.

5.4 Order of Layoff

54.1

5472

54.3

All temporary employees in a particular classification will be laid off
before any provisional, probationary or permanent employee in the
classification.

All provisional employees in a particular classification will be laid
off before any probationary or permanent employee in the
classification.

All probationary employees in a particular classification will be laid
off before any permanent employee in the classification.

5.5 Layoff Procedures

5.5.1

Except as otherwise provided, layoffs will be made in reverse order
of seniority. The workers with the least time served in a
classification shall be laid off first, with ensuing layoffs occurring in
reverse order of length of service in the classification. If two workers
have served the same time in the classification, then as between
those two workers, the layoff will be based on total time of service
with the City. If total time of service with the City is the same, then,
as between those two workers, the layoff will be determined by a
lottery.

5.6 Bumping Rights

5.6.1

A permanent employee who is designated for layoff, including a
worker on probation following reclassification, transfer, or
promotion ffom a permanent position, may elect, in lieu of layoff, to
be reassigned to a position in a lateral or lower related classification
within his/her department, or another department, provided that in
order to displace the worker with less service the laid off worker
must have held permanent status in the classification into which-
he/she is bumping.

10



5.7

5.6.2

5.6.3

5.6.4

When a senior employee chooses to bump into a position in a lateral
or lower, related classification, said worker must accept the salary,
hours, and working conditions of the position to which return is
requested.

A bargaining unit worker requesting to bump into a classification as
provided herein, must make such request to the Personnel Officer in
writing within seven (7) calendar days of his/her receipt of written
notice of layoff. Failure to comply with the deadline provided herein
shall be deemed a waiver of the bumping rights provided in this
Section 5.6.

Nothing herein shall preclude bumping between AFSCME and this
bargaining unit.

Re-employment

5.7.1

572

5.7.3

5.7.4

5.7.5

The names of workers laid off shall be placed on a re-employment
list in inverse order of seniority for a period of two (2) years from the
date of layoff. The worker with the greatest seniority on the re-
employment list shall be offered reinstatement when a vacancy
occurs in a classification in which the worker held permanent status.

A laid off worker may refuse an offer of re-employment to a position
for which he/she is qualified, however, refusal of two (2) offers of re-
employment to the classification from which laid off shall
automatically cause removal of the worker’s name from the re-
employment list and loss of any re-employment rights.

Any worker who accepts an offer of re-employment shall have
his/her name removed from the re-employment list.

A worker who has been laid off and has been placed on a re-
employment list shall be eligible, during the time the worker is on
the re-employment list, to take promotional exams.

Offers of re-employment shall be made via the U.S. Mail Service,
Certified Return Receipt, and shall include the specific position
and/or hours being offered, the rate of pay, level of benefits, a current
job description, a mechanism for acceptance or refusal of the offer of
re-employment within the prescribed time limit, and a place for the
laid off worker’s signature. Failure to respond within ten (10) days
from the date of service of offer of re-employment shall be deemed a
refusal of that offer of re-employment.



5.8

The Union shall receive concurrent notice of each re-employment
offer. Date of service is defined as the date marked on the certified
mail return card, or the date the notice is returned by the postal
service as undeliverable.

Miscellaneous Provisions

5.8.1 For the limited purpose of Article 5, permanent employees, including
workers on probation following reclassification, re-employment,
reinstatement, transfer, promotion, or demotion from a permanent
position who are laid off shall be entitled to one (1) month severance
pay and three (3) months of paid health insurance.

5.8.2 Workers appointed from a re-employment eligibility list shall have
all rights accrued at the time of layoff restored including accrued sick
leave, rate of vacation accrual and seniority, but excluding benefits to
the extent compensation therefore has been received prior to re-
employment. Severance pay, if any, shall not be repaid.

ARTICLE 6: PERSONNEL ACTIONS

6.1

Probation

6.1.1 The probationary period shall be regarded as part of the testing
process and shall be utilized for closely observing the worker’s work,
for securing the most effective adjustment of a new worker to a
prospective position, and for rejecting any probationary worker
whose performance is not satisfactory.

6.1.2 During the seventh pay period following employment, the worker
shall receive a performance evaluation. Persennel-Human Resources
shall send a reminder notice of this deadline to the appropriate
supervisor, with copies to the worker and City Manager.

6.1.3 All original appointments shall be subject to a probationary period of
twelve (12) months for unit members. All promotional appointments
shall be subject to a probationary period of six (6) months except for
Police Department Communications Officers, who shall be subject to
a probationary period of twelve (12) months. The Rersonnel-
OffieerHuman Resources Director may, based upon the
recommendation of the worker’s supervisor, extend the probationary
period not to exceed six (6) months if the worker marginally
performed the necessary job functions and needs an additional six (6)
months to bring performance to a satisfactory level. Total cumulative
absences lasting-of fourtwo -(42) weeks or more shall extend the
review period by the corresponding duration of the absence.

12



6.1.4

At least one month prior to permanent appointment the City shall
begin to review the work of the probationary employee to determine
the following:

a. certify him/her for the position;
or

b. extend the probation;
or

c. reject him/her for the position.

The City shall take action on this determination by the last day of the
probation period by notifying the worker in writing. If the
notification is delayed by more than five working days following the
last day of probation, the worker shall become permanent.

[f the service of a probationary employee is unsatisfactory, the
worker will be notified in writing that he/she has been rejected for
the permanent position. Said notice shall contain the reasons for
rejection. The Personnel-OffieerHuman Resources Director shall,
upon request, afford an interview in a timely fashion to the
terminated worker for discussion of the reasons for termination. The
worker may, upon request, be accompanied by a Union
representative. The interview shall not be deemed a hearing nor shall
it obligate the City to reconsider or alter the termination action.

A worker deemed unsatisfactory for a position shall return to his/her
prior classification and non-probationary status in that classification
and to the pay step he/she would have had if not promoted,
transferred or voluntarily demoted.

Departments may not shift job assignments as a reason in itself for
placing a worker on probationary status.

The parties agree that probationary employees shall have the same
rights as other workers under this Memorandum of Understanding,
including full and complete access to the grievance procedure, except
that workers who do not hold prior permanent status with the City
shall have no right to review any disciplinary action or decision to
unfavorably terminate the probation.

Workers who do hold prior permanent status shall have the right to
appeal any disciplinary action, but not the decision to unfavorably
terminate the probation.

A probationary period begins on the first day of work when the
worker is selected to fill a permanent position.

2
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6.2

6.4

Performance Evaluation

6.2.1 The City may, from time to time, develop reasonable guidelines that
enable the supervisor to adequately evaluate the worker as to
satisfactory job performance. Job performance reviews shall be
conducted pursuant to regularly established and announced policies.
The guidelines shall be in accordance with the job specifications for
the position being reviewed.

6.2.2 Persennet-Performance evaluations will be given to workers at least
annually, but normally no more than twice a year, as scheduled by
Management. Additional evaluations may be scheduled where there
is documented evidence in preceding evaluations of the worker’s
inability to perform significant duties of the position. Management
must complete performance evaluations by the date stated on the job
performance form. After signing the evaluation to acknowledge
receipt, the worker will have ten (10) working days in which to write
a response. Signature of the evaluation will not constitute agreement
with its contents.

Personnel-Performance evaluations are not appealable through the
grievance procedure but, in the event of disagreement over content,
the worker may request a review of the evaluation with the next
higher level of Management, in consultation with the Persennel-
OffieerHuman Resources Director. For purposes of this review, the
worker may be represented by the Union. Decisions regarding
evaluation appeal shall be made in writing within ten (10) working
days following the meeting.

Performance Improvement Plans (TA’d 02/13/14)

When the performance of a worker falls below the minimum standards

established for a position as-set-forth-in-the-job-performance-standards-(FPS)-a

performance improvement plan may be developed. The worker has the right to
have a Union representative present during the development of the performance
improvement plan. Performance improvement plans must describe in detail the
areas of deficiency, and contain a reasonable plan for improvement.

When used, Performance Improvement Plans shall be an integral extension of
the job performance review process, and shall not be used, by themselves, for
disciplinary actions.

Personnel Files

6.4.1 The-Persennel-OfficerHuman Resources shall maintain personnel
records for each worker in the service of the City showing the name,

14



title of position held, the department to which assigned, salary,
changes in employment status, attendance records and such other
information as may be considered pertinent. A worker is entitled to
review his/her personnel file upon written request or may authorize,
in writing, review by his/her Union representatives, with the
exception of information obtained confidentially in response to
reference inquiries. Upon written request by the worker, a worker or
the Union shall be allowed copies of materials in a worker’s
personnel file relating to a grievance.

6.4.2 The City shall notify a worker of any adverse material placed in
his/her personnel file if that material is or has not previously been
reviewed with the worker. The worker shall have a reasonable time
and opportunity to comment thereon.

6.4.3 In any disciplinary action the City may not rely upon any previous
written warnings, notice of suspension or demotion, or written
evaluation not contained in said file as justification for any personnel
action which adversely affects the worker in question, but may rely
on oral warnings not made a part of the file and issued within the
preceding six (6) months. In the event a worker who has received
written warnings or reprimands has completed twenty-four (24)
months of work without further disciplinary action, his/her prior
disciplinary record of similar instances. except for sustained findings
of violations of the City’s Anti-Harassment and Non-Discrimination
Policy, shall no longer be relied upon in any determination which in
any manner affects his’her employment status-and-such-diseiphinary-
record-shall-be-sealed and shall be removed from the worker’s
personnel file upon request from the worker. In cases where a worker
is suspended or demoted and such discipline is sustained, a record of
such action shall be kept in the personnel file and any such

15



6.5

6.4.4

documentation supporting such action shall be kept in a separate file
in the PersonnelOfficeHuman Resources Department.

Personnel files of individual workers are confidential information
and shall be used or exhibited only for administrative purposes or in
connection with official proceedings before the City Council. The
City will only release information to creditors or other persons upon
proper identification of the inquirer and acceptable reasons for the
inquiry. Information then given from personnel files is limited to
verification of employment, length of employment, any individual
salary and benefit information, and any other information requested
under the freedom of information act and deemed to be public
information. Release of more specific information may be authorized
in writing.

Promotional Opportunities

6.5.1

6.5.2

6.53

Promotional opportunities for classifications within the
representation unit will be posted for at least ten (10) working days
(Monday through Friday) prior to closing applications. Such postings
shall include a description of the type of examination and screening
process that will be used in filling the position. Any test given shall
relate to the skills, knowledge, and abilities necessary to perform the

job, Where-an-interview-panelis-used-aspart-of the-examination-

The top three-two (32) permanent bargaining unit members applying
for promotional opportunities for classifications within the
representation unit and who meet the minimum qualifications for the
position will be interviewed regardless of the number of interviewees
otherwise requested by the hiring department._ When possible, the
top two (2) permanent bargaining unit members applying for
promotional opportunities outside of the representation unit and who
meet the minimum qualifications for the position will be
interviewed.

The City shall notify the worker applying for the promotion, in
writing, of the City’s decision to grant or deny the promotion upon
request of the worker.

16



6.6

Reclassification

6.6.1

6.6.2

During the term of this Agreement, the City shall notify the worker
concerned in case of contemplated change in job content as
contained in the classification descriptions which were in effect at
the beginning of the Agreement. The Union shall be notified in
advance of any contemplated changes in classification descriptions
and such changes shall be discussed with the Union, provided that
the City shall have the final decision regarding job content. The
Union shall be given a reasonable opportunity to meet and confer on
the impact of any such changes on matters within the scope of
representation.

(TA’d 04/14/14) Once each year, during the month of January, a
worker may request in writing a re-evaluation of histherjoba_
Classification based on significant changes in job content or
significant discrepancies between job content and the classification
description. The request must contain justification. A statement by
Management that a job re-evaluation request will be submitted with
the department budget does not relieve a worker from the
responsibility of submitting his/her own request in a timely manner.
If meetings are held, the worker may request representation by the
Union. The City will process the request and issue a recommendation
within ninety (90) days. The City shall not agree to a change in the
appropriate pay level for a job description until the Union has
received a copy of the proposed change and has been given the
opportunity to meet and confer with the City. Reclassifications shall
become effective after City Council approval of the budget,
retroactive to the first pay period of the fiscal year. ThePersonnel-
OffieerHuman Resources shall notify the Union at least ten (10) days
prior to recommending a reclassification. Upon request, the
Personnel-OfficerHuman Resources Director will meet and confer
with the Union to determine whether the worker shall be subject to a
probationary period. In cases where there is a dispute regarding the
recommendation of the Personnel-OfficerHuman Resources Director,
the recommendation may be appealed to the City Manager, whose
decision shall be final and not subject to the arbitration provisions of
Article 15, Grievance Procedure.

17



6.6.3

6.6.4

6.6.5

In conducting classification studies, the compensation figure
calculated for each City shall consist of the following components:
base salary, employer paid employee contributions to the retirement
system, and deferred compensation contributions made by the

employer on behalf of the employee;-and-thespecial-adjustment:

The reclassification procedure shall not be used for the purpose of
avoiding use of the promotion or demotion procedures.

Salary step placement upon reclassification shall be in accordance
with Article 7.4.1 (Effect of Promotion on Salaries).



6.7

Flexible Staffing

6.7.1

The term “flexibly staffed” position refers to those specifically
designated positions within a classification series containing an entry
level (I) classification and journey level (II) classification and which
can be filled at either of those two levels.

The currently identified flexibly staffed positions are:

Accounting Assistant I/I] :
Maintenance I/Il (Building Maintenance, Parks, Streets, Trees)

The City may post and fill the position at either the T or IT level. If
the City fills the position at the I level, promotion to the II level shall
be considered after two years of service at the I level, and after the
most recent performance review reflects that acquired skills and
experience have advanced to the journey level.

ARTICLE 7: PAY RATES AND PRACTICES

| 7.1

7.2

Overall Wage Adjustments

7.1.1

Effective the beginning of the first full pay period after the latter of
1) ratification of this Agreement by the membership, or 2) July 13,
2014, the pay rates for workers in this representation unit shall be
increased by Three and One Half Percent (3.5%). This includes the
conversion of the special adjustment referenced in paragraph
term-of this-Asreement.

Effective the beginning of the first full pay period after the latter of

7.1.3

1) ratification of this Agreement by the membership, or 2) July 13
2014, the Annual One and One Half Percent (1.5%) Special
Adjustment for workers in this representation unit shall cease.

Effective the latter of (1) ratification of this Agreement by the

membership, or (2) August 10. 2014. the pay rates for workers in this
representation unit shall be increased by Two and One Half Percent

(2.5%).

One Time Payment

7.2.1

In recognition of the considerable healthcare cost increase paid by

workers in this representation unit beginning in January 2014,
current active fulltime workers who were emploved by the City and
represented by this bargaining unit as of January 1. 2014, shall
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7.2

7.3

receive a one-time payment of Eight Hundred Fifty Dollars ($850.)
Current active part-time workers who were employed by the City
and represented by this bargaining unit as of January 1. 2014, shall
receive a pro-rated payment based on the assigned number of hours
worked per week. Said payment shall be distributed to current
active eligible workers the first pay date subsequent to the first full
pay period after ratification of this Agreement by the membership
and approval by City Council,

Step Increases

Merit advances from the first salary step and subsequent steps shall be granted
at one (1) year intervals if the affected worker has demonstrated continued
competent service. For the purpose of determining step time requirements,
time will commence on the first day of the month coinciding with or following
entrance onto a salary step. Step increases shall be effective on the first day of
the payroll period in which the time requirements have been met.

Application of Rates

7.3.1 Workers occupying a position in the competitive service shall be
paid a salary or wage within the range established for that position’s
class under the pay plan as provided. The minimum rate for the class
shall normally apply to beginning workers. However, subject to the
approval of the Personnel Officer, the department head may hire
beginning workers who are especially qualified by their training or
by their previous experience at any step in the range.
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7.4

7.5

7.3.2

In the event that a newly hired worker is placed above Step A on the
salary schedule due to recruitment problems, as opposed to the
conditions in 7.3.1 above, incumbents in that classification who have
been placed on a lower step of the salary schedule will be moved to
the same step on the salary schedule as the newly hired worker, and
all such workers will be allowed to move to the next step in six
months.

Effect of Promotion, Demotion or Transfer on Salaries

7:4.1

7.4.2

7.4.3

Promotion
Upon promotion, a worker’s salary shall be adjusted as follows:

7.4.1.1  If'the first step in the salary range for the worker’s new
position is at least five percent (5%) greater than the
worker’s current salary range, the worker shall be moved
to the first step of the new salary range.

7.4.1.2  Ifthe first step in the salary range for the worker’s new
position is less than five percent (5%) greater than the
worker’s current salary range, the worker shall be moved
to the step which would provide at least a five percent
(5%) increase in salary.

7.4.1.3  If no step in the salary range for the new position would
provide the worker with at least a five percent (5%) salary
adjustment, the worker shall be moved to the top step of
the new salary range.

Demotion

Upon demotion of a worker with permanent status in his/her current

class, his/her salary shall be adjusted to the highest step in the new

class not exceeding the salary received in the former class.

Transfer

Upon transfer, the salary shall remain unchanged.

Bilingual Differential

7.5.1

Workers who are assigned to job duties requiring bilingual skills are
eligible to receive Sixty-Five Dollars ($65.00) each pay period for
the use of bilingual skills in job duties arising during the normal
course of work.
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7.6

7.7

7.5.2

7.5.4

7.5.5

Eligibility for the bilingual pay differential shall be determined by
the Personnel Officer on the basis of a proficiency test developed and
administered by the City.

Bilingual skills shall not be a condition of employment except for
workers who are hired specifically with that requirement. If a worker
is hired under this provision, that requirement shall be included in
the initial appointment letter.

The City retains the right to discontinue the bilingual differential for
any individual worker when bilingual services are no longer
required, provided the City gives the exclusive representative ten
(10) days notice prior to such revocation, in order to allow the
opportunity for the parties to meet and eenferconsult.

No employee shall be required to use bilingual skills who is not
compensated under this section.

Call Back Pay

7.6.1

7.6.2

Any worker who is required by the City to work on a day when the
wortker has not been scheduled, or any worker called back to work
after the worker has completed his or her regular work day and left
the worksite, shall be entitled to a minimum of two (2) hours of
compensation at the flat rate of Twenty-Five Dollars and Thirty-Five
Cents ($25.35) per hour or one and one-half times their regular rate
of pay, whichever is greater. Call back pay shall not apply where the
City requires a worker to remain at the worksite after the completion
of his or her regular work shift.

Payment for call back may be at the cash rate specified in Section
7.6.1 above or in compensatory time off at the rate of one and one-
half hours for each hour worked, at the worker’s option. Prior to the
end of the pay period, the worker shall designate, on the appropriate
City form, his/her choice of either compensation at the flat dollar rate
or one and one-half times their regular rate of pay, whichever is
greater or compensatory time off.

Standby Pay

7.7.1

A worker performing standby duty outside the worker’s regular work
shift shall be compensated at the rate of Two Dollars and Seventy-
Five Cents ($2.75) per hour for each hour the worker is assigned to
standby duty.



7.8 Working Out of Classification

7.8.1 The term “working out of classification” is defined as a Management
authorized assignment to perform work on a temporary basis wherein
significant duties are performed by a worker holding a classification
within a lower compensation range. The employer shall notify
workers in advance of making such assignments. Pay for working
out of classification shall be as follows:

7.8.1.1 A worker performing duties associated with a higher
position, whether filled or unfilled, on an out of
classification basis will receive acting pay of five percent
(5%) for the hours worked in that capacity.

When the Department Head anticipates that the out of
classification assignment will be for a period of 240 hours
or more, the worker will receive the pay rate of the higher
classification beginning with the start of the assignment. If
such a determination has not been made by the end of the
240 cumulative hours worked in the higher classification,
the worker shall receive the pay rate of the higher

classificationsretroactive-to-the-first-hour-ofwork,

generally-be-step-A-but-in-ne-eventlessthanfive pereent
%)

7.8.2 Out of classification provisions do not apply to work assignments
performed in connection with declared conditions of public peril

and/or disaster.

79— Advance-of VacationPay (TA’d 02/13/14)

23



7.11

7.12

Night and Weekend Differential

Workers in the Library assigned to work hours between 5:00 P.M. and 8:00

A M. weekdays or between Friday from 5:00 P.M. to Monday 8:00 A.M. shall
be compensated for night and weekend differential at five percent (5%) above
the worker’s base pay.

Workers in the Police Department assigned swing, midnight, relief or day shift
on the weekend shall be compensated for night and weekend differential at five
percent (5%) above the worker’s base pay. Overtime hours shall not be used to
qualify for weekend or night shift differential.

Court Appearances

Workers required to appear in Court during off-duty hours to testify regarding
matters arising out of the worker’s employment with the City, shall receive a
minimum of four (4) hours pay at time and one-half (1.5). The City reserves the
right to require the worker to wait to testify at their work location and perform
duties as assigned while waiting to testify, provided the Court consents. If the
Court requirement expires prior to the expiration of the four (4) hour minimum,
the employee shall be released.

This section does not apply in situations where the worker is held over after or
called in prior to his or her regular shift as long as the period is adjacent to the
normal work shift. In these situations, standard overtime provisions shall apply.
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ARTICLE 8:

8.1

HOURS AND OVERTIME

Hours of Work

8.1.1

Regular Work Schedules

a.a-The regular work schedule for all workers except those on a
flexible schedule such as a 4/10, or 9/80 ext2-hour

b. schedule, shall consist of forty (40) hours within a seven (7) day
work week and is five consecutive days served in units of eight
(8) hours. For this schedule, the workweek begins Sunday

midnight and ends Saturday at 11:59 P.M.

b. A 4/10 work schedule shall be four (4) days served in units of
ten (10) hours within a seven (7) day workweek. For this
schedule, the workweek begins Sunday midnight and ends
Saturday at 11:59 P.M.

dc. A 9/80 work schedule shall be nine (9) days served in one (1)
unit of eight (8) hours and eight (8) units of nine (9) hours over
a two week pay period. For this schedule, the workweek shall
begin exactly four (4) hours after the start time of the day of the
week which is each employee’s regular alternate day
off, » ve, Y

iod. . y-eight (168)

b et | schedule. b

to-a b} schedule under-the-Far-Labor Standards-Aet

Part-time Workers. Workers who work less than the regular week
and day as set forth above shall be designated as part-time and shall
have hours scheduled by the appropriate supervisor and approved by
the City’s Persennel-OffieerHuman Resources Director.

Lunch Periods. All workers working a regular work week, except
Communications Officers, City Service Officers assigned to patrol or
daytime parking enforcement, and Code Enforcement Officers shall
observe an unpaid lunch period of not less than thirty (30) minutes
nor more than sixty (60) minutes. Lunch periods shall be scheduled
with the approval of the department keaddirector. When required by
the needs of the department, or requested by the worker and
authorized by the Department, Communications Officers, City
Service Officers assigned to patrol or daytime parking enforcement,
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8.2

Overtime

8.2.1

8.2.2

and Code Enforcement Officers shall take an “on duty” lunch period
which shall be counted as time worked.

Rest Periods. One (1) fifteen (15) minute rest break with pay shall be
provided to waitmembersworkers for each four (4) hours of service.
Rest periods and lunch periods may not be aggregated and used to
extend the lunch period or shorten the work day.

Definition.

a.  Overtime for workers who-are-net-working-on-a-flexible-time-
sehedule is defined as any time worked in excess of forty (40)

paid hours in any work week_as defined in section 8.1.1.

eb. For Communications Officers, overtime shall also include any
hours worked outside their normally assigned shift.

Overtime shall be compensated pursuant to Section 8.2.3. All
overtime must be authorized and approved in advance by the
department headdirector or designee.

Modified Schedules. At the request of either the worker or
department headdirector, the department kead-director may approve a
schedule of more than eight (8) hours per day without overtime
compensation. Such a work schedule must be consistent with the
regular work schedules defined in Section 8.1.1.

Overtime. Overtime may be assigned on a required basis or
requested by the worker and approved by the department
headdirector. Overtime shall be compensated at the rate of one and
one-half (1.5) times the worker’s regular rate of pay or in the form of
compensatory time at the rate of one and one-half (1.5) hours for
each hour worked, at the worker’s option_except when the worker’s
choice of compensatory time would interfere with a department’s
ability to recover the cost of the overtime.
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8.3

824 Compensatory Time. A worker may accumulate a maximum of
Department-workers-on-the-call- back list-may-accumulate-one-
hundred-twenty-(120) hours-of compensatory-time-and-
Communications-Officers-may-aceumulate-one hundred sixty (160)
hours of compensatory time. Compensatory time may be used when
the services of a worker are not needed for the efficient functioning
of his/her department, and must be approved in advance by the
department head. Once a worker has reached the limits of
compensatory time in this section he/she shall receive cash at the
overtime rate for all overtime worked.

Upon termination, all unused compensatory time shall be paid off at
the final rate of pay received by the worker, or the average regular
rate received during the last three (3) years of the worker’s
employment, whichever is higher.

Work Schedule

All work schedule and flexible time work schedule arrangements presently in.
effect shall continue. If the City proposes to change the work schedule of a
classification the Union shall be notified at least ten (10) working days in
advance and given an opportunity to meet and eenfer-consult over such
proposed changes prior to implementation.

‘ ARTICLE 9: UNIFORMS (TA’d 02/13/14)

9.1

9.2

The City will provide uniforms, raingear, coveralls or shop coats when
necessary for all Public Works, Engineering, and applicable Building and
Planning Department workers, consistent with existing practice.

Communications Officers, Lead Communications Officersand-Reecords-
Supervisers, Records Personnel and City Service Officers shall upon initial
appointment be provided required uniforms as determined by the Chief of
Police. and thereafter receive Six Hundred Dollars ($600) per year uniform
allowance. As soon as practicable, payment shall be made in the amount of
$23.077 per biweekly pay period. If an employee is on unpaid leave for a
period of one (1) full pay period or more, the employee will not receive
uniform allowance for that period.




9.3

94

9.5

9.6

The City will provide uniform jackets for City Service Workers whose work is
primarily outdoors. Jackets that are worn or damaged in the course of work will
be routinely replaced by the City. It will be the employee’s obligation to replace
lost or misplaced jackets.

If any other worker is required to wear a uniform during the life of this
Memorandum of Understanding, the City will meet and confer with the Union
concerning the establishment of an equitable uniform allowance.

On presentation of appropriate receipts, the City shall reimburse workers who
are required by the City to wear safety shoes/boots for up to Two Hundred Fifty
Dollars ($250.00) toward the cost of no more than three (3) pairs of OSHA
approved safety shoes/boots per year. Workers in the Public Works Department
assigned to the tree crew shall be reimbursed for up to Three Hundred Dollars
($300.00) toward the cost of no more than three (3) pairs of OSHA approved
safety shoes/boots per year. Shoe repair and resoling are reimbursable under
this provision. Shoes/boots purchased under this provision are for the use of the
worker exclusively.

Employee clothing seriously damaged or destroyed in conjunction with
employment duties will be reasonably replaced by the City.

Workers in the Public Works Department shall be permitted to wear shorts,
provided that supervisory approval has been given as to their appropriateness in
terms of style, location and safety.

The City shall reimburse Equipment Mechanics in the Maintenance Division
who, as a condition of employment, are required to provide their own tools and
equipment. Reimbursement will be made for tools that the worker selects to
purchase, or for tools required to be added to the inventory in order to carry our
his or her duties. Reimbursement will be made on submission of receipts, but
no more than twice per fiscal year. The City shall reimburse a maximum of one
thousand dollars ($1,000) per fiscal year. The reimbursement shall be
administered in accordance with Maintenance Division policy.

ARTICLE 10: HOLIDAYS

10.1

Fixed Holidays

Except as otherwise provided, workers within the representation unit shall have
the following fixed holidays with pay:

New Year’s Day January 1

Martin Luther King Day Third Monday in January
Washington’s Birthday Third Monday in February
Memorial Day Last Monday in May
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Independence Day July 4

Labor Day First Monday in September
Veterans Day November 11

Thanksgiving Fourth Thursday in November
Day after Thanksgiving Fourth Friday in November
Christmas Eve December 24

Christmas Day December 25



10.1.1  Except for Communications Officers and Lead Communications
Officers, in the event that any of the aforementioned days, except
December 24, falls on a Sunday, the following Monday shall be
considered a holiday. In the event that any of the aforementioned
days falls on a Saturday, the preceding Friday shall be considered a
holiday. In the event that December 24 falls on a Sunday, then the
preceding Friday shall be considered a holiday.

Bargaining unit members in the Communications Officer and Lead

Communications Officer classifications shall observe Independence
Day, Veterans Day, Christmas Day, Christmas Eve and New Year’s
Day on the actual date of the holiday.

10.1.2  Pay for Fixed Holidays. All workers shall be paid a full day’s pay at
their regular straight time base hourly rate for all fixed holidays as
defined herein.

10.1.3  Work on Fixed Holidays. Any worker required to work on a fixed
holiday and in addition to regular hours shall be paid time and one-
half for such work in addition to his/her holiday pay. Work on a
fixed holiday beyond the number of hours in a regular shift shall be
compensated dat double time.

Any part-time worker required to work on a fixed holiday and in
addition to regular hours shall be paid time and one-half for such
work in addition to his or her holiday pay. Work on a fixed holiday
beyond the number of hours in a regular shift shall be compensated
at time and one-half.

10.2 Floating Holiday Time

Workers shall annually receive thirty-feur (304) floating holiday hours off with
pay, credited on the first pay period of the year. Workers hired after the first
pay period of the year shall receive a- pro-rated amount of floating holiday
hours for the remainder of the calendar year.

The following conditions will apply to such floating days off:

10.2.1  Workers shall request a floating day off in accordance with normal
vacation time off request procedure. In-eases-ofcontlictingrequests-
o t] 1 | | e longth of service-shall
sovern-who-receives-the-day-off



10.2.2  Floating days off must be used during or prior to the end of the

twenty-sixth (26™) pay period received-prierto-November 14,1993

.....

< O '

credited or be forfeited.

10.2.3  If a worker fails to take a day off as scheduled, the day off so
scheduled will be forfeited, unless a mutually agreeable alternative
day off is arranged.

10.2.4  Any floating day off for workers who work less than full-time or less
than a full year shall be prorated on the basis of hours worked as
compared to full-time employment.

10.2.5  Floating holiday balances remaining at the time of separation will be
forfeited. ‘

ARTICLE 11: VACATIONS
11.1 Each worker shall be entitled to an annual paid vacation, accrued as follows:
11.1.1 For full-time workers:
Less than three (3) years of service - 88 hours per year.

Three (3) years of service through five (5) years of service -
104 hours per year.

Six (6) years of service through ten (10) years of service -
136 hours per year.

Eleven (11) years of service through fifteen (15) years of service -
152 hours per year.

Over fifteen (15) years of service - 176 hours per year.
11.1.2 For permanent part-time workers: a proportional equivalent based on

the assigned number of hours worked per week as compared to those
worked by a full-time worker.



| 11.32

11.43

| 11.65

Maximum Accrual

Vacation may be accrued up to a maximum of three hundred thirty-six (336)
hours. The maximum accrual for part time employees shall be a proportional
equivalent. After reaching said maximum, the worker must take time off or
accrual will be frozen. Upon separation, there will be no payment for hours in
excess of the maximum accrual.

Scheduling

The department head shall determine the vacation schedule considering the
needs of the department, specifically with regard to the worker’s assigned
duties and the worker’s desires. Use of vacation is subject to the advanced
approval of the Department Director or designee. Any and all vacation granted
pursuant to this Article shall be granted at time or times as will not reduce the
number of employees below that which is reasonably necessary for the efficient
conduct of the public business of such department. division or work group.
Vacation time requested shall not be unreasonably denied.

Payment on Separation-er-feave

Accrued vacation time up to the maximums described in Section 11.3 above
shall be paid to a worker permanently separated from City services-or-at-the-

request-of the-worker;-when-granted-a-leave-of-absence-
Vacation Cashout Prewisien

A worker may cash out vacation leave in accordance with the Vacation

Cashout Policy. When-a-werkerschedules-three-(3)-butlessthanfive-{S)paid-

a RYaYs . vy
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| 1136  Iliness During Scheduled Vacation

A worker who, during a scheduled vacation period, becomes ill or injured, shall
be entitled to have the remaining time off coded as sick leave, under the
following conditions:

a. The worker otherwise qualifies for sick leave as provided by this
Agreement and has sufficient sick leave to cover the period; and,

b. The worker’s illness or injury is verified by a statement from an
accredited medical doctor for each such day of illness for which leave is
requested.

[f vacation time has been deducted for the period covered under this Section,
and the use of sick leave has been approved, the time will be credited back and
sick leave used in it’s place.

ARTICLE 12: LEAVE PROVISIONS
12.1 Sick Leave

12.1.1  Accrual Rates. The City shall provide each worker with paid sick
leave at the rate of eight hours per month, earned on a biweekly basis
and computed as follows:

12.1.1.1 Full-time workers may accrue up to a maximum of one
thousand four hundred forty (1,440) hours for full time
workers, and a proportional equivalent for part-time
employees.

12.1.2  Use of Sick Leave. Sick leave shall be allowed and used in cases of
actual personal sickness or disability, medical or dental treatment, or
as authorized for other necessary health reasons. Up to six (6) days
per year of sick leave may be used in cases of actual sickness or
disability, medical or dental treatment of members of the worker’s
immediate family. Sueh-tsage-is-in-additionto-personal-business-

If a worker is scheduled to work on a designated City holiday. and
subsequently calls in sick. the worker shall not receive holiday




12.1.3

12.1.4

Abuse Enforcement. The City shall be obligated to monitor all sick
leave use, and shall take appropriate actions to irsure-ensure that

benefits are paid out only for actual-illness-erinjuryuse as authorized

in Section 12.1.2.

12.1.3.1

12.1.3.2

Any worker who does not have an accrued sick leave
balance and who does not otherwise qualify under the
provisions of this Article 12, shall not be paid for any day
of sick leave called in, whether genuine or not.

Management has the authority to monitor potential sick
leave abuse and patterns of abuse, and when there is a
reasonable basis for suspecting such abuse, may require
medical verification as a condition for payment of sick

leave. A-sielcleave-inecident-poliey-isannceeptable-means-
4 . a1 ; | b ooli

Compensation for Accumulated Sick Leave.

12.1.4.1

12.1.4.2

Resignation, A resigning worker, who was hired into the
unit prior to May 4, 2010 and who has fifteen (15) or more
years of continuous service shall receive compensation for
up to fifteen percent (15%) of his/her accumulated sick
leave balance up to a maximum of five hundred (500)
hours. Such compensation shall be based on the worker’s
rate of pay on his/her last day paid service to the City.

Retirement. A worker who was hired into the unit prior to
May 4, 2010 and who retires under PERS from the City
may elect to receive cash compensation for fifteen percent
(15%) of his or her accumulated sick leave balance, up to a
maximum of one thousand three hundred sixty (1,360)
hours, based upon the worker’s rate of pay on his or her
last day of paid service to the City, or may convert their
sick leave balance, up to a maximum of one thousand
three hundred sixty (1,360) hours, to retirement health
credits at the rate prescribed in Section 12.1.4.3. Workers
may combine any of the above two options.
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12.1.5

12.1.6

12.1.4.3 Retirement Health Credit Conversion. A worker who was
hired into the unit prior to May 4, 2010 and who has a
minimum of five (5) years of continuous service who
elects to convert accumulated sick leave to retirement
health credits upon retirement from the City may do so
under the following schedule:

Five (5) years of service to fifteen (15) years of service:
eight (8) hours of sick leave for each retirement health
credit, with any remainder being rounded to the next
higher credit; -

Fifteen (15) years of service to twenty (20) years of
service: six (6) hours of sick leave for each retirement
health credit, with any remainder being rounded to the
next higher credit;

Over twenty (20) years of service three (3) hours of sick
leave for each retirement health credit, with any remainder
being rounded to the next higher credit.

If this election is made, the retirement health credit
calculated shall not exceed the highest HMO health plan
premium as may be in effect at such time such credit is
applied. Election shall be made at the time of retirement.

12.1.4.4 Layoff. A worker who was hired into the unit prior to May
4,2010 and who has been laid off may select as
compensation for accumulated sick leave one month of
paid health insurance for each unit of retirement health
credit. After the health insurance benefit paid under
Section 5.8.1 has been exhausted, up to a maximum of
forty-eight (48) hours of the accrued sick leave balance
may be converted to retirement health credits at the rate of
one (1) unit for every eight (8) hours of accumulated sick
leave with any remainder being rounded to the next higher
credit.

Double Coverage. Workers who qualify for the retirement health
credit conversion may elect double coverage at the rate of two (2)
units for every month of paid health insurance.

Family Coverage. Workers who qualify for the retirement health credit
conversion may elect family coverage at the rate of three (3) units for
every month of paid health insurance.



12.1.7

Transfer of Sick Leave for Catastrophic Illness. Transfer of sick leave
for catastrophic illness is designed to assist workers who have
exhausted sick leave due to a catastrophic illness, injury or condition
of the worker. This policy allows other workers to make voluntary
grants of time to that worker so that he/she can remain in a paid status
for a longer period of time, this partially ameliorating the financial
impact of the illness, injury or condition.

A catastrophic illness is defined as an illness which has been
diagnosed by a competent physician, requiring an extended period of
treatment or recuperation, and which has a significant risk to life or
life expectancy. Confirmation of the condition and prognosis by a
health care provider chosen by the City may be required.

Fhe-Personnel-DivisionHuman Resources will discuss with the
Union or their designated representative an appropriate method of
soliciting contributions from coworkers. The contributions shall be
submitted to thePersennel-Diviston Human Resources and Human
ResourcesPersennel will process the contribution list in the order
established. Any worker shall be allowed to contribute a maximum
of eighty (80) hours of sick leave from their accrued sick leave
balance to another full-time or permanent part-time worker in the
City who is suffering from a catastrophic illness and has exhausted
his or her own sick leave, provided, however, they have maintained a
positive sick leave balance of forty (40) hours or more following the
donation. Once the contribution is made it cannot be rescinded.

Upon return to work, a worker may bank any remaining hours that
have been contributed up to a maximum of forty (40) hours. If the
contribution list has not been exhausted, the contributing workers will
be notified that their contribution was not required and the balance
restored.

Determination of employees eligible for the program shall be made by
the Rersennel-Human Resources Director, whose decision shall be

final.

12.2 Long Term Disability

12.2.1

Should any illness or injury extend beyond thirty working (30) days,
the City will #asure-ensure continued payment to the worker at 66.67
percent of salary, up to a maximum as provided in the long-term
disability policy. The amounts paid shall be less any payments
received from either Workers’ Compensation or retirement. During
the first year of disability and so long as no retirement determination
has been made by the City, the worker will be entitled to continued
City paid health insurance, AD&D, dental and life insurance
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12.3

12.2.2

12.2.32

benefits, providing that the employee continues to pay the worker
share of the benefit cost, where applicable. Accrued leave earned
shall only continue for periods during which the worker is utilizing
accrued leave time.-and-to-the-acerual-of-vacation-time: At the end of
365 calendar days from the date of illness or injury or unless
previously retired, should the not be able to return to work, the
worker will be permitted to continue to participate in City paid health
insurance, AD&D, dental and life insurance benefits. However. the
worker will be required to pay 100% of any premiums.weould-

effieiallycease beins an employeeandreceive no-further

Workers who have a sufficient amount of sick leave time may, at the
worker’s option, use sick leave on a hour-for-hour basis to delay the
start of the long term disability plan. The long term disability plan
would start upon the exhaustion of sick leave. The City procedures
which allow for follow-up of a worker who has been out on an
extended disability shall apply to workers under this section.

Personal Business Leave

12.3.1

12.3.2

12.3.3

A worker shall be entitled to a maximum of three (3) days per
calendar year for Personal Business Leave without loss of pay. Such
leave shall be deducted from accrued sick leave.;-and-shall-apply-

Personal Business is defined as business of urgent and compelling
importance which cannot be taken care of outside of normal working
hours and which is not covered under other leave provisions of this
Memorandum of Understanding-erleave-to-carefora-member-ofthe
. i ate familvwho is il o iniured.

A worker shall notify the department head two (2) days before taking
this leave, unless an emergency exists which prohibits the worker
from providing such advance notice.
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12.4

12.3.4

12.3.5

Workers shall complete an absence affidavit which shall verify that
the worker’s use of leave was for personal business of urgent and

compelling importance-erleave-to-care-for-afamily-member-as-

. defined-abewve, and that such leave has not been used for recreational

purposes, extension of holidays or vacation, work stoppages, or for
matters of purely personal convenience.

At the discretion of the supervisor, a worker may also use vacation,
compensatory time off or floating holiday time to cover absences of
an emergency nature. No request shall be unreasonably denied.

Leave Without Pay

12.4.1

1242

12.4.3

Vacancies created as a result of leave without pay may be filled in
the following manner:

a) By temporary employees for a maximum of six (6) months;
b) By provisional employees.

[f a leave is extended beyond the initial fixed period, temporary
employees may be held over for up to three (3) months (for a total
term of employment of nine (9) months) in a temporary capacity.
Provisional employees may be held over if a leave is extended, or, in
cases where the position is vacated, for the duration of the
recruitment period.

Leaves of absence without pay may be granted in cases of personal
emergency or when such absences would not be contrary to the best
interest of the City.

Requests for leaves of absence without pay must be written and
submitted to the department head-director and Personnel- ,
OfficerHuman Resources. The Persennel-OfficerHuman Resources
Director may grant a permanent employee leave of absence without
pay for a period not to exceed one (1) year, during which time no
benefits and no seniority credit will accrue. Approval shall be in
writing and a copy filed with the Perseonnel-DivisiorHuman
Resources. Upon expiration of a regularly approved leave, or within
five (5) working days after notice to return to duty, the worker shall
be reinstated in the position held at the time the leave was granted.
Failure on the part of a worker on leave to report promptly at its
expiration, or within three (3) working days after notice to report to
duty, may be deemed notice of resignation and/or cause for
disciplinary action.




12.5

12.6

12.7

Jury Duty and Subpoenas

12.5.1 A worker required to report for jury duty or to answer a subpoena as
a witness_on behalf of the City, provided the witness has no financial
interest in the outcome of the case, shall be granted a leave of
absence with pay from his/her assigned duties until released by the
court, provided the worker remits to the City all fees received from
such duties other than mileage or subsistence allowances within
thirty (30) days from the termination of jury service.

12.5.2  This leave of absence with pay shall extend to workers’ whose
regular shift is a shift outside of the hours of 8:00 A.M. to 5:00 P.M.,
so that such workers shall not be required to work their regular shift
on a day in which they perform jury duty or respond to a subpoena.

12.5.3  When a worker returns to complete a regular shift following time
served on jury duty or as a witness, such time falling within work
shift shall be considered as time worked for purposes of shift
completion and overtime computation. In determining whether or not
a worker shall return to his/her regular shift following performance
of the duties above, reasonable consideration shall be given to such
factors as travel time and a period of rest.

Military Leave

Military leave of absence shall be granted and compensated in accordance with
all applicable laws. Workers entitled to military leave shall give the appointing
power an opportunity, within the limits of military regulations, to determine

when such leave shall be taken.

Bereavement Leave

- A worker with-six-{6)menths-ormere-serviee-shall be allowed regular pay for

not more than three (3) working days when absent because a death has occurred
in the immediate family. For purpose of bereavement leave, members of the
immediate family shall be limited to mother, stepmother, father, stepfather,
mother-in-law, father-in-law, grandmother, grandfather or grandchild of the
worker, or spouse, brother, stepbrother, sister, stepsister, domestic partner or
dependent of the worker.

To qualify for bereavement leave in the event of the death of a domestic
partner, a declaration of domestic partnership must have been filed by the

worker with the Persennel DivistonHuman Resources netless-than-six{6)-
months-prior to the ele&th—ef—the—éemest#:e—paﬁﬁefrequest to utilize such leave.
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Employees may use persenal-other appropriate leave for bereavement purposes
for relations not included above provided such leave is approved in advance by
the Department headDirector.
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12.8 Maternity Leave of Absence Without Pay

12.8.1 Maternity leave of absence without pay or benefits may be granted
upon request to non-disabled probationary and permanent female
workers for that period of time necessary for the worker to prepare
for and recover from the effects of childbirth.

12.8.24 The Persennel-OfficerHuman Resources Director or
his/her designee may designate the specific beginning and
ending dates to meet the needs of the worker and the City.

12.8.3  The worker on leave shall be returned to an equivalent position
within her classification. '




12.9

12.10

12.11

Leave for Pregnancy Disability

12.9.1

12.9.3

Workers who are working are entitled to use personal illness and
injury leave for disabilities caused or contributed to by pregnancy,
miscarriage, childbirth, and recovery there from on the same terms
and conditions governing leaves of absence for other illness or
medical disability. Such leave shall not be used for child care, child
rearing, or preparation for childbearing, but shall be limited to those
disabilities as set forth above. The length of such disability leave,
including the date on which the leave shall commence and the date
on which the duties are to be resumed, shall be determined by the
worker and worker’s physician; however, the Persennel-
OfficerHuman Resources Director or designee may require a

verification of the extent of disability.-threugh-a-physical- '
- ca lorl Legics s rted by the O

The worker on leave for pregnancy disability shall be entitled to
return to an equivalent position within her classification.

Parental Leave

A worker/parent of either sex may be granted a leave of absence without pay
for the purpose of fulfilling parenting responsibilities during the period of one
(1) year following the birth of a child or the filing of application for adoption
and actual arrival of child in the home. Such leave is to be for a maximum
period of six months.

Miscellaneous Leave Provisions

12.11.1

12.11.2

Leaves of absence without pay which exceed four (4) weeks and are

. for leaves other than military, exjebrelated-disability-shall not be

included in determining seniority.

At the conclusion of a leave of absence a worker shall be returned to
an equivalent position within his/her classification.
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12.12

12.11.3

12.11.4

12.11.5

12.11.7

12.11.8

12.11.9

For any unpaid leave of absence the worker may elect to continue
insurance coverage for up to the duration of his/her leave of absence
at his/her own expense.

For any paid leave of absence, all benefits continue to accrue.

The Persennel-Officer-and-histherHuman Resources Director or
designee will designate the specific beginning and ending dates to
meet the needs of the worker and the City, which shall not be less
than four weeks nor exceed one unpaid year.

At the conclusion of a leave of absence for any-disability the worker
may be required to submit a physician’s statement certifying that
he/she is medically qualified to resume work.

Use of unpaid leave is subject to the advanced approval of the
Department Director or designee and Human Resources. Any and all
unpaid leave granted pursuant to this Article shall be granted at time
or times as will not reduce the number of employees below that
which is reasonably necessary for the efficient conduct of the public
business of such department, division or work group. Leaves shall
not be unreasonably denied.

All provisions of this Article shall be administered in conformance

with the-Family-and-Medieal- Leave-Aetall Federal and State Laws.

Educational Leave and Tuition Reimbursement

12.12.1

The City shall contribute Eleven Thousand Two Hundred Dollars
($11,200.00) annually on July 1st of each year to an educational
leave and tuition reimbursement fund. The City will reimburse
expenses for tuition, books and curriculum fees incurred by a worker,
to a maximum of One Thousand Dollars ($1,000.00) per fiscal year,
for classes completed in accredited institutions of learning or
approved specialized training groups leading to an academic degree
or improved job related skills. Programs must be approved in
advance. Workers wishing to engage in educational programs
involving work time may be granted rescheduled time if
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12.12.2

12.12.3

12.12.4

12.12.5

12.12.6

departmental operations permit. Payment from this fund shall be
made on a tax-exempt basis only where the expenses are from
educational expenses directly related to the worker’s current
employment, as defined by IRS law.

Workers may request an advance of funds subject to the approval of
the Persennel-OfficerHuman Resources Director. Advances may be
granted for tuition, books and other curriculum fees in exchange for
a repayment agreement in the event advances are not supported or
courses are not satisfactorily completed as indicated by a grade of
“C” or better. The worker may not elect to take a “pass-fail” grade if
the letter system of grading is offered.

All workers assigned by the City to attend meetings, workshops, or
conventions shall have their dues and reasonable expenses paid by
the City and shall be allowed to attend such workshops, meeting and
conventions on paid City time. Such required educational functions
shall be reimbursed from departmental training funds and shall not
be counted against the worker’s allowance or the annual tuition
reimbursement.

Workers may under the tuition reimbursement fund request
reimbursement for trade publications, technical books, and printed
materials related to the worker’s employment.

In the event that there are unused funds remaining in the city-wide
educational leave and tuition reimbursement fund on June 30 of any
year, workers who present appropriate receipts verifying
expenditures in excess of One Thousand Dollars (§1,000.00), for
items which are reimbursable under this Section 12.12, shall receive
a pro rata share of those remaining funds not to exceed the actual
amount of the difference between the actual expenditure and One
Thousand Dollars ($1,000.00) up to a maximum of Four Thousand
Dollars (§4,000.00). These requests for additional reimbursement
must be received by the City no later than July 15 of that year.

The City will reimburse expenses for fees incurred by a worker, for
courses completed in stress management, self defense, conflict
resolution, and time management from this fund. Participation would
be limited to One Hundred Fifty Dollars ($150.00) per worker, or a
total of Two Thousand Dollars ($2,000.00) during the fiscal year.

Any unused balance in the fund shall be transferred to the City’s self
insured dental and vision fund.
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ARTICLE 13: BENEFIT PROGRAMS

13.1

Medical

13.

13.1.2

13.1.4

1.1

The City shall continue the-existing-coverageto contract with

CalPERS for medical insurance plans for workers through the
term of this Agreement.

Each active and each retired worker shall receive a City
contribution equal to the minimum employer contribution for
agencies participating in the Public Employees Medical and
Hospital Care Act (PEMHCA).

Each active worker shall be allocated an amount, inclusive of the
City contribution specified in Section 13.1.2 to be used to
purchase qualified benefits as described in this Section. The
amount shall be allocated to each worker according to the health
benefits selected, as follows:

$1,681.50 per month family coverage
$1,296.55 per month two person coverage
$648.26 per month single person coverage
$186.88 per month no coverage

Effective the latter of (1) ratification of this Agreement by the

membership, or (2) July 1, 2014, each active worker shall be
allocated an amount. inclusive of the City contribution specified
in Section 13.1.2. to be used to purchase qualified benefits as
described in this Section. The amount shall be allocated to each
worker according to the health benefits selected. as follows:

$1.931.07 per month - family coverage

$1.485.44 per month - twO-person coverage

$742.72 per month - single coverage

$324.00 per month - no coverage

Effective the latter of (1) ratification of this Agreement by the

membership, or (2) the implementation of plan year 2015 and
thereafter, each active worker shall be allocated an amount.
inclusive of the City contribution specified in Section 13.1.2. to
be used to purchase qualified benefits as described in this
Section. The amount shall be allocated to each worker according
to the health benefits selected. as follows:

$2.085.56 per month - family coverage
$1.604.28 per month - two-person coverage

$802.14 per month ' - single coverage
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$349.00 per month - no coverage

13.1.5

13.1.6

Consistent with applicable laws and regulations, Eeach worker
may use his/her allocated amount for:

a. Health insurance in accordance with PERS regulations and
Federal law;

b. Additional life insurance, provided by the City’s insurance
carrier, up to the maximum allowed by the City’s carrier;

c. Child care expenses not otherwise reimbursed by the City;

d. Any personal medical, dental and vision care expenses not
covered by the City’s plans, including but not limited to
deductibles, co-payments, medication and medical
equipment.

e. Ifany worker expends less than the total of his/her
allocated amount above the minimum employer
contribution contained in 13.1.2, then that worker will be
entitled to receive 80% of such unused amount in cash,
subject to appropriate tax withholding.

Empleyees-Workers hired into the unit prior to May 4, 2010,
who have at least ten (10) continuous years of permanent
service with the City and who retire under PERS shall be
reimbursed by the City at the rate of one hundred dollars
($100.00) per month (in addition to the minimum employer
contribution contained in 13.1.2) toward the retiree’s worker
only health care premium once the employee has exhausted the
sick leave conversion to retiree health credits under Section

12.1.53.

In order to be eligible for the reimbursement in this Section, the
worker must be enrolled in an available PEMHCA health
insurance plan.

The City will continue to pay flexible compensation in the
amount of Thirty-One Dollars ($31.00) per month and cash in
lieu of medical benefits of Five Hundred Forty-Four Dollars
and Seventy-Seven Cents ($544.77) to those workers hired
prior to July 1, 1983 who qualify pursuant to the current
programs. Workers hired on July 1, 1983, and thereafter, shall
not be entitled to these options. Workers who discontinue
flexible compensation or cash in lieu of medical coverage after
June 30, 1983, shall not be entitled to re-enroll in these
programs.
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13.1.8

13.1.9

For part-time workers who are a member of the unit, the City
shall prorate the dollar amount allocated under Sections 13.1.3,
13.1.5, and 13.1.6.

Workers whose medical insurance premium costs exceed the
combined allocation available through the cafeteria plan and
Section 13.1.2 shall have the excess cost of their medical
premiums paid with before-tax compensation through a
premium conversion plan.

Each full-time worker must enroll in an available health
insurance plan or demonstrate that he/she has health insurance
coverage in order to receive cash back under Section 13.1.4 (e).

13.1.10 Workers who wish to have domestic partners covered under the

13.1.11

cafeteria plan may do so after filing the “Declaration of
Domestic Partnership” form with the California Secretary of
State and complying with any other requirements necessary to
qualify for domestic partner health benefits under the
PEMHCA plans. [t is understood that the premiums and
benefits provided as a result of covering domestic partners may
be taxable, and that the City will administer the program in
accordance with State and Federal Tax regulations.

The parties share an interest in addressing the increase in the
cost of PEMHCA benefits. The City shall meet and confer
with the Union prior to contracting with the alternative
provider, consortia or group. However, the Union will have the
option to remain in the PEMHCA program.

Dental and Vision

13.2.2

Effective- Mareh-25:-2012;tThe City shall contribute One Hundred
Forty Dollars ($140.00) per worker per month to the City’s self insured

dental and vision program.

For purposes of dental reimbursement, the dental claims periods shall
run from January 1 to June 30 and from July 1 to December 31. The
maximum reimbursement for any claims period shall not exceed One
Thousand Five Hundred Dollars ($1,500.00) for a worker and Seven
Hundred Fifty Dollars ($750.00) for a worker’s dependents or domestic
partners. The maximum claim for vision shall not exceed Six Hundred
Dollars ($600.00) annually for any worker and Three Hundred Dollars
($300.00) annually for a worker’s dependents or domestic partners.
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13.3

13.2.3

13.2.5

The maximum reimbursement for vision shall be separate from the
maximum reimbursement for dental.

On presentation of the City’s Dental and Vision Reimbursement Forms
accompanied by appropriate receipts, workers will be reimbursed for
dental and vision care expenses not covered by other insurance plans up
to the maximums set forth in Section 13.2.2 above. Worker
reimbursement requests shall be processed upon receipt. At the
midpoint between each claims period, workers may submit dependent
or domestic partner reimbursement requests and the City will pay fifty
percent (50%) of such request. The balance of any dependent or
domestic partner adjustments will be made at the end of the normal
claims period, provided funds are available. If the quarterly payments
result in the fund having a negative balance, the negative amount will
be adjusted during the next claims period. In that case, the parties will
meet and discuss ways of eliminating future negative balances.

Any excess of funds shall be rolled over to the next period.
Domestic partner dental benefits may be taxable to the employee and

the benefit will be administered in accordance with State and Federal
Tax regulations.

Plan Descriptions

Descriptions of the insurance plans provided herein are contained in the PERS
Basic Health Plan Book. The descriptions are for informational purposes only
and do not affect the obligations hereunder.
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13.4  City Recreation Programs

13.4.1 The City shall contribute Ten Thousand Eight Hundred Dollars
($10,800.00) annually on July 1 each year to this recreation
reimbursement fund. The worker may request a recreation voucher
from the Personnel Division for fees incurred by the worker and/or
his/her dependents for participation in recreation programs run by the
City’s Community Services Department. The processing of the
voucher shall be on a first come first served basis. Vouchers must be
submitted to the Personnel Division during the fiscal year the
expense was incurred. Such payments shall be made on a tax-exempt
basis only where the employee and/or the dependent is enrolled on a
space available basis, as defined by IRS law.

13.4.2  In the event that there are unused funds remaining in the recreation
reimbursement fund on June 30 of any year, the remaining monies
shall be added to the City’s self insured dental program for this unit.

13.4.3  Employees may charge up to $250.00 per year for recreation room
rentals to this fund.

13.5 City Child Care Programs

The City shall contribute Sixteen Thousand Dollars ($16,000) on July 1 of each
year to the Child Care reimbursement fund, and there shall be a One Thousand
Twenty Dollar ($1,020.00) maximum amount available to any individual
employee, reimbursable at the rate of Eighty-Five Dollars ($85.00) per month
for as long as funds are available. These funds may be used to reimburse a
worker for child care provided by any licensed child care provider. Workers
shall be eligible to encumber Eighty-Five Dollars ($85.00) per month toward
the cost of any City run child care program in advance of actual enrollment in
that program.

Such payments shall be made on a tax-exempt basis only were the employee
and/or dependent is enrolled on a space available basis, as defined by IRS law.

In the event that there are unused funds remaining in the City Child Care Fund
on June 30 of any year, the remaining money shall be added to the City’s self
insured dental program.

13.6 Employee Assistance Program

The City shall continue to provide an employee assistance program to workers
as currently provided.
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13.7

Life Insurance

The City will provide to all workers life insurance at the rate of 1-1/2 times
each worker’s regular yearly wage. '

ARTICLE 14: RETIREMENT

14.1

14.2

14.4

The City will continue the retirement program and benefits currently provided
under contract with the Public Employees’ Retirement System.

Retirement benefits for employees hired by the City prior to February 12, 2012
shall be those established by the Public Employees’ Retirement System
(CalPERS) for local miscellaneous members 2.7% at age 55 formula, single
highest year.

Retirement benefits for employees hired by the City on or after February 12,
2012, who are not new members as defined by CalPERS. shall be those
established by the Public Employees’ Retirement System (CalPERS) for local
miscellaneous members 2.0% at age 60 formula, highest three years.

For new emplovees. as defined by CalPERS. hired on or after January 1, 2013.

| 14.45

| 14.56

14.7

retirement benefits shall be those established by the California Public
Emplovees’ Retirement System (CalPERS) for Miscellaneous Members 2.0%
at age 62 formula, highest three years.

The full unit member’s contribution shall be deducted from the unit member’s
pay by the City and forwarded to the Public Employees’ Retirement System in
accordance with the rules and regulations governing such contributions.

Should the employer rate rise above 14.597%, the increase shall be shared
equally between the employee and the employer. As an example, if the
employer rate for 2011-12 is 15.597%, the City shall pay 15.097% and the
employee shall pay 8.500% (inclusive of the 8.000% fixed employee
contribution).

Effective as soon as practicable and after December 1., 2014. the emplovyee

contribution towards the emplover’s contribution to the Public Employees’
Retirement System (CalPERS) shall be taken as a pre-tax deduction from the
employees’ paycheck each payroll period. The City and the Union agree that
the employee contribution towards the emplover’s contribution will continue
past the expiration of the MQU. If for any reason the City is precluded from
making this deduction or the deduction cannot be made on a pre-tax basis. the
parties agree to meet and confer regarding ways to cure the defect.
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ARTICLE 15: GRIEVANCE PROCEDURE

15.1

15.2

Definitions

15.1.1

A grievance is-defined-as:

+5-+-+-+—Aan alleged violation, misinterpretation or misapplication
of the provisions of this Memorandum of Understanding,
policy and/or procedure manuals affecting the working
conditions of the workers covered by this Agreement.;-e¢

15.1.2 A “Disciplinary appeal” is an appeal from a disciplinary action of a Letter

of Reprimand or higher, against an employee covered by this Memorandum of

Understanding.

15.1.23

15.1.34

15.1.45

A “grievant” is any worker adversely affected by an alleged violation
of the specific provision of this Memorandum, or the Union.

A “day” is any day in which the City Hall of Menlo Park is open for
business.

The “immediate supervisor” is the lowest level administrator who
has been designated to adjust grievances and who has immediate
jurisdiction over the grievant.

General Provisions

15.2.1

15.2.2

15.2.3

15.2.4

Every effort will be made by the parties to settle grievances at the
lowest possible level.

All documents dealing with the processing of a grievance shall be
filed separately from the personnel files of the participants.;-exeept

that this-provistonshall net-apply-te-grievances-challensing-

Loeinline by the C : ele 01 of thi
Memorandum-

No party to a grievance shall take any reprisals against the other
party to the grievance because the party participated in an orderly
manner in the grievance procedure.

Failure of the grievant to adhere to the time deadlines shall mean that

the grievance is settled. The grievant and the City may extend any
time deadline by mutual agreement.
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| 153

15.2.5

15.2.6

15.2.7

15.2.8

15.2.9

15.2.10

15.3.1

Every effort will be made to schedule meetings for the processing of
grievances at times which will not interfere with the regular work
day of the participants.

Either the City or the Grievant may be represented at any step of the
grievance procedure by an individual of the party’s choice.

Any unit member may at any time present grievances to the City and
have such grievances adjusted without the intervention of the Union,
as long as the adjustment is reached prior to arbitration and is not
inconsistent with the terms of this Memorandum; provided that the
City shall not agree to a resolution of the grievance until the Union
has received a copy of the grievance and the proposed resolution and
has been given the opportunity to file a response. Upon request of the
grievant, the grievant may be represented at any stage of the
grievance procedure by a representative of the Union.

Failure of a unit member to file a grievance over an adverse action
which constitutes a “grievance” as defined herein shall not constitute
a waiver of other unit members’ rights to file future grievances
involving the same or similar adverse actions.

The City and Union may agree to consolidate grievances at Level III
and beyond.

All written responses by Management regarding a grievance shall be
sent to the grievant, designated union steward, and the Union.

Grievance Procedure (for grievances as defined in 15.1.1)

Level I - Informal Resolution/Immediate Supervisor

15.3.1.1 Any unit member who believes he/she has a grievance
shall present the grievance orally to the immediate
supervisor within ten (10) days after the grievant knew, or
reasonably should have known, of the circumstances
which form the basis for the grievance. Failure to do so
will render the grievance null and void. The immediate
supervisor shall hold discussions and attempt to resolve
the matter within ten (10) days after the presentation of the
grievance. It is the intent of this informal meeting that at
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15.3.2

least one (1) personal conference be held between the
aggrieved unit member and the immediate supervisor.

Level II - Eormal-Written-GrievaneeDepartment Director

15.3.2.1

15.3.2.2

15.3.2.3

153.2.4

[f the grievance is not settled-during-the-informal-
conference-resolved at Level I and the grievant wishes to

press the matter, the grievant shall present the grievance in
writing on the appropriate form to the-immediate-
superviserDepartment Director within ten (10) days after
the informal-conferenceoral decision of the immediate
supervisor. The written information shall include:

a) a description of the specific grounds of the grievance
including names, dates, and places necessary for a
complete understanding of the grievance;

b) a listing of the provisions of this Memorandum which
are alleged to have been violated;

¢) a listing of the reasons why the immediate supervisor’s
proposed resolution of the problem is unacceptable;
and

d) alisting of specific actions requested by the grievant of
the City which will remedy the grievance.

The immediate-supervisor Department Director or

designee shall communicate the decision to the grievant in
writing within ten (10) days after reeeiving-receipt of the
grievance. If the Department Director or designee

- immediate-supervisor does not respond within the time

limits, the grievant may appeal to the next level.

With the concurrence of the City, a worker or the Union
may choose to file the formal grievance initially at Level
1 (the Department HeadDirector) instead of Level 1.

Within the above time limits either party may request a
personal conference.



15.3.

o

&

Level ITIV - Appeal to City Manager

15.3.4.1

15.3.4.2

Level IV -

15.3.54.1

If the grievant is not satisfied with the decision at Level
I13, the grievant may, within ten (10) days of the receipt of
the decision at Level III, appeal the decision to the City
Manager. The statement shall include a copy of the
original grievance, all decisions rendered and a clear and
concise statement of the reasons for the appeal.

The City Manager_or designee shall respond to the
grievance in writing within ten (10) days of receipt of the
written appeal.

Arbitration

If the grievant is not satisfied with the decision at Level
IV, the grievant may within five (5) days of the receipt of
the decision submit a request in writing to the Union for
arbitration of the dispute. Within fifteen (15) days of the
grievant’s receipt of the decision at Level I[I3, the Union
shall inform the City of its intent as to whether or not the
grievance will be arbitrated. The Union and the City shall
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15.3.34.2

15.3.54.3

attempt to agree upon an arbitrator. If no agreement can be
reached, they shall request that the State Mediation and
Conciliation Service supply a panel of five (5) names of
persons experienced in hearing grievances involving City
weotrlersemployees and who are members of the National
Academy of Arbitrators (NAA). Each party shall
alternately strike a name until only one (1) name remains.
The remaining panel member shall be the arbitrator. The
order of striking shall be determined by lot.

If either the City or the Union so requests, a separate
arbitrator shall be selected to hear the merits of any issue
raised regarding the arbitrability of a grievance. No
hearing on the merits of the grievance will be conducted
until the issue of arbitrability has been decided. The
process to be used in selecting an arbitrator shall be as set
forthin 15.3.5.1.

The arbitrator shall, as soon as possible, hear evidence and
render a decision on the issue or issues submitted to him.
If the parties cannot agree upon a submission agreement,
the arbitrator shall determine the issues by referring to the
written grievance and the answers thereto at each step.

15.3.54.4 The City and the Union agree that the jurisdiction and

15.3.54.5

authority of the arbitrator so selected and the opinions the
arbitrator expresses will be confined exclusively to the
interpretation of the express provision or provisions of this
Memorandum at issue between the parties. The arbitrator
shall have no authority to add to, subtract from, alter,
amend, or modify any provisions of this Memorandum or
impose any limitations or obligations not specifically
provided for under the terms of this Memorandum. The
arbitrator shall be without power or authority to make any
decision that requires the City or the administration to do
an act prohibited by law.

After a hearing and after both parties have had an
opportunity to make written arguments, the arbitrator shall
submit in writing to all parties his/her findings and award.

15.3.54.6 The arbitrator shall make a final and binding

determination.

15.3.54.7 The fees and expenses of the arbitrator shall be shared

equally by the City and the Union_(including the cost of
any list of arbitrators requested pursuant to Section

55



15.3.4.1). All other expenses shall be borne by the party
incurring them, and neither party shall be responsible for
the expense of witnesses called by the other. Either party
may request a certified court reporter to record the entire
arbitration hearing. The cost of the services of such court
reporter shall be paid by the party requesting the reporter
or shared by the parties if they both mutually agree. If the
arbitrator requests a court reporter, then the costs shall be
shared by both parties.

15.4 Disciplinary Appeals

154.1

A “disciplinary appeal” is a formal written appeal of a Notice of

15.4.2

Disciplinary Action (post-Skelly) of any punitive disciplinary
action including dismissal, demotion. suspension, reduction in
salary, letters of reprimand. or transfer for purposes of punishment.
However, letters of reprimand are not subject to the arbitration
provisions of this procedure. This procedure also shall not apply to
the rejection or termination of at will employees, including those in
probationary status. Any reduction in pay for change of
assignments which occurs in the course of regular rotation and is
not punitive shall not be subject to this procedure.

Persons on probationary status (entry-level or promotional) may

15.4.3

not appeal under this agreement rejection on probation. Letters of
Reprimand may be appealed under this section only to the City
Manager level (Section 15.4.4).

Any appeal to any punitive disciplinary action (as defined in

1544

Section 15.1.2) shall be presented in writing to the City Manager
within ten (10) days after receipt of the Notice of Disciplinary
Action. Failure to do so will be deemed a waiver of any appeal.
The City Manager or designee shall hold a meeting to hear the
appeal within ten (10) days after the presentation of the appeal and
shall issue a decision on the appeal within ten (10) days of the
presentation of the appeal. For letters of reprimand, the City
Manager’s decision shall be final. However the employee may
write a response and have that response included in his or her
personne] file.

For appeals from dismissal, demotion, suspension. or reduction in

salary. if the employee is not satisfied with the decision of the City
Manager, the emplovee may, within ten (10) days of the receipt of
the decision. submit a request in writing to the Union for
arbitration of the dispute. Within twenty (20) days of the City
Manager’s decision, the Union shall inform the City of its intent as
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to_whether or not the disciplinary matter will be arbitrated. The
Union must be the party taking the matter to arbitration.

15.4.5 The parties shall attempt to agree to the selection of an arbitrator

and may agree to strike names from a list provided by an outside
agency such as the State Mediation and Conciliation Service.
However, in the event that the City and the Union cannot agree
upon the selection of an arbitrator within forty-five (45) days from
the sate that Union has notified the City of its intent to proceed to
Arbitration, either party may request the Superior Court of the
County of San Mateo appoint an arbitrator who shall be a retired
judge of the Superior Court of San Mateo County.

15.4.6 The City and the Union agree that the arbitrator shall prepare a

written decision containing findings of fact, determinations of
issues and a disposition either affirming, modifying or overruling
the disciplinary action being appealed. The parties expressly agree

that the arbitrator may only order as remedies those personnel
actions which the City may lawfully impose.

15.4.7 The fees and expenses of the arbitrator (including the cost of any

list of arbitrators) shall be shared equally by the City and Union.
All other expenses shall be borne by the party incurring them, and
neither party shall be responsible for the expense of witnesses
called by the other. Either party may request a certified court
reporter to record the entire arbitration hearing. By mutual
agreement, the cost of the services of such court reporter shall be
shared equally by the parties. However, each party shall be
responsible for the cost of transcripts that they order.

15.4.8 Nothing herein constitutes a waiver of City or emplovee rights

otherwise granted by law.

ARTICLE 16: EFFECT ON EXISTING PRACTICES

16.1

16.2

Changes in Personnel Rules and Department Regulations

During the term of this Memorandum of Understanding, the parties hereto will
meet and confer regarding changes proposed by the City in the City’s
Personnel Rules and Department Rules and Regulations.

Effect of Agreement
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This Agreement completely supersedes any prior agreements between the
parties. It also supersedes any conflicting provision in the City’s Personnel
Rules.

16.3 Existing Practices

Existing practices and/or benefits which are not referenced in this
Memorandum and which are subject to the meet and confer process shall
continue without change unless modified subject to the meet and confer
process.

16.4 Waiver Clause
Except as provided in Section 16.3, Existing Practices, the workers waive their

right to meet and confer during the term of this Agreement on any matter raised
during the meeting and conferring which preceded this Agreement.

l ARTICLE 17: NONDISCRIMINATION (TA’d 04/01/14)

0
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17.1 The parties agree that they, and each of them, shall not discriminate against any
employee on the basis of race, religion. color, creed, age, marital status,
national origin, ancestry, sex. sexual orientation, medical condition or
disability. The parties further agree that this Section shall not be subject to the
Grievance Procedure provided in this Agreement. However, any individual,
including a representative of the Union, may bring forth a complaint of
discrimination and/or harassment on behalf of a worker.

17.2 The parties agree that they, and each of them, shall not discriminate against any
employee because of membership or lack of membership in the Union, or
because of any authorized activity on behalf of the Union. The parties further
agree that this Section may be subject to the Grievance Procedure provided in
this Agreement.

ARTICLE 18: MANAGEMENT RIGHTS

18.1 Except to the extent that the rights are specifically limited by the provisions of
this Agreement. the City retains all rights, powers, and authority granted to it or
which it has pursuant to any law. including, but not limited to: The right to
direct the work force: increase, decrease or re-assign the work force: hire,
promote. demote: discharge or discipline for cause: transfer or reclassify
employees; assign employees days of work, shifts, overtime and special work
requirements, and to determine the necessity, merits, mission and organization
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of any service or activity of the City or of any City Department, Agency or
Unit.

18.2 The City has the sole and absolute right to determine the nature and type of,
assign, reassign, revoke assignments of or withdraw assignments of, City

equipment. including motor vehicles. to or from employees during, after or
before hours of duty.

3
aWal I - Q aVa ACHIAN I a onterrad
ene v y5 oA o g gw: ° o v »

ad ol
o

]

18.1.63 The City has the sole and absolute right Fto determine the methods,

means and numbers and kinds of personnel by which City operations
are to be conducted, including the right to contract or subcontract
bargaining unit work provided that the City will meet and confer in
advance on the impact of subcontracting on work load and safety and
any other matter within the scope of representation;

18.+74 The City has the sole and absolute right Fto determine methods of
financing;

18.385 The City has the sole and absolute right Fto determine size and
composition of the work force and allocate and assign work by
which the City operations are to be conducted;

18.+96 The City has the sole and absolute right Fto determine and change
the number of locations, relocations and types of operations,
processes and materials to be used in carrying out all City functions;

18,3467 The City has the sole and absolute right Tto make all decision
relating to merit, necessity or organization of City Service;

59



18.+3++8 The City has the sole and absolute right Fto discharge, suspend,
demote, reprimand, withhold salary increases and benefits, or
otherwise discipline workers in accordance with applicable laws;

18.+429 The City has the sole and absolute right Fto establish employee
performance standards including, but not limited to, quality and
standards, and to require compliance therewith;

18.44310 The City has the sole and absolute right Fto take necessary actions to
carry out its mission in emergencies; and

18.++411 The City has the sole and absolute right Fto exercise complete
control and discretion over its organization and the technology of
performing its work.

18.+-3512 The City has the sole and absolute right Fto take any and all steps
necessary to discharge the City’s responsibilities to provide for the
safety of the public it serves and to provide employees with a safe
working environment; provided, however, nothing herein shall
preclude the Union from providing input, consulting and/or meeting
and conferring with the City as required by law on such safety issues
so long as such actions do not prevent the City from discharging
these responsibilities.
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18.2

18.3

The exercise of the foregoing powers, rights, authority, duties, and
responsibilities by the City, the adoption of policies, rules, regulations and
practices in furtherance thereof, and the use of judgment and discretion in
connection therewith shall be limited only by the specific and express terms of
this Memorandum and then only to the extent such specific and express terms
hereof are in conformance with the Constitution and laws of the United States
and the Constitution and laws of the State of California.

The exercise by the City through its Council and management representatives
of its rights hereunder shall not in any way, directly or indirectly, be subject to
any grievance procedure nor subject to meeting and conferring.

ARTICLE 19: CONCERTED ACTIVITIES

19.1

19.3

19.4

19.5

As used in this Article 19, “strike or work stoppage” means the concerted
failure to report for duty, the willful absence from one’s position, the stoppage
of work, or the abstinence in whole or in part from the full, faithful
performance of the duties of employment for the purpose of inducing,
influencing or coercing a change in the conditions of compensation, or the
rights, privileges or obligations of employment.

It is agreed and understood that there will be no strike, work stoppage,
slowdown, or refusal to fully and faithfully perform job functions with
responsibilities, or any interference with the operations of the City, or any
concerted effort designed to improve its bargaining position which interferes
with, impedes, or impairs City operations by the Union or by its officers,
agents or members. The Union agrees that neither the Union nor its officers,
agents or members will, in any manner whatsoever, honor, assist or participate
in any picketing activities, sanctions or any other form of interference with City
operations by any other non-unit employees or members of other employee
associations or groups.

Furthermore, the Union agrees that the provisions in this Article 19 are
enforceable by the City in a Court of law. The City may, upon its own election,
initiate such court action as it deems appropriate to enjoin or impose damages
on the Union, its officers, agents or members for activities referred to herein.

It is further agreed and understood that neither the Union nor its officers,
agents, or members shall engage in any boycott, picketing or any other
concerted attempts to discourage, impair or negatively affect the businesses of
members of the City Council.

Nothing herein shall be deemed to limit the remedies available to the City in
dealing with concerted activities as described hereinabove.
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ARTICLE 20: SEPARABILITY

If any provision of this Agreement shall be declared void or unenforceable by a court of
competent jurisdiction, the remaining provisions of this Agreement shall remain in full
force and effect, except that either party to the Agreement may request the other party to
meet and confer in regard to amending the Agreement to replace the provisions declared
void or unenforceable. However, there will be no obligation on either party to agree on a
replacement provision.

ARTICLE 21: DISCIPLINARY ACTION

| 21.1

21.2

21.3

For just cause, the City has the right to discipline, including suspend, demote,

or discharge permanent workers for unsatisfactory work or conduct.

Non-probationary workers whose work or conduct is unsatisfactory but not
sufficiently deficient to warrant discipline, demotion, or discharge will be
given a written notification of unsatisfactory work or conduct and an
opportunity to improve. Failure to correct deficiencies and improve to meet
standards may result in discipline, demotion or discharge. Reprimands shall not
be subject to the arbitration provisions of Article 15, Grievanece-
ProecedureDisciplinary Appeals.

A Notice of Intended diseiplinary-aetionDiscipline (NOID) must be in writing

and served on the worker; the-Chief Steward-efthe-Chapter,and-the- Uniensin

person or by registered mail prior to the disciplinary action becoming effective.
The Chief Steward of the Chapter and the Union shall also be given a copy
unless the worker submits a written request to Human Resources that the
Notice of Intended Discipline not be forwarded to the Union. The retieeNotice
of Intended Discipline must be filed on a timely basis with the Personnel-

OfficerHuman Resources Department-and-inetuded-in-the-worker’ s-personnel-
file. The netiee-Notice of Intended Disciplinedisetphinary-aetion shall include:

21.3.1  Statement of the nature of the disciplinary action;

21.3.3  Statement of the reasons for the proposed action;
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2134

21.3.5

Statement in ordinary and concise language of the act or the
omissions upon which the reasons for the proposed disciplinary
action are based; and

Copies of any documents or other items of evidence upon which the
intended disciplinary action was fully or in part based.

In cases of demotion, discharge, or suspension of workers in
permanent status at the time of the discipline, the reticeNotice of
Intended Discipline shall include a statement of the worker’s right to
respond, either orally, at a meeting requested by the worker, or in
writing. The opportunity to respond shall be afforded prior to the
action becoming effective, but the worker must respond no later than
five (5) days after receipt of notice of mtended d1sc1p11nary action.-H-

heaﬂﬂgconference if requested, shall be scheduled and held as soon
as possible but in no event later than thirty (30)-days after receipt of
notice of intended disciplinary action.

ARTICLE 22: TRANSFER

22.1 Definition

22.1.1

For purposes of this Article, a “transfer” shall consist of a change in
work location of a worker from one work site to another work site
within the City. Such a transfer does not encompass the process of
assignment of a specific position and responsibilities within the
department or work location. A worker assigned to more than one
work site shall be considered as being transferred only when moved
from one City-wide program to another program. A transfer may be
initiated by a worker (“voluntary”) or by the City (“administrative”).

22.2 Voluntary Transfers as a Result of Posting and Filling Vacancies

22.2.1

22.2.2

A “vacancy” is a new position, an opening arising from a resignation,
retirement, or termination, any position to which a worker is not
assigned or which is not committed for purposes of leaves,
unresolved administrative transfers or layoffs.

Notices of vacancies shall be posted for at least five (5) working days
on the bulletin board in the City’s administrative offices. Such
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notices shall be posted as soon as the City determines that a vacancy
exists and shall include the position description, location, and other

spemal requ1rements A—eepy—eflt-he#&eaﬁey—fm}ee—shal-l—b&
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22.3

22.2.3

2224

22.2.5

22.2.6

The request for transfer will be sent to the RersennelOfficerHuman
Resources with a copy to the Department HeadDirector. A
conference shall be held at the request of the worker or the-Personnel
OffieerHuman Resources in order to discuss the request.

For purposes of selection between two or more workers requesting
transfer to a vacant position, the City shall consider the training
experience, competencies, length of service in the City, past
evaluations, and qualifications of each worker.

When the City has considered two or more workers requesting a
transfer to a vacant position to be relatively equal on the basis of
training, experience, competence, past evaluations, and
qualifications, the worker with the most City-wide seniority shall be
selected for transfer to the vacant position.

The City shall notify the worker requesting transfer, in writing, of the
City’s acceptance or denial of the request. The City shall provide
written reasons for not granting the transfer request upon the request
of the worker. Transfer requests shall be acted upon prior to filling
positions by promotion or outside applicants.

Administrative Transfers

22.3.1

2232

An administrative transfer may be initiated by the Persennel-
OffieerHuman Resources Director or his/her designee and shall be
based exclusively on the work related special needs of the City
and/or welfare of the workers involved and will not be for punitive
or capricious reasons.

In the event that circumstances require that a worker be transferred
on an administrative basis, the worker and the Union shall be
informed of the reason(s) in writing prior to such action and shall be
afforded an opportunity to meet with the Personnel-OffieerHuman
Resources Director regarding the proposed transfer.

For purposes of selecting which worker shall be administratively
transferred in order to meet the needs of the City, the City shall
consider the training, experience, competencies, length of service in
the City, past evaluations, qualifications, and current classification of
each worker considered. All things being relatively equal, the worker
with the least City-wide seniority will be transferred.
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22.3.4  If total time of service with the City for two (2) or more workers
considered equal is the same, then, as between those workers, the
transfer will be determined by a lottery.

22.4 Length of Service Defined

22.4.1  For the purpose of this Article, “length of service” means all hours in
paid status including holiday, vacation, and paid leave, but does not
include any hours compensated for overtime or standby, military-
leave, unpaid illness, unpaid industrial accident leave, or hours
served as temporary or contract employee in classification other than
the classification from which the worker is being transferred.

22.42  No seniority credit shall be earned during periods of separation from
service with the City, including suspension without pay as a result of
disciplinary action.

ARTICLE 23: SAFETY

23.1 It is the City’s intention to provide the safest possible equipment and working
conditions to the workforce of the City of Menlo Park. Toward that end, the
City is committed to making the necessary expenditures to purchase this
equipment.

23.2 The Union and the City agree to continue to participate in the City Safety
Committee.

ARTICLE 24: CONTRACTING SERVICES

The City shall notify the Union at least sixty days in advance of the effective date of the
proposed action to contract services and shall, upon request, meet and confer with the
Union regarding the contracting out of any work to an independent contractor which
results in the elimination of a filled bargaining unit position, layoff, or permanently
reduces the hours worked by a member of the unit. This provision would also apply if a
position was frozen and contract services used to fill the position for more than one
annual budget cycle. This provision is not intended to expand upon or contract any rights
or obligations already granted or imposed by law. This provision does not mean that the
Union is agreeing in advance to anything other than to meet and confer.
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ARTICLE 25: FURLOUGHS

The City Council may require up to twenty-one (21) unpaid furlough hours in each fiscal
year. Furloughs for employees who work less than full-time or less than a full year shall
be prorated on the basis of hours worked as compared to full-time employment. The
furloughs shall be implemented in a fair and equitable manner and with sufficient
flexibility to accommodate different operational needs which, in turn, may aid in
minimizing the impact on employees.

ARTICLE 26: TERM OF AGREEMENT

This Agreement shall remain in full force and effect up to and including Seteber-June
31430, 26432015, and thereafter shall continue in effect year by year unless one of the
parties notifies the other in writing no earlier than August-January 30 of any year, and no
later than SeptemberMarch 22-30 of any year, of its request to modify, amend, or
terminate the Agreement. If the parties enter into subsequent meeting and conferring
regarding a successor agreement, the terms and conditions of this Agreement shall remain
in effect until a successor Agreement is reached, or until meeting and conferring is
concluded.

The terms of this Agreement shall be effective upon the adoption of this Agreement by
the City Council except as otherwise provided by specific sections of this Agreement.

Dated

City of Menlo Park Local 521, S.E.1.U., CTW, CLC
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APPENDIX “A”

CLASSIFICATIONS REPRESENTED BY
LOCAL 521, SERVICE EMPLOYEES INTERNATIONAL UNION, CTW, CLC

ACCOUNTANT

ACCOUNTING ASSISTANT I
ACCOUNTING ASSISTANT II
ADMINISTRATIVE ASSISTANT
ASSISTANT ENGINEER

ASSISTANT PLANNER

ASSOCIATE ENGINEER

ASSOCIATE PLANNER

BUILDING CUSTODIAN I

BUILDING CUSTODIAN II

BUILDING INSPECTOR

BUSINESS DEVELOPMENT SPECIALIST
CHILD CARE TEACHER/TITLE 22

CHILD CARE TEACHER/TITLE 5

CITY SERVICE OFFICER

CODE ENFORCEMENT OFFICER
COMMUNICATIONS OFFICER
COMMUNICATIONS TRAINING OFFICER
COMMUNITY DEVELOPMENT TECHNICIAN
COMMUNITY SERVICE OFFICER
COMPUTER SUPPORT TECHNICIAN
CONSTRUCTION INSPECTOR
DEVELOPMENT SERVICES TECHNICIAN
ENGINEERING TECHNICIAN I
ENGINEERING TECHNICIAN II
ENVIRONMENTAL PROGRAMS COORDINATOR
EQUIPMENT MECHANIC

FINANCIAL ANALYST

GYMNASTICS INSTRUCTOR

LEAD COMMUNICATIONS OFFICER
LIBRARIAN I

LIBRARIAN II

LIBRARY ASSISTANT I

LIBRARY ASSISTANT II

LIBRARY ASSISTANT III

LIBRARY CLERK

LIBRARY PAGE

LITERACY ASSISTANT



Classifications
Page 2

MAINTENANCE I-BUILDING MAINTENANCE
MAINTENANCE WORKER I-PARKS
MAINTENANCE WORKER I-STREETS
MAINTENANCE WORKER I-TREES
MAINTENANCE [-WATER

MAINTENANCE II-BUILDING MAINTENANCE
MAINTENANCE WORKER II-PARKS
MAINTENANCE WORKER II-STREETS
MAINTENANCE WORKER II-TREES
MAINTENANCE III-BUILDING MAINTENANCE
MAINTENANCE WORKER III-PARKS
MAINTENANCE WORKER III-STREETS
MAINTENANCE WORKER III-TREES
MAINTENANCE III-WATER

MANAGEMENT ANALYST

NIGHT CLERK

OFFICE ASSISTANT I

OFFICE ASSISTANT II

OFFICE ASSISTANT III

PLAN CHECKER

POLICE RECORDS OFFICER

POLICE RECORDS TRAINING OFFICER
PROGRAM ASSISTANT

PROPERTY AND COURT OFFICER
RECREATION AIDE

RECREATION LEADER

RED LIGHT PHOTO ENFORCEMENT FACILITATOR
SECRETARY

SENIOR ENGINEERING TECHNICIAN

SENIOR LIBRARY PAGE

SENIOR PLANNER

SENIOR RECREATION LEADER

TEACHER’S AIDE

TRAFFIC ENGINEERING TECHNICIAN I
TRAFFIC ENGINEERING TECHNICIAN II
TRANSPORTATION DRIVER
TRANSPORTATION ENGINEER
TRANSPORTATION MANAGEMENT COORDINATOR
WATER QUALITY TECHNICIAN

WATER SERVICE WORKER



APPENDIX “C-17

CITY OF MENLO PARK
DENTAL PLAN

ELIGIBLE EMPLOYEES:
All present full-time salaried employees are eligible to participate in the plan

Newly hired employees are eligible to participate in the plan followmg six months of
continuous employment.

DEPENDENTS:

Dependents will be covered by the plan only if there should be sufficient funds to pay 100% of
allowable employees claims.

Dependents shall be defined under this program as the employee’s spouse and his/her children
up to the age to 26 provided they are more than 50% dependent upon the employee for support.

DOMESTIC PARTNERS:

Workers who wish to have domestic partners covered under the dental plan may do so after
filing the “Declaration of Domestic Partnership” form with the California Secretary of State and
complying with any other requirement necessary to qualify for domestic partner health benefits
under the CalPERS health program. It is understood that the benefits provided as a result of
covering domestic partners may be taxable, and that the City will administer the program in
accordance with State and Federal Tax regulations.

MAXIMUM COVERAGE:

For each six-month period the employee shall be limited to a maximum coverage of $1,500.00
and each dependent or domestic partner shall be limited to $750.00 coverage. Payments on
claims will be based upon standard fees as determined by the dental committee.

REQUEST FOR REIMBURSEMENT:

A City of Menlo Park Dental Reimbursement Form must be completed by the employee’s
dentist indicating the type of service before the claim will be approved for reimbursement by
the City. These forms are available through the Personnel Division. The forms should be
returned to Personnel at the completion of treatment.



S.E.I.U. Dental Plan
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TERMINATION OF INSURANCE:

When the employee terminates with the City, his/her dental insurance ceases. Any outstanding
claims up to the date of termination will be considered for payment.

COVERAGE

« Routine office visits and oral examinations, but not including more than one such
examination of the same Covered Person in any six-month period.

» Fluoride or other prophylaxis treatments

o Dental X-Rays

« Extraction

o Teeth cleaning

o Oral surgery, including excision of impacted teeth

« Crown, bridges, except as specified under “exclusions and limitations”

o Orthodontic care, treatment, services and supplies

o Anesthetics administered in connection with oral surgery or other covered dental services
o Fillings

o Treatment of periodontal and other diseases of the gums and tissues of the mouth

» Endodontic treatment, including root canal therapy

o Initial installation of full or partial dentures or fixed bridgework to replace one or more
natural teeth extracted while insured

» Replacement of an existing partial or full removable denture or fixed bridgework to
replace extracted natural teeth; but only if evidence satisfactory to the City is presented
that:

a. The replacement or addition of teeth is required to replace one or more
additional natural teeth extracted while insured under the plan; or



S.E.I.U. Dental Plan
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b. The existing denture or bridgework was installed at least 5 years prior to its
replacement and that the existing denture or bridgework cannot be made
serviceable; or

c. The existing denture is an immediate temporary denture and replacement by a
permanent denture is required, and takes place within 12 months from the date
of installation of the temporary denture

« Replacement of a lost or stolen prosthetic device or bridgework
« Repair or recementing of crowns, inlays and fixed bridgework
» Repair or relining of dentures

o Other covered charges as determined by the Dental Committee

EXCLUSIONS AND LIMITATIONS

Covered dental expenses will not include charges:

« For any dental work covered under a Major Medical Expense Plan

+ Incurred because of an accidental bodily injury which arises out of or in the course of
employment, or a sickness entitling to the insured to benefits under the Workers’
Compensation Act or similar legislation '

» Incurred in a Veteran’s Hospital by the hospital or by a dentist employed by the hospital

o Which are primarily for cosmetic purposes

¢ Incurred as a result or act of war, declared or undeclared

 Incurred for the initial installation of dentures and bridgework when such charges are
incurred for replacement of congenitally missing teeth, or for replacement of natural
teeth all of which were lost when the employee was not insured under the plan

« For space maintainers

« Incurred as a result of a need for prosthetic devices including bridges and crowns and
the fitting thereof which were ordered while the employee was not insured under the

plan, or which were delivered after termination of insurance

« Not found to be valid upon verification with the dentist rendering the service
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HOW IT WORKS
The City of Menlo Park has agreed to contribute to a dental fund a monthly amount per
employee. Accumulated funds will be used to reimburse employees for dental expenses they

have incurred during a particular six month period. Any excess of funds shall be rolled over to
the next period.

Example: If the fund contribution during the six-month period exceeds the claims received

7-1-2007 | Fund Claims
to Contribution Received
12-31-2007 $40,000 $30,000

then the employee will be reimbursed 100% of his dental bill and his dependents’ coverage will
be as follows:

Remaining

in Claims
Fund - Received
$10,000 $30,000

then the employee will be reimbursed 33% of the total bill for his dependents or domestic
partner.

Example: If the fund contribution does not exceed the claims received

7-1-2007 Fund Claims
to Contribution Received
12-31-2007 _ $40,000 $60,000

then the employee will be reimbursed 66% of his total dental bills and would not be reimbursed
for any of his dependents’ or domestic partners’ bills.

In both examples above, the amount and nature of claims by an employee and his dependents
will be subject to limitations covered in the plan outline.
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FORMS PROCEDURE
1. Obtain dental forms from the Personnel Division.
2. Submit the form to your dentist for his completion.
3. Atthe completion of your dental work or near the end of the reimbursement period, sign

the form for that work which has been completed. Your dentist will also need to sign the
form. Please return the form to the Personnel Division.
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CITY OF MENLO PARK
VISION PLAN

ELIGIBLE EMPLOYEES:

All present full-time or part-time permanent employees who are represented by S.E.I.U. and
their dependents or domestic partners are eligible to participate in the vision plan.

Newly hired employees are eligible to participate in the vision plan after six months of
continuous employment.

MAXIMUM COVERAGE:

For each one year period the employee shall be limited to a maximum coverage of $600.00 for
full-time, $450.00 for three-quarter time and $300.00 for half-time employees. For each one
year period the worker’s dependent or domestic partner shall be limited to a maximum coverage
of $300.00 for a full-time worker’s dependent or domestic partner, $225.00 for a three-quarter
worker’s dependent or domestic partner, and $150.00 for a half-time worker’s dependent or
domestic partner. The maximum coverage shall be in addition to the maximum coverage
contained in the Dental Plan. Payments on claims will be based upon standard fees.

REQUEST FOR REIMBURSEMENT:

A City of Menlo Park S.E.I.U. Employees’ Vision Claim Form must be completed by the
employee indicating the type of service before the claim will be approved for reimbursement by
the City. These forms are available through the Personnel Division. The forms should be
returned to Personnel at the completion of treatment, and accompanied by a receipt from a
qualified optometrist, ophthalmologist or optician. An accepted and properly completed request
for reimbursement form will be eligible for prorated reimbursement within the one year period
in which the vision care was performed.

TERMINATION OF INSURANCE:

When the employee terminates with the City, his/her vision insurance ceases. Any outstanding
claims up to the date of termination will be considered for payment.

COVERAGE

« Routine eye examinations by an optometrist or ophthalmologist, but not including more
than one such examination of the same Covered Person in any six-month period
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» Eyeglasses, including lenses and frames
» Hard or soft contact lenses

« Other covered charges as determined appropriate

EXCLUSIONS AND LIMITATIONS

Covered vision expenses will not include charges:
« For any eye care covered under the employee’s regular medical or health plan
« For noncorrective sunglasses, unless required for medical reasons
« For industrial and athletic safety frames and lenses
« For lens adornment, such as engraving and jeweling
o Incurred because of an accidental bodily injury which arises out of or in the course of
employment, or a sickness entitling the insured to benefits under the Workers’

Compensation Act or similar legislation

» Incurred in a Veteran’s Hospital by the hospital or by an optometrist or ophthalmologist
employed by the hospital

e Incurred as a result of act of war, declared or undeclared
« Not found to be valid upon verification with the optometrist, ophthalmologist or
optician rendering the service

FORMS PROCEDURE

1. Obtain a Vision Claim form from the Personnel Division.

2. Complete the form and submit it with receipts to the Personnel Division.
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Menlo Park Labor Management Committee Geat

GOAL

The Union and Management have a sincere desire to maintain and improve their progressive,
mature and cooperative labor relations/personnel relationship throughout the length of the
contract.

MEETINGS

In order to facilitate this, the parties agree to meet as necessary to discuss work and
personnel/labor relations related issues of interest to either the workers or management. These
meetings shall not replace informal grievance meetings nor the responsibilities of the parties to
meet and confer pursuant to the law and the agreement. However topics may include
preliminary discussions of matters which may later develop into more formal concerns to be
dealt with in official forums.

PARTICULARS

In attendance will be representatives from the City of Menlo Park, as determined by the issues
to be discussed. A Union staff person and three members selected by the union shall represent
the workers. Additional department heads, members or consultants may be included as

necessary.

Agenda shall be set in advance and mutually agreed to except that there shall be a regular item
for either party to confirm or dispel rumors in labor relations/personnel topics since the last

meeting.
Additional meetings may be set with mutual agreement.

Minutes shall be taken with each side-alternately taking responsibility for taking and
reproducing them. Confidential personal issues shall be discussed off the record and
summarized in the minutes.

CALPERS LTABOR MANAGEMENT COMMITTEE (TA’d 02/13/14)

Effective for the term of this agreement. the City and Union agree to the establishment of a
Labor Management Committee (LMC) to serve as an advisory committee and to facilitate
employee education and involvement in issues regarding CalPERS retirement benefits,
including but not limited to, potential future costs increases and the impacts of said cost
increases to the financial stability of the City.

The City and the Union shall each select their own representatives and in equal number, with no
more than three (3) on each side. Each side is encouraged to propose issued for discussion, and




the committee will jointly set priorities. Decision making within this forum will be by
consensus. The LMC will set up regular meetings to occur not less than once per quarter and a
means for calling additional meetings to handle issues on an ad hoc basis.

The LMC is not authorized to meet and confer or create contractual oblications nor are they to
change the MOU to authorize any practice in conflict with existing contracts or rules.

SPECIAL LABOR MANAGEMENT SUB-COMMITTEES

Effective for the term of this agreement, the City and Union agree to the use of a special Labor
Management Sub-Committee to serve as an advisory committee and to facilitate employee
education and involvement regarding the performance appraisal program and the City of Menlo
Park Dental and Vision Plan.

The City and the Union shall each select their own representatives and in equal number, with no
more than two (2) on each side. The sub-committee will jointly set priorities. Decision making
within this forum will be by consensus. The sub-committee will set up regular meetings to
occur not less than once per quarter.

The LMC is not authorized to meet and confer or create contractual obligations nor are they to
change the MOU to authorize any practice in conflict with existing contracts or rules.
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APPENDIX "B - 1" ATTACHMENT B

SEIU SALARY RANGES
EFFECTIVE 07/13/14
Job Title Rate Step A Step B ~ Step C Step D Step E
Library Page Annual $23,620.74 $24.,689.39 $25,806.47 $26,974.37 $28,194.79
yrag Hourly $11.3561 $11.8699 $12.4070 $12.9684 $13.5552
Recreation Lea def Annual $23,620.74 $24,689.39 $25.806.47 $26,974.37 28,194.79
Hourly $11.3561 $11.8699 $12.4070 $12.9684 $13.5552
Senior Recreation Leader Annual $28,194.79 $29.470.54 $30,804.42 $32,198.14 33,654.94
Hourly $13.5552 $14.1685 $14.8098 $15.4799 $16.1803
Recreation Aide Annual $30,173.51 $31,539.16 $32,966.47 $34,457.93 $36,188.84
Hourly $14.5067 $15.1631 $15.8493 $16.5663 $17.3159
Transportation Driver Annual $31,539.16 $32.966.47 $34.,457.93 $36,016.99 $37.630.30
P Hourly $15.1631 $15.8493 $16.5663 $17.3159 $18.0915
Library Clerk Annual $32,198.14 $33,654.94 $35,177.61 $36,769.61 $38,429.85
aty Hourly $15.4799 $16.1803 $16.9123 $17.6777 $18.4759
Senior Librarv Page Annual $32,198.14 $33,654.94 $35,177.61 $36,769.61 $38,429.85
ary rag Hourly $15.4799 $16.1803 $16.9123 $17.6777 $18.4759
Teacher's Aide Annual $32,966.47 $34,457.93 $36,016.99 $37,630.30 $39,291.39
Hourly $15.8493 $16.5663 $17.3159 $18.0915 $18.8901
Nioht Clerk Annual $34,457.93 $36,016.99 $37,630.30 $39,291.39 $41,091.35
& Hourly $16.5663 $17.3159 $18.0915 $18.8901 $19.7555
) Annual $35,177.61 $36,769.61 $38,429.85 $40,144.56 $41,991.22
Gymnastics Instructor
Hourly $16.9123 $17.6777 $18.4759 $19.3003 $20.1881].

; ) Annual $40,144.56 $41,991.22 $43,939.08 $45,932.36 $48,011.96

Literacy Assistant
Hourly $19.3003 $20.1881 $21.1246 $22.0829 $23.0827
) Annual $40,144.56 $41,991.22 $43,939.08 $45,932.36 $48.,011.96

Office Assistant [
Hourly $19.3003 $20.1881 $21.1246 $22.0829 $23.0827
Child Care Teacher - Title 22 Annual $43,939.08 $45,932.36 $48,011.96 $50,200.07 $52,574.61
Hourly $21.1246 $22.0829 $23.0827 $24.1346 $25.2763
} Annual $44,931.73 $46,980.34 $49,106.23 $51,433.84 $53,808.38

Office Assistant II
Hourly $21.6018 $22.5867 $23.6088 $24.7278 $25.8694
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SEIU SALARY RANGES
EFFECTIVE 07/13/14
Job Title Rate Step A Step B Step C Step D Step E
Program Assistant Annual $44,931.73 $46,980.34 $49,106.23 $51,433.84 $53,808.38
& Hourly $21.6018 $22.5867 $23.6088 $24.7278 $25.8694
Library Assistant I Annual $45,932.36 $48,011.96 $50,200.07|- $52,574.61 $54,994.99
ay Hourly $22.0829 $23.0827 $24.1346 $25.2763 $26.4399
Accounting Assistant I Annual $49,106.23 $51,433.84 $53,808.38 $56,322.41 $58,929.03
& Hourly $23.6088 $24.7278 $25.8694 $27.0781 $28.3313
Buildine Custodian I Annual - $49,106.23 $51,433.84 $53,808.38 $56,322.41 $58,929.03
& Hourly $23.6088 $24.7278 $25.8694 $27.0781 $28.3313
. . Annual $49,106.23 $51,433.84 $53,808.38 $56,322.41 $58,929.03
Child Care Teacher - Title 5 > : - :
ra tate feacher - Aitle Hourly $23.6088]  $24.7278|  $25.8694]  $27.0781 $28.3313
Office Assistant III Annual $49,106.23 $51,433.84 $53,808.38 $56,322.41 $58,929.03
Hourly $23.6088 $24.7278 $25.8694 $27.0781 $28.3313
Citv Service Officer Annual $50,200.07 $52,574.61 $54,994.99 $57,602.03 $60,310.91
Y Hourly $24.1346 $25.2763 $26.4049 $27.6933 $28.9956
Library Assistant II Annual $50,200.07 $52,574.61 $54,994.99 $57,602.03 $60,310.91
v Hourly $24.1346 $25.2763 $26.4049 $27.6933 $28.9956
Maintenance I - Community Services Annual $50,200.07 $52,574.61 $54,994.99 $57,602.03 $60,310.91
Y Hourly $24.1346 $25.2763 $26.4049 $27.6933 $28.9956
. Annual $50,200.07 $52,574.61 $54,994.99 $57,602.03 $60,310.91
Maintenance I - Parks
Hourly $24.1346 $25.2763 $26.4049 $27.6933 $28.9956
. Annual $50,200.07 $52,574.61 $54,994.99 $57,602.03 $60,310.91
Maintenance | - Streets
Hourly $24.1346 $25.2763 $26.4049 $27.6933 $28.9956
. Annual $50,200.07 $52,574.61 $54,994.99 $57,602.03 $60,310.91
Maintenance I - Trees
Hourly $24.1346 $25.2763 $26.4049 $27.6933 $28.9956
: Annual $50,200.07 $52,574.61 $54,994.99 $57,602.03 $60,310.91
Maintenance I - Water
Hourly $24.1346 $25.2763 $26.4049 $27.6933 $28.9956
. g . Annual $52,574.61 $54,994.99 $57,602.03 $60,310.91 $63,103.52
Maintenance I - Building Maintenance
Hourly $25.2763 $26.4399 $27.6933 $28.9956 $30.3382
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SEIU SALARY RANGES
EFFECTIVE 07/13/14

Job Title Rate Step A Step B Step C Step D Step E
Accounting Assistant II Annual $53,808.38 $56,322.41 $58,929.03 $61,683.32 64,577.32
Hourly $25.8694 $27.0781 $28.3313 $29.6554 $31.0468
Building Custodian I1 Annual $53,808.38 $56,322.41 $58,929.03 $61,683.32 64,577.32
Hourly $25.8694 $27.0781 $28.3313 $29.6554 $31.0468
Secretary Annual $53,808.38 $56,322.41 $58,929.03 $61,683.32 64,577.32
Hourly $25.8694 $27.0781 $28.3313 $29.6554 $31.0468
Library Assistant II1 Annual $54,994.99 $57,602.03 $60,310.91 $63,103.52 $66,098.71
Hourly $26.4049 $27.6933 $28.9956 $30.3382 $31.7782
Maintenance II - Parks Annual $54,994.99 $57,602.03 $60,310.91 $63,103.52 $66,098.71
Hourly $26.4049 $27.6933 $28.9956 $30.3382 $31.7782
Maintenance Il - Streets Annual $54,994.99 | $57,602.03 $60,310.91 $63,103.52 $66,098.71
Hourly $26.4049 $27.6933 $28.9956 $30.3382 $31.7782
Maintenance IT - Trees Annual $54,994.99 $57,602.03 $60,310.91 $63,103.52 $66,098.71
Hourly $26.4049 $27.6933 $28.9956 $30.3382 $31.7782
Police Records Officer Annual $54,994.99 $57,602.03 $60,310.91 $63,103.52 $66,098.71
Hourly $26.4049 $27.6933 $28.9956 $30.3382 $31.7782
Community Development Technician Annual $56,322.41 $58,929.03 $61,683.32 $64,577.32 $67,611.48
Hourly $27.0781 $28.3313 $29.6554 $31.0468 $32.5055
Development Services Technician Annual $56,322.41 $58,929.03 $61,683.32 $64,577.32 $67,611.48
Hourly $27.0781 $28.3313 $29.6554 $31.0468 $32.5055
. Annual $56,322.41 $58,929.03 $61,683.32 $64,577.32| $67,611.48

Water Service Worker
Hourly $27.0781 $28.3313 $29.6554 $31.0468 $32.5055
) . Annual $57,602.03 $60,310.91 $63,103.52 $66,098.71 $69,271.50
Community Services Officer
Hourly $27.6933 $28.9956 $30.3382 $31.7782 $33.3036
Contract Specialist Annual $57,602.03 $60,310.91 $63,103.52 $66,098.71 $69,271.50
: Hourly $27.6933 $28.9956 $30.3382 $31.7782 $33.3036
. s . Annual $57,602.03 $60,310.91 $63,103.52 $66,098.71 $69,271.50
Maintenance 1I - Building Maintenance

Hourly $27.6933 $28.9956 $30.3382 $31.7782 $33.3036
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Police Records Training Officer Annual $57,602.03 $60,310.91 $63,103.52 $66,098.71 $69,271.50
Hourly $27.6933 $28.9956 $30.3382 $31.7782 $33.3036
Annual $57,602.03 $60,310.91 $63,103.52 $66,098.71 $69,271.50
Property and Court Officer Hourly $27.6933 $28.9956]  $303382]  $31.7782]  $33.3036
Environmental Programs Specialist Annual $58,929.03 $61,683.32 $64,577.32 $67,611.48 $70,792.24
Hourly $28.3313 $29.6554 $31.0468 $32.5055 $34.0347
Librarian I Annual $58,929.03 $61,683.32 $64,577.32 $67,611.48 $70,792.24
Hourly $28.3313 $29.6554 $31.0468 $32.5055 $34.0347
Engineer Technician I Annual $60,310.91 $63,103.52 $64,577.32|  $69,271.50 $72,546.13
"Hourly $28.9956 $30.3382 $31.7782 $33.3036 $34.8779
Traffic Engineering Technician I Annual $60,310.91 $63,103.52 $64,577.32|  $69,271.50| $72,546.13
Hourly $28.9956 $30.3382 $31.7782 $33.3036 $34.8779
Administrative Assistant Annual $61,683.32 $64,577.32 $67,611.48 $70,792.24| $74,121.34
Hourly $29.6554 $31.0468 $32.5055 $34.0347 $35.6353
Deputy City Clerk Annual $63,103.52 $66,098.71 $69,271.50(  $72,546.13 $75,968.44
Hourly $30.3348 $31.7782 $33.3036 $34.8779 $36.5233
Equipment Mechanic Annual $63,103.52 $66,098.71 $69,271.50,  $72,546.13 $75,968.44
Hourly $30.3348 $31.7782 $33.3036 $34.8779 $36.5233
Maintenance 11l - Building Maintenance Annual $63,103.52 $66,098.71 $69,271.50|  $72,546.13 $75,968.44
Hourly $30.3348 $31.7782 $33.3036 $34.8779 $36.5233
. Annual $63,103.52 $66,098.71 $69,271.50|  $72,546.13 $75,968.44
Maintenance III - Parks
Hourly $30.3348 $31.7782 $33.3036 $34.8779 $36.5233
. Annual $63,103.52 $66,098.71 $69,271.50 $72,546.13 $75,968.44
Maintenance III - Streets
Hourly $30.3348 $31.7782 $33.3036 $34.8779 $36.5233
. Annual $63,103.52 $66,098.71 $69,271.50 $72,546.13 $75,968.44
Maintenance III - Trees
Hourly $30.3348 $31.7782 $33.3036 $34.8779 $36.5233
. Annual $63,103.52 $66,098.71 $69,271.50)  $72,546.13 $75,968.44
Maintenance III - Water
Hourly $30.3348 $31.7782 $33.3036 $34.8779 $36.5233
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Computer Support Technician Annual $64,577.32| $67,611.48 $70,792.24|  $74,121.34|  $77,674.96
P PP Hourly $31.0468]  $32.5054|  $34.0347|  $44.6353|  $37.3437
: . Annual $64,577.32| . $67,611.48 $70,792.24|  $74,121.34|  $77,674.96
Red Light Photo Enf t Facilitat . . . - .
ec LIgHEL ThOTo Brloreement Facttator M Hourly $31.0468]  $32.5054]  $34.0347|  $44.6353|  $37.3437
Libracian I Annual $66,098.71 $69,271.50|  $72,546.13 $75,968.44|  $79,621.95
Hourly $31.7782 $33.3036 $34.8779 $36.5233 $38.2798
Eneineerine Technician II Annual $67,611.48 $70,792.24|  $74,121.34|  $77,674.96|  $81,375.84
& 8 Hourly $32.5055 $34.0347 $35.6353 $37.3437 $39.1230
Traffic Eneineerine Technician II Annual $67,611.48 $70,792.24|  $74,121.34| $77,674.96| $81,375.84
sieerns Hourly $32.5055]  $34.0347]  $35.6353]  $37.3437]  $39.1230
Water Quality Technician Annual $67,611.48 $70,792.24|  $74,121.34| $77,674.96| $81,375.84
vy Hourly $32.5055 $34.0347 $35.6353 $37.3437 $39.1230
Accountant Annual $69,271.50|  $72,546.13 $75,968.44|  $79,621.95 $83,416.69
Hourly $33.3036 $34.8779 $36.5233 $38.2798 $40.1042
Code Enforcement Officer Annual $69,271.50|  $72,546.13 $75,968.44|  $79,621.95 $83,416.69
Hourly $33.3036 $34.8779 $36.5233 $38.2798 $40.1042
Communications Officer Annual $69,271.50|  $72,546.13 $75,968.44|  $79,621.95 $83,416.69
Hourly $33.3036 $34.8779 $36.5233 $38.2798 $40.1042
. Annual $70,792.24|  $74,121.34| $77,674.74| $81,375.84|  $85,263.80
Assistant Planner

Hourly $34.0347 $35.6353 $37.3436 $39.1230 $40.9922
. .. Annual $72,546.13 $75,968.44|  $79,621.95 $83,416.69| $87,404.97

Communications Training Officer
Hourly $34.8779 $36.5233 $38.2798 $40.1042 $42.0216
. . .. Annual $72,546.13 $75,968.44)  $79,621.95 $83,416.69|  $87,404.97

Senior Engineering Technician

Hourly $34.8779 $36.5233 $38.2798 $40.1042 $42.0216
. . Annual $75,968.44|  $79,621.95 $83,416.69| $87,404.97| $91,577.96

Economic Development Specialist
Hourly $36.5233 $38.2798 $40.1042 $42.0216 $44.0279
g Annual $75,968.44|  $79,621.95 $83,416.69| $87,404.97| $91,577.96

Building Inspector

Hourly $36.5233 $38.2798 $40.1042 $42.0216 $44.0279
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 Construction Inspector Annual $75,968.44 $79,621.95 $83,416.69 $87,404.97 $91,577.96
P Hourly $36.5233 $38.2798 $40.1042 $42.0216 $44.0279
Financial Analvst Annual $75,968.44 $79,621.95 $83,416.69 $87,404.97 $91,577.96
Y Hourly $36.5233 $38.2798 $40.1042 $42.0216 $44.0279
Lead Communications Officer Annual $75,968.44 $79,621.95 $83,416.69 $87,404.97 $91,577.96
Hourly $36.5233 $38.2798 $40.1042 $42.0216| ~ $44.0279
Manasement Analvst Annual $75,968.44 $79,621.95 $83,416.69 $87,404.97 $91,577.96
s Y Hourly $36.5233]  $382798]  $40.1042]  $42.0216]  $44.0279
Associate Planner Annual $77,674.96 $81,375.84 $85,263.80 $89,342.92 $93,619.46
Hourly $37.3437 $39.1230 $40.9922 $42.9533 $45.0094
Transportation Manasement Coordinator Annual $77,674.96 $81,375.84 $85,263.80 $89,342.92 $93,619.46
P 8 Hourly $37.3437 $39.1230 $40.9922 $42.9533 $45.0094
Assistant Eneineer Annual $79,621.95 $83,766.69 $87,404.97 $91,577.96 $95,939.97
8 Hourly $38.2798 $40.1042 $42.0216 $44.0279 $46.1250
. - Annual $85,263.80 $89,342.92 $93,619.46 $98,082.00| $102,820.52

Senior Building Inspector
Hourly $40.9922 $42.9533 $45.0094 $47.1548 $49.4329
. Annual $85,263.80 $89,342.92 $93,619.46 $98,082.00] $102,820.52

Senior Planner
Hourly $40.9922 $42.9533 $45.0094 $47.1548 $49.4329
X Annual $85,263.80 $89,342.92 $93,619.46 $98,082.00] $102,820.52
Transportation Planner
Hourly $40.9922 $42.9533 $45.0094 $47.1548 $49.4329
. . Annual $89,342.92 $93,619.46 $98,082.00]  $102,820.52|  $107,801.89
Associate Engineer
Hourly $42.9533 $45.0094 $47.1548 $49.4329 $51.8278
Annual $89,342.92 $93,619.46 $98,082.00 $102,820.52 $107,801.89
Plan Checker

Hourly $42.9533 $45.0094 $47.1548 $49.4329 $51.8278
. . Annual $93,619.46 $98,082.00 $102,820.52 $107,801.89 $113,024.79

Transportation Engineer
Hourly $45.0094 $47.1548 $49.4329 $51.8278 $54.3388
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. Annual $24,211.26 $25,306.62 $26,451.63 $27,648.73 $28,899.66
Library Page
Hourly $11.6400 $12.1666 $12.7171 $13.2927 $13.8941
Recreation Leader Annual $24,211.26 $25,306.62 $26,451.63 $27,648.73 $28,899.66
Hourly $11.6400 $12.1666 $12.7171 $13.2927 $13.8941
Senior Recreation Leader Annual $28,899.66 $30,207.30 $31,574.53 $33,003.09 $34,496.31
Hourly $13.8941 $14.5227 $15.1801 $15.8669 $16.5848
. . Annual $30,927.85 $32,327.64 $33,790.63 $35,319.38 $37,093.56
Recreation Aide
Hourly $14.8693 $15.5421 $16.2455 $16.9805 $17.7488
Transoortation Driver Annual $32,327.64 $33,790.63 $35,319.38 $36,917.41 $38,571.06
P Hourly $15.5421 $16.2455 $16.9805 $17.7488 $18.5438
. Annual $33,003.09 $34,496.31 $36,057.05 $37,688.85 $39,390.60
Library Clerk
Hourly $15.8669 $16.5848 $17.3351 $18.1196 $18.9378
.y Annual $33,003.09 $34,496.31 $36,057.05 $37,688.85 $39,390.60
Senior Library Page
Hourly $15.8669 $16.5848 $17.3351 $18.1196 $18.9378
oA Annual $33,790.63 $35,319.38 $36,917.41 $38,571.06 $40,273.68
Teacher's Aide
Hourly $16.2455 $16.9805 $17.7488 $18.5438 $19.3623
. Annual $35,319.38 $36,917.41 $38,571.06 $40,273.68 $42,118.64
Night Clerk
Hourly $16.9805 $17.7488 $18.5438 $19.3623 $20.2493
. Annual $36,057.05 $37,688.85 $39,390.60 $41,148.17 $43,041.00
Gymnastics Instructor
Hourly $17.3351 $18.1196 $18.9378 $19.7828 $20.6928
. . Annual $41,148.17 $43,041.00 $45,037.56 $47,080.67 $49,212.26
Literacy Assistant
Hourly $19.7828 $20.6928 $21.6527 $22.6349 $23.6597
, . Annual $41,148.17 $43,041.00 $45,037.56 $47,080.67 $49,212.26
Office Assistant [
Hourly $19.7828 $20.6928 $21.6527 $22.6349 $23.6597
Child Care Teacher - Title 22 Annual $45,037.56 $47,080.67 $49,212.26 $51,455.07 $53,888.97
Hourly $21.6527 $22.6349 $23.6597 $24.7380 $25.9082
. Annual $46,055.02 $48,154.85 $50,333.88 $52,719.68 $55,153.59
Office Assistant II
Hourly $22.1418 $23.1514 $24.1990 $25.3460 $26.5161
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Program Assistant Annual $46,055.02 $48,154.85 $50,333.88 $52,719.68 $55,153.59
Hourly $22.1418 $23.1514 $24.1990 $25.3460 $26.5161
Library Assistant I Annual $47,080.67 $49,212.26 $51,455.07 $53,888.97 $56,369.87
Hourly $22.6349 $23.6597 $24.7380 $25.9082 $27.1009
Accounting Assistant | Annual $50,333.88 $52,719.68 $55,153.59 $57,730.47 $60,402.25
Hourly $24.1990 $25.3460 $26.5161 $27.7550 $29.0395
Buildine Custodian I Annual $50,333.88 $52,719.68 $55,153.59 $57,730.47 $60,402.25
° Hourly $24.1990 $25.3460 $26.5161 $27.7550 $29.0395
. ) Annual $50,333.88 $52,719.68 $55,153.59 $57,730.47 $60,402.25
Child Care Teacher - Title 5 Hourly $24.1990]  $25.3460]  $26.5161]  $27.7550|  $29.0395
Office Assistant [IT Annual $50,333.88 $52,719.68 $55,153.59 $57,730.47 $60,402.25
Hourly $24.1990 $25.3460 $26.5161 $27.7550 $29.0395
City Service Officer Annual $51,455.07 $53,888.97 $56,369.87 $59,042.09 $61,818.68
Hourly $24.7380 $25.9082 $27.0650| $28.3856 $29.7205
Library Assistant II Annual $51,455.07 $53,888.97 $56,369.87. $59,042.09 $61,818.68
Hourly $24.7380 $25.9082 $27.0650 $28.3856 $29.7205
Maintenance I - Community Services Annual $51,455.07 $53,888.97 $56,369.87 $59,042.09 $61,818.68
Hourly $24.7380 $25.9082 $27.0650 $28.3856 $29.7205
Maintenance I - Parks Annual $51,455.07 $53,888.97 $56,369.87 $59,042.09 $61,818.68
Hourly $24.7380 $25.9082 $27.0650 $28.3856 $29.7205
Maintenance I - Streets Annual $51,455.07 $53,888.97 $56,369.87 $59,042.09 $61,818.68
Hourly $24.7380 $25.9082 $27.0650 $28.3856 $29.7205
. Annual $51,455.07 $53,888.97 $56,369.87 $59,042.09 $61,818.68

Maintenance I - Trees
Hourly $24.7380 $25.9082 $27.0650 $28.3856 $29.7205
. Annual $51,455.07 $53,888.97 $56,369.87 $59,042.09 $61,818.68

Maintenance I - Water
Hourly $24.7380 $25.9082 $27.0650 $28.3856 $29.7205
Maintenance I - Building Maintenance Annual $53,888.97 $56,369.87 $59,042.09 $61,818.68 $64,681.10
" Hourly $25.9082 $27.1009 $28.3856 $29.7205 $31.0967
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Accounting Assistant I1 Annual $55,153.59 $57,730.47 $60,402.25 $63,225.40 $66,191.76
Hourly $26.5161 $27.7550 $29.0395 $30.3968 $31.8230
Building Custodian II Annual $55,153.59 $57,730.47 $60,402.25 $63,225.40 $66,191.76
Hourly $26.5161 $27.7550 $29.0395 $30.3968 $31.8230
Secretary Annual $55,153.59 $57,730.47 $60,402.25 $63,225.40 $66,191.76
Hourly $26.5161 $27.7550 $29.0395 $30.3968 $31.8230
Library Assistant 111 Annual $56,369.87 $59,042.09 $61,818.68 $64,681.10 $67,751.18
Hourly $27.0650 $28.3856 $29.7205 $31.0967 $32.5727
Maintenance II - Parks Annual $56,369.87 $59,042.09 $61,818.68 $64,681.10 $67,751.18
Hourly $27.0650 $28.3856 $29.7205 $31.0967 $32.5727
Maintenance I - Streets Annual $56,369.87 $59,042.09 $61,818.68 $64,681.10 $67,751.18
Hourly $27.0650 $28.3856 $29.7205 $31.0967 $32.5727
Maintenance I - Trees Annual $56,369.87 $59,042.09 $61,818.68 $64,681.10 $67,751.18
v Hourly $27.0650 $28.3856 $29.7205 $31.0967 $32.5727
Police Records Officer Annual $56,369.87 $59,042.09 $61,818.68 $64,681.10 $67,751.18
Hourly $27.0650 $28.3856 $29.7205 $31.0967 $32.5727
Community Development Technician Annual $57,730.47 $60,402.25 $63,225.40 $66,191.76 $69,301.77
Hourly $27.7550 $29.0395 $30.3968 $31.8230 $33.3182
Development Services Technician Annual $57,730.47 $60,402.25 $63,225.40 $66,191.76 $69,301.77
Hourly $27.7550 $29.0395 $30.3968 $31.8230 $33.3182
Water Service Worker ’ Annual $57,730.47 $60,402.25 $63,225.40 $66,191.76 $69,301.77
Hourly $27.7550 $29.0395 $30.3968 $31.8230 $33.3182
Community Services Officer Annual $59,042.09 $61,818.68 $64,681.10 $67,751.18 $71,003.29
Hourly $28.3856 $29.7205 $31.0967 $32.5727 $34.1362
Contract Specialist Annual $59,042.09 $61,818.68 $64,681.10 $67,751.18 $71,003.29
Hourly $28.3856 $29.7205 $31.0967 $32.5727 $34.1362
Maintenance II - Building Maintenance Annual $59,042.09 $61,818.68 $64,6‘81.10 $67,751.18 $71,003.29
Hourly $28.3856 $29.7205 $31.0967 $32.5727 $34.1362
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Police Records Trainine Officer Annual $59,042.09 $61,818.68 $64,681.10 $67,751.18 $71,003.29
& Hourly $28.3856 $29.7205 $31.0967 $32.5727 $34.1362
Annual $59,042.09 $61,818.68 $64,681.10 $67,751.18 $71,003.29
P Tt d Court Offi 2 2 2 2 2
TOpErty and LOUIL LHeer Hourly $283856|  $29.7205]  $31.0967|  $32.5727|  $34.1362
Environmental Proerams Soecialist Annual $60,402.25 $63,225.40 $66,191.76 $69,301.77 $72,562.05
g p Hourly $29.0395 $30.3968 $31.8230 $33.3182 $34.8856
Librarian I Annual $60,402.25 $63,225.40 $66,191.76 $69,301.77 $72,562.05
Hourly $29.0395 $30.3968 $31.8230 $33.3182 $34.8856
Eneineer Technician I Annual $61,818.68 $64,681.10 $66,191.76 $71,003.29 $74,359.78
g Hourly $29.7205 $31.0967 $32.5727 $34.1362 $35.7499
Traffic Engineering Technician I Annual $61,818.68 $64,681.10 $66,191.76 $71,003.29 $74,359.78
8 8 Hourly $29.7205 $31.0967]  $32.5727|  $34.1362|  $35.7499
Administrative Assistant Annual $63,225.40 $66,191.76 $69,301.77 $72,562.05 $75,974.37
Hourly $30.3968 $31.8230 $33.3182 $34.8856 $36.5261
Deputy City Clerk Annual $64,681.10 $67,751.18 $71,003.29 $74,359.78 $77,867.65
p Hourly $31.0931 $32.5727 $34.1362 $35.7499 $37.4364
] . Annual $64,681.10 $67,751.18 $71,003.29 $74,359.78 $77,867.65
Equipment Mechanic
Hourly $31.0931 $32.5727 $34.1362 $35.7499 $37.4364
. T . Annual $64,681.10 $67,751.18 $71,003.29 $74,359.78 $77.867.65
Maintenance III - Building Maintenance
Hourly $31.0931 $32.5727 $34.1362 $35.7499 $37.4364
) Annual $64,681.10 $67,751.18 $71,003.29 $74,359.78 $77,867.65
Maintenance I - Parks
Hourly $31.0931 $32.5727 $34.1362 $35.7499 $37.4364
) Annual $64,681.10 $67,751.18 $71,003.29 $74,359.78 $77,867.65
Maintenance 1] - Streets
Hourly $31.0931 $32.5727 $34.1362 $35.7499 $37.4364
) Annual $64,681.10 $67,751.18 $71,003.29 $74,359.78 $77,867.65
Maintenance III - Trees
Hourly $31.0931 $32.5727 $34.1362 $35.7499 $37.4364
; Annual $64,681.10 $67,751.18 $71,003.29 $74,359.78 $77.867.65
Maintenance 111 - Water
Hourly $31.0931 $32.5727 $34.1362 $35.7499 $37.4364
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Commter Summort Techmician Annual $66.191.76]  $69.301.77] $72,562.05| $75,97437| $79,616.83
P PP Hourly $31.8230]  $33.3181]  $34.8856]  $45.7511 $38.2773
. - Annual $66,191.76]  $69,301.77] $72,562.05| $7597437| $79,616.83
d Light Photo Enfi t Facilitat : ] ] - ’
Red Light Photo Enforcement Facilitator =5 7 10 $31.8230]  $33.3181]  $34.8856|  $45.7511 $38.2773
ibratian 11 Annual $67,751.18]  $71,003.29] $74359.78| $77.867.65| $81,612.50
Hourly $32.5727]  $34.1362]  $35.7499]  $37.4364]  $39.2368
S Annual $69.301.77|  $72,562.05| $7597437| $79,616.83| $83,410.24
8 8 Hourly $333182]  $34.8856]  $36.5261 $382773|  $40.1011
Teaffic Ennincering Technician 11 Annual $69301.77| $72,562.05| $75,97437| $79,616.83| $83,41024
8 8 Hourly $33.3182]  $34.8856]  $36.5261]  $382773]  $40.1011
Water Quality Technician Annual $69301.77|  $72,562.05| $7597437| $79,616.83] $83,410.24
Y Hourly $33.3182]  $34.8856]  $36.5261 $382773]  $40.1011
A ecountant Annual $71,003.29] $74,359.78] $77.867.65| $81,612.50  $85,502.11
Hourly $34.1362]  $35.7499]  $37.4364]  $39.2368]  $41.1068
Code Enforcoment Officer Annual $71,003.29] $74,359.78] $77.867.65|  $81,612.50]  $85,502.11
Hourly $34.1362|  $35.7499]  $37.4364]  $39.2368|  $41.1068
Communications Officer Annual $71,003.29] $74359.78] $77.867.65  $81,612.50]  $85,502.11
Hourly $34.1362]  $35.7499]  $37.4364]  $39.2368|  $41.1068
. Annual $72,562.05| $75,974.37| $79,616.61| $83,410.24| $87,39539
Assistant Planner
Hourly $34.8856]  $36.5261 $382772]  $40.1011 $42.0170
y . Annual $74359.78|  $77,867.65| $81,612.50| $85,502.11]  $89,590.10
Communications Training Officer
Hourly $35.7499|  $37.4364|  $392368]  $41.1068|  $43.0722
. . N Annual $74359.78]  $77,867.65| $81,612.50] $85,502.11]  $89.590.10
Senior Engineering Technician
Hourly $35.7499]  $37.4364]  $39.2368]  $41.1068]  $43.0722
. . Annual $77,867.65] $81,612.50| $85502.11] $89,590.10]  $93,867.41
Economic Development Specialist ,
Hourly $37.4364]  $39.2368]  $41.1068|  $43.0722|  $45.1286
o Annual $77,867.65| $81,612.50] $85,502.11|  $89,590.10]  $93,867.41
Building Inspector
Hourly $37.4364]  $39.2368]  $41.1068]  $43.0722]  $45.1286




APPENDIX "B - 2"

SEIU SALARY RANGES
EFFECTIVE 08/10/14
Job Title Rate Step A Step B Step C Step D Step E
Construction Inspector Annual $77,867.65 $81,612.50 $85,502.11 $89,590.10 $93,867.41
Hourly $37.4364 $39.2368 $41.1068 $43.0722 $45.1286
Financial Analyst Annual $77,867.65 $81,612.50 $85,502.11 $89,590.10 $93,867.41
Hourly $37.4364 $39.2368 $41.1068 $43.0722 $45.1286
Lead Communications Officer Annual $77,867.65 $81,612.50 $85,502.11 $89,590.10 $93,867.41
Hourly $37.4364 $39.2368 $41.1068 $43.0722 $45.1286
Management Analyst Annual $77,867.65 $81,612.50 $85,502.11 $89,590.10 $93,867.41
Hourly $37.4364 $39.2368 $41.1068 $43.0722 $45.1286
Associate Planner Annual $79,616.83 $83,410.24 $87,395.39 $91,576.49 $95,959.94
Hourly $38.2773 $40.1011 $42.0170 $44.0272 $46.1346
Transportation Management Coordinator Annual $79,616.83 $83,410.24 $87,395.39 $91,576.49 $95,959.94
Hourly $38.2773 $40.1011 $42.0170 $44.0272 $46.1346
Assistant Engineer Annual $81,612.50 $85,860.86 $89,590.10 $93,867.41 $98,338.47
Hourly $39.2368 $41.1068 $43.0722 $45.1286 $47.2781
Senior Building Inspector Annual $87,395.39 $91,576.49 $95,959.94| $100,534.05| §105,391.04
' Hourly $42.0170 $44.0272 $46.1346 $48.3337 $50.6688
Senior Planner Annual $87,395.39 $91,576.49 $95,959.94| $100,534.05| $105,391.04
Hourly $42.0170 $44.0272 $46.1346 $48.3337 $50.6688
Transportation Planner Annual $87,395.39 $91,576.49 $95,959.94| $100,534.05| §105,391.04
Hourly $42.0170 $44.0272 $46.1346 $48.3337 $50.6688
Associate Engineer Annual $91,576.49 $95,959.94| $100,534.05| $105,391.04| $110,496.94
Hourly $44.0272 $46.1346 $48.3337 $50.6688 $53.1235
Annual $91,576.49 $95,959.94| $100,534.05| $105,391.04] $110,496.94
Plan Checker
Hourly $44.0272 $46.1346 $48.3337 $50.6688 $53.1235
. . Annual $95,959.94| $100,534.05| $105,391.04| $110,496.94| $115,850.41
Transportation Engineer
Hourly $46.1346 $48.3337 $50.6688 $53.1235 $55.6973




ATTACHMENT C
City/SEIU Negotiations | 2013

TENTATIVE AGREEMENT-ARTICLE 6.3

This document sets forth the full agreement of the parties reached during these negotiations.
Anything that is not included in this Agreement is not part of this Tentative Agreement.

This Agreement is considered tentative and shall not be considered final or binding until ratified
by the SEIU Membership and approved by City Council.

The parties understand that in the event either party rejects this Agreement, each party reserves
the right to modify, amend and/or add proposals.

FOR CITY: FOR SEIU:
; p
A /L v 2 /u/ |
W o Sl M M " Lf
Gina Donnelly y Date Nick Raisch Date

6.3 Performance Improvement Plans

When the performance of a worker falls below the-minimum standards
established for a position_as_seg_f@%n—&xe&ebﬁe%feﬂa&nee—s%aﬁéaféﬁﬁps% a
performance improvement plan may be developed. The worker has the right to
have a Union representative present during the development of the performance
improvement plan. Performance improvement plans must describe in detail the
areas of deficiency, and contain a reasonable plan for improvement.

When used, Performance Improvement Plans shall be an integral extension of
the job performance review process, and shall not be used, by themselves, for
disciplinary actions.

City of Menlo Park
Tentative Agreement
February 13,2014
Page 1 of 1
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ATTACHMENT D
City/SEIU Negotiations | 2013

TENTATIVE AGREEMENT-ARTICLE 7.9

This document sets forth the full agreement of the parties reached during these negotiations.
Anything that is not included in this Agreement is not part of this Tentative Agreement.

This Agreement is considered tentative and shall not be considered final or binding until ratified
by the SEIU Membership and approved by City Council.

The parties understand that in the event either party rejects this Agreement, each party reserves
the right to modify, amend and/or add proposals.

FOR CITY: FOR SEIU:
4// 27 20 ) [\(\5\9&/ M 3 L{
Gina Donnelly 6 Date Nick Raisch | Daté

City of Menlo Park
Tentative Agreement
February 13, 2014
Page 1 of 1
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ATTACHMENT E
City/SEIU Negotiations | 2013

TENTATIVE AGREEMENT-ARTICLE 9.2

This document sets forth the full agreement of the parties reached during these negotiations.
Anything that is not included in this Agreement is not part of this Tentative Agreement.

This Agreement is considered tentative and shall not be considered final or binding until ratified
by the SEIU Membership and approved by City Council.

The parties understand that in the event either party rejects this Agreement, each party reserves
the right to modify, amend and/or add proposals.

FOR CITY: FOR SEIU:

D13

Gina DonnellW Date Nick Raisch ' Date

9.2

Communications Officers, Lead Communications Officersand-Records
Supervisers, Records Personnel and City Service Officers shall upon initial
appointment be provided required uniforms as determined by the Chief of
Police, and thereafter receive Six Hundred Dollars ($600) per year uniform
allowance. As soon as practicable, payment shall be made in the amount of
$23.077 per biweekly pay period. If an employee is on unpaid leave for a period
of one (1) full pay period or more, the employee will not receive uniform
allowance for that period.

The City will provide uniform jackets for City Service Workers whose work is
primarily outdoors. Jackets that are worn or damaged in the course of work will
be routinely replaced by the City. It will be the employee’s obligation to replace
lost or misplaced jackets.

If any other worker is required to wear a uniform during the life of this
Memorandum of Understanding, the City will meet and confer with the Union
concerning the establishment of an equitable uniform allowance.

City of Menlo Park
Tentative Agreement
February 13,2014
Page 1 of 1
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ATTACHMENT F
City/SEIU Negotiations | 2013

TENTATIVE AGREEMENT-APPENDIX D

This document sets forth the full agreement of the parties reached during these negotiations.
Anything that is not included in this Agreement is not part of this Tentative Agreement.

This Agreemeht is considered tentative and shall not be considered final or binding until ratified
by the SEIU Membership and approved by City Council.

The parties understand that in the event either party rejects this Agreement, each party reserves
the right to modify, amend and/or add proposals.

FOR CITY: FOR SEIU:
| A
7 2307 {\\Mv M ‘3} )g)) [
Gina Donnelly Date Nick Raisch | Dite
APPENDIX “D”

Menlo Park Labor Management Committee Geal

GOAL

The Union and Management have a sincere desire to maintain and improve their
progressive, mature and cooperative labor relations/personnel relationship throughout
the length of the contract.

MEETINGS

In order to facilitate this, the parties agree to meet as necessary to discuss work and
personnel/labor relations related issues of interest to either the workers or management.
These meetings shall not replace informal grievance meetings nor the responsibilities of
the parties to meet and confer pursuant to the law and the agreement. However topics
may include preliminary discussions of matters which may later develop into more
formal concerns to be dealt with in official forums.

PARTICULARS

In attendance will be representatives from the City of Menlo Park, as determined by the
issues to be discussed. A Union staff person and three members selected by the union

City of Menlo Park
Tentative Agreement
February 13,2014
Page 1 of 2



City/SEIU Negotiations | 2013

shall represent the workers. Additional department heads, members or consultants may
be included as necessary.

Agenda shall be set in advance and mutually agreed to except that there shall be a
regular item for either party to confirm or dispel rumors in labor relations/personnel
topics since the last meeting.

Additional meetings may be set with mutual agreement.

Minutes shall be taken with each side alternately taking responsibility for taking and

reproducing them. Confidential personal issues shall be discussed off the record and
summarized in the minutes. ‘

CALPERS LABOR MANAGEMENT COMMITTEE

Effective for the term of this agreement, the City and Union agree to the
establishment of a Labor Management Committee (LMC) to serve as an advisory
commiittee and to facilitate employee education and involvement in issues
regarding CalPERS retirement benefits, including but not limited to, potential
future costs increases and the impacts of said cost increases to the financial

stability of the City.

The City and the Union shall each select their own representatives and in equal
number, with no more than three (3) on each side. Each side is encouraged to
propose issued for discussion, and the committee will jointly set priorities.
Decision making within this forum will be by consensus. The LMC will set up
regular meetings to occur not less than once per quarter and a means for calling
additional meetings to handle issues on an ad hoc basis.

The LMC is not authorized to meet and confer or create contractual obligations
nor are they to change the MOU to authorize any practice in conflict with
existing contracts or rules.

City of Menlo Park
Tentative Agreement
February 13, 2014
Page 2 of 2



ATTACHMENT G
City/SEIU Negotiations | 2013

TENTATIVE AGREEMENT-ARTICLE 7

This document sets forth the full agreement of the parties reached during these negotiations.
Anything that is not included in this Agreement is not part of this Tentative Agreement.

This Agreement is considered tentative and shall not be considered final or binding until ratified
by the SEIU Membership and approved by City Council.

The parties understand that in the event either party rejects this Agreement, each party reserves
the right to modify, amend and/or add proposals.

FOR CITY: FOR SEIU:
- WL o)

= sy /il

Gina Domnelly ([~ Date Nick Raisch Date

7.1.2 At least ninety (90) days prior to the expiration of the MOU, the City and the
Union shall each conduct a salary survey of eight (8) comparable benchmark
classifications utilizing the 14 traditional comparison cities (Belmont,
Burlingame, Campbell, Cupertino, Foster City, Los Altos, Los Gatos, Millbrae,
Pacifica, Palo Alto, Redwood City, San Bruno, San Carlos. and Saratoga.) The
Union and the City shall meet in advance to discuss which eight (8) benchmark
classifications shall be surveyed for comparison and the elements of
compensation to be included in the survey. The results of the survey shall be
informational only and shall be considered during contract negotiations.

City of Menlo Park
Tentative Agreement
April 1,2014
Page 1 of 1
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ATTACHTAENT H

City/SEIU Negotiations [ 2013 &) s

TENTATIVE AGREEMENT-ARTICLE 6.6

This document sets forth the full agreement of the parties reached during these negotiations.
Anything that is not included in this Agreement is not part of this Tentative Agreement.

This Agreement is considered tentative and shall not be considered final or binding until ratified
by the SEIU Membership and approved by City Council.

The parties understand that in the event either party rejects this Agreement, each party reserves
the right to modify, amend and/or add proposals.

FOR CITY: FOR SEIU:
Gina Donnelly " Date N1ck Raisch Date

6.6.2 Once each year, during the month of January, a worker may request in writing a
re-evaluation of his/her jeb-classification based on significant changes in job
content or significant discrepancies between job content and the classification
description. The request must contain justification. A statement by
Management that a job re-evaluation request will be submitted with the
department budget does not relieve a worker from the responsibility of
submitting his/her own request in a timely manner. If meetings are held, the
worker may request representation by the Union. The City will process the
request and issue a recommendation within ninety (90) days. The City shall not
agree to a change in the appropriate pay level for a job description until the
Union has received a copy of the proposed change and has been given the
opportunity to meet and confer with the City. Reclassifications shall become
effective after City Council approval of the budget, retroactive to the first pay
period of the fiscal year. TheRersonnel-OfficerHuman Resources shall notify
the Union at least ten (10) days prior to recommending a reclassification. Upon
request, the Personnel-OffieerHuman Resources Director will meet and confer
with the Union to determine whether the worker shall be subject to a
probationary period. In cases where there is a dispute regarding the
recommendation of the Persennel OfficerHuman Resources Director, the
recommendation may be appealed to the City Manager, whose decision shall be
final and not subject to the arbitration provisions of Article 15, Grievance
Procedure.

City of Menlo Park
Tentative Agreement
April 1,2014
Page 1 of 2
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ATTACHMENT |
City /SEIU Negotiations | 2013

TENTATIVE AGREEMENT-ARTICLE 17

This document sets forth the full agreement of the parties reached during these negotiations.
Anything that is not included in this Agreement is not part of this Tentative Agreement.

This Agreement is considered tentative and shall not be considered final or binding until ratified
by the SEIU Membership and approved by City Council.

The parties understand that in the event either party rejects this Agreement, each party reserves
the right to modify, amend and/or add proposals.

FOR CITY: FOR SEIU:
A1 /.
{ } v/ | , ,
s y W] Pyl
- 4’/@// gy Y i { |
Glna Donnelly < Dafe Nick Raisch Date

17.1 The parties agree that they. and each of them, shall not discriminate against any

employee on the basis of race, religion, color, creed, age, marital status, national
origin, ancestry, sex, sexual orientation, medical condition or disability. The
parties further agree that this Section shall not be subject to the Grievance
Procedure provided in this Agreement. However, any individual, including a
representative of the Union, may bring forth a complaint of discrimination
and/or harassment on behalf of a worker.

17.2  The parties agree that they. and each of them, shall not discriminate against any
emplovyee because of membership or lack of membership in the Union, or
because of any authorized activity on behalf of the Union. The parties further
agree that this Section may be subject to the Grievance Procedure provided in
this Agreement.

City of Menlo Park
Tentative Agreement
April 1, 2014
Page 1 of 1
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ATTACHMENT J

SIDE LETTER AGREEMENT
BETWEEN
CITY OF MENLO PARK
AND
SERVICE EMPLOYEES’ INTERNATIONAL UNION, LOCAL 521

Purpose

To amend Subsection 11.6, Cashout Provision, of the current Memorandum of Understanding (MOU)
between the parties in order to ensure compliance with IRS guidelines.

Agreement

The partics agree to implement and abide by the policy and procedures, attached hereto as Exhibit A,
beginning the 2014 Calendar Year. ’

This Agreement shall be effective upon the date all signatures are obtained below.

FOR THE CITY: FFOR SEIU:
fi //J ¥
1 ; il ! ],} ,,'/ 5
i : I
i E ;‘2 //)/k ./ \/]U L/V /',/ Li./’\—-—’4 /
Gina Donnelly Nick Raisch &

v
l /

/20T

O]
o]12

Date Date
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EXHIBIILI A

ANNUAL VACATION LEAVE CASHOUT

PURPOSE

To establish a streamlined policy and procedure for eligible employees to receive the cash value of
Vacation upon “selling” that Vacation time back to the City, otherwise known as the “Cashout” of
Vacation accruals.

SCOPE

The Vacation “Cashout” program is available to all eligible employees represented by the Service
Employees International Union (SEIU).

POLICY
Eligibility for participating in “Cashout” shall be determined by the following;

1. Employees must be Fulltime or Part-time with benefits.

2. Employees must have taken at least twenty-four (24) hours of Vacation Leave and/or
Compensatory Time in the twelve (12) months immediately preceding the request for “Cashout”
to be eligible to “Cashout” up to eighty (80) hours of Vacation. Employees must have taken at
least forty (40) hours of Vacation Leave and/or Compensatory Time in the twelve (12) months
immediately preceding the request for “Cashout” to be eligible to “Cashout” up to one hundred
twenty (120) hours of Vacation.

3. Employee must pre-elect the number of Vacation Leave hours they will “Cashout” during the
following calendar year up to maximum of 120 hours, prior to the start of that calendar year. The
election will apply only to Vacation Leave hours accrued in the next tax year and eligible for
“Cashout”.

4. The election to “Cashout” Vacation Leave hours in each designated year will be irrevocable.
This means that employees who elect to “Cashout” Vacation Leave hours must cash out the
number of accrued hours pre-designated on the election form provided by the City.

5. Employees who do not pre-designate or decline a “Cashout” amount by the annual deadline
established by the City will be deemed to have waived the right to “Cashout” any leave in the
following tax year and will not be eligible to “Cashout” Vacation Leave hours in the next tax

year.

6. Employees who pre-designate “Cashout” amounts may request a “Cashout™ at any time in the
designated tax year by submitting a “Cashout” Request Form to Payroll. Payroll will complete
the “Cashout” upon request, provided the requested “Cashout” amount has accrued and is
consistent with the amount the employee pre-designated. If the full amount of hours designated
for cash out is not available at the time of “Cashout” request, the maximum available will be paid.

Page 1 of 2



7. For employees who have not requested payment of the elected “Cashout” amount by November 1
of each Calendar Year, Payroll will automatically “Cashout” the pre-designated amount in a
paycheck issued on or after the payroll date including November 1.

PROCEDURES
Employee: 1. Verify eligibility for participation.

2. Complete the “Cashout” Election Form and submit to Human
Resources Department prior to the annual deadline.

Human Resources 1. Communicate list of Employee elections to Finance/Payroll
Department: Division,.

Finance Department/Payroll I. Verify eligibility for “Cashout” when requested by confirming
Division. election and available annual accruals.

2. Process payment for cash value of “Cashout” requests minus
withholdings required by State and IRS, to be distributed with
regular payroll check in the next available payroll cycle.

3. Adjust employee records to deduct Vacation Leave time paid
off from available accruals.

Approved:

/s/ Alex D. McIntyre December 10, 2013
City Manager Date

Page 2 of 2
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